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BBenenune

OgHuUM #3 OCHOBHBIX MPHUHIIMIIOB TOCYJAAPCTBEHHON T'PaKIAaHCKON CITyKObI
Poccuiickoit denepanuu (nanee — rpakaaHckas CiIy’k0a), YCTaHOBJICHHBIX B cTaThe 4
@enepasnibHOoro 3akoHa ot 27 wutona 2004 r. Ne 79-®3 «O rocygapCTBEHHOU
TPaKIaHCKOH ciyxoe Poccuiickoit denepanumny, SIBJIICTCS MPUHLAI
npodeccruonanu3Ma U KOMIIETEHTHOCTH TOCYJApPCTBEHHBIX TPAKIAHCKUX CITyKaIIuX
Poccuiickoit ®enepanuu (ganee — TpakIaHCKUE CIyKallUe), Ha TOJHOUEHHYIO
peaTu3aiio KOTOPOro HAMPaBIeHO OOJIBITUHCTBO KaJPOBBIX TEXHOJOTHM, B TOM YHUCIIE
HACTaBHUYECTBO.

B cBs3u ¢ npunstueM @enepanbHoro 3akoHa ot 29 urons 2017 r. Ne 275-03 «O
BHECEHUM W3MEHeHU B dDenepanbHblii 3aKkO0H «O TOCYAapCTBEHHOW Tpa)KJaHCKOU
cy)k6e Poccuiickort denepanuny Ha rpaxaaHCKOW CIIy»KOe BBEJCHA HOBas CHCTEMa
po(eCcCHOHATBEHOTO PA3BUTHS TPAKIAHCKUX CITYKaIUX.

OCHOBHOW XapaKTepUCTUKOW HOBOM CHUCTEMBI MPO(HECCHOHATHHOTO Pa3BUTHS Ha
TPAKJIAHCKON CIIy»KO€ SIBISETCS paclIMpeHHE BO3MOXKHOCTEM TOCYyIapCTBEHHBIX
OpPraHOB MO MOBBIIMICHUIO MPOGECCUOHANIM3MA U KOMIIETEHTHOCTH KaJpOBOTO COCTaBa
MOCPEACTBOM OpraHu3alid HE TOJBKO JIOMOJHUTEIBHOrO TMpPodeCCUOHATBHOTO
00pa30BaHUs TPAKIAHCKUX CIIyXallMX, HO U MHBIX MEPONPUSATUH, HANpPaBIECHHbIX Ha
NpUOOpETEeHNE HOBBIX 3HAHUW W YMEHHM, WX OINEepaTUBHOE OOHOBJIECHUE M OOMEH
OMBITOM.

B coorBerctBun ¢ myHKTOM 5 IlomoxkeHHnss O MOpSAKE OCYLIECTBICHUS
Mpo(heCCHOHATLHOTO  Pa3BUTHS  TOCYJAAPCTBEHHBIX  TPAXKTAHCKUX  CITyXKaIIHX
Poccuiickont  @enepauuu, yTBepxkKIeHHOTO Ykaszom IIpesmpenra Poccuiickoi
®enepauun o1 21 peBpans 2019 . Ne 68 (manee — VYka3z Ne 68), HacTaBHMUECTBO
OCYUIECTBJISIETCS B 1LENAX (OPMHUPOBAHUS Yy MOJOJBIX TPAXKAAHCKUX CIYKAIIUX
npoecCHOHaNbHBIX 3HAHUM U YMEHUH, HAJ[JIKAIEr0 UCIIOJIHEHUSI UMHU JTIOJKHOCTHBIX
00s13aHHOCTEM, 03HAKOMIICHUSI ¢ OCOOCHHOCTSIMU MPOXOKACHUS TPAKIAHCKON CITY>KObI
B COOTBETCTBYIOILIEM I'OCYIAPCTBEHHOM OPraHe.

B passutne VYkaza Ne 68 IIpaBurensctBoM Poccuiickonn denepanny NpUHATO
noctaHoBiieHne OT 7 okTsa0ops 2019r. Ne 1296 «OO0 yTBEpKIEHUU TMOJOXKEHUS O
HAaCTaBHUYECTBE HA TOCYJIAPCTBEHHOU rpaxkaaHCKou ciyxk0e Poccuiickoit deneparm
(manee cooTBeTcTBEHHO — nocTaHoBIeHUE Ne 1296, TlosoxeHrne 0 HaCTaBHUYECTBE).

Takum o0Opa3zom, HAaCTaBHUYECTBO JOTIOJIHSIET cobom CUCTEMY
Mpo(EeCCHOHANBHOTO PA3BUTUS TPAKIAHCKUX CIIYXKAIIUX U SBISETCS WHCTPYMEHTOM
1[eJICHANPABICHHON KaIPOBOW MOJUTHUKU FOCYJAPCTBEHHOTO OpraHa mo (hopMupoBaHHUIO
KaJpOBOIo COCTaBa, 00ecCIeueHuI0 MIPEEMCTBEHHOCTH CIIeIMAIIBHBIX
npoeCCUOHANIBHBIX 3HAHUM OTHOCUTEIBLHO cdep €ro IesTeNIbHOCTH, COXPAHEHHUIO
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MOpPAJIbHO-3THYECKOT0  KJIUMaTa W Pa3BUTHUIO  TOCYJapCTBEHHO-CIIYKEOHOM,
podeCcCHOHATEHOMN KYIbTYPHI.

B cBerte 3TOM MuccHM HACTaBHUYECTBA CIIEIyET MOHUMATh U PEaTu30BBIBATh HA
IPaKTUKE €ro 3ajayu, ompejaesieHHble B MyHKTe 3 [lojokeHHsT 0 HACTaBHUYECTBE:
MOBBIIIEHHE UH(HOPMUPOBAHHOCTHU TPAXKIAaHCKOTO CITY’KaIlEro, B OTHOIIEHUH KOTOPOTO
OCYUIECTBIISIETCS HACTABHUYECTBO (JlaJiee TaKXKe — HACTaBIIAEMbIN), O LEIAX U 3aJadax
roCyJJapCTBEHHOI0 OpraHa, YCKOpPEHHUE Mpolecca aIanTaluyd HaCTaBIIEMOr0, pa3BUTHE
Yy HET0 YMEHUH CaMOCTOSTENIbHOT0, KAYECTBEHHOTO Y CBOEBPEMEHHOI'O UCIIOJIHEHUS €70
JOJDKHOCTHBIX 00S3aHHOCTEH, MOBBIIIIEHHE MOTHBAIIMKM HACTABIAEMOT0 K 3 ()EKTHUBHOM
U J0JTOCPOYHOM IpaXkIaHCKOM ciryx0e.

Hacrosmmuii METONYECKUI WHCTPYMEHTapun 10 OCYILIECTBIICHUIO
HAaCTaBHUYECTBA Ha TOCYJApPCTBEHHOM TI'pakIaHCKOU ciyx0e Poccuiickoit denepanuu
(Bepcust 2.0) (manee — METONMYECKU WHCTPYMEHTapui) sIBIIA€TCS OOHOBJIEHHOM C
y4eTOM HW3MEHEHUM  3aKOHOJATENbCTBA O TIpaXJaHCKOW  ciy»xOe  Bepcuei
nericteoBaBiiero ¢ 2013 roma METOAMYECKOrO WHCTPYMEHTApUs IO MPUMEHEHUIO
HACTAaBHUYECTBA HA TOCYJapCTBEHHOW TPAXKIAHCKOW CIyk0€ U  COACPKHUT
mpeajiaraeMble K = HCTIOJB30BAaHUIO B JEATEIBHOCTH  KAJApPOBOH  CIIyXObI
rOCyJapCTBEHHOIO0 OpraHa IMOAXOJAbl K OPraHU3allMM W TEXHOJOTWU OCYIIECTBICHUS
HAaCTaBHUYECTBA.

Ocob6oe BHMMaHUE YJIEJIEHO BOMpOcaM Moa0Opa HAaCTaBHUKOB, UX MOTHUBAIIUU K
BBITIOJTHEHUIO 3a]1a4 HACTaBHUYECTBA, YCTAHOBJIEHUIO B3aUMOCBSI3U C TEXHOJIOTHSMHU
OLICHKH MPOQPECCHOHATIBHON CIY>KeOHOM JesATeNbHOCTH KaK HAcTaBHUKA, TaK U
IPAXKIAHCKOTO CITY>Kalllero, B OTHOIIEHUU KOTOPOT0 OCYIIECTBIISIETCS HACTABHUYECTBO.

Meroandeckuii MHCTPYMEHTApUU COAEPKUT PEKOMEHIALUHNH, KOTOPBIE MOTYT
OBITh YCOBEPIUIEHCTBOBAHbI TOCYJAapPCTBEHHBIMU OpraHamMu B TMIPOILIECCE BHEIPEHUS
HAaCTaBHUYECTBA C YYE€TOM OCOOEHHOCTEM U cHeuu(PUKd UX JeATEIbHOCTH, YTO WU
ABJISIETCS TJ1aBHOM 3aJjaueil HACTOSALIEr0 METOAMYECKOI0 HHCTPYMEHTApPHUSL.



Oo0mme moJIoKeHUs

HacTaBHMYECTBO SBIISIETCS HEOTHEMIIEMOM YaCThIO KOMIUIEKCA MEPOIPUITUNA 11O
azganTanuu U npodhecCUOHAIbBHOMY CTaHOBJIEHUIO MPAXKIAHCKUX ClIyxanux. B otnuuune
OT  Jpyrux  METOAOB  MNpOo(ecCHOHATBbHOTO  pa3BUTUA  (JOMOJHUTEIBHOE
npodeccuoHalibHOEe 00pa3oBaHue, CIyXKeOHas CTaXKUPOBKA M HUHBIC) HACTABHUYECTBO
UMEeT pAll O0COOeHHOCTeW, Onarojgapsi KOTOPHIM OHO 00JIaJlaeT CYHIECTBEHHBIMU
MPEMMYLIECTBAMY,  MO3BOJSIOIMIMMU  JOCTHYb  3HAYUMBIX  pE3YyJbTaTOB B
poecCHOHANTEHOM Pa3BUTUM KaK MOJIOJBIX TPAKIAHCKHUX CIY>KalUX, TaK U B IEJIOM
KaJIpOBOT'0 COCTaBa rOCYJapCTBEHHOTO OpraHa.

HactaBHuuecTBO  mpeamonaraeT  MOCTOSIHHOE  TECHOE  B3aUMOJICHCTBHE
rPaXJAHCKOTO CITYXAaIlleT0, B OTHOIIEHUH KOTOPOTO OCYIIECTBIISIETCS HACTABHUYECTBO,
C HaCTaBHUKOM HEIMOCPEJCTBEHHO BO BpeMsl UCIIOTHEHHUS JOJKHOCTHBIX 00SI3aHHOCTEH.
HacraBHMuecTBO OCyIIECTBIsIETCA Ha CIy’)KEOHOM MecTe, 4YTO TMO3BOJIIET MpHU
COJICUCTBMM HACTaBHUKA COBMEIATh HCIOTHEHUE JODKHOCTHBIX OO0S3aHHOCTEH C
po¢eCCHOHATILHBIM Pa3BUTHEM.

KpoMe Toro, mocpeacTBOM HAacTaBHMYECTBA HACTaBISIEMbIA MpUOOpeTaeT
HEOOXOJMMbBIC 3HAHUS W OMBIT MPAKTUYECKOTO PEIICHHs 3a7a4 10 3aMellaeMoun
JOJKHOCTU TPAXJAHCKOM CITY>KObI, KOTOPhIE HEBO3MOXXHO MOJIYYUTh MPU peaIU3alUU
WHBIX METOJIOB MPO(PECCHOHATBLHOTO Pa3BUTHSI.

[Ipu 3TOM ClEayeT y4yecTh, UTO HACTABHUYECTBO JOCTATOYHO JIOKAJIM30BAHO IO
CBOEMY IPUMEHEHMIO KaK IO LEJSIM W 3ajladyaM, TaK U 10 BPEMEHH UX JOCTUKEHUS.
[looTomy B 1mensx mnomyudeHuss HaubOonee d(P(PEKTUBHBIX peE3yJIbTATOB MPOIECC
HACTaBHUYECTBA JOJDKEH  COJAEpKaThb KAk  BCIIOMOTraTEIbHbIE  HHCTPYMEHTHI
OCYILIECTBJICHUSI HACTABHUYECTBA, TaK U 0o01ue Texnonornu HR-menepxmenTa.

B coorBerctBum ¢ mnyHKTOM 2 llosokeHHMsT O HAacCTaBHMYECTBE IIENBIO
HACTaBHUYECTBA SIBJISIETCS HE TOJIBKO COJEHUCTBUE MPO(ECCHOHATBLHOMY Pa3BUTHIO
TPOKJIAHCKUX CIIyXallliX, HalpaBJIeHHOMY Ha (OpPMUpPOBAHUE 3HAHUNW M YMEHHH,
HEOOXOIUMBIX Uil  OOecnedyeHus: CIy>)KeOHOM  JIeSITeIbHOCTH Ha  BBICOKOM
npoecCHOHaNbHOM YpPOBHE, HO W BOCHHUTAaHHE JOOPOCOBECTHOI'O OTHOIIEHUS K
MCITOJIHEHHIO JIOJDKHOCTHBIX 00513aHHOCTEH.

HactaBHuk  sIBISIeTCS  JIMIOM, MEPEJAIOIUM  HACTaBIISIEMBIM  IEHHOCTH
roCcyJJapCTBEHHOTO OpraHa, MPUHITUIIBI U MPaBUJIA MOBEACHUS TPAXKIAHCKUX CIIyXKaLIUX.
B 5710l CBA3M A€ATEILHOCTh HACTABHUKA HAMPSIMYIO BIUAET HA CO3/IaHUE MO3UTUBHOTO
MOPaJTBHO-TICUXOJIOTHYECKOTO KJIMMaTa B KOJJIEKTUBE M pa3BUTHE MPO(HECCHOHATBHOM
KyJbTYpbl TOCYIApCTBEHHOTO OpraHa, KOTOpas B COOTBETCTBUH C MeTOoauKo
dbopMHUpOBaHUSA U PA3BUTHUS MPOPECCHOHATBHON KyJIbTYPhl TOCYIapPCTBEHHOTO OpraHa,
paspaboranHoii  MuHTpynom  Poccum, mpencraBiser  co00if  COBOKYITHOCTH
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YCTaHOBJICHHBIX B TOCYJapCTBEHHOM OpTaHe IIEHHOCTEH, MIUCCHH, TTPHHIIAIIOB U TIPABHII
MOBEJICHUS, TMPUBEPKEHHOCTh KOTOPBIM CIHOCOOCTBYeT 3(D(PEKTHBHOW peaau3aiuu
IPaXXJTaHCKUMH CIYXKAIlMMHU 33]1a4 U (PYHKIIUH TOCYTapCTBEHHOT'O OpraHa.

B 9T0ii CBSI3M HACTABHUYECTBO MPEICTABISET COOOU IEICHANIPABICHHYIO MOICT
B3aMMHBIX OTHOIICHUH, B KOTOPOH HACTaBHHK CBOUM JIMYHBIM IPUMEPOM (OPMHUPYET
IICHHOCTHBIC YCTAHOBKHU IMOBEACHUS TPAKIAHCKUX CIY)KAIUX, B OTHOIICHUU KOTOPBIX
OCYIIECTBIISCTCSI HACTABHUYECTBO, COOTBETCTBYIOILIME ILIEHHOCTSM TOCYAapCTBEHHOTO
OpraHa, OpPHWEHTHUPOBAaHHBIM Ha TPOPECCHOHAIBHOE, YECTHOE U OCCIPUCTPACTHOE
WCTIOJTHEHHE JIOJDKHOCTHBIX O0S3aHHOCTEH, CIIY)KEHHE TOCYJIapCTBY M €ro TpakIaHaM,
WX MpaBaM B CBOOOIaM.

Kpome Toro, mocpeacTBOM OCYIIECTBIICHUS HACTABHHYECTBA MOYKHO ITOBBICHTB:

- MOTHMBAIIMIO W BOBJICUCHHOCTh TPaKIAHCKHUX CIIyXalllUX, M, KaK CICJACTBHE,
Pe3yJIbTaTUBHOCTD UX MPO(PECCHOHANIBHOMN CITYy)KeOHOM JEATCIBHOCTH,

- B3aMMOTIOHUMAaHUE  MEXAy  TPAKIAHCKUMH  CIIy)KalllUMH, a  TaKKe
dopMupoBaHHEe U TOAJCPXKAHHUE JAPYKEIIOOHOW Cpelbl B  KOJUIGKTHBE, YTO
CIIOCOOCTBYET CHIDKCHHIO M3JCpXKEK Ha  peanm3aiiio 3a7ad W QYHKIHHA
rOCyJIapCTBEHHOT'O OpPTaHa;

- YJIOBJICTBOPEHHOCTh ~ TPAXKIAAHCKUX  CIYXKAlIMX  YCIOBUSAMHU  CIYXKOBI B
rOCyJJapCTBEHHOM OPTraHe;

- CTaOWJIBHOCTh KaJIPOBOTO COCTaBa, TIJIABHBIM O0pa3oM U3 4YKCIa MOJIOJBIX
IPaKIAHCKHUX CITYKAIIHX.

CoOTBeTCTBEHHO, KaYeCTBEHHAs] OpraHW3allisi HACTaBHHMUYECTBA BO3MOYKHA IPHU
YCIIOBUU  YCIIEITHOTO  (DOPMHPOBaHMSI  «KOMaHABl  HACTaBHUK-HACTABIISIEMBI,
OCHOBAaHHOTO Ha OIIGHKEe MpOo(ecCHOHANBHBIX W JMYHOCTHBIX KAa4eCTB OJHOTO W
APYroro, Al 4ero HEOOXOJAWMO HEYKOCHUTEIHLHOE COONIOEHUE IMPEIyCMOTPEHHBIX
3aKOHOJATEITLCTBOM O TPa)XJTaHCKOW CIIy:)KOe HOpPM, COJEpXAIIUX TOJOXKECHUS 00
OLICHKE JTHUX KayecTB, a TAaKKEe pa3BUTHE Ha NPAKTHKE MX (OPM M TEXHOJIOTHM
(KOHKYPCBI, aTTeCTaIs, €KETO{HbIC OTUYCTHI U JIp.).

B coorBerctBuM ¢ mnyHkToM 3 IlojOXKEHHS O HACTaBHMYECTBE 3aJadyaMu
HACTaBHUYECTBA SIBIISIOTCS:

a) TOBBIIICHNE WH(OOPMHPOBAHHOCTH TPAKIAHCKOTO CIY)KAaIero, B OTHOIICHUU
KOTOPOTO OCYIICCTBIIICTCS HACTABHHUYECTBO, O HAIPABJICHUSAX W IENAX JEATEIHBHOCTH
rOCYJJapCTBEHHOTO OpraHa, CTOSIIUX Mepe]] HUM 3ajadax, a TakKe YCKOPEHHUE mpoiiecca
aJlanTaliy TPa)XTaHCKOTO CIY’)KaIllero, MOCTYMHBIIETO BIEPBBIC Ha TIPaXJTaHCKYIO
CIy’)KOY, WIM TPaKIAHCKOTO CIYXAIEro, UMCIOIIEro CTaXX TPaKIAHCKON CITyXOBbI,
BIIEPBBIC MOCTYIHBILETO B TJAHHBIN rOCY1apCTBEHHBIN OpraH;

0) pa3BUTHE y TPAKIAHCKOTO CIYKAllero, B OTHOIICHUH KOTOPOTO
OCYIIECTBIISICTCS HACTAaBHHYECTBO, YMEHHUH CaMOCTOSITENIbHO, KAa4eCTBEHHO W
CBOCBPEMEHHO HCIIOJIHATh BO3JIO)KEHHBIC HA HETO JODKHOCTHBIC OOS3aHHOCTH M
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MOJICP)KUBATh PO ECCUOHATBHBI yPOBEHb, HEOOXOJMMBIN JJII WX HaIJICKAIIETo
WCTIOJIHCHUS,

B) MOBBIIIEHWE MOTHUBAIIMU TPAXKIAHCKOTO CIYXKAIIEro, B OTHOLIEHUH KOTOPOTO
OCYIIECTBIISIETCA HACTABHUYECTBO, K HAICKANIEMY WCIOIHEHUIO JIOTKHOCTHBIX
oOs3aHHOCTEH, H(P(EKTUBHON U HOATOCPOYHOM MNPO(PECCHOHANBHON CITyKeOHOMI
JeSITeTbHOCTH.

B wurore npu oneHke 3(PHEKTUBHOCTH OCYIIECTBICHUS HACTaBHUYECTBA B
roCcy1apCTBEHHOM OpTaHe JOJKHBI YUUTHIBATHCS:

- MPOrPECC HACTABIISIEMOTO;

- IeSATEeIbHOCTh HACTAaBHHKA, BKJIIOYAs €ro caMopa3BUTHE (B 3aBUCHMOCTH OT
POJIM HACTABHUKA);

- OpraHu3aIMOHHAs AEATEIbHOCTh HEMOCPEACTBEHHOTO PYKOBOIUTEIIS;

- HAJIMYUE B TOCYJIAPCTBEHHOM OPraHe MOPaJIbHO-TICUXOJIOTMYECKOTO KJIuMara u
ypOBEHB MPOGHEeCCHOHAIBHOU KYJIBTYPHI.

B03MOXXHOCTh MOCPEICTBOM HACTABHUYECTBA BHEAPUTH B TOCYIAPCTBEHHBIX
opraHax KOMILJIEKC COBPEMEHHBIX KaJIPOBBIX TEXHOJIOTHH B paMKax HEOOJIBIIIOTO YHCIia
MEPOTIPUATHNA CIIOCOOCTBYET TMOBBIINICHHIO KadyecTBa KaaApoBOil paboTel. [Ipm sTOM
BAXXHO 00ECIEYUTh €€ B3aUMOCBS3b C JICSITEIBHOCTBIO CTPYKTYPHBIX MOJIpa3/IeNICHUM,
YTO TMO3BOJUT JOOUTHCA NAHHBIX 1I€JIEM UMEIONIMMUCI PECYpCaMHU, paclpeieICHHbIMU
MPOMOPUHOHAIBHO 33/1a4aM.

Hacrosmuii  MeTOOUYECKUA  HUHCTPYMEHTAPUM  COJEPKUT  IOAXOABI IO
OpraHu3aliid MW OCYIIECTBJICHUID HACTAaBHUYECTBA B TOCYJIAPCTBEHHOM OpraHe,
MO3BOJISIFOIIME COOTHECTH LIEJIM M 33/1a4M C OPTaHU3allMOHHBIMU MEpaMU 110 BHEJIPEHUIO
HAaCTaBHUYECTBA, IPUBJICUCHHUIO K DTOM ACATEIBbHOCTH PYKOBOAUTEICH U CIICIIMATUCTOB,
u oreHke H(G(EKTUBHOCTH HACTAaBHUYECTBA KAaK B I[EJIOM, TaK H C YyYETOM
PE3YJIbTATUBHOCTH JIESITETbHOCTH KOHKPETHBIX FPAXKIAHCKUAX CITYKAIIUX.
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OcHOBHBIE TOHSATHSI H onpeacacHusi, MCNOJb3YyEMbIC B HaCTOAIIECM
METOANYCCKOM HHCTPYMECHTAPUHN

I'paxcoanckuii  cayxcawuii, 6 OMHOWEHUU KOMOPO2O  OCYUIeCMEIAemcs
HACMasHU4ecmeo (Hacmaeisemviil) —

o IpaXXIaHCKUN CITy’>KalllMi, MOCTYMUBIIUNA BIEPBbIE HAa IPAKIAHCKYIO CIIyk Oy B
roCyJJapCTBEHHBIN OpraH;
° TPOKIAHCKAA CITyXKaIui, WMEIOIMNUNA CTaX TPaXTAHCKON CIy>KOBI, BIIEPBBIC

IIOCTYNUBIINN B TAHHBIN rOCYAAPCTBEHHBIN OPIaH;

o MHBIC TPAXJAHCKUE CIYy)KAallMe, B OTHOIIEHUHM KOTOPBIX IO PEIICHUIO

MPEICTaBUTEIII HAHUMATEISI HE0OXOAMMO OCYIIIECTBIISATh HACTABHUYECTBO:

v\ TIpaXIAHCKWI  CIOy)Kallui, BHOBb TNPHHATHIA  (BEpHYBIIMICS) Ha

TPKIAHCKYIO CITYKOy MOCTIe IPOOKUTEIHHOTO MEPEPhIBa B €€ MPOXOKICHUH;

v\ TpaXTaHCKHUH CITy)KAIllUi, HA3HAYEHHbII HA HHYIO JOJDKHOCTH TPaXKTAHCKOM

CIIY>KObI, U3MEHEHUE W/WUJIM BBIIOJTHEHUE HOBBIX JOJKHOCTHBIX OO0sS3aHHOCTEH

KOTOpOro TpeOyeT Ha3HAYeHHUsI HACTaBHUKA.

N3 B3anMMOCBSI3aHHBIX MOJIOKEHUU MyHKTa 7 [l0nmOoXkeHus O HACTaBHUYECTBE U
nyHkta 5 IlonmoxkeHuss o mMOpsAKE OCYIIECTBIEHUS MPOPECCUOHAIBHOTO Pa3BUTHUS
roCyJJapCTBEHHBIX Ipa)KAaHCKHUX ciyx)amux Poccuiickoit @enepannu, yTBEpKICHHOTO
VYka3zom Ne 68, ciieqryeT, 4TO HACTABHUYECTBO JOJKHO OCYILLIECTBIISITHCSA, KaK MPAaBUIIO, B
OTHOUIIEHUH MOJIOJIBIX TPAXKIAHCKUX CITyKAIUX.

Monoooti epadicoanckuil  cayxcawuti — TPAKIAHCKAN CIyXKallui, KOTOPbIA
MMOMHUMO BO3PAaCTHBIX XapaKTEPUCTUK HE 00JaJaeT HEOOXOJIUMBIM OIBITOM PabOTHI B
JTaHHOM cdepe NeaTeIbHOCTH.

Hacmasnhuk — aBTOPUTETHBIM, ONBITHBIA W PE3YJbTATUBHBIA TI'PAXKIAHCKUN
CIy)Kalllui, WMCIOIIUN  3HAYUTEIBHBIA  ONBIT B  OMNpeleleHHOW  obJjacTu
poeCCUOHAILHOW  CITY)KEOHOM JIESITEIBPHOCTH U OOJaJaloIKii  HEOOXOIUMBIMH
npodeccuoHanbHBIMU u JIMYHOCTHBIMU Ka4eCTBAMU In: COHEUCTBUSA
pohecCHOHATLHOMY Pa3BUTHIO TPAXKTAHCKOTO CIY)KAIIeT0 W BOCHUTAHUIO €T0
100pOCOBECTHOTO OTHOIIEHHUS K UCTIOTHEHUIO TOIKHOCTHBIX 00s3aHHOCTEH.

Hacmasnuuecmseo — meron npodecCUOHAIIBHOTO pPa3BUTHS, HAIPaBJICHHBIA Ha
dbopMupoBaHUE Yy MOJOJBIX T'PAXIAHCKUX CIYXKaIIUX MPO(ECCHOHANIBHBIX 3HAHUU U
YMEHUH, HAJIJISKAIIETO UCTIOHEHHSI UMH JOJKHOCTHBIX 00sI3aHHOCTEH, 03HAKOMIICHHE
C OCOOCHHOCTSIMH TIPOXOXKJIEHUSA TPaKIAHCKOM CIy)KObI B COOTBETCTBYIOIIEM
roCy1apCTBEHHOM OpTaHe.

Henocpeocmeennwiti pykogooumenv 2parcoancKo2o Cayxicauezo, 8 OmHOUeHUU
KOMOpO20 OCYWeCmeasiemcs HACMAGHUYeCcmeo (8 Y3KOM cmbicle) — PYKOBOJIUTEIb
CTPYKTYPHOT'O TOJPa3ACIC€HUs TOCYIApCTBEHHOTO OpPraHa, B KOTOPOM TPaKIaHCKUU
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CIyKallui, B OTHOLICHWM KOTOPOrO OCYIIECTBIISETCS HACTABHUYECTBO, 3aMEIIACT
JOJIKHOCTh TPAXKIAHCKOM CITYKOBI.

B mmpokoM cwmbiciie, OCOOEHHO B Clydae €CIu TpaxkIaHCKH CIyKaliuil
BO3TJIABIISIET CTPYKTYPHOE TMOJIpa3/ieIeHUe TOCYJIJapCTBEHHOTO opraHa Jin0o 3aMelaet
JOJDKHOCTh BHE YKa3aHHOTO CTPYKTYPHOIO TOAPA3JACICHUSI, HENOCPEACTBEHHBIM
PYKOBOAMTENEM JJIsI HErO SABJISETCS TPaXIAHCKUM CIyKalluid, OCYILIECTBISIOLINAMN
HEMOCPEICTBEHHOE PYKOBOJICTBO €r0 MpodhecCuOHaIbHOM ClTy>KeOHOM AESITEIIbHOCTHIO.

Cosem  Hacmasnuxo8 —  KOJUIETHAIBHBIA  OpraH, CO3/JaBacMbli B
rOCyJapCTBEHHOM OpraHe Uil paCIPOCTPAHEHUS MOJIOKUTEIBHOIO OIBITA U OKa3aHUs
METOJMYECKOW W TPAKTUYECKON MOMOIIM HACTaBHUKAM B OpPraHU3aIlMU WX DPaOOTHI,
npo¢eCCUOHAILHOM PAa3BUTHUH U BOCHUTAHUU TPAXKIAHCKUX CIIY>KAIUX, B OTHOLICHUU
KOTOPBIX OCYIIECTBIISIETCS HACTABHUYECTBO.

JTanbl OCYHICCTBJICHUA HACTABHUYECCTBA B IOCYAAPCTBCHHOM OpPraHe

DO¢ddexTuBHas peanuzanys HACTABHUYECTBA MPEAIOJIATaCT €ro IMO3TAIHOE
OCYILIECTBJICHUE.

Hacrosmuii METOANYECKUN MHCTPYMEHTAPUM COAEPIKUT OIMCAHUE CIEAYIOLINX
YETHIPEX ATANOB HACTABHUYECTBA!

1. Opranuzanuysi HACTABHUYECTBA.

2. [Togbop xaHaUAATOB [JIi HACTAaBHUYECTBA, BKIIOUYAIOIIMNA OMpeneTIeHue
IFPAKIAHCKUX CIYyXalllMX, B OTHOIICHUM KOTOPBIX IUIAHUPYETCA OCYLIECTBIATH
HACTAaBHUYECTBO, a TAKKE BHIOOP W Ha3HAYCHHE HACTABHUKOB.

3. OcylllecTBIICHUE  HACTaBHUYECTBA,  MPEJACTABIsAIONIEE  COOOM  CHUHTE3
Pa3HOOOpa3HBIX TEXHOJIOTUH € Y4eToOM IieJied M 3ajlad HAacTaBHUYECTBA, a TakKXKe
po¢eCCUOHAILHOTO YPOBHS HACTABIIIEMOTO.

4. 3aBepllleHME HACTABHUYECTBA.

Kaxnplii 3Tan 1Mo BHEIPEHUIO HACTABHUYECTBA MPEIIONAracT pealu3aluio B
rOCYyJapCTBEHHBIX OpraHax CJIEAYIONUX HEOOXOIUMBIX U PEKOMEHIYEMbIX JEHCTBUIA,
COJIEpIKaIMXCS B HACTOSIIIIEM METOANYECKOM UHCTPYMEHTAPUH.
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> > 1. Opzanusaisin HaCGCHIITECINER

<

- Hl)l[[-l}l"l'lie I egcTaBHTENeM HAHIIMATENA ) €1IEHITA 00 OCYINECTRBIIEHII HACTABHIT'IECTEA B IOCY AP CTB€HHOM
OpraHeH co3JaHIIE Y CTTOBI o1 714 €10 O CYHIeCTBIIE€HITA

= II'B,IIHI—I[IE‘]T[)RBDBOTO AEKTa TOoCYIapCTEEeHHOT O OpraHa

\/ * B oznokeHHe 00A3aHHOCTEH 10 YIIP ARNTEHHE H KOHT] OJIH 2a OPIaHIT: aLl 1eHH OCYIIEeCTREIEHIIENM
HACTABHIT'IECTEA HA 3aMeCTHTENA PYROBOIHTETA IOoCy JapP CTBEEHHOTO OPIaHa

- Oﬁ]) Aa30BaHHE COBeTa/KOMHCCHI IT0 HA CTABHIT eCIBY H o0ecrieieHe ero JedATenbHOCTH

* 3aKp erreHHe (yHKLIH Ka P OBOI Iy KO T10 O] FAHI3ALIE HA CTABHIM ECTBA B T'OCY1ap CTBEHHOM Op [aHe

* VCTaHOBReHIle MopAJKa BEOLITATEI Ha CTABHIIRA M ITP €MITI 3a BEONTOJIHEHITE 0co00 BAZHLIX H CJTOKHBIX 'Bﬂ,f[ﬂl-ﬂ-fﬁ

- 15'-"—"-11) €A EHITIE BEJOMCTBEHHOT O 3 Haka OTIITHA ITA HaTpa AJ€HITA Ha CTABHHKOB

> > 2. HHodbop Rarédundamos ORR HECIRASIIPLIECTNGG

N — Ol'll} €O ENEHIIE I'P AR T aHCRITY CTY AALIT, B OTHOINEHIT KOTOPBEX ITTAHIPYETCA OCYHTeCTBIATE
Ha CTaBHIT'IECTE O

A

* Br1Gop Ha CTABHHKA

JL

. HHl'[lJ ABJIEHHE ITP €A CTABHT&TH HaHHIMaT A I € T OGReHI LA 00 OCYINeCTBITeHITII HA CTAaBHIT'I€CTB A

« II3naHie IMpIHEKa3a O HaHa'leHHIT Ha CTaBHITEA
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> > 3. OCyujecmeReine HocCMaGHIIeCmes

2
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HacTaBHHK > { IIpaea :H—{ﬁjnmm

2

THIIEI
HA CTARITAEMBLX L

IToaxoael K HA CTABHIIECTRY <

> > 4. 3aceprnicrie RGCMAGHITECMIGE

- Hl) €A CTARIECHIE Ha CTABHHEOM HETTOCP €I CTE CHHOMY PVYROBOJHT MR I'PD AETaHCKOT O CTY AAIIEro OT3bIBa O ]
PEIVIBTATAX HACTABHIT'IECTEA

»

-

- ].-.[]J OBEIEHIIE HEITOCP €4 CTB €HHBIM PYRKOB OQHTETEM HHIHBILTYAJILHOTO codeceJOBaHHA ¢ HA CTaBIIAeMbIM

»

* IIp oBeeHIIe HEImo cp e1CTB €HHBIM P VKOB OJHT &M eM OLIeHKH P €3VIETA THBHOCTH JeATeTbHO CTH Ha CTABHHKA
1 3 1

y

-,

= Hep €a'Ia OT3hIBA O PEIVILTATAX HACTABHITICCTRE A B Ka P OBYHO C.ﬂ};lxﬁ} rocyaapCcIBEe€HHOTO OpraHa

+ CTHMYJTHP OBaHHE P a5 0TBIHA CTABHHKOB

+ IToowpeHe HITH HATP a1 eHHe Ha CTABHHKA 32 0e3yIPeIHYI0 H 3 () PeKTHRHY IO I'P AKIaHCKYIO CTY AOY

« IIp OB eJIeHIE eKer 0JHOT 0 KOHKY ¢a « JIYULIHIA HA CTABHHK [0 CYAap CTBEHHOTO OpraHa»
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1. Opranusanusi HACTABHM4Y€CTBA

OTan OopraHu3alv HAaCTaAaBHUYCCTBA B IOCYAAPCTBCHHOM OpPraHC IIPCAIoIaracTt
MPHUHATUC KaAPOBBIX W OPraHHU3allMOHHBIX MCP, IMPCAYCMATPUBAIOIHNX YTBCPIKACHUC
H€O6XOIII/IMBIX JOKYMCHTOB, a TaKXC OINpCACICHHUC JIMI, OTBCTCTBCHHLIX 3a
OpraHu3aluio U pPYKOBOJACTBO HACTABHUYCCTBOM B IroCy1apCTBCHHOM OpraHe.

1.1. Pemienue 00 opraHm3alnum HacTaBHHYECTBA B IOCYyAapCTBCHHOM
opraHe " CoO3JaHHucE yC.HOBI/Iﬁ JJIHA €ro OCymeCTBJICHUA

[ToctanoBnenne Ne 1296 wumeer nmpsmoe JelicTBue U He  Tpelyer
JOTIOTHUTEIBHOTO HOPMATHUBHOTO TIPABOBOTO PEryJUPOBAHHUS HACTaBHUYECTBA B
rocyapCTBEHHOM OpraHe.

B coorBercTtBHM ¢ IMyHKTOM 4 IlojI0KEHMST O HACTABHUYECTBE HACTABHUYECTBO
OCYLIECTBJISIETCS MO PELIEHUIO MPEACTABUTENS] HAaHUMATens (Jajgee TaKxKe —
PYKOBOJIUTENh TOCYIapCTBEHHOI'O OpraHa), KOTOpOe€ OTOOpa)aeTcsi B CIEAYIOIIMX
Mepax IO CO3JaHUI0 YCJIOBHM i OCYIIECTBJIECHUS HAacTaBHUYECTBA (IYHKT 5
[TonoxeHus: 0 HACTABHUYECTBE):

o U3JaHUe TPaBOBOrO aKTa TrocydapcTBeHHoro opradHa «OO opraHuzainuu
HACTAaBHUYECTBA B TOCYJITAPCTBEHHOM OpTaHe» 1;

o YCTaHOBJIEHHE (DPYHKIMI KagpoOBOM CIIyXObl TOCYAapCTBEHHOIO OpraHa IIo
OpraHu3allii HACTABHUYECTBA B TOCYIapPCTBEHHOM OpraHe;

o BO3JI0KEHHE O0S3aHHOCTEH IO YNPABJIEHUIO U KOHTPOJIO 3a OpraHu3auued u
OCYULIECTBICHUEM HACTaBHMYECTBA  HA  3aMECTUTENS  PYKOBOJIUTENS
rocyJapCTBEHHOI'O OPraHa;

o o0pa3oBaHKe COBETa/KOMUCCUH MO HACTABHUYECTRY;

o YCTaHOBJICHHE TOPSI/IKA BBIMIATHI HACTABHUKAM IMPEMHUU 32 BBITIOJHEHHUE 0CO00
BaYKHBIX U CIOKHBIX 3a/IaHH;

o YUpEeXACHUE BEJOMCTBEHHOIO 3HAKA OTJIMYHUS JIJIsl HArPaXKJCHUSI HACTaBHUKOB.
W3nanne mpaBOBOrO akTa rocyJapCTBEHHOTO OpraHa sBIISIETCS 00s3aTelIbHbIM

YCJIIOBHEM JIsl OCYILIECTBIIEHHUS HACTABHUYECTBA B TOCYAApCTBEHHOM opraHe. Bmecte ¢

TeM HaOOp MPeIOKEHHBIX MEP MOXKET Pa3IMYaThCs B 3aBUCUMOCTH OT MOTPEOHOCTH B

HACTAaBHUYECTBE, YKCJIAa HACTaBJISIEMbIX, CHEHU(UKUA TMOJTHOMOYUNH U  (PYHKIUN

LOCYJIAPCTBEHHOIO _OpraHa,  OCOOCHHOCTEH  Mpo¢eCCHOHABHOW  CITYyKEOHOM

I' B coorBerctBur ¢ IlpaBuiiamu MOArOTOBKH HOPMATHBHBIX MPABOBBIX aKTOB ()elepalbHbIX OPraHOB HMCIIOJIHHTEIbLHOM
BJIACTH U MX I'OCYJapCTBEHHOM PErMCTpaLlvi, YTBEPXKACHHBIX ITOCTaHOBIeHUEM [IpaBurenscrBa Pocculickoit ®enepauun
ot 13 aBrycra 1997 r. Ne 1009, yka3aHHBII TPaBOBOM aKT HE MOMJEKHUT TOCYIAPCTBEHHON PETUCTPAIIH, T.K. HE SIBIISIETCS
HOPMATHBHBIM IIPAaBOBBIM aKTOM, 3aTPardBAalOIIAM IIpaBa, CBOOOABI U OOS3aHHOCTH YeJIOBEKa W TpakJaHWHA,
YCTaHaBJIMBAIOIIUM IPABOBOM CTAaTyC OpraHU3alMM, UMEIOIIUM MEXBEIOMCTBEHHBIN XapakTep, HE3aBUCUMO OT CPOKa €ro
IEUCTBUS.
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JCATCIBHOCTH, HEOOXOJIMMOI0 YPOBHS KOMIICTCHIIUH JJIS MCIIOJIHCHHS JIOJDKHOCTHBIX
00513aHHOCTEN U T.II.

1.2. IIpaBoBOii aKT TOCYJapPCTBEHHOr0 OpraHa o0 oOpraHu3anuu
HACTABHHUYECTBA

[IpaBoBOf aKT TOCYAapCTBEHHOTO OpraHa HampaBlieH Ha oOecredyeHne
CUCTEMATUYECKON padOThl MO OCYIIECTBICHUID HACTABHUYECTBA B T'OCYJAPCTBEHHOM
opraHe M MOXET YTBEpKJIaTh METOJUYECKHE PpEKOMEHJIaluuu 00 OpraHu3aiuu
HAaCTaBHUYECTBA B TOCYJIJAPCTBEHHOM OpraHe, KOTOpble BKJIIOYAIOT B CeO:

o CJIy4au YCTAaHOBJICHUS HACTABHUYECTBA;
o nopsiA0K 0(pOPMIICHUSI HEOOXOIUMBIX OPTraHU3AIUOHHBIX JOKYMEHTOB;
o MEPEUCHb TPAXKIAHCKUX  CIYXalIUX, YYaCTBYIOIIMX B  OCYLIECTBICHUU

HAaCTaBHUYECTBA B TOCY/IaPCTBEHHOM OpraHe U UX (pyHKLNU;

o UHbIE MpOIlecCyalbHbIE OCOOEHHOCTU OCYIIECTBICHHUSI HACTABHUYECTBA C yUETOM
celn(PHUKHU IeATEeILHOCTH TOCYJapCTBEHHOTO OpraHa.

TunoBas  ¢gopmMa mpaBOBOrO akTa B  BUAE MPUKA3a/pacloOpsHKEHUS
rocyapcTBeHHOro opraa «OO oOpraHuM3allMd HacTaBHUYECTBA B TOCYJapCTBEHHOM
oprane» npuseaeHa B Ilpunoxennn Ne 1 (manee — mpaBoOBOil akKT O HACTaBHUYECTBE).
[TpaBOBBIM aKTOM O HACTaBHUYECTBE YTBEPKIAIOTCA MeToanuecKkue pekoMeHAaluu 00
OpraHM3allMi HACTABHUYECTBA B FOCYJapCTBEHHOM OpraHe, KOTOpbIe pa3padaTbiBaloTCA
KaJpoBOH CiIy’k00l rocy/lapCTBEHHOI'O OpraHa COBMECTHO C COBETOM/KOMHCCHEH IO
HAaCTaBHUYECTBY HA OCHOBAHWH JAHHOT'O METOJINYECKOI0 HHCTPYMEHTAPUS.

Ha mpakTtvke B METOAMYECKUE PEKOMEHAALIMM MOTYT BHOCUTBHCS W3MEHEHUS U
JOTIOTHEHUS], YUUTHIBAIOIINE CHEU(PUKY MOJTHOMOYMN U (PYHKUUNA rOCYIapCTBEHHOTO
opraHa, HaJU4M€ TEPPUTOPUAIBHBIX OpPraHOB WM €IMHOW KaJpOBOW CIIyXkOBbl,
O0COOEHHOCTH IMPO(eCcCHOHAIBHOMN CTy)KEOHON AESITEeIbHOCTH, HEOOXOAUMBIN YPOBEHb
KOMIETEHIMN I MCHOJHEHHS JIOJKHOCTHBIX OOS3aHHOCTEM W T.I., BIMAIOIIKME Ha
pean3annio HaCTaBHUYECTBA, a TAKXKe perMOHaIbHbIE OCOOEHHOCTH.

1.3. YupaBiieHue M KOHTPOJb 32 OpPraHu3aluMedl M OCYUIeCTBJICHHEM
HACTABHHUYECTBA

B mensx kampoBoro oOecriedeHHs HAacTaBHUYECTBA, YCHIIGHHS €ro Beca B
KaJIpOBOM paboTe W JCATENHHOCTH CTPYKTYPHBIX IOApPA3ACICHUNA PYKOBOJUTEITH
rOCyJIapCTBEHHOT'O OpraHa MOXKET JEJIeTHPOBATh CBOM IOJIHOMOYHS TIO YIPABICHUIO U
KOHTPOJIFO 32 OpraHu3alieii ©  OCYIICCTBIICHHEM HACTaBHHYECTBA CBOEMY
3aMECTHUTEI0, B YACTHOCTH, KypPHUPYIOIIEMY KaJpOBYIO TMOJUTUKY TOCYJIapCTBEHHOTO
oprasa.

B »TOoM ciydae B TpaBOBOM aKT O HACTABHUYECTBE BHOCUTCS CIIEIYIOIIAs
dbopmyHpoBKa:
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o Pykosoocmeo u  kommponv  3a  opeanuzayueir U ocyujecmeieHuem
HACMasHU4ecmaeda ocywecmensem PYKOB8OOUmENb 20Cy0apcmeeHHo20
opeaHa/3amecmumentd pyKogooumeJisi 20Cy0apcmeeHH020 Opeama.

[Ipu 3TOM pyKOBOAMTENb TOCYAAPCTBEHHOTO OPraHa/3aMeCTUTENh PYKOBOIUTEIIS
rOCyIapCTBEHHOT'O OpraHa OCYIIECTBIIACT CIEeAyIOIne (YHKIIUU U IIOJTHOMOYHSI:

o HA3HAYaeT HACTAaBHHUKA B OTHOIICHUH TPAXIAHCKOTO CIIyXKallero (Ha3Havyaer
JPYrOoro HACTaBHUKA B CITy4ae MPUHSATHS COOTBETCTBYIOIIETO PEIICHNUS);

o o0OecreunBaeT CHUCTEMAaTUYECKOE PACCMOTPEHHE BOMPOCOB  OpPraHM3AINH
HACTAaBHUYECTBA HA OTICPATUBHBIX COBCIIAHMSIX;

o OPUHUMAET pEHICHUST O TOOMIPEHUH WM HarpaxJAeHUH HACTaBHUKOB 3a
oesynpeunyio U I(PGEKTHUBHYIO TPaXKIAHCKYIO CIOyk0y, B TOM YHCIE
HAarPpaXJCHUU BEAOMCTBEHHBIM 3HAKOM OTHYus 32 J(G(EKTUBHOE W
JOJTOBPEMEHHOE OCYIIECTBICHNE HACTABHUYECTBA;

L4 KOOPAMHUPYET ACATCIbHOCTD COBETa/KOMHCCHUH 10 HAaCTaBHHYCCTBY.

1.4. CoBeT/KOMMCCHS 10 HACTABHUYECTBY

CoBeT/KOMHUCCHSI IO HAaCTaBHUYECTBY 00pa3zyercs B TOCYIApCTBEHHOM OpraHe
st Oonee 3(PPEKTUBHOrO OCYIIECTBICHUS HACTABHUYECTBA, B TOM 4YHUCIE OTOOpa
HAaCTaBHUKOB, KOOPAMHALMU HMX JAESITEIbHOCTH, OOMEHa JIyYIMM OIBITOM. THIOBOE
MOJIO’KEHUE O COBETE/KOMHMCCHUHU IO HACTaBHUYECTBY MpuBeeHO B [Ipmnoxennun Ne 2.

B 3anmaun coBeTa/komMuccHM 110 HACTABHUYECTBY BXOJIUT:

o KOOpAMHALIUA ¥ Pa3BUTHE HACTABHUUECKOH JESATENbHOCTH (MOAOOp TPaskJaHCKUX
CITy>KaIlliX, COOTBETCTBYIOIIUX HEOOXOIMMBIM TPEOOBAHUAM JJIsi HA3HAUYCHUS MX
HACTaBHUKAMH, 3aclylIMBaHWE OTYETOB HACTaBHUKOB O  pe3yJbTarax
OCYIIECTBJICHUS] HACTABHUUYECTBA);

. OKa3aHUE METOJUYECKOrO0 U IMPaKTUYECKOrOo COACWCTBUA HACTaBHUKY B
OCYIIECTBIICHUM HAcCTaBHMYECTBAa (OKa3aHHWE KOHCYJIbTAlMOHHOW TIOMOIIU B
IUTAHUPOBaHUM  pabOThl  HACTaBHHUKA, MPOPECCHOHATHHOM  PA3BUTHU |
BOCTIUTAHUU TPAXKTAHCKUX CIYXKAIIUX, B OTHOIICHUH KOTOPBIX OCYIIECTBISIETCS
HACTaBHUYECTBO);

J U3ydeHue, 00O0OIIeHHEe M PacHpOCTPAHEHHUE TMOJIOKHUTEIBLHOTO ONbITa PabOTHI
HACTaBHHUKOB.

Kak Obl10 OTMEYEeHO paHee, HACTaBHUK SBJSETCS JIMIIOM, TEPEAAroIuM
HACTABJIIEMBIM [IEHHOCTH TOCYAapCTBEHHOT'O OpraHa, MPUHIUIIBI U PaBUila MOBEICHUS
TPaXIaHCKUX CIyXallux. B 3TOM cMbICe [eATENbHOCTh HACTaBHUKA BKIIIOUAET
ONpe/IeTICHNEe W pPa3BUTHE MOPATbHBIX, STUYECKHMX W HPABCTBEHHBIX OPHEHTHUPOB
AESITENbHOCTH TPaXXAAHCKUX CIIyXalllUX, HAaIlpaBJICHHbBIX Ha JOCTHXKEHME LieJel, 3a1ad
U pealu3alUil0 MHUCCHUM TOCYAApCTBEHHOIO OpraHa, COCTABJISIIOIIUX II€HHOCTH
roCy/1IapCTBEHHOI'O OpraHa.
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[ToaTroMy coBeT/KOMHUCCHSI 1O HACTaBHUYECTBY JIOJDKEH YIEISATh 0coboe
BHUMAaHHE M3YyYCHUIO H  PACIPOCTPAHEHUIO  TEXHOJIOTHH,  CIIOCOOCTBYIOIIMX
MOBBIIIICHUIO MPUBEPKEHHOCTH rpakIaHCKUX CITy’KallluX LEHHOCTSIM
rOCyJapCTBEHHOIO OpraHa W TOCYAapCTBEHHO-CIYKE€OHOW, MpoQecCuoOHAIbHON
KyJbTYpbl, TaK Kak 3(QQEKTUBHOCTh pealM3alUu TOCYJapCTBEHHBIM OPIraHOM €ro
(GyHKIIUH BO MHOTOM 3aBUCHUT OT TaKUX (PAaKTOPOB KaK MPEEeMCTBEHHOCTh HAKOIIJIEHHOTO
OMbITA, MPHUBEPKEHHOCTh TIPAXAAHCKUX CIIYXKAIUX LEHHOCTSM TIOCYJapCTBEHHOIO
opraHa u o011ee coOJII0ICHIE PUHATHIX MPABUIT TOBEICHUSI.

Takum oOpazoM, BaxHas 3aja4a COBETAa/KOMHCCHHM II0 HACTaBHUYECTBY —
aKKyMYJIUPOBAaTh WJIEW U YOCKICHHsI, 3JI0KEHHBIE B IEHHOCTSIX TOCYJIapPCTBEHHOTO
opraHa, IpUBJIEKaTb HACTABHUKOB K HMX pAaCHpPOCTPAHEHUIO M AKLIEHTUPOBAHHIO
BHUMAaHHMSI HAa HEOOXOJAMMOCTb CJEIOBAHMS LIEHHOCTSAM TOCYAApCTBEHHOIO OpraHa
TPOKIAHCKUMHM  CIYXKAIllUMH, B OTHOWIEHUM  KOTOPBIX  OCYIICCTBIISETCS
HACTaBHUYECTBO, TAK KaK HACTaBHUK, Kak ObUIO OTMEUYEHO BBIIIE, OCYLIECTBISET CBOIO
NEATEIBbHOCTD MPEkKE BCETO MOCPEACTBOM JIMYHOTO TPUMEPA.

B cinydae o0pa3oBaHuMs B TrOCyJapCTBEHHOM OpraHe COBETa/KOMHUCCHUHU T10
HAaCTaBHUYECTBY B IPABOBOIl aKT O HACTAaBHUYECTBE IMPEIyCMATPUBACTCS BHECECHHE
CIIEYIOMUX (POPMYITUPOBOK:

° Obpaszosamv cosem/KoMUCCUI0 NO HACMABHUYECMBY 8 CedVIOWeM COCmage:
Anopees U.HU., dondcnocmy,
Heuaesa C.B., dondicrnocmo;
Tpemovsxoe B.C, donsxcrnocms u m.o.;

° Ymeepoums [lonoosicenue o coseme/komuccuu no HACMABHUYECNB)Y CONLACHO
NPUTIONHCEHUIO K HACOAWEMY NPUKA3Y;

° Kaoposoii  cnyocoe  eocyoapcmeennoeo  opeana  OCywecmensimv  C8OH
0esimenbHOCIb 80 83AUMOOEUCMBUU C COBCTNOM/KOMUCCUEL NO HACMABHUYECMEBY.

1.5. ®yHKIMHA KAAPOBOM CJIYKObI MO0 OPraHU3alMd HACTABHUYECTBA B
roCcy1apCTBEHHOM OpraHe

[Iynkrom 6 IlonokeHHs O HACTaBHUYECTBE ONPEIEICHO, YTO OpPraHU3ALMIO
HAaCTaBHUYECTBA B TOCYJAapCTBEHHOM OpraHe OCYIIECTBIIIET KaJapoBas ciyxk0a
roCyJapCTBEHHOr0 opraHa. B pamkax opraHu3aluy HACTaBHUYECTBA KaJpoBas CIyk0a
rOCYyJJapCTBEHHOIO  OpraHa  BBINIOJHSAET  CIEAYIOIIME  OPraHU3aldOHHBIE W
JOKYMEHTAIIMOHHbIE (DYHKIINH:

- 10 PELICHUIO IPEACTaBUTENS] HAHUMATEIs TOTOBHUT IPOEKT IPABOBOIO AaKTa
rocynapcTBeHHoro opraa «OO oOpraHu3alMd HAacTaBHUYECTBA B TOCYJapCTBEHHOM
oprasey;

- IO 3aIIPOCYy HEMOCPEICTBEHHOIO PYKOBOJHWTEIS IPa)KAAHCKOTO CIIY’Kallero, B
OTHOIIEHUHU KOTOPOTO IIAHUPYETCS OCYIIECTBIISITh HACTABHUYECTBO, MPU OTCYTCTBHUH
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COBETa/KOMHUCCUU 10 HACTABHUYECTBY 00ECIIEYMBACT MOJ00P IPAKIAHCKUX CITYKAIlHX,
COOTBETCTBYIOIINUX HEOOXOIUMBIM TPEOOBAHUSM JIJIsi HA3HAUCHUS UX HACTAaBHUKAMU;

- P COTJIACOBAHHMHM TMPEACTABUTEIIEM HAHUMATENsl KaHIUAATyphl HACTaBHHUKA
TOTOBUT MIPABOBBIC aKThI O HA3HAYEHUW HACTAaBHUKA (O 3aMECHE HaCTaBHUKA);

- COMPOBOKIAET MPOIIECC OCYIIECTBICHUS HacTaBHUYECTBa (0OpaIaeT BHUMaHNe
HEIOCPEJICTBEHHOTO  PYKOBOAMWTENII Ha HEOOXOIMMOCTh 3aMEHBI HACTaBHUKA,
HAIIOMUHAET O CPOKaxX CIa4M OT3bIBa O Pe3yJbTaTaxX HACTABHHYECTBA);

- OKa3pIBa€T TMPU  OTCYTCTBUM  COBETa/KOMUCCHMU TO  HACTAaBHUYECTBY
METOJMYECKOEe U TMPAKTHUYECKOE COJCWCTBHE HACTaBHUKY B  OCYIIECTBICHUU
HACTAaBHUYECTBA (TUIAHUPOBAHWUHU pabOTHl HACTABHUKA, PO(HECCHOHATFHOM Pa3BUTHH U
BOCITUTAHUN TPAKIAHCKUX CIYXKAIIUX, B OTHOIICHHH KOTOPBIX OCYIIECTBISETCS
HAaCTaBHUYECTBO);

- OCYIIECTBIISIET COOP OT3BIBOB O pPe3yJbTaTaxX HACTABHUYECTBA;

- IPE/ICTABIISIET o OPYUYEHUIO PYKOBOIHTES TOCYyIapCTBEHHOTO
OpraHa/3aMeCcTUTEeNs] PYKOBOAMTENS TOCYAapCTBEHHOTO OpraHa OT4eT O XOJe
OCYIIECTBJICHHUSI HACTABHUYECTBA B TOCYJAPCTBEHHOM OPTaHe;

- MPOBOJUT TIPH OTCYTCTBUU COBETA/KOMHUCCHUU TI0O HACTAaBHUYECTBY aHAJIM3,
oOecrieunBaeT 00O0OIIEHWE W PACHPOCTPAHEHUE TIOJOKHUTEIHLHOTO OIbITa PadOTHI
HACTaBHUKOB;

- MpUOOIIAaeT K JIMYHBIM JeJIaM TPakJIaHCKUX CIYKallluX COOTBETCTBYIOIIHEC
JOKYMEHTHI (IIPaBOBOW aKT O Ha3HAUYEHWW HACTaBHUKA, OT3BIB O pe3yjbTaTrax
HACTaBHUYECTBA, TIPABOBOM aKT O TIOOIIPEHUH WM HarpakJICHUN HACTaBHUKA);

- 110 3aMpoCy HEMOCPEACTBEHHOTO PYKOBOIMUTENS TPakIaHCKOTO CIIYKAalllero, B
OTHOIIIEHUU KOTOPOTO OCYIIECTBISIIIOCh HACTaBHUYECTBO, IMPOBOJUT BBHIOOPOYHOE
TECTUPOBAHUE JAHHOTO TPAXKIAHCKOTO CITYXKAIIETO C IS0 MPOBEPKHU MPUOOPETEHHBIX
UM TMPAKTUYECKUX 3HAHWW U HABBIKOB B 007acTH TPOQPECCHOHATBLHON CIy>KEOHOM
TCSATEITHHOCTH.

OYHKIIMU KaJPOBOM CIIY»OBI TOCYJapCTBEHHOTO OpraHa I10 OpraHU3aIiH
HACTaBHMYECTBA B  TIOCYJapCTBEHHOM  oOpraHe B  HEOOXOAUMOM  oOBbeMe
YCTaHaBJIMBAIOTCS B IIPABOBOM aKT€ O HACTABHUYECTBE.

1.6. MarepuajbHasi MOTUBALUSA HACTABHUKOB

B cootBercTBrHU ¢ myHKTOM 24 [107105K€HUS 0 HACTABHUYECTBE PE3YITATUBHOCTh
NEATEIbHOCTH TPAXKIAHCKOTO CIY’)KAIIEr0 B KAayeCTBE HACTABHUKA IO PEUICHUIO
IIPEICTABUTEN] HAHUMATENS YUUTHIBACTCS MPU BBIILJIATE €MY IPEMHH 32 BBINOJHEHUE
0c000 BaXHBIX M CJIOXHBIX 3amaHuid. [lopsAmoK BBIIATHEI yKa3aHHOW MPEMHUU
HAaCTaBHUKaM YCTAHABJIMBAETCS NPEICTABUTENIEM HAaHUMATENs B COOTBETCTBUU C
nmyHKTOM 4 yactu 5 crateu 50 @enepanpHoro 3akoHa ot 27 utonsa 2004 r. Ne 79-03 «O
rOCyJapCTBEHHOW TpaxkaaHCKod ciyxk0e Poccuiickoii @enepauun» (nanee —
denepanbHbIi 3akoH No 79-D3).
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B 370l CBSI3M MOPSAOK BBIILIATHI MPEMUU 32 BBIIOJHEHHE 0CO00 BaXKHBIX U
CJIIOKHBIX 3aJaHHUM, KOTOPBIM OIpENENseTcs IPEACTABUTEIIEM HaHUMATEN, JOJDKEH
ObITh  JIONOJIHEH  CIIEAYIOUIMM OCHOBAaHHMEM  BBIIUIATBl  YKa3aHHOM  IPEMUMU:
«pEe3yIAbTaTUBHOCTD ACATEIILHOCTU I'PAXKIAHCKOIO CIIY’KAILETO B KAUECTBE HACTaBHUKA.

Ilpu o>TOM cCieayeTr OTMETUTh, 4YTO JaHHAs NPEMUS HE MOXET SBIATHCA
IIOCTOSIHHOM BBIIUIATOW HACTAaBHUKY 3a craryc. Ee pasMep HOKEH OTpa)XaThb OLICHKY
JEATEIbHOCTA HACTaBHUKA, B TOM YHUCJIE U B IIEPUOJ OCYILECTBICHUS HACTABHUYECTBA,
OCYILECTBIIIEMYIO HEIIOCPEACTBEHHBIM PYKOBOJUTEIEM HACTABIAEMOIO ¢ BO3MOXKHBIM
NPUBJICYEHUEM COBETa/KOMUCCHUU TI0 HACTaBHUYECTBY, PYKOBOIUTENS/3aMECTUTEIS
PYKOBOAMTENSI TOCYAapCTBEHHOTO OpraHa, KaapoBOil CiIy)XObl TOCYJapCTBEHHOTO
oprasa.

1.7. BenoMcTBeHHBIN 3HAK OTJIMYHUA /Il HATPAK/ICHUSA HACTABHUKOB

[TynkTom 26 I[lonoxkeHus: 0 HACTABHUYECTBE OMPEIEIICHO, YTO TOCYAapCTBEHHBIN
Opral BIPABE YUYPEIUTh BEAOMCTBEHHBIM 3HAK OTJIMYMSA JUIS HarpaKJIcHUs
PAKIAHCKUX CHOyXamuxX 3a H(QPEKTUBHOE U JOJTOBPEMEHHOE OCYIIECTBIICHHE
HACTaBHUYECTBA B COOTBETCTBMM C IMYHKTOM 3 yactu | cratbu 55 ®DenepalibHOTO
3akoHa Ne 79-@3.

Ilpy  yupexneHurM  BEIOMCTBEHHOTO  3HAKa  OTJIMYMSA  PEKOMEHAYETCS
WCIOJIb30BaTh MeToAMYEeCKHE PEKOMEHJIAIMUA [0 BHEIPECHUI0 BEIOMCTBEHHBIX
(oTpacneBbix) 3HAKOB OTAMYUsl «lloueTHBIM HACTaBHUK», YTBEPKIACHHBIE MPUKA30M
Muntpyna Poccun ot 13 nrons 2018 r. Ne 382.
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2. IToxOop KaHAUIATOB VIS HACTABHUY€ECTBA

Ha BTOopoM »5Tame HEMOCPEACTBEHHBIM PYKOBOAMTEIEM  OINPEACISIOTCS
rpaXJIaHCKHE CIyXKallhe, B OTHOUICHHUH KOTOPBIX TIUIAHUPYETCS OCYIIECTBISATH
HAaCTaBHUYECTBO, KAaHIUIATYPhl HACTABHUKOB M MPOMCXOINUT Ha3HAUCHNE HACTABHUKOB.

Br16op HacTaBHHMKA OCYIIECTBIISCTCS HCXOJS W3 TMOTPEOHOCTH TPaXKIAHCKOTO
CIy)KaIlleTo, B OTHOIICHWHW KOTOPOTO OCYIIECTBJISETCS HACTAaBHUYECTBO, B
po(heCCHOHATFHBIX 3HAHUIX M YMEHHSIX, HMEIOIIETOCS Y HETO YPOBHS BBIPAKCHHOCTH
npo(heCCHOHATIBHBIX M JMYHOCTHBIX KAayeCTB, @ TaKXXE B 3aBUCHUMOCTH OT JOJKHOCTH
Ipa)k1aHCKOM CITy>KObI, KOTOPYIO OH 3aMelIaeT.

Hcxons n3 xapakrepa HEOOXOAMMBIX K Tepefaue B IMPOLeCCe HACTAaBHHYECTBA
npo(ecCHOHANBHBIX 3HAHUW W YMEHHH MOXET IMpeaycMaTpuBaThCsi Ha3HAYCHUE
HACTaBHUKOB KaK W3 YMCJIa HauOoOJiee OMBITHBIX TPaXTAHCKHUX CIYXKAIIMX, TaK U W3
qrclia TPAXKIAHCKUX CITYXKAIUX C HE3HAYUTEIHHBIM CTAXKEM TPAKIAHCKOU CITYKOBI HITH
paboTel  (Ciy’)kObI) 1O  CHENHMATBHOCTH, HANpPaBICHUIO TMOJTOTOBKH, OJIHAKO
o0JafaronIMX 3HAHUSIMH W YMEHUSIMH B OOJacTH MPOQPECCHOHAIBHON CITyKeOHOMH
AESITENTbHOCTY U CIIOCOOHBIX JENUTHCS MPAKTUUYECKUM  OIBITOM  HCHOJHEHUS
JIOJDKHOCTHBIX  O0S3aHHOCTEM MO JIOJDKHOCTU TPaKTAHCKOM CiIy»KObI, 3ameriaeMoit
rpa)XIaHCKUM CIYXKaIllUM, B OTHOIIIEHUH KOTOPOTO OCYIIECTBIISIETCS HACTABHUYECTBO.

2.1. OmnpenesieHre TPaXKIAHCKUX CJIYKAIMUX, B OTHOLIEHUH KOTOPBIX
IUIAHMPYETCH OCYHIEeCTBJIATh HACTABHUYECTBO

@opMUPOBaHUE «KOMaHIbl» HACTABHHUK-HACTABJISIEMBIM SBISAETCA KIHOYEBBIM
(akTOpOM yCIIEUTHOr0 HACTABHUYECTBA, B CBSA3U C YEM IIPU ONPENEICHUN IPaKIaHCKUX
CIIy)allMX, B OTHOLIEHWM KOTOPBIX IUIAHUPYETCS OCYIIECTBIISITH HACTaBHUYECTBO,
cienyer oOpamaTh BHUMaHUE Ha CeIyIone (GakTophl:

- B NIPUOPUTETHOM MOPSAJKE YAENSATh BHUMAHHME TIPAKIAHCKUM CIY>KalllUM, HE
o0JaaroMM HEOOXOIMMBIM OTBITOM padOThl B JAHHOU cepe NesaTeTbHOCTH;

- 00paTuTh BHMMaHME HAa HMEIOIIMECS Yy TPAXKJAAHCKOTO  CIIyXKalllero
npoecCUOHANIbHBIE 3HAHUSI U PA3BUTOCTh €70 YMEHUN, HEOOXOAUMBIX JIJIs1 UCIIOJTHEHUS
JOJIKHOCTHBIX OOSI3aHHOCTEW IO 3aMellaeMo JOJKHOCTH TPaKIaHCKOW CIy>KObI B
paMKax COOTBETCTBYIOIIECH 00JaCTH U BUJIA IEATEIbHOCTH;

- OLICHUBAaTh NPO(ECCHOHATbHBIE M JIMYHOCTHBIE KadecTBa TI'PakIaHCKOTO
CILyKalllero.

B 3T10i1 cBsI3M OyylieMy HaCTaBHUKY JHOO MPEACTABUTENIO COBETA/KOMUCCUU TI0
HACTaBHUYECTBY PEKOMEHAYETCS MPUHUMATh YYacTHE B 3aCelaHUM KOHKYPCHOM
KoMHCCHM (coOeceloBaHMM KaHIUAAaTa C HENOCPEACTBEHHBIM PYKOBOAMTEIEM) IpPU
IIPOBEJICHUH KOHKYpCa Ha 3aMEelEHIE BAaKaHTHON JOKHOCTH IPAXKIAHCKON CITYKOBbI.
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[Ipu mpoBeneHun cobecenoBaHMs CIEAYET OLEHUBATh MPO(EecCHOHAbHBIE U
JUYHOCTHBIE KaYECTBA KAHJWJATa B LEJAX ONpPENEIICHUs IPUOPUTETHBIX HANPABICHUN
paboThI OyAyIIEro HaCTABHMKA, a TAKKE BHIOOPA MPUOPUTETHON POJIM HACTABHUKA.

[IpumepHOe 3HaYeHue (A0J151) BBIPAXKEHHOCTU TE€X WJIM MHBIX NPO(heCCHOHATbHBIX
W JMYHOCTHBIX KadyecTB KaHJIWJaTa MO KaTeropusM M TpyNnaM JO0HKHOCTEH
rpaXKIaHCKOM cityxObl puBeaeHbl B [Ipunoxxennn Ne 3.

B ciyuae ecnu rpaxkiaHCKMi Cy’Kalliuid, B OTHOLIEHUMH KOTOPOTO IUIAaHUPYETCS
OCYILIECTBISATh HACTaBHUYECTBO, HE B TMOJHOM Mepe o0nanaeT HeoOXOIUMBIMU
npo(hecCHOHATBHBIMA M JIMYHOCTHBIMM KayecTBaMH IO 3aMEIIaeMON JOJKHOCTH
IPaXKJAHCKOM CIIyObl, pa3BUTHE JAHHBIX KAYECTB IPAXXIAHCKOrO CIIy>KAlller0 CTaHET
3ajayeil OyAyliero HacTaBHUKA, KOTOpas JOJKHA ObITh y4YT€Ha B WHIAMBUIYAIbHOM
IJ1aHe MEPONPUATUI 110 HACTABHUYECTBY.

Kpome toro, B panbHeieM Ipu MPOBEACHUH OTACIbHBIX MEPONPUITHH (KaK TO
IPOBEJCHUE AaTTECTAallUM, PACCMOTPEHHE WHAMBUAYAIbHBIX CIYKEOHBIX CIIOPOB U
UHBIX) C TPaXIAHCKUM CIYyXalldM, B OTHOLIEHMH KOTOPOTO OCYILIECTBISLIOCH
HAaCTaBHUYECTBO, OBIBILIEMY HACTaBHUKY WJIM IPEACTABUTENIO COBETA/KOMHUCCHH IIO
HAaCTaBHUYECTBY PEKOMEHJIYETCS NPUHUMATh Y4YacTHUE B 3aCE€JaHUU aTTECTALMOHHOMN
KOMUCCHH, a TaK)K€ B KOMHCCHHU TOCYJIapCTBEHHOT'O OpraHa Mo CIy>KeOHBIM cropam, B
COCTaB KOTOPOH OH MOET OBbITh BKJIIOYEH B Kaue€CTBE MPEICTABUTENS MPEACTABUTENS
HaHUMAaTeJsl.

2.2. Bb10op HACTAaBHUKA U €r0 NCUXO0JO0THYEeCKH MOPTpeT

Ha3HaueHne HACTaBHHUKOB IPEAINONAraeT oNpeaeicHue HauOosiee MOAXOIAIINX
KaHIUIaTyp Ui OCYLIECTBJIICHUsS HACTaBHUYECTBA, I[IOJIyYEHHE UX COIVIACUSA U
YTBEPKACHUE B KA4eCTBE HACTABHUKA IS TPAKAAHCKUX CIYyXallUX, B OTHOILICHUHU
KOTOPBIX OCYILECTBIISICTCSA HACTABHUYECTBO.

B coorBercTtBun ¢ mnyHKToM 11 IlonokeHns O HAacTaBHHYECTBE HACTaBHUK
Ha3HayaeTcs M3 4Kcia Haubosiee AaBTOPUTETHBIX, OMBITHBIX U PE3yJbTaTUBHBIX
IPXIAHCKUX CIyXKallMX. Y HAacTaBHUKAa HE JOJDKHO OBbITh JAMCHUIUIMHAPHOTO
B3bICKAHWUs WIM B3BICKAHUSA 3a KOpPPYILMOHHOE IIpaBOHApPYILICHUE, a TaKXke B
OTHOUIEHUH HETO HE J0JKHA MPOBOAMUTHCS CIIyKEOHAasi MPOBEPKa.

Kpome Toro, mpu BeIOOpE HACTaBHMKA CIEAYyET U30erath 3HaUMTEIbHON Pa3HUIIbI
B BO3pacTe€ HAaCTaBHUKA U HACTABIAEMOI'0, KOTOpas B ONTUMAJIBHOM 3HAYCHUU MOMKET
cocraBisiTh oT 10 1o 15 ner, 4ro He sBISETCS aKCUOMOW U MOXET OBITh
CKOPPEKTHUPOBAHO €  Y4YE€TOM YyCJIOBUM  OCYIUECTBJIICHMS  HAaCTaBHUYECTBA B
roCy1apCTBEHHOM OpraHe.

Cnenyer oOpatuTh BHMMaHHE Ha TO, 4TO llojokeHHMEM O HAaCTaBHUYECTBE HE
MPEeAyCMOTPEHbl TPEOOBaHUS K 3aMeEIlaeMOM HACTaBHUKOM JIOJKHOCTH TPaKIaHCKOM
Ciyx0bl. B 3TOW CBA3M HACTaBHUK MOXKET 3aMellaTb HE TOJIbKO 00Jiee BBICOKYIO
JOJDKHOCTh TPAXKJAHCKOM CIIyObl IO OTHOLIEHUIO K HAacTaBIIEMOMY, HO U



22

paBHO3HAYHYIO, a Takke O0oJiee HU3KYI JODKHOCTh TPaXIAHCKON CIIyKObI TIO
OTHOILIEHHUIO K HACTaBJIsIEMOMY B 3aBHCUMOCTH OT BJIMSIOIIMX HA I11€JId HACTABHUYECTBA
XapakTepa v Crenu(prKy UCTIOTHSIEMBIX UM JTOJDKHOCTHBIX 0053aHHOCTEH.

IIpy 3TOM HENOCPEACTBEHHBIA PYKOBOAUTEIb TPa)X)JAHCKOTO CIIYXKAaIlEro, B
OTHOIIEHUH KOTOPOrO OCYIIECTBIISIETCS HACTAaBHUYECTBO, HE MOXKET SABJISATHCS
HACTaBHUKOM.

B ciyvae OTCYTCTBUS MOAXOAILIEH KaHAUJATYPBI HacTaBHUKA
HEIMOCPEJICTBEHHOMY PYKOBOJMTENIO CJEAyeT OOpaTUThCS B COBET/KOMUCCHUIO TI0
HACTaBHUYECTBY JHOO, B CiIy4ae €ro OTCYTCTBHs, B KaJapOBYIO CIyXOy
roCyJIapCTBEHHOTO OpraHa B LEJISIX OpraHU3aluu 1oa00pa HaCTaBHUKA.

Ha3nauenue g TpakIaHCKOrO CIIYXKaIllErTO0 HACTABHUKA W3 YHUCIA WHBIX
FPaXIAHCKUX CIyXallUX, OCYUIECTBIISIIOIIMX HEMOCPEICTBEHHOE PYKOBOJCTBO €T0
JESATebHOCTBIO, SBJISETCA HEXeIaTeIbHbIM B CHJIy CYIIECTBEHHBIX OTJIUYUN B (opme
B3aMMOJICHCTBUSL HACTaBHUKA M TPaXIAHCKOIO CIYKaIIero, OCYIIECTBIISIIOLIETO
PYKOBOJICTBO JA€ATEIbHOCTHIO HACTABIISIEMOTO.

OcyniecTBiieHHE HACTaBHUYECTBA MO3BOJSET PACHPENEIUTh KOHTPOJb 3a
WCIIOJITHCHUEM  HACTaBIIIEMBIM  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH — MEXIY
HACTaBHUKOM Y HEMOCPEJICTBEHHBIM PYKOBOJMUTEIEM HACTABISEMOTrO, UTO B HEKOTOPBIX
CIIy4Yasix MO3BOJISIET CHU3UTh HArPY3Ky HA HEMOCPEACTBEHHOTO PYKOBOIUTEIS.

KpoMe TOro, 3TO MO3BOJUT CO3[aTh OJArOMPHUSATHYIO ICHUXO-3MOIIMOHAIBHYIO
Cpeay BO B3aMMOOTHOIIEHHUSIX HEMOCPEICTBEHHOIO PYKOBOJMUTENSA C HACTABISIEMBIM 32
CUET Y4YacTUsl TPEThEH CTOPOHBI — HACTaBHUKA, YTO OCOOEHHO BaXKHO JUISI MOJIOABIX
TPAKIAHCKUX CIYKAIIHX.

2.2.1. Ilcuxonozuueckuit nopmpem HACMABHUKA

Baxueiimen  COCTaBISIIOIIENM ~ YCHENIHOIO  HACTABHUYECTBA  SIBIISIETCA
MICUXOJIOTUYECKAsl COBMECTUMOCTh HACTABHUKA U HACTABJISIEMOTO.

[Ipu  ompeneneHurM  KaHAUAATYphl ~ HACTaBHMKA  HEMOCPEACTBEHHOMY
PYKOBOJUTENIO  HACTABISIEMOTO  CJEAyeT  BbIOMpAaThb  HACTaBHUKA,  KOTOPBIH
JEMOHCTPUPYET B CBOEM IOBEJCHUM CIEAYIOIIME KauecTBa B LENAX 3(PPEKTUBHOIM
peann3anyuy HaCTABHUKOM CBOUX (DYHKIIMH.

1. Pazoensiem yennocmu 20Cy0apcmeeHHo20 Op2and U NOHUMAaem CHeyuguky
2PadHcOauCKoU cyHcobl

O@QeKkTUBHOE BBIIOJIHEHHE TOCYJApPCTBEHHBIM OPraHoM CBOMX (DYHKIHMA
3aBUCUT OT CTENEHU MPUBEPKEHHOCTH M TMOHUMAHMS TPAXKIAHCKUMU CIY>KallUMU
LEHHOCTEe TOCyIapCTBEHHOI'O OpraHa, OT UX OpHEHTAalMu Ha MpodecCHOHANIbHOE,
YEeCTHOE U OECHpPHUCTPACTHOE HCIOIHEHHE AOHKHOCTHBIX OOS3aHHOCTEH, CIy)KEHHUE
4eJI0BEKY, €ro IpaBaM U cBOOOaMm.

Bocnuranne 3THMX KauecTB y HACTaBIIIEMBIX BO3MOXXHO IPH WX HAIWYUU Y
CaMOro HaCTaBHUKA.
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2. JKenanue 6imoe nacmagnuxom

HacTtaBHHYECTBO — 3TO JIOMOJHUTENIbHAS HArpy3Ka K UCIIOTHAEMbIM HACTABHUKOM
JOJKHOCTHBIM 00s13aHHOCTSM. DOpMaIbHOE OCYIIECTBICHUE HACTABHUYECTBA, YUacTHE
B HEM TOJBKO paau COOCTBEHHOW MaTepUalbHON BBIFOABI HE OyAET HUMETh
MOJIOKUTEIIBHBIX PE3YIBTATOB ISl TOCYJaPCTBEHHOIO OpraHa U HaCcTaBJISIEMOTO.

3. CnocobHocms nepedasamsv umerOwuecs 3HAHUS U YMeHUsl, HAKONIEeHHblU
onvlm, NPoghecCcUoHAIbHOEe MACMEPCIBO

[Ipu BBRIOOpPE HACTaBHHKA ClIeayeT oOpallaTh BHUMaHHE HA TeX, K KOMY dYaIle
oOpamaroTcss 3a COBETOM B TNpOo(ecCHOHATBLHON CITy)KeOHON JeATeIbHOCTH, KTO
rPAaMOTHO CTaBUT 3aJlayd M ONpeAeNseT TeKyllue 1eau pa3BuTusa. OnbIT
OCYILIECTBJICHUSI HACTaBHUYECTBA TAaKXE€ BAXKEH HW B IEIIX  ONpeJeeHus
MOTEHIUABHBIX 3 (PEKTUBHBIX PYKOBOJUTEINEH U3 YKCIIa HACTABHUKOB.

4. Umemv asmopumem 8 KoJleKmuse

HactaBHUK, MMEIOMNI aBTOPUTET B KOJUICKTHMBE, KaK ObLIO OTMEUYEHO BBIIIIE,
CBOUM JIMYHBIM MTPUMEPOM (HOPMUPYET MOJIETb MOBEACHUS TPAKIAHCKUX CITYKaIlUX, B
OTHOIIIEHUM  KOTOPBIX  OCYIIECTBJISIETCS ~ HACTaBHUYECTBO, KOTOpas  JIOJKHA
COOTBETCTBOBATh IIPaBUJIaM, YCTAHOBIIEHHBIM B TOCYJapCTBEHHOM OpTaHe.

[IpodeccronanbHas KyiabTypa HallpaBieHa Ha CO3JIaHWE B TOCYIapCTBEHHOM
OpraHe MO3UTHUBHOTO MOPaJIbHO-TICUXOJIOIMYECKOr0 KJIMMaTa, KOTOPHIA MO3BOJSI OB
IPKJIAHCKOMY CIy’)KallleMy BHE 3aBUCHMOCTU OT YPOBHS 3aMellaeMOi JOJDKHOCTH
Pa3BUBAThCS KaK JUYHOCTH U MpodeccHoHaTy, pacKpbhIiBaTb TBOPUYECKUM MOTEHIIHAI,
OIYIIaTh CBOK 3HAYMMOCTh W CONPHUYACTHOCTh K PEIICHHIO MPUOPUTETHBIX 3ajad,
CTOSIILIUX MEPE] rOCYIapCTBEHHBIM OPTaHOM.

5. Vmenue padosamvca ycnexam Hacmasnsemvlx U NOOOEPHCUBAMb  UX
MOMUBAYUIO

OpHol M3 3a7a4 HAaCTaBHHUKA SIBISIETCS (POPMUPOBAHUE CILNIOYEHHOM KOMAaHbI
roCyJIapCTBEHHOTO opraHa. B 3Toil cBsI3u Mpu BHIOOpPE HACTABHUKA CJIEyeT 0Opalarh
BHUMaHHE Ha TOTOBHOCTb KaHJWJaTa Mepe/iaBaTh CBOW OIBIT, HE OMACasCh MOSBICHUS
BO3MOXXHBIX KOHKYPEHTOB, pa3leliiTh YCIEXH U  OIIMOKM  HACTaBISEMBIX,
CaMOOTBEPKEHHO (HOPMHUPYS BBICOKOAI(P(PEKTUBHBIX CIECIIUATUCTOB IS JOCTHIKCHUS
11eJie roCcy1JapCTBEHHOTO OpraHa.

2.2.2. Haznauenue HacCmMagHUKO8 U3 4UC1a CMAPUWIUX HO 00JIHCHOCHU 2PANCOAHCKUX
CIYHCAUUX COOMBENICIBYIOULE€20 CIPYKMYPHO20 NOOPA30eieHUA

Ha3HadyeHne HACTaBHUKOB W3 YHCJIA CTApIIUX TI0 JIOJDKHOCTH TPaKIAHCKHX
CITy’KaIllliX COOTBETCTBYIOIIETO CTPYKTYpHOTO TMOJpA3elieHUs] OCYIIECTBISETCS B
cllydae HEOOXOJUMOCTH TIPUOOPETCHHsI TPaKIAHCKUM CIyKallliM, B OTHOIICHHH
KOTOPOTO  OCYHIIECTBJISIETCSI ~ HACTaBHUYECTBO,  MPO(ECCHOHATIBHBIX  HABBIKOB
WCIIOJIHEHUSI JIOJDKHOCTHBIX 00SI3aHHOCTEH, JIsl KOTOPBIX TPEeOyeTCsl BHICOKUI YPOBEHB
KBTH(UKAIINH.
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2.2.3. Ha3nauenue HACMABHUKOG U3 YUCAA PAGHBIX NO OO0JHCHOCHIU 2PANHCOAHCKUX
CILYAHCAUUX COOMBEMCMEYIOULE20 CIMPYKIYPHO20 HOOPA30eNeHUA

Ha3nayeHne HACTaBHMKOB M3 4YHCJIA PAaBHBIX IO JOJDKHOCTH T'PAXKIAHCKHUX
ciayxamux (WM MIAQQIIMX MPU OTCYTCTBUU APYIMX BAPUAHTOB) OCYIIECTBIISIETCS B
cilly4ya€ HEOOXOAMMOCTH NPHOOPETEHHsS] TPAKTAHCKUM CIYXKalluM, B OTHOUICHUHU
KOTOPOTO OCYLIECTBIIIETCS HACTABHUYECTBO, TEXHUYECKUX HABBIKOB W HCIIOJIHEHUSA
TUIIOBBIX MTPOLIEAYP C YCTOSIBIIMMCS PETJIaMEHTOM MX OCYILIECTBICHUS.

2.2.4. Hazuauenue HACMABHUKOE U3 YUCIA ZPANCOAHCKUX CAYHCAUWUX CMEHCHO20
CIMPYKIMYPHO20 NOOPA30eeHUs

Ha3zHaueHne HACTaBHUKOB W3 CMEXKHOTO CTPYKTYPHOTO TOJpa3ziciieHuUs
rOCyJapCTBEHHOTO OpraHa OCYIIECTBIAECTCS B Cllydae OTCYTCTBHsS HAaCTaBHHMKA
HeoOxoauMoro mpoduiis U KBaTU(UKAIMM B COOTBETCTBYIONIEM CTPYKTYPHOM
MOJApa3IeICHU WIM B ClOydae HEOOXOIUMOCTH MPUOOPETEHUS TPakITaHCKUM
CIIyXaIlliM, B OTHOIIEHWU KOTOPOTO OCYIIECTBIISETCS HACTaBHUYECTBO, 3HAHWN U
YMEHHH, KOTOPBIMH He O0O0JaJaoT TpaXIaHCKHUE CIYXKaIlie COOTBETCTBYIOIIETO
MoJIpa3esieHus] B CHITy HHOTO TTPOMUIIS paOOThI MU CTICIIHATU3aIlHH.

2.3. lIpemynoxkenue 00 0CylmeCTBJIEHUA HACTABHUYECTBA M €r0 CPOK

B cootBerctBum ¢ myHkToMm 8 [lojokeHHs 0 HACTAaBHUYECTBE MPEJIOKEHUE 00
OCYIIECTBIICHUM  HACTAaBHUYECTBA  HAIPABISIETCS  MPEACTABUTEIII0  HAHUMATENS
HETMOCPEJCTBEHHBIM PYKOBOAUTENEM (MIpuMepHasi (hopMma MpeIoKeHUsl MPUBEJCHA B
[Ipunoxxenuun Ne 4). JlaHHO€ TMpeNTIOKEHUE COACPKHUT CBEICHUSI O CpPOKE
HAaCTaBHUYECTBA U COTJIACHM T'PAKIAHCKOTO CIIYXKAlIEro, Ha3Ha4aeMOr0 HaCTABHUKOM,
Ha OCYIIleCTBIIeHNE (DYHKIIMI HACTaBHUKA HapsIIy C UCIIOJIHEHHEM CBOMX JIOJKHOCTHBIX
00s13aHHOCTEH.

OcHoBaHMEM JUIs1 U3/IaHKUS TTPABOBOIO aKTa O HA3HAYCHUU HACTABHUKA SIBISACTCS
CIyeOHasi 3amucKa HEMOCPEICTBEHHOTO PYKOBOJMTENS HACTaBIIEMOTO0 HAa WM
PYKOBOAUTENS roCyAapCTBEHHOTO OopraHa/3aMeCcTHUTEIIs PYKOBOAUTEIA
roCyapCTBEHHOTO OpraHa.

Takke HENOCpPeICTBEHHBIN PYKOBOJUTENIb MOXET HAIPaBUTh MPEICTABUTEIIO
HaHUMAaTENs MPEJI0KEHUE O 3aMEHE HACTaBHMKA B YCTAHOBIJICHHBIX llosioxkeHuem o
HACTAaBHUYECTBE CIy4asX (B Cilydae BPEMEHHON HETPYI0CIOCOOHOCTH HACTaBHUKA B
TE€YEHHUE JUTUTEILHOTO CPOKA WU €T0 JIIUTEIHHOUN CITyK€OHOM KOMaHIUPOBKH, a TAKKe
BO3BHUKHOBEHUS  HUHBIX  OOCTOSITENBCTB,  MNPEHSTCTBYIOIIMX  OCYIIECTBICHUIO
HacTaBHUYeCTBA). CPOK HACTABHUYECTBA MIPU 3TOM HE MEHSIETCHI.

B cnydae ecnu mnpu Ha3zHAYEHUM TPAXKIJAHCKOTO CIYXKAIIEro B CIIy>KeOHOM
KOHTPAaKT€  YCTAHABIMBAETCS  MCIBITAHUE,  HACTaBHUYECTBO  PEKOMEHAYETCS
YCTaHAaBJIMBATh HA MEPUO]] UCTIBITAHUS HACTABIIIEMOTO B CBSI3U CO CIEIYIOLINM.
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B cootrBerctBun ¢ myHkToMm 10 mocraHoBnenusi IIpaBurenbctBa Poccuiickoi
@Oenepanun ot 15 ssHBaps 2020r. Ne 9 «OO0 yTBEepX)ACHUM E€IUHOM METOJIUKHU
MPOXOXACHUSA HCTBITAaHUS Ha TOCYAApCTBEHHOW TrpakJaHCKOM ciyxOe Poccuiickoit
®deneparuu B (enepaabHbIX OpraHax HMCHOJHUTENIBHOW BIACTW» B IENAX afanTalluu
IPAXKIAHCKOTO CIYXKAIIETO K YCJIOBUSAM MPOGECCUOHATIBLHON CTYKEOHOU JeATeIbHOCTH
u obecrieueHust 3HPEKTUBHOTO UCTIOJIHEHUSI UM JTOJDKHOCTHBIX 00S3aHHOCTEN B IEPUOJ
UCIBITAHUST  KajpoBasi  clyk0a  TOCylIapCTBEHHOIO  OpraHa  COBMECTHO C
HEMOCPEACTBEHHBIM PYKOBOJIUTENIEM T'PaXAAaHCKOrO CIIYXKAIIEro pealu3yloT, B TOM
YHUCJIE MEPOTNPUATHS 1O OpraHu3aluu NPodecCHOHATBHOTO pa3BUTUS U (WIIN)
HaCcTaBHUYECTBA (MMPU HEOOXOIUMOCTH).

HcnblTanne sBISIETCS  KagpOBOW  TEXHOJIOTMM, 3aBEpLIAIOIIEH  KOMIUIEKC
MeponpusITUA 1Mo (HOPMUPOBAHUIO KAJPOBOIO COCTaBa TOCYAApCTBEHHOIO OpraHa.
['1aBHBIM TOCTOMHCTBOM MCHBITAHUS KaK JIOMOJHUTEIBLHOTO ATama ordéopa KaapoB Ha
TPXIAHCKYIO CIYy>)KOy SIBIII€TCS BO3MOXXHOCTb B TIEPHOJ] €ro MpOBEACHUS C
HauOOJbIIEH CTENEHBI0 JOCTOBEPHOCTH OIPEACIUTh MPO(PECCHOHANBHBIN YPOBEHB
TPaXIAHCKOTO CIIYXKaIlero W, IIaBHBIM 00pa3oM, MPOQPECCHOHAIBHBIE U JINYHOCTHBIE
KauecTBa IOCPEACTBOM OIEHKM PpPE3yJbTAaTOB HUCIOIHEHUS WM JOJKHOCTHBIX
00s13aHHOCTEH.

OnHOBPEMEHHOE MPOXOXKICHUE HCIBITAHUS U OCYIIECTBICHHWE HACTaBHUYECTBA
MO3BOJIUT BCECTOPOHHE OIIEHUTH CIIOCOOHOCTH I'PakKJAaHCKOTO CIy>Kalllero MPUMEHSAThH
IIPU UCTIOJTHEHUH JOJKHOCTHBIX 00sS3aHHOCTEW UMEIOIINECS Y HETO 3HAHUS U YMEHUs, a
TaK)K€ OILEHUTh €ro MNpodecCUOHANbHBIE M JIMYHOCTHBIC KAauecTBa, BBISIBICHHBIC Ha
aTare oToopa B X0j¢ KOHKYpca Uik 0TOopa 0e3 MpoBeICHU KOHKYypCa.

B cnyuae, eciu rpaxxJaHCKOMY CIIy’KallleMy HE YCTaHOBJIEH CPOK HMCIBITaHUS,
MEePUOJ OCYIIECTBIICHHS] HACTABHUYECTBA HE JIOJKEH MPEBBINIATH OJIUH TOJ.

2.4. IpaBoBoii aKT TrOCYJapCTBEHHOI0 OpPraHa O Ha3HAYEHUU
HACTABHUKA

[Ipu  cormacoBaHuu TpPEACTABUTEIEM  HAHUMATENs  NPEUIOKEHH 00
OCYILIECTBJICHUM HACTaBHUYECTBA, KaJpoBas clyx0a TrocyJapCTBEHHOrO oOpraHa
TOTOBUT IPOEKT IIPABOBOIO AKTa O HA3HAYEHUHW HACTABHUKA.

[TpaBoBO#f aKT 0 Ha3HAYEHUH HACTABHHUKA PEKOMEHAYEeTCs 0pOopMIITh 1O hopme,
npuBeneHHoM B [Ipuitoxxennn Ne 5, v yTBepKaaTh HE MO3AHEE IECATH CITYKEOHBIX THEN
CO JHS HA3HAYEHHUs T'PAXKTAHCKOTO CIIYXKAIIEro, B OTHOIIEHUH KOTOPOTO IUIAHUPYETCA
OCYUIECTBJISATh HACTABHUYECTBO, HA JOJKHOCTh T'PAXAAHCKOM CITyKOBI.

I'paxxnanckuii  ciayXamuyid, B  OTHOLIEHMM  KOTOPOIO  OCYIIECTBIISAECTCS
HAaCTaBHUYECTBO, O3HAKAMIIMBAETCA C IIPUKA30M O HAa3HAYECHUHU €My HACTaBHUKA I10]
POCIIHCH.
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3. OcyuiecTBjIeHUE HACTABHUYECTBA

Tpernii 3Tan HAaCTaBHUYECTBA — €r0 HENOCPEACTBEHHOE OCYLIECTBIIEHUE —
ABISACTCS MPAKTHYECKUM  BOIUIOIIEHWEM YMHOXKEHUS 3HAHWKM HACTaBHUKA O
HACTaBJsIEMOM, HACTaBISIEMOTO — O MPEAMETE M OCOOEHHOCTAX MPO(PECCHOHATBHON
CITY>K€OHOM JEeSATEILHOCTH, B CBSI3U C YEM OH NMPUHIUNHAIBHO BaXXKEH JJIs JOCTHKEHUS
LeJIel U peanu3aliu 3a/1ad HaCTAaBHUYECTBA.

KpoMe ToOro, cnoxxuBmimMecs Ha TpPETbEM JTalle HACTaBHUYECTBA MOJEIU
MOBEACHUs, a TAaKXKE OLECHOYHBIE CYXICHHS MO HUX MOBOAY, CO3JAal0T OCHOBY
ONPENEIEHUS] PE3YyJbTATOB aJalNTallMd HACTaBJISIEMOTO, B TOM 4YHCIE B IEPUOJ
WCTBITAHUS, M, COOTBETCTBEHHO, JJISI XAPAKTEPUCTUKHU IECATEIBHOCTA M MEPCHEKTUB
JTOJKHOCTHOI'O POCTa HACTaBHUKA.

[TosTOMYy KJIIOUEBBIM ACTIEKTOM TPETHETO ATaMa SBJISIETCS ONPEACICHUE MOIX0I0B
K HAaCTaBHUYECTBY, MPEJCTABISAIOMIUX COOON TEXHOJIOTHIO MHIUBUIYAIbHONW pabOTHI C
HACTaBJISIEMbIM, 3aBUCAIIECH OT 00bEMa U CIIOKHOCTH €ro JOJKHOCTHBIX 00sI3aHHOCTEH
U Ipo(heccCOHaTBLHOTO YPOBHS, OTPEICIICHHOTO HA MPEABIYIIEM dTarle.

3.1. Iloaxoabl K HACTABHUYECTBY?

CymHocTh HacTaBHMYECTBA B TOM, YTO 3a/laHUE JAE€T HEMOCPEIACTBEHHBIM
PYKOBOJIUTEIH HACTABIIIEMOI'0, @ HACTABHUK ITOMOTAET OMPEACIUTh ONTUMATIBHBIN MyTh
€ro BBIMOJHEHUSI, UCXOSl U3 YPOBHS MUMEIOIIUXCA Y HACTABIISIEMOTO 3HAHUN U YMEHUM
OTHOCHUTEJILHO CJIOKHOCTH 33JIa4Hu.

JIist 5TOr0 HACTAaBHUKY MPHU OCYILECTBICHUU HACTaBHUYECTBA PEKOMEHIYETCS
MCIIOJIB30BaTh, a MPU HEOOXOIUMOCTH YEPEA0BaTh CIEIYIONINE MOAXObl: UHCTPYKTAXK,
OOBSICHEHHE W JEMOHCTpalus, KOTOPhIE BMECTE COCTAaBISIOT BEKTOp pPa3BUTHUS B
HacTaBHUYecTBe. OHU paznuyaroTCs MEXIy co0oil crmocodoM HHPOPMUPOBAHUS
HACTABJISIEMBIX O MYTSX PEIICHUs 3a7a4, TOCTaBICHHBIX PYKOBOIUTEIIEM.

Ponp Kparkas xapakrepucruka Bo3MOXHBIE BapHAHTHI
HaCTaBHUKA oAX0a 3¢ (HEeKTUBHBIX IEUCTBUIMA
HacraBHUK - Hucrpykrax — 3TO NucTpykTax YKEJIATEIIbHO
HHCTPYKTOP | KOHKPETHBIE  YKa3aHWs O | IPUMEHSATH npu
HIOAHCAX BBIITOJIHEHUS | B3AUMOIEUCTBUU Cc

MOPYYEHUsT C BO3MOXKHBIMU | HACTABISIEMBIMU, HE CKJIOHHBIMHU
aIropuT™MaMu  pabOTHL. ITOT | K aHAJIM3y CBOCH JCATEIHHOCTU
IOAXON MPEIoaraeT | Wil HECHOCOOHBIMU K HEMY, a
MUHUMYM  OOCYXJEHHMSI M | TaKXKe c HACTaBJISIEMBIMH,

2 [1pu pa3paboTKe JaHHOTO pasjiesia UCIOJIb30BaHbI MATEPUAJbl METOJMYECKUX PEKOMEHIAIMH, TOArOTOBICHHbIX
VYausepcureroM IlpaButensctBa Mocksbl. Apcnanbsas B.I1., Jly3sauna M.C., MotoBuimaa 1. A., [ToptHOBa [I.C.
HacraBundectBo. — Tam6oB: OO0 ¢upma «kOmucy, 2018. —c. 72-73.
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«CIICTIOR» CJICIOBAHUE
HHCTpYKIHAM. TemM  cambIM
BBIPA0ATHIBAIOTCS 0a30BbIC
yMEHUS HACTaBIISIEMOTO,
HaTpuMep, TeXHUYECKas
paboTa c JOKyMEHTaMH.
Henocratkom SIBIISICTCSI
cimaboe BOBJICUCHUE

HaCcTaBJIACMOI'O B Imponecc
PCUICHUA 3aJa4un H, KakK

CJICJICTBHE, OTCYTCTBUE
MMOHUMAaHUSA CMBICJIa BCEX
BBITIOJIHSIEMBIX JICUCTBUH.

Kpome  Toro, corpyaHuKy
CJIO)HO OYyJIEeT CaMOCTOSITETHHO
HAWTH penieHre IpoOJIeMbl TIPH
W3MCHCHUH CUTYaIIHH.

HUMCIOIIIMMH HEOOJIBIIION OIIBIT.

JlaHHBIN HOAXO0[ TaKXke
3 PeKTHBEH TIPH BBINOJHCHUH
CpPOYHBIX,  BHE3aNHBIX  WJIU

npocThIX mnopydyeHud. OH B
cnaboil cTeneHu CrnocoOCTBYET
po(ecCUOHATbHOMY Pa3BUTHUIO
MOJIOJBIX CIEIUATHCTOB.

HacTraBHUK -
COBETHHK

OO0bsicHeHHne — 3TO
JIOTHYECKOE 000CHOBaHME
Kaxzaoro aeucteusa. [lpu stom
IMOX0JI€ HAaCTaBHUK HE TOJILKO
TOBOPUT, YTO U KaK JieJIaTh, HO
U OOBSCHSACT, MOYEMY TOT HWJIU
WHOM crroco0 Ooiee
NpaBWIbHBIA. JTO IOMOraeT
HACTaBJIIEMOMY  BOCIIPHUHSTH
CBOIO 33J1a4y KaK 3JIEMEHT LI
B3aMMOCBSI3aHHBIX  JICCTBUM.
Oco3HaHue CMBICIA Ka)XXJgoro
CBOEro Ilara IMO3BOJIUT €My
VSICHUTh M JIa)K€ BbIpadOTaTh
COOCTBEHHBIN ITOPUTM
B3aUMOJICHCTBHUSI C JICJIOBBIM
OKPYKECHHEM.

OOBsICHEHHE  TPEIbIBISAET
BBICOKHE TpeOoBaHUs K
YMEHHUIO HACTaBHMKA IOHATHO
JTOHECTH  WHAOPMAIUIO 10
HACTaBJISIEMOTO.

O0bBscHEHUE OJIEZHO
HUCIIOJIb30BATh B  OTHOIIEHUU
HACTaBIISIEMBIX, AMEOIINX

HEKOTOPBIN MpodheCcCHOHATBHBIN
ONBIT. DTOT TOAXOJ HEPEIKO
CONPSIKEH C JOMOJHUTEIIbHBIMH,
HEOXKUJIAHHBIMA M HE BCeria
KOHCTPYKTHBHBIMM  BOIIPOCAMU

MOJIOJTBIX CTICTIUAJIACTOB.
OOpbsacHeHue CHOCOOCTBYET
pocty npodeccruoHambHbIX
3HaAHUU u YMEHHU
HACTaBJISICMbIX 3a cuer
MacTepcTBa HACTaBHUKA.

Haunbonee  mmpoko  JaHHBIN
MOJIXO0J  NPUMEHSETCS NP
MOJTOTOBKE  HACTaBIIIEMBIX K
PEIICHUIO YacTO BBINOJHSICMBIX
WK Ba)KHBIX
npodeCCHOHATIBHBIX 3aJ1a4.

HacTraBHUK -
AEMOHCTPATOP

JleMoHCTpanus
PUMEHSIETCS npu
MIPEIOCTaBICHUN
HACTABJIIEMOMY OTIPEICTICHHOM
CBO0O/IBI JICKCTBUM B PEIICHUU
IIOCTaBJICHHOM 3a/1a4H.

CMpICT  9TOrO  mHojaxona

JlaHHBI  TOJAXOM ~ SIBIISIETCSA
OOHAM U3 CaMbIX CJIOKHBIX.
JlemoHcTpanuto MOKHO
MPUMEHSTD C
BBICOKOMOTHBUPOBAHHBIMU
COTPYJAHUKAMU. ITOT TOAXO]
o0ecrieurBaeT HE MPOCTO POCT
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3aKJIF0YAeTCsl B MOAJACPKAHUU | 3HAHUU 151 YMEHUU
CaMOCTOSITEIBHOCTH HAaCTaBJISIEMOTO (@ TakXke B
HACTaBJIIEMOTO U | HEKOTOPBIX  Cly4dasix H Yy
CTUMYJINPOBAHUH €ro | HaCTaBHUKA), a GOPMHUPOBAHUE Y

TOTOBHOCTM  IPUHUMATh Ha | HETO KOMIETEHIUI

ceds  orBeTcTBeHHOCTh,  3a | Ilomxon Hambosee moneseH
pemeHne  3amaud. llodTOMy | pM pelIeHUM TBOPUYECKUX 3a1a4
IPUMEHSIETC. OH K TE€M, KTO |M B  YCIOBUAX  HEJOCTAaTKa
y>Ke OCBOMJI 0a30Bble YMEHUS U | MHPOpMallUUd O TpeOOBaHUAX K

YSICHUII B3aMMOCBSI3H C | pe3yJbTary, a HauMeHee
JIEJIOBBIM OKPY>KEHUEM. s dexTuBeH — npu

JT1oT OAXO/T MOET | OTBETCTBEHHBIX CJIOKHBIX
ITOBBIIIATH MOTHBAIMIO | mopyueHusix. Ciaaboi cTOpoHOM
HACTaBJISIEMOTO U MPUBOAUTH K | AEMOHCTpalUU SIBJISIETCS
HAXO0XJICHUIO UM | HETIPEJICKa3yeMOCTh pe3yJibTaTa
HECTaH/IaPTHBIX croco00B | paboTHI, 03TOMY
JOCTUKEHUS 1ICJIH. HCIIOJIb30BAaHUE JTAHHOTO

JeMoHcTpanus noaxonaa MpeAnoaraet

npeanoiaraeT AWCKYCCHIO TIO | TOTOBHOCTh ~ HACTaBHUKA K
OOCYXKJICHUIO HMEIOIIUXCS | PUCKY.

HETO PECYPCOB M OKHUIAEMBIX
TPYJIHOCTEH, YTO  MO3BOJUT
MOJIOZIOMY CHEIUATUCTY
BBIPa0OTaTh TOAPOOHBIN TIIaH
nanpHenmmux aeiictBuml. Ilocie
COCTABJICHHMSI TUIAaHA WJIA B
nporecce COCTAaBJICHHUSI
PEKOMEHIyeTCs ~ COBMECTHOE
00CyX/IeHHE aJIbTePHATUBHBIX
CIIOCOOO0B pellIeHHs 3aJauHu.

3.2. Peasm3anus npas v 0013aHHOCTEH B MPOIIECCe HACTABHUYECTBA

HacTtaBHnuecTBO Kak IMpolecc NpeAacTaBiseT co0oil peanuszaluio NpaB U
00s3aHHOCTEM €ro CTOPOHAMHW — HACTAaBHHUKOM M HAcTaBlsieMbiIM B (opme
ONMPENENICHHOr0  MOAXO0/Aa,  No3BoJsitomiero  Oonee  3(P@PEKTUBHO  HACTPOUTH
B3aMMOJICHCTBHE MEXTY HUMH.

B cootBerctBun c IlonokeHueM O HacTaBHUYECTBE B IpaBa M OOSI3aHHOCTH
HACTaBHUKA M TPAKJAHCKOTO CIY’XKAlllero, B OTHOUIEHUH KOTOPOTO OCYIIECTBIISETCS
HAaCTaBHUYECTBO, BXOJIUT:
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HacraBuuk

HacraBiasseMbIil

IIpaBa

- MPUHUMATh ydYacTHE B OOCYXJICHUU
BOIIPOCOB, CBSI3aHHBIX C HCIOJHCHUEM
JIOJ>KHOCTHBIX 00s13aHHOCTEH
TPOKIAHCKAA CITyXaIliuM, B OTHOIICHUH

KOTOPOTO OCYIIECTBIISETCS
HAaCTaBHUYECTBO, c ero
HETMOCPEICTBECHHBIM PYKOBOIUTEIIEM;

- 1aBaTb  TPAXKIAHCKOMY  CIIYIKaIlero
PEKOMEH/IAITNH, CIIOCOOCTBYIOIITHE
BBIPA0OTKE MPAKTHYECKUX YMEHHH TIO
VCIIOJIHEHHIO JIOIKHOCTHBIX
00s3aHHOCTEI;

- pa3pabaThIBaTh WHIWBUYaJIbHBIN ILIaH
MEPOIPUATHIN 110 HACTABHUYECTBY;

- KOHTPOJUPOBATH CBOEBPEMEHHOCTh
UCIIOJTHEHUS TPaXKIAHCKUM CIIY)KalluM
JIOJDKHOCTHBIX 00SI3aHHOCTEI.

- oOpaiatecs 1Mo Mepe HeoOXOIUMOCTH K

HACTaBHUKY 3a  MpodeCcCHOHATBHBIM
COBETOM ISl HAJUIEKAIIETO WCHOJHEHUS

CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH;

- IPUHUMATh y4dacThe B OOCYXJIEHUU
BOIIPOCOB, CBSI3aHHBIX c
HAaCTaBHUYECTBOM, C HEIOCPEICTBEHHBIM

PYKOBOIMTEIIEM U HACTaBHUKOM;
- IPECTABIIATh HETIOCPEACTBEHHOMY
PYKOBOIMTEIIO 000CHOBaHHOE

X0JIaTaliCTBO O 3aMECHE HAaCTaBHUKA.

DyHKUNHA

Oo0s13aHHOCTH

- COJIEUCTBUE B O03HAKOMJICHUU
TPKIAHCKOTO CITY)KAIEeTO0 C YCIOBUSMH
TIPOXOKICHUS TPAKIAHCKON CITYKOBI,

- IpEICTaBJICHUE TPKIAHCKOMY
CIIyXKalllEMY pEKOMEH A 1o
BOIIPOCaM, CBSI3aHHBIM C WCTIOJHEHUEM
€r0 JOJKHOCTHBIX 005S3aHHOCTEH;

- BBIABJICHHWE OIIMOOK, JOMYIICHHBIX
IrpaKIaHCKUM CITY>KaIlluM npu
OCYIIIECTBIICHUN UM TpodeCcCHOHATILHON
CITy>kKeOHOMU JIeITeIbHOCTH, M COJICHUCTBUE
B UX YCTPAaHEHUU;

- mepeaayda HAKOIIJICHHOTO OTIBITA,
po¢eCCHOHATILHOTO MacTepCTBa,
JIEMOHCTpAIlUS U Pa3bsICHCHHE HauboJiee
paIMOHAIEHBIX ~ METOJIOB  MCIIOJIHCHUS
JOKHOCTHBIX 00SI3aHHOCTEH;

- OKa3aHUE TPAXKIAHCKOMY CITyKaIIeMy
KOHCYJIbTATUBHO-METOAMYECKOW MTOMOIIN
npu ero oOpalieHuu 3a
po¢heCCUOHATILHBIM COBETOM.

- CAMOCTOSITENILHOE BBINIOJHEHUE 3aJaHUN
HEIIOCPEACTBEHHOIO  PYKOBOIUTENSA  C
YYETOM PEKOMEHIAlN HACTABHUKA;

- YCBOECHHE OIbITA,

NEPEeJaHHOTO0 HACTaBHUKOM, OOydeHue
[IPAKTUYECKOMY PELIECHUIO IIOCTaBJICHHBIX
3a1ad4;

- y4eT PpPEKOMEHJAlUHWM HAaCTaBHUKA,
BBINIOJIHEHUE HHAUBUAYAIBHOTO IUIaHA
MEpONPUSTUNA IO HACTABHUYECTBY (MpHU

€ro HaJIn4uu).
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[Tpu 3TOM cneayeT yuuThIBaTh, 4TO 00SA3aHHOCTH HACTABJISIEMOI'O TECHO CBS3aHbI
C BBIMOJHEHUEM €ro JOKHOCTHBIX OOS3aHHOCTEM M B CBOEH IMOJIHOTE OOECIEeUHBAIOT
BBICOKHI MTPO(hecCrOHaANBbHBIN YPOBEHB €ro CIIyKeOHOM e TeIbHOCTH.

QOyHKIMM HACTaBHUKA B TMPAKTUKE WX pPEATN3aLUA MOTYT HCIIOIHATHCS
IUCKPETHO, TO €CTh MX IIOJHOTA 3aBHCUT OT CPOKa IPOXOXKIECHUS HACTABHUYECTBA,
KOHKPETHBIX TOPYYEHUM, BBIMOJHIEMBIX HACTaBIIIEMBIM, a TAKXKE €ro yCIEXOB B
NEPBUYHON aJanTalyu.

B aron
MEpONpPUITUIA 1O HACTaBHUYECTBY Kak pabodyero HMHCTPYMEHTa

CBSI3M PEKOMEHJYETCSI COCTABJICHUE MHIAMBUAYAJIBHOIO IUIaHA
HAaCTaBHHKA,
MO3BOJISIFOLIETO MOCIIEIOBATENIBHO PACTIPEIETUTh MOIX0/Ibl K HACTABHUYECTBY 10 BCEMY
CPOKY €ro OCYIIECTBJICHMS M KOMOMHUPOBATh UX B 3aBUCUMOCTH OT pPE3yJbTAaTOB

KOHTPOJIA 3a BBIITOJITHCHUEM HACTABJIAACMBIM MHIAWBUAYAJIBbHOTO IIJIaHA.

3.2.1. Tunbl HACTABJISIEMBIX U KAK ¢ HUMH padoTaTh?

JIroOo¥ mpoliecc mepenayn 3HaHWN BBI3BIBACT OINpPEACICHHBIC TPYIHOCTH, 4acTh
U3 KOTOPBIX peIIaeTcs aJeKBaTHO TOJO0OpPaHHBIM CIOCOOOM HH(OPMHPOBAHWS
HacTaBisieMoro. OJHAKO KpPUTUYECKOE OTHOIIEHHWE K TojlydaeMod HuH(opMauu
HaOJIIOaeTCsl BO BCEX THUIIAX HACTABISEMBIX. B ATHUX YyCIOBUSX MpU OCYIIECTBICHUU
HACTAaBHUYECTBA BAXKHO JOOUTHCSA TpaHCHOpMAIMH OOIIETO KPUTHUYECKOTO HACTPOS B
MOTHBAIIAIO HACTABJISIEMOTO K MTPeoOpa30BaHUIO YaCTHOCTEH, HEIOCTATKA OPTaHU3aIluN
KOTOPBIX TIOCITYKMJIM TIPUYUHON OOIIEero HeraThBa B €r0 BOCIPHUSATHU. TaKoW MOIXOJ
0COOCHHO MPOAYKTHBEH MPH Pad0TE ¢ MOJIOABIMH IPAKIAHCKHUMHU CITYKAITHMH.

Hns  3¢dGhekTuBHOH COBMECTHON palOThl C TpaXIaHCKUM CIIyXKalluM, B
OTHOIIEHUU KOTOPOTO OCYIIECTBIIIETCS HACTABHUYECTBO, HACTABHUKY Ba)KHO TMOHSTH U
YUYHUTBIBATh TIPH BBIOOpPE CIOCOOOB B3aUMOJICHCTBUSA KaK OCOOEHHOCTH BOCIPHUSITHUS

uH(pOpMAIUH, TaK U XapaKTep HACTABIISIEMOTO.

Bo3moxkHbie BapuaHThI 3¢ (PeKTUBHBIX

Tunbl HACTaABJISAEMbIX < <
ACHCTBHU HACTABHUKA

Co crHopmuKamMu Ba)XHO COXPaHATH
JUCKYCCUU, a He TPOSCHEHHE CYTH | BHEIIIHEE CIIOKOWCTBHE M HE BOBJIEKATHCS
Bonpoca. Mx wHe yOexmaer Hu craryc |B auckyccuto. Ilepeybenutb Takoro
cobeceqHUKA, HU 000CHOBaHHOCTH | Y€JIOBEKa HEBO3MOKHO. [loaToMy ciemyer
uHdopMaIi, HHU CrMOco0 €€ TMOoAauu. | yKIOHAThCS OT  CIOpPOB, HampuMmep,

CnopuiukaM HpaBHTCS caM  IIPOLECC

[Ipennoxxenue 3apaHee TOTOBUTBCA K
BCTpeue M  (QOpPMYJIUPOBATH BOMPOCHI
BBI30OBET COINPOTHUBIICHUE U Pa3Ipa)keHUe
y TaKOr0 COTPYAHHUKA.

CKa3aTh, UTO B JJAHHOM T'OCYJapCTBEHHOM
opraHe Tak He TPHUHATO. B HEKOTOPHIX
CIIy4asiX CHU3UTHh aKTHBHOCTH CITOPIIHKA
MoMOraeT oj00peHre ero 3aciayr Junbo
JIEMOHCTPAIIHS COTJIACHSI C €T0 BEPHBIMHU

3 [Ipu pa3paboTKe JaHHOTO pasjesia UCIOIb30BaHbl MATEPUAIIBI METOJUYECKHX PEKOMEHIAIMM, TIOATOTOBIEHHBIX

VYausepcureroM IlpaButensctBa Mocksbl. Apcnanbsas B.I1., Jly3sauna M.C., MotoBuimaa 1. A., [ToptHOBa [I.C.
HacraBuudectBo. — Tamb6oB: OO0 ¢upma «kOmucy», 2018. — c. 65-67.
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PacCyKICHUSMH.
BbennuBble CKJIOHHBI 3aJaBaTb MHOIO | BrennuBbiM HEO0XO0 MO IOMOYb
BOMpocoB. Takoe TMOBEACHHE MOXET | CO3/aTh MOHATHOE  HMH(DOPMAIMOHHOE

OOBSACHATHCS KaK >KCIIAHWEM TIOTyYUTh
noApoOHyI0 HMHPOPMAIMIO O HOBOM
CIIy’ke0HOM MeCTe, TaK M MOTPEOHOCTHIO
B CO3JIaHWM TIOHATHBIX, MPEICKa3yeMBbIX
YCIIOBUU.

nosie. byJeT nojae3Ho peKoMeH0BaTh UM
WHTEPECHbIC KHUTH, WHTEPHET-PECYPCHI,
COOTBETCTBYIOIIME HUX  OOS3aHHOCTSIM;
MOJICKa3aTh, KaKue HUCTOYHUKH
uH(OpMaIK OHU MOTYT HCIOJIL30BaTh B
pabore, K KakuM COTPyJHHUKaM U C
KaKUMH BOIIpOCaMU oOparmiarbcsl.
BbemiuBbie MONOKUTENBHO OTPEATUPYIOT
Ha  MPEIJIOKEHUE  CTPYKTypUpPOBaTh
MpoIeccC Mepeaadyd oOmbiTa B  BUIE
IS TUMHHYTOK BOITPOCOBY u
OMpeNIeJICHHE PEryJIPHOrO0 BPEMEHH IS
OTBETOB Ha BOIMPOCHI, TAK KaK 3TO CO3/aCT
JUIi HHUX TOHSTHBIE, MpeJcKa3yeMble
YCIIOBHS B3aUMOJICHCTBUSL.

Kpome Toro, cnemyer HampaBisiTb XOJ
MBICIIH BBEIJIMBOTO YTOOBI 00ECTICYUTh
BCECTOPOHHUN XapaKTEp €ro BOIPOCOB,
u30erasi IOBTOPEHHUS BOIPOCOB C OJIHUM U
TEM K€ COAECPKAHUEM.

[Ipodeccronansl  Hepeako  oOIagaroT
3HAYUTEIbHBIM OIIBITOM padoTHI,
BBICOKHM ypOBHEM 0Opa3oBaHuUs, a
IIOTOMY — HE3aBHCHMBIM MHeHHEeM. OHHU
YKJIOHSIOTCS OT BBIMOJHCHUS YKa3aHHM,
€CIIM HE COIVIACHBI C HUMH, U HE XOTAT
BBICTYIIATh B poiu IPOCTBIX

UCIOJIHUTEJIEH.

[IpodeccronaiaMm HaJoO MOKa3aTh CBOO
KOMIIETEHTHOCTh. MOXHO, HampuMmep,
pPa3BEpHYTh AUCKYCCHUIO C HUMHU IO TEM
BOIIpOCaM, IO KOTOPbIM Y HAacTaBHUKA
ropa3fo OoJibllie 3HAHUM, WIK 3apaHee
MOJTOTOBUTHCS K OIPEICICHHON TeMeE.
Kpome Toro, moxHO pacckazarb O
BBICOKOM MHEHUM aBTOPUTETHBIX JIHI] O
paboTe  HAacTaBHHUKA, O  CEPhE3HBIX
po¢eCCUOHATILHBIX pe3yJIbTaTaX.

KoHcepBatopsl — 3T0 J110/11, HE CKIIOHHBIE
MEHSTh TPUBBIYHBIE CHOCOOBI PaOOTHI.
JItobGast HOBas WHGpOpPMAIHS KaKETCS UM
IPOTHUBOpEYAIIICH MPEABIAY UM
CBEJICHUSM, TIIOPTOMY OHH HAYUHAIOT
COMHEBAThLCS B €€ MPaBUIILHOCTH.

KoncepBaropam  HeoOxonuMo  JaTh
JIOTIOJTHUTEIBHOE BpeMs Ha TO, YTOOBI OHU
MOTJIM  pa3odpaTbcs ¢ HE3HAKOMBIMHU
3ajayaMu Wi Metogamu. Ux cruemyet
JIOTIOTHUTEIIEHO CTUMYJIUPOBATh K
MPUMEHEHUIO HOBBIX MPOIECCOB PaOOTHI
¥ KOHTPOJIMPOBATH ATOT MPOIIECC.

Crnemgyer yddMTBIBaTh, YTO BPEMEHU IS
pazbera um TpeOyeTcss ropa3go OoJIbIIe,
qeMm OCTaJIbHBIM COTPYTHHUKaM.
Yo6exaeHus: B BBITOJaX HOBOTO TOIXOJa
it HAX  Manodh(EKTUBHBI, a BOT
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COMHEBAKOTCS B IPABWIBHOCTH CBOMX
nerctBuil. OHU HYXKAAIOTCS B MOMOIIIH,
MIOJIJIEPIKKE U OIIEKE.

TEXHUYECKAsT  IPOCTOTa MW SICHOCTH
NpoLEayP ACUCTBYIOT JIYYIIIE.
HeyBepennsie — 3TO0 wucnonHuTeENbHBIE | HEyBEpEHHBIM  HYXKHO  NPEJAOCTaBHUTh
COTPYAHUKH, HO TPHU ITOM  OHH | HOAACPXKKY: OTMETUTh UX  3aCIyTIH,
3aCTCHUYMBBI, C TPYJAOM YCTAHABIMBAIOT | MOJYEPKHYTh CUTyallMd, KOrJa OHU
OTHOIIICHUSI ¢ HOBBIMHU KOJIJIETaMH, Y4acTO | CAaMOCTOSITEIIbHO u 3 PexkTUBHO

CIPAaBWJINCh CO CJIOKHBIMH 3aJa4aMH,
MO3HAKOMUTh C KOJIJIETaMH, KOTOpPBIC
TOTOBBI OKa3bIBaTh Momols. Kpome Toro,
HEYBEPEHHBIM Ba)KHO I0Ka3aTh, YTO OHH
MUMEIOT MPaBO Ha OLITUOKY.

[TaccuBHBIE  00JIAIAIOT  HOHWKEHHOUN
npodeCCHOHATLHOM  MOTHBAIlMCH, HE
NpOSIBIISIIOT HU  CTApaTEIbHOCTU, HHU

HAaCTOMYMBOCTH, HU UHTepeca. Ha HOBOM
pabote, rTA€ TpEeOYIOTCA YCHIUS ISt
OBIIQJICHUS] HABBIKAMHU, WX HEIOCTaTKH

[TaccuBHBIC TOJDKHBI TIOHMMATh, YTO
OTCYTCTBHE HX pCaJbHBIX PE3yJbTaTOB
Oyner 3amedeHo. CremayeT TIIATEIHHO
KOHTPOJIMPOBAaTh WX pPabOTy, KOPPEKTHO
o0CyX1asi ¢ HIMH OIIMOKH M OTMeYask UX
JOCTHIKCHHSL.

CTAHOBATCS OCOOEHHO 3aMETHBIMH.

3.2.2. KOHTPOJIb HACTABHUYECTBA CO CTOPOHBI HEMOCPEICTBEHHOI0 PYKOBOAUTEISI

B pamkax ocyuiecTBieHHs HacTaBHMYECTBA 0CO0OE€ BHUMAHHUE JOJDKHO TaKKe
YAETATBCS KOHTPOJIIO 33 MCIOJIHEHHWEM JOJDKHOCTHBIX OOS3aHHOCTEH HE TOJBKO
HACTaBJSIEMBIM, HO M HACTaBHUKOM, TaK KakK [UIi HEro HACTaBHUYECTBO SBIACTCA
JOTIOJIHUTENbHON (PyHKIMENW M Harpy3koi. B 3TOM cMmbIcie KOHTpPOJIb BBICTYHAaeT Kak
CTUMYJI, KaK 3HaK BBICOKOW OIIEHKU MPO(PECCUOHATIEHOTO YPOBHS.

Ha ocHOBe ycnemHoro B3aWMOJECHCTBUS HACTAaBHMKA M HACTaBIIEMOTO
CKJIA[IbIBAIOTC  «YNPABIECHYECKHE o0ecreyuTh

KOMaHObI», ITO3BOJIAIOIIHNEC

B3aMMO3aMCHICMOCTD COTPYAHHUKOB B nmoapasacJICHUN B paMKax OJdHOI'O

TEMATUYECKOTO OJIOKA.
B »T0i1 cBsi3M KOHTpONb B (hOpME PEryJSIPHBIX BCTPEY IO OOCYXKICHHIO XOJa
UCIIOJTHEHU S o011ero

HAaCTaBJLICMOI'O WM HMX PYKOBOAUTCIIA AcJIa 065133T€J'I6H, TaK KaK HMeeT OO0JbIIoe

JIOJDKHOCTHBIX ~ O0SI3aHHOCTEHM,  Kak JUIE  HacTaBHMKAa,

MOTHUBAIIMOHHOC 3HAYCHUC.

3.3. Bcnomorare/jibHbIe HHCTPYMEHTBI HACTABHUYECTBA

[Ipu ocymiecTBICHUN MEPOTPUITHI IO HACTABHUYECTBY MOTYT HCIOJIB30BATHCS
OJIMH WJIM HECKOJIBKO HHCTPYMEHTOB, TIPUBEICHHBIX HIDKE.

Psin mpuBeneHHBIX HHCTPYMEHTOB HOCHUT XapakTep WILTIOCTPATUBHBIX MPUMEPOB
1 pa3pabaThIBaCTCs TOCYAAPCTBEHHBIMU OpraHaAaMU B COOTBETCTBHUH CO CITCIIM(PUKON MX
JCSITETLHOCTH.

HaGop mnpencTaBieHHBIX HWHCTPYMEHTOB TNPU HEOOXOJUMOCTH MOXET OBITh
JIOTIOJTHEH MHBIMH MHCTPYMEHTAMU, OMPEIESISIEMBIMH OCOOCHHOCTSAMH U CHEIU(PUKON
JESTENHPHOCTHA TOCYJAPCTBEHHOTO OpraHa.
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3.3.1. CocTaBiieHre HHAUBUAYAJIBHOTO IJIAHA MEPONPUATHII 10 HACTABHUYECTBY

HacraBHuk nmeeT mpaBo pa3padaThiBaTh WHAWBUIYAIbHBINA TUIAH MEPONPUSTUN
M0 HACTAaBHUYECTBY MCXOMS U3 MOTPEOHOCTH TPAKIAHCKOTO CITYXKAIETo, B OTHOIIEHUHN
KOTOPOTO OCYIIECTBISICTCSI HACTaBHUYECTBO, B MNPOPECCUOHAIBHBIX 3HAHUAX W
YMEHUSAX, A TaKXKE B COOTBETCTBUM C YPOBHEM €ro TEKyUEd MNOATOTOBKH
(YCTaHOBJICHHOM MpU MPOBEACHUM KOHKYPCHBIX MPOIEAYp WIM MPU HAa3HAYEHUU Ha
JOJIKHOCTh TPaXkIaHCKOM cITy>kObI 6€3 IPOBE/IEHUS KOHKYPCa) U IPOJ0JIKUTEILHOCTHIO
CTaXa TpaKJAaHCKOW CiyxkObl WM pPabOThl MO CHENHUATBHOCTH, HAIPABJICHUIO
MMOATOTOBKH.

B cocraBineHnn WHIMBUIYaJbHOTO IUIAHA MEPOIPUSITHA IO HACTABHUYECTBY
YYaCTBYET HEMOCPEICTBEHHBIN PYKOBOIUTENb HACTABISIEMOTO.

NuauBruayaibHbIN IJ1aH MEPONPUSATHN IO HACTABHUYECTBY MOKET BKIIKOYATh:

L IHOCJICAOBATCIBHOCTD N OTAIIHOCTD I[CﬁCTBPIﬁ HaCTaBHHUKa N HACTaBJISICMOI'O,

L MCPOIIPpUATHA I10 O3HAKOMJICHHMIO HACTABJIICMOI'O CO CJ'Iy)I(e6HI>IM MCCTOM H
KOJIJICKTUBOM,

L MCPOIIPpUATHA I10 O3HAaKOMIJICHHIO HaCTaBIACMOI'O C JOJDKHOCTHBIMH

00s13aHHOCTSIMU, KBaJIU(UKAIIMOHHBIMU TpPEeOOBaHUAMU, LEISIMH W 3aJadyaMu
JEATEeIbHOCTH TOCYJAapCTBEHHOTO OpraHa M COOTBETCTBYIOIIETO CTPYKTYPHOTO
MoJIpa3iesICHus;

° W3YUYCHHUE TEOPETUUYECKUX U MPAKTUYECKUX BOIMPOCOB, KACAIOUIUXCS UCIIOTHEHUS
JIOJKHOCTHBIX 00SI3aHHOCTEH;

o BBITIOJTHEHHE HACTABIISIEMBIM MPAKTUYECKUX 3a1aHU;

o NepPeUYeHb  MEp,  CIOCOOCTBYIOIIMX  3aKPEIUICHUIO Yy  HACTaBIsIEMOIO
nproOpeTaeMbIX TPO(heCCHOHATBHBIX 3HAHUN U YMCHHI,

o MIEPEUYCHb MEP TI0 COACHCTBUIO B MCTIONHEHUH JOJIKHOCTHBIX 00S3aHHOCTEH;

o JpyTHe MEPOIPUSTHSI 10 HACTABHUYECTRY.

[Ipumepnas dhopma MHANBUAYATBLHOTO IJIaHA MEPOTPHUATUN 110 HACTABHUYECTBY
npuseneHa B [Ipunoxenun Ne 6.

C wHAMBUIYaTbHBIM TUTAHOM MEPOINPHUATHNA IO HACTaBHUYECTBY 3HAKOMHTCS
TPaXIAHCKAN CTy>Kalui, B OTHOIIICHUH KOTOPOTO OCYIIECTBIISETCS HACTABHUYECTBO.

3.3.2. [Ipumep NaMATKH O BbINOJIHEHUN 00SI3AHHOCTEH HACTABHUKA

[TaMaTKka O BBIMOJHEHUW OOS3aHHOCTEH  HACTaBHUKA  COJEPKHUT  PSJ
PEKOMEHIAlMii OTHOCUTENBHO OKa3aHWs TOMOIIM TPaKIAaHCKOMY CIyXamemy, B
OTHOIIIEHUH KOTOPOTO OCYIIECTBIISICTCS HACTAaBHUYECTBO, B O3HAKOMIIGHHH C
JESTENBHOCTBIO TOCY/IapCTBEHHOTO OpraHa M 3HAKOMCTBE C €ro COTPYJHHMKaMH, B
co3ganuu koMopTHOU pabodeit aTMocdepsl, a TakKe B METOJax IMepeaadyu JaHHOMY
TPXIAHCKOMY CIIyXKaIleMy OINbITa W 3HAHWW, HEOOXOMMMBIX IS BBITOJHEHHS €T0
JTOJKHOCTHBIX O0S3aHHOCTEH.
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[Ipumep mnaMATKH O BBIMOJHEHUU OOS3aHHOCTEW HACTAaBHUKA TPUBENIEH B
[Tpunoxenun Ne 7.

3.3.3. Ilpumep mnocoduss «IlepBbie marw» AJAs TPAXKAAHCKOrO CJy)Kalero, B
OTHOLIEHMH KOTOPOI0 OCYIeCTBJISIETCS] HACTABHUYECTBO

[Tocobue «llepBrie marm» mpeaHa3HAYEHO i TPAKIAHCKUX CIYXKAIIUX, B
OTHOUIEHUU KOTOPBIX OCYLIECTBJISETCS HACTAaBHUYECTBO, M BKJIIOYAET OCHOBHYIO
UHPOPMAITMIO, KOTOpash MOXET TMOHAJAOOUTHCS JAaHHBIM TPAXKTAHCKUM CITyKaIliM
(HOBBIM COTpYAHHUKAaM), Ha HayaJbHOM JTare paboThl: HEOOXOAUMBIE I 0hOPMIICHUS
JOKYMEHTBI, MH(pOpMAILUs O CTPYKTYpE TOCYAapCTBEHHOIO OpraHa, €ro MHCCHUU U
IIEHHOCTSAX, OCOOCHHOCTSX Ipa)KAaHCKOM CIy:kKObI U T.A. JlaHHOE MmocoOue IMo3BOJISIET
coOpaTh BOEIMHO BCIO HEOOXOJUMYIO Ha MEpPBOHAYAJIBLHOM 3Tane HHPOPMAIUIO U
CYLIECTBEHHO COKPATHTh BPEMEHHBIE 3aTpaThl HACTABHUKA U JIPYTHX COTPYAHHMKOB Ha
pa3bsICHEHHE OCHOBHBIX aCIEKTOB W TIPEJOCTaBICHHE TEXHUYECKOH WHGOpMaIuu
HOBOMY COTPYIHHKY.

[Tocobme  «IlepBpie  marm»  pa3padbarbiBacTCs  KaJApOBOM  CIIY>KOOH
rocyaapctBeHHoro oprana. [lpumep mocobusi «llepBbie miarum» s TpaxmaaHCKOTO
CIIy’>Kalllero, B OTHOLIEHUH KOTOPOTO OCYIIECTBISETCS HACTaBHUYECTBO, MPUBEJEH B
[Tpunoxxenuu Ne 8.

3.3.4. Ilpumep ¢opMHUpPOBaAHUSA CIHHUCKA HOPMATHBHBIX IPABOBbLIX AaKTOB,
00s3aTeJILHBIX JIJIsi O3HAKOMJIEHHS] TPAKIAHCKUM CJIYKAIIMM, B OTHOIIEHUH
KOTOPOI0 OCYIIECTBJISIETCS HACTABHUYECTBO

Crnmucok HOPMATHBHBIX IPABOBBIX aKTOB, OOS3aTENBHBIX I O3HAKOMIICHHSI
IPKJIAHCKUM CJIY’KaIlllUM, B OTHOIICHUH KOTOPOTO OCYIIECTBIISICTCS HACTaBHUYECTRBO,
JOJDKeH (OPMUPOBATHCS KaXIbIM TOCYAapCTBEHHBIM OpPraHoM (€ro CTPYKTYPHBIM
moApa3JeeHueM)  HWHJIUBUAYAJIBHO €  y4eTOM  CHEIU(PUKH  JIeATeIBbHOCTH
rOCYJIapCTBEHHOr0 OpraHa (e€ro CTPYKTYpHOTro IojpasnaeieHus). JlaHHbII HHCTPYMEHT
MO3BOJISIET OBICTPO O3HAKOMHTH TPAXKIAHCKOTO CIIY)KAIller0, B OTHOIICHUH KOTOPOTO
OCYILIECTBIISIETCS HACTABHUYECTBO, C OCHOBAMHM TMPOXOXKJICHUS TPAKIAHCKOU CITy>KOBI,
MpoIeAYpaMH OCYIIECTBIICHUS CIIY>KEOHOM JesATeTbHOCTU, PErIaMeHTUPOBAHHBIMU B
HOPMATHBHBIX IIPABOBBIX aKTaX, YTO CYIIECTBEHHO YCKOPSET MPOIIECC €T0 a/IalTaIlHH.

Jlns  Gonmee  A(PppeKTMBHOTO  OCBOCHHSI HOPMATHBHOM  MpaBOBOW  0a3bl
rOCYJIapCTBEHHBIM OPTraHOM MOXKET OBITh pa3paboTaH MEepeUeHb TECTOB U KEHCOB Ha
3HAaHWE HOPMATHBHBIX IPABOBBIX aKTOB (B TOM YHCJIE JOKHOCTHBIX PETJIAMEHTOR),
00s13aTENBHBIX TSI 03HAKOMJICHUS TPAXTAHCKUM CITYKAIllMM, B OTHOIIICHUH KOTOPOTO
OCYILIECTBIISIETCSL HAcTaBHUYECTBO. JlaHHble 3agaHus pa3padaThIBAIOTCS C IIEJBIO
MPOBEPKH CHOCOOHOCTH TPUMEHEHHSI TPAXKTAHCKUM CIY)KalluM, B OTHOIICHUU
KOTOPOTO OCYIIECTBIIICTCS] HACTABHUYECTBO, MOJIYYCHHBIX 3HAHWI Ha MpakTuke. Takxke
B KaueCTBE TMPOBEPKH PpE3yJbTATOB TOJYYEHHBIX 3HAHWUW, OCOOEHHO, €CIH
HACTaBJISIEMbI — MOJIOJION CIIEIIUATMCT U TOTOBUTCS MPUHATH y4acTHE B KOHKYpce Ha
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3aMeIleHNe BAaKaHTHOM JOJIKHOCTH TPaKIaHCKOM CITy>KObI MIIH BKIIFOUEHHE B KaJPOBBIT
pe3epB B NOPsIAKE JOJDKHOCTHOIO POCTa, PEKOMEHYETCS MPOXOAUTh TECTUPOBAHUE HA
COOTBETCTBHE KBATU(UKALUOHHBIM TPEOOBAHUSAM BHE 3aBUCUMOCTH OT 00JIACTH M BUA
poeCCUOHANILHON CITY>KEOHOM NIESITEIbHOCTH TPaXAAHCKUX Clyx)amux (0a30BbIM
KBAIM(PUKALMOHHBIM TpeOOBaHUSAM) TOCPEACTBOM HCHOJb30BaHUs (eaepabHON
rocyaapcTBeHHOW WHGOpMaIMOHHON cucTteMmbl «Enunas uHGOpMalMOHHAs CUCTEMa
VOPABJICHHUS  KaJpPOBBIM  COCTAaBOM  TIOCYJIapPCTBEHHOM  TIpakIaHCKOM  CITY>KOBbI
Poccuiickon @enepanum» ¢ yCTaHABIMBAEMOW HACTABHUKOM IEPUOJIUYHOCTHIO.

[Ipumep GopMupoBaHus CriCKa HOPMATHUBHBIX MPABOBBIX AKTOB, 00s13aTEIbHBIX
JUTSL O3HAKOMIICHHMSI TPAKIAHCKUM CITY’KalluM, B OTHOLIEHUU KOTOPOTO OCYLIECTBISAETCS
HAaCTaBHUYECTBO, TpuBeeH B [Ipunoxennn Ne 9.

3.3.5. Opranusauusi BBOJAHOH JIEKUMH [UISl TPAXKAAHCKUX CJIYKALUUX, BIEPBbIe
NMOCTYNHMBIIUX HA IPAXKIAHCKYIO CJIYKOY

IIpoBeneHre BBOAHOM JIEKIIMU NPEIHA3HAYECHO IPEUMYIIIECTBEHHO ISl MOJIOABIX
IPAKIAHCKUX CIY’KAIIUX, B OTHOIIEHUN KOTOPBIX OCYIIECTBISETCS HACTABHUYECTBO, C
LEJIbI0 UX O3HAKOMIICHMSI C OCHOBHBIMHM MPUHLMIAMHU MPOXOXKACHUS TPaKTAHCKOM
CIIyObl B TOCYJapCTBEHHOM oOpraHe. B 3aBHCHMOCTH OT KOJWYECTBA TPAXKTAHCKUX
CIIy>KalluX, B OTHOIIECHUU KOTOPBIX OCYIIECTBIISIETCA HACTABHUYECTBO, JICKIIUS MOXKET
UMETh pAa3JIMYHble MAacIITaObl: [Jis1 HEOOJBLIOW TIpPYIIbl JIEKIHIO MOXET BECTU
HAaCTaBHUK, B TO BpeMs Kak /i OOJIbIIOrO YHCia TPAXAAHCKUX CIyXKalluX, B
OTHOIIEHUH KOTOPBIX OCYILECTBIISIETCS HaCTaBHUYECTBO, 1e1eco00pa3Ho
OpraHU30BbIBATh  IIEHTPAJIM30BAHHBICE  MEPONPHUATUA MO  MNPOPECCHOHATIBHOMY
pPa3BUTHIO, TMPU TMPOBEACHUM KOTOPHIX HEOOXOJAMMO YYHUTHIBATh pa3jiudus B
CHEIUATN3AlMA TPAKIAHCKUX CIYXKAIlUX U TPEAOCTaBIsATh HHQPOPMAIHIO OOIIETO
XapakTepa, aKTyallbHyI0 JJIS BCEX HalpaBieHUN MNpodecCHOHAIBHON CITyKeOHOU
NEATEIBHOCTH.

B vacTtHOCTH, HAa BBOJHOM JIEKIIMH JIEKTOP (HAIIPUMED, YJIEH COBETA/KOMUCCUU T10
HAaCTaBHUYECTBY WM COTPYIHUK KaJIpOBOW CIyKObl TOCYJapCTBEHHOI'O OpraHa)
3HAKOMHUT HACTaBIIIEMBIX C OCHOBHBIMH TIOJIOKEHUSMHU 3aKOHOJATEIbCTBA O
rpaXKJaHCKOM ciyk0e, TpeOOBaHUSIMU K CITy>KEOHOMY MOBEJCHUIO, MPEIbSIBISIEMbIMU K
IPaXIAHCKUM CIIyXallUM B COOTBETCTBUU C 3aKOHOAATEIbCTBOM, TaK U B CBS3U CO
CJIOXKUBIIEHCS MPOPECCUOHAIBHON KYJIbTypOH TOCYJapCTBEHHOTO OpraHa, a TakKke C
0COOCHHOCTSIMH MPOXOKICHUS TPaKTaHCKOM CITy>KOBI B TOCYAapCTBEHHOM OpTraHe.

IIpy mOArOTOBKE K MAHHOW JIEKIIMM HACTABHUKY WJIM COTPYIHUKY KaJIpOBOU
CIIyObl TOCYJApCTBEHHOTO opraHa (WieHy COBETa/KOMUCCHUU IO HACTaBHUYECTBY)
CJIeyeT COCTaBUTh CIIUCOK IMOJPOOHBIX BOMPOCOB MO BHIIICIPUBEICHHBIM MTyHKTaM U
NPEIJIOKUTh MX OOCYXXJIEHHE Ha BBIOOpP TPaKIAHCKUX CIyXallhuX, B OTHOLICHUU
KOTOPBIX OCYIIECTBIISIETCS HACTABHUYECTBO.
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Kpome Toro, npu He0oOXOIMMOCTH T'OCYIApPCTBEHHBI OpraH MOXXET PacUIMPUTh
TEMAaTUKY JIEKIIMA U pa3padoTaTh BBOJHBIA KypC MO Pa3BUTHIO OTIEIbHBIX 3HAHUMA U
YMEHHMM JUIsI TPAKAAHCKHUX CIYXKAIIUX, B OTHOLIEHHH KOTOPBIX OCYLIECTBISAETCS
HacTaBHUYECTBO. TemaTnka Kypca (OpMHUPYETCS HACTABHUKAMHU C YYE€TOM MOKEJTaHUN
COOTBETCTBYIOIIIMX HEMOCPEIACTBEHHBIX PYKOBOJMTENIEH M TPAXKIAHCKUX CITyXKalluX, B
OTHOILLIEHUHU KOTOPBIX OCYIIECTBISETCS HACTABHUYECTBO. [[puMepaMu TeEMaTUKU TaKUX
KypCOB  MOXET ObITh «AHTHUKOPPYINIMOHHOE 3aKOHOJATEIbCTBO», «OCHOBBI
JOKYMEHTO000poTa», « OTBETHI Ha 0OpaIeHUs TPaXKIaH» U JIPYTHE.

3.3.6. Co3nanune UnTepHeT-GOpPYMOB ¢ OTBETAMH HA YACTO 3a/laBaeMble BONPOCHI

HNuTepHeT-QopyMbl IS TPAKTAHCKUX CIYKAIMUX HA caiiTaX rocyJapCTBEHHBIX
OpPraHOB TIO3BOJISIT OCYIIECTBIIATH B3aWMOJICHCTBHE HACTAaBHUKOB, TPAXTAHCKUX
CIIyaIliX, B OTHOIIEHWU KOTOPBIX OCYIIECTBIISICTCS HACTaBHUYECTBO, a TAK)KE HHBIX
TPKIAHCKAX CITYXaIUX MO0 KOHKPETHBIM MPAKTHYECKHM BOIMPOCAM, HHTEPECYIONUM
IPaXIAHCKHUX CIIYXKaIlWX, B OTHOIICHUH KOTOPBIX OCYIICCTBIISCTCS HACTABHUYCCTBO, U
co3daTrh 0a3ly 3HAHUH IO AKTyaJIbHBIM BOMpPOCaM, K KOTOPOW BITOCIICICTBHH CMOTYT
oOpamaTbCsi HOBBIE COTPYAHUKH, YTO CMOXET CYIIECTBEHHO COKpPAaTUTh BpeMs Ha
paspelieHre mpooIeMbl HE TOJIBKO JJISI HOBOTO COTPY/IHHKA, HO M JIJIT HACTAaBHHUKA U €T0
KoJuter. JlaHHBIM WHCTPYMEHT pacmojaraer K 0Oojiee Cephe3HBIM OOCYXKIEHUSM B
CpPaBHEHUU C JIMYHOW KOHCYJIbTAIlMEH, ITOCKOJIBKY TIPEIOCTABISCT OTBEYAOIIIM
OoJbIlIC BPEeMEHM HAa OOJyMBIBAaHHE BOIIPOCOB W TOATOTOBKY OTBETOB, a TaKKe
MO3BOJISIET YYACTBOBATh B 0OCYKICHUU OOJIBIIIEMY YUCITY 3aMHTEPECOBAHHBIX JIUII.

CyTb paboOThI JaHHBIX (POPYMOB 3aKIIFOUACTCS B CO3JIaHUM HACTAaBHHUKAMU CBOUX
TeM (OJHOM W3 KOTOPBIX MOXET ObITh, Hampumep, «CIHCOK YacTo 3aJaBaeMbIX
BOITPOCOB») M TOCJICIYIOIIEM OOCYKIESHUH COOOICHUI BHYTPH 3THX TeM. Bompochsl u
OTBETHl JTaHHBIX (OPYMOB [OJDKHBI COXPAHATHCS B 0azax MaHHBIX (OPYMOB IS
BO3MOXKHOCTH  JTaJbHEHINIETO WX HWCIIONB30BAaHUA KaK ydacTHUKaMu ¢opyma
(HacTaBHUKAaMM W TPAXKIAHCKUMH  CIOY)KallUMH, B  OTHOIICHHH  KOTOPBIX
OCYIICCTBJISCTCS HACTAaBHUYECTBO), TaK W JPYTHMH TPaXIaHCKUMHU CIY)KaITUMHU
rOCyJapCTBEHHOTO0 opraHa mocpeactBoM (yHkmuH «lIoMCcK MO COOOIIEeHUsIM/TeMaM

dbopymay.

3.3.7. Opranu3anus cay:ke0HOr0o MecTa rpasKIaHCKOr0 CJIyKalero, B OTHOIIEHNH
KOTOPOr0 OCYIIECTBJISIETCS HACTABHUYECTBO, B O/JHOM Ka0HHeTe ¢ HACTABHUKOM
JIaHHBIMT HWHCTPYMEHT YCKOPUT TMPOLECC B3aUMOJCUCTBHS HACTABHHKA W
I'PAKIAHCKOTO CIIY’KAIlET0, B OTHOLIEHUN KOTOPOTO OCYLIECTBIISETCS HACTABHUYECTBO,
IIO3BOJISASI B PEKMME PEaJTbHOIO0 BPEMEHM pa3peliaTh BCE BO3ZHUKAIOIIME BOIPOCHI, a
TAKKE€ TO3BOJISISI TPAXKIAHCKOMY CITyKaIllEMY, B OTHOIIIEHUH KOTOPOI'O OCYIIECTBIISIETCS
HACTaBHUYECTBO, NIEPEHUMATh MOJIENb MOBEAEHUS U NMPOPECCUOHAIN3M HACTABHUKA, B
TOM 4YHCJIE€ TPUCYTCTBOBATh HAa BCTpPEUax HACTABHHMKA, HAONIOAATh OpPraHU3AIMIO U
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METO/Ibl €r0 paboOThl, BHIIOJIHEHNE KOHKPETHBIX 3aJjaHUi M MOpYy4YeHHH, o0yyaThcsl Ha
MIPAKTUYECKUX MMPUMEPAX.

B ciywae oOTCyTCTBHS YCIOBMM ISl OpraHU3allMM  CIY)KE€OHOro MecTa
HACTaBJISIEMOT'0 B OJTHOM KaOMHETE C HACTABHUKOM CJIEIYET PACCMOTPETH BO3MOKHOCTh
JUCTAaHIIMOHHOTO (opmMaTa HUX B3aUMOACHCTBUA (MPU HAJIMYHUE COOTBETCTBYIOIIMX
TEXHUYECKUX YCIIOBUM).

3.3.8. Ucnnosib30BaHMe MeTO/1a MIPOEKTHOTI0 HACTABHUYECTBA

MeTon NpOEKTHOrO HACTaBHUYECTBA IPEAINONAraeT BblAEIEHUE (PparMeHTOB
peasibHOM paboThI (ONpeneeHHbIX 3a/laHui) TPAKIAHCKOTO CIY’KaIlero U NOCTPOEHUE
Ha WX OCHOBE CHCTEMbI IPOEKTHOTO 00YUYEHUS TPAXKIAHCKUX CIYXKAIIUX, B OTHOILICHUU
KOTOPBIX OCYLIECTBJISETCS HACTABHUYECTBO, MOCPEACTBOM IMPUOOPETEHHOTO OIbITa C
BO3MOYKHOCTBIO €r0 JajbHeHlIero npuMeHenus. Jlanuelii Metoa oOy4eHusl pa3BUBaET
HABBIKM aJlallTallid, CIIOCOOHOCTH padOTaTh B YCIOBUSX HEONPEIEIECHHOCTH, 3a1aBaTh
BOIIPOCHI, IeJIaTh 0000IIEHNE HA OCHOBE KOHKPETHOT'O OIIBITA.

«OOyueHue aeicTBUeM» MpenroyiaraeT padoTy HACTaBHUKOB M TPaXKIAHCKUX
CIIy)KallluX, B OTHOIIEHUU KOTOPBIX OCYUIECTBIIETCS HACTaBHUYECTBO, Haj
npoOemMamMu, KOTOPhIE YacTO BCTpEUaloTCsa B paboTe JaHHBIX JIUI] M OTHOCATCA K chepe
X KOMIleTeHIM. [Is JaHHOrO MHCTPYMEHTa B KaXKJOM TOCYAapCTBEHHOM OpraHe
JOJKHBI OBITH BBIOpaHBI CHIEUAIbHBIE «00yUYaroIue IPOEKThI/3aJaHHUs» U ONpeieieHa
rpynma JWil, B COCTaB KOTOPOW JOJDKHBI BXOJIWTh HACTaBHUK U TPaXXKTAHCKHUM
CIy’)Kalllii, B OTHOLICHHWH KOTOPOTO OCYIIECTBIISICTCS HAaCTaBHUYECTBO. JlaHHBIC
IPOEKTHI/3aJaHNs JI0JKHBl MMETh YETKHE L€, PECYpCHbIE U BPEMEHHBIE T'PAHMIIBI,
BO3MO>XHOCTb MHJIUBUAYaJIbHOrO OOYYEHHs TPa)KIaHCKHUX CIy)KalluX, B OTHOLIECHUU
KOTOPBIX OCYIIECTBIISICTCS HACTaBHUYECTBO, a TAaKXKE OMNPEICICHHbIE OXHUAaeMble
pe3ynbTaThl. Takum o00pa3oMm, ydacThe B JaHHBIX OOYydYalOIMUX MPOEKTaxX/3aIaHUSIX
MO3BOJIUT OOECTIEYUTh Pa3BUTHE TPAKIAHCKUX CIYKAIUX, B OTHOLICHHH KOTOPBIX
OCYIIECTBISICTCS HACTAaBHUYECTBO, IIyTeM  BBIIOJHEHUS 3aJad  KOHKPETHOTO
No/Ipa3/ieJIeHUs: TOCYAapCTBEHHOTO0 OpraHa.

K pa3paboTke yka3aHHBIX «OOy4YalOIIMX MPOEKTOB/3aJaHUI» MOIYyT OBITh
IpUBJICYEHBl O0pa30BaTEIbHbIE OpPraHMU3allMM U Y4YeOHbIE LEHTPbI, CO3JaHHBIE IPU
roCy/1IapCTBEHHOM OpraHe.

3.3.9. IIpoBenenne 0030pHOI IKCKYPCHH 10 3JAHUI0 TOCYIaAPCTBEHHOT0 OPraHa

O0630pHas 3KCKypcus MO 3AaHHUIO TOCYIJApCTBEHHOTO OpraHa OCYIIECTBISETCS
HACTaBHUKOM B TEPBBIA CIYKEOHBIM JEHb T'PAXKIAHCKOTO CIYKAIIero, B OTHOLICHUU
KOTOPOTO  OCYILIECTBIISIETCS HACTAaBHUYECTBO, C LEJIbI0O O3HAKOMJIEHUS HOBOTO
COTPYJHHMKA C PACIHOJIOKEHUEM CIY>KEOHBIX MOMELIEHUH TOoCyJapCTBEHHOTO OpraHa
(ero CTpyKTypHOTO TOJIpa3/ieleHus), COKPAIEHNUs BPEMEHH Ha TOUCK HEOOXOJMMBIX
MOMEIIEHU, MECT HAXOXKJICHHS TPAXKIAHCKUX CIYXKAIIUX, a TaKKE 3HAKOMCTBA C
KOJUJIEKTHBOM.
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3.3.10. IIpoBeneHre HHAUBUAYAJIbHBIX 3AHATHI

NHpuBuayanbHble 3aHATHS HACTaBHMKA C TPAXKIAHCKUM  CIyKallluM, B
OTHOILIEHUU KOTOPOTO OCYIIECTBIISIETCS HACTABHUUYECTBO, IPEANONATal0T 00s3aTeIbHOE
COBMECTHOE BBINOJHEHUE CIIYKEOHBIX OOS3aHHOCTEH HACTaBHHUKA M TPAXITAHCKOTO
CIIy’Kalllero, B OTHOLIEHUMH KOTOPOTIO OCYILECTBIISIETCS HACTaBHUYECTBO. JlaHHBIE
3aHATHS JAOJDKHBI OBITH MPEyCMOTPEHBI B rpaduke paboThl HacTaBHUKA. Kpome Toro,
VHAMBU1yaJIbHbIE 3aHATUS JOJDKHBI IPAKTUKOBATh 00s13aTeNbHbIE (POPMBI KOHTPOJIA (Ha
YCMOTPEHHE HACTABHUKA) 3a BBIIIOJHEHHEM 3aJaHUN TI'PAXKIAHCKUM CIy’KalluM, B
OTHOILIEHUU KOTOPOI'0 OCYLIECTBIIAECTCS HACTABHUYECTBO.

3.3.11. ®opmupoBaHue MyJa JYyYIIUX HACTABHUKOB

[Tyn ny4mux HacTaBHUKOB (OPMUPYETCS U3 UYMCIa MOOEIUTENeH €KEroHOTO
KOHKypca «Jly4muii HacTaBHUK» TOCYJapCTBEHHOIO OpraHa WA HECKOJIbKHUX
rOCYyJapCTBEHHBIX OPTAaHOB CO CXOKUM HA0OPOM TIOJTHOMOYNN U (DYHKITHIA.

[Tyn ny4ymmx HACTaBHUKOB OPraHU3YETCS Ji1 OOMEHA OIBITOM, OCYILECTBICHUS
KOHCYJIbTallMii, TPOBEJACHUS  MAaCTEp-KJIAcCOB, BBICTYIUICHMH Ha  TPEHUHrax
HACTaBHUKOB, KOH(MEPEHIMSAX M KPYIJbIX CTOJAaX B  Pa3JU4YHBIX OpraHax
roCyJapCTBEHHOW BIIACTH, a TAK)KE BUJICOKOH(EPEHIUAX U CENEKTOPHBIX COBEIAHUSIX.
Bxiroyenne HacTaBHUKAa B IyJ JIYYIIMX HACTaBHUKOB TOCYJApCTBEHHOI'O OpraHa
MO/Ipa3yMeBaeT BO3MOXKHOCTh OOpaIlieHus K YieHY TAHHOTO ITyJia IPYTuX HACTABHUKOB,
HE BXOSIIUX B MyJI JIYYIIIMX HACTABHUKOB, JJISI HOJYYEHUSI KOHCYJIbTAIUH.

KitoueBbIM OTIMYMEM TIyJia Jy4YITAX HACTAaBHUKOB OT COBETA/KOMHUCCHUU TIO
HACTaBHUYECTBY SABJIsIETC Oosiee HedOpMaIbHBIM XapakTep AAaHHOTO OObEAMHEHUS
HAaCTaBHUKOB.
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4. 3aBepieHHe HACTABHUYECTBA

3aBepHIaIOIHHI>'I oTall MpcaroJaract IMnoABCACHHUC HWTOI'OB HACTABHHUYCCTBA H
MMOJIY4YCHHC O6paTHOﬁ CBA3HU OT HACTABHUKOB U I'PAKIAHCKUX CIYKAIIUX, B OTHOILICHUHA
KOTOPBIX OCYIICCTBJIAJIOCH HACTABHUYCCTBO, C IOMOIIBIO MMPCACTABIICHUA HACTABHUKOM
OT3bIBa 0 pe3yiabTaTtax HaCTaBHHUYCCTBA u IMPOBCACHUS WHAWBUAYAJIbHOI'O
CO6CC€,IIOB8,HI/I}I C I'paXaAaHCKHUM CJIYKalllUM, B OTHOIICHHUH KOTOPOI'0 OCYHICCTBIIAIIOCH
HAaCTaBHHUYCCTBO. I[anee IMPOBOAUTCA OLCHKA PC3YyJIbTATUBHOCTHU JOCATCIBbHOCTH
HAaCTaBHHUKOB.

4.1. OT3BIB 0 pe3yJbTAaTaAX HACTABHUYECTBA

B coorBerctBun ¢ nyHKTOM 20 IlonokeHHMsT O HACTaBHUYECTBE HACTABHUK
IIPECTABIIIET HENOCPEACTBEHHOMY pPYKOBOAMTENO TPaXkJAaHCKOIO CIIyXKallero, B
OTHOUIEHUH KOTOPOr0 OCYIIECTBISJIOCh HACTaBHUYECTBO, OT3BIB O PpE3yJIbTaTax
HacTaBHUYECTBa MO (Qopme, ycraHoBieHHOH IlonokeHneM O HacTaBHUYECTBE, HE
no3jaHee 2 ciay>KeOHBIX JTHEH CO JHs 3aBEpILEHUs] CPOKa HACTAaBHUYECTBA.

Ycranosnennas [lonoxkenneM o HacTaBHMYECTBE (popma oTyeTa O pe3yibTaTax
HacTtaBHuU4ecTBa npuseaeHa B [Ipumoxennn Ne 10.

4.2. I/IHIH/IBI/II[yaJII)HOB COﬁeCEIlOBaHI/Ie C IpaxaianHCKuM CcCJyzKalluuM, B
OTHOIICHHH KOTOPOIo oOCylmieCTBJIAACTCH HACTABHUYIECCTBO

HemnocpencTBeHHbI PYKOBOAUTENL TPa)XAAHCKOTO CIY>KAlllero, B OTHOIICHUU
KOTOPOrO  OCYIIECTBJISIETCA  HACTAaBHMUYECTBO,  MPOBOJUT  HMHAMBUIYAIbHOE
co0eceoBaHUE C TaKUM TPAXKIAHCKUM CIYXKAIllMM B LEJSAX TOJBEJCHUS HWTOTOB
OCYULIECTBJIEHHUS] HacCTaBHUYECTBA. J[JI1 €ro opraHu3aiuy peKOMEHyeTCsl UCIOJIb30BaTh
MeToauKky BCECTOPOHHEW OILICHKH MNpOo(EecCCHOHANIBHON CIIy>KEOHON JeATeNbHOCTU
rOCyJAapCTBEHHOI0 IPaXIaHCKOT0 CIIyXallero, pa3MeIIeHHY0 Ha O(pHUIMaIbHON caiTe
Muntpyna Poccun.

4.3. OueHka pe3yJibTATUBHOCTH A€ATEJIbHOCTH HACTABHUKA

HenocpencTBeHHbI PyKOBOAUTEND TPAXKIAHCKOTO CIIy’KaIlero, B OTHOLICHUU
KOTOPOr0 OCYILECTBIISIETCS HACTABHUYECTBO, ITPOBOAMUT OLEHKY pPE3yJbTaTUBHOCTH
NEATEIbHOCTH HAaCTaBHUKA HA OCHOBE JOCTUTHYTBHIX PE€3YyJIbTATOB HACTABHUYECTBA U
OILICHKH MPOQPECCUOHATILHON CIY>KEOHOM AESTENBHOCTH TPaKIaHCKOTO CIIyXallero, B
OTHOUIEHUH KOTOPOIO OCYIIECTBIJIOCh HACTaBHUYECTBO, YKAa3aHHOW B IyHKTE 4.2
HACTOSIIIEr0 METOAMYECKOT0 HHCTpYMeHTapus. ClieyeT OTMETUTh, YTO JITaHHAs OLICHKA
OCYIIECTBISIETCSI HE B  OTHOUIEHMH J(PQPEKTUBHOCTH U  PE3yJIbTaTUBHOCTH
npo(ecCUOHANBHON  CITy’)KEOHOM  NEATENIbHOCTH  TPaXIAHCKOTO  CIY’KallEero,
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SBJISIFOLIETOCS. HACTABHUKOM, B CBSA3U C YEM €€ Pe3yJIbTaThl HE JOJLKHBI HCIIOJIb30BAaTHCS
B UHBIX I1IEJISX, NHAYe KaK JJIsl OLIEHKH Pe3yJIbTaTUBHOCTH HAaCTaBHUYECTBA.

OueHka pe3yaIbTaTUBHOCTH I€ATEIbHOCTH HACTAaBHUKA IMIPOBOJUTCS C YUETOM:

- COOCHCTBUS  TPaXXIaHCKOMY  CIy)KallleMy, B  OTHOIIEHUH  KOTOPOIO
OCYUIECTBJISUIOCh HACTABHUYECTBO, B YCIEIIHOM OBJIAJIEHUU UM MPO(ECCHOHATbHBIMU
3HAHUSIMU, HABBIKAMU U YMEHUSIMU, B €r0 MPOPECCUOHATIBHOM CTaHOBJICHHH;

- COCUCTBUA B MNPUOOPETEHUM TIPAXKAAHCKUM CIIy>KalllUM, B OTHOILEHUU
KOTOpPOTO OCYIIECTBJISJIOCh HACTaBHMYECTBO, OIbITa PAadOTHI 10 CIELUATbHOCTH,
HaNpPaBJIEHUIO NMOATOTOBKH, (JOPMUPOBAHUS Y HETO MPAKTUUECKUX 3HAHUN U HABBIKOB B
o0nacT mpodheCcCHOHANTBHOU CITY>KeOHOM NeITeTbHOCTH;

- OKa3aHusi  TPaXJAaHCKOMY  CIy)XKalleMy, B  OTHOLUEHMHU  KOTOPOIO
OCYUIECTBJISUIOCh  HACTaBHUYECTBO, NOCTOSAHHOM H  3(P(EKTUBHOH MOMOIIM B
COBEPILIEHCTBOBAHUM (DOPM U METOJI0B PabOTHI;

- IPOBEJICHUSI JIEUCTBEHHOM pabOThl 1O BOCHUTAHUIO Y TPakIaHCKOIO
CIIy’)Kalllero, B OTHOIIEHWH  KOTOPOTrO  OCYIIECTBISUIOCH  HAacCTaBHUYECTBO,
A00POCOBECTHOTO OTHOILIEHUS K UCIIOJHEHUIO €r0 JOKHOCTHBIX 00s13aHHOCTEH.

B umensx mnpoBeneHHs BCECTOPOHHEH OLIEHKM JI€ATE€IbHOCTH HACTaBHHMKA
HACTaBJISIEMOMY MOXET OBbITh MPEUIOKEH JJIs 3all0JHEHUS] (POPMATU30BAHHBINA OTYET O
Mpoliecce MPOXOXKJEHNUS HACTaBHMYECTBA W pabOTe HACTaBHHUKA, NPUBEICHHBIA B
[Tpunoxenuum Ne 11.

VYKa3aHHBII OTYET MOXKET ObITh YUTEH IPU ONPEIEICHUH MEpP CTUMYJIUPOBAHUS
HACTaBHUKA.

4.4. Ilepenaya or3piBa 0 pe3yJbTAaTaX HACTABHHUYECTBA B KAaJAPOBYIO
CJIy0y rocy1apCTBEHHOI0 OpraHa

OT3BIB O pe3yibTaTax HACTAaBHUYECTBA, IOJATOTOBIECHHBIM W TMOANMCAHHBIN
HAaCTaBHUKOM, II0CJI€ O3HAKOMJIEHWS C HHM HENOCPEACTBEHHOIO PYKOBOJIUTEIA
I'PAKIAaHCKOTO CIIY’KaIllero, B OTHOLIEHUH KOTOPOr0 OCYIIECTBISJIOCh HACTABHUYECTBO,
HaIpaBisieTcs: B KaJApPOBYIO CIyX 0y TOCYJIapCTBEHHOIO oOpraHa He TMo3aHee 5
CIIyKEOHBIX JTHEeH CcO JAHS 3aBEpIICHUSI CPOKA HACTABHUYECTBRA.

OT3bIB O pe3ynbTaTax HACTaBHUYECTBA NPUOOIIACTCS K JMYHOMY [y
IPaXXJAHCKOIO CIIY>KAIlEr0 B COOTBETCTBUM C IIYHKTOM 22 €IWHOM METOAUKHU
NPOXOXACHUSA HCHBITAaHUS HA TOCYAapCTBEHHOW TrpaskJaHCKO# ciyxbe Poccuiickoit
@enepauun B (QeAepalbHbIX OpraHax HWCIOJIHUTEIbHOM BJIACTH, YTBEPKIECHHON
nocra"HoBieHueM IIpaBurensctBa Poccuiickoit @enepanun ot 15 auBaps 2020 r. Ne 9.

B  umensx  obecrnedueHus ~— €IMHOOOPA3HBIX  MOJAXOJOB  OCYLIECTBJICHUS
HACTAaBHUYECTBA HA TPAXIAHCKOM CIyk0€ TOCyIapCTBEHHBIM OpraHam CyObEeKTOB
Poccuiickoit denepanun Takke PEKOMEHIYETCs MPUOOIIATh OT3bIB O pE3ysbTaTax
HAaCTaBHUYECTBA K JINYHOMY JIEJIy HACTABIISIEMOTO.
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4.5. CtumyaupoBanue pad0Tbl HACTABHUKOB

JlesTeNbHOCTh HACTABHUKA YYUTBHIBACTCS MPH PEIICHUH BOIPOCOB, CBA3AHHBIX C
MOOIIPCHUEM WM HarpakJICHUEM TPaXIAHCKOTO CIIYXKAaIIero 3a OC3yNmpeuHyl u
3G (HEKTUBHYIO TpakJIaHCKYIO CIY)KOy B COOTBETCTBHH CO CTaTheil 55 DeaepaibHOTO
3akoHa Ne 79-@3.

Pe3ynbTaTUBHOCTh  JIEATEIBHOCTH TPAXKIAAHCKOTO CIYXKAIIETO B KadeCTBE
HACTAaBHHUKA YYUTBHIBACTCS MPHU BBITUIATE €My MPEMHUU 32 BHITIOJHEHUE 0CO00 BAKHBIX U
CIIOXKHBIX 3afaHuii. [Ipm 3TOM cleayeT OTMETHUTh, YTO JaHHAs TPEMHsI HE MOXKET
SIBJIATHCS TIOCTOSTHHOM BBITJIATON HACTaBHUKY 3a craTyc. Ee pa3Mep MOKeH OTpakaTh
OIICHKY JEATEIBbHOCTH HACTaBHWKA, B TOM 4YHCJIE W B IIEPUOJ OCYIICCTBICHUS
HACTaBHHUYECTBA, OCYIIECTBIISEMYIO HETIOCPEICTBEHHBIM PYKOBOJIUTEIEM
HACTaBJISIEMOTO C BO3MOXXHBIM IPHBIICUCHHEM COBETa/KOMHUCCHM TI0 HACTAaBHHYECTRY,
PYKOBOJIUTETIS/3aMECTUTENISI PYKOBOJIUTENST TOCYJAPCTBEHHOTO OpraHa, KaJapoBOH
CITy 0Bl TOCYAAPCTBEHHOTO OpTaHa.

Takke HACTaBHHMKH, TIOKA3aBIIME BBICOKHE pE3YJIbTAaThl, MOTYT OBIThH
MPE/ACTABIICHB PEIICHHEM TIPEJACTABUTENI HAHUMATEIsl K  CISAYIOIIMM  BHIAM
HEMaTePUATBHOTO IMOOIIPCHUS:

o nomenienne ¢ororpaguu HACTaBHHKA Ha JOCKY IOYeTa TOCYAapCTBEHHOTO
oprasa;
o HarpaxJeHUE BEJIOMCTBEHHBIM 3HAKOM OTJAMYMS 32 d3(PQPEeKTUBHOE U

JOJITOBPEMEHHOE OCYIIECTBIICHHE HACTABHUYECTBA;

o BHECECHHME IIPEIJIOKEHUSI O PEKOMEHJAUMM II0 pe3yJibTaTaM aTTecTaluud K
BKJIFOUCHUIO B KaJIpOBBIM pE3€pB ISl 3aMELICHUS BAKAHTHOW JIOJDKHOCTHU
FPaKIAaHCKOM CITY>KObI B MOPSIKE TOTKHOCTHOTO POCTA;

o BHECCHHE MPEIOKEHUS O Ha3HAUCHUH Ha BBIIICCTOSIIYIO TOJKHOCTD;

o HampaBlieHUEe HACTaBHUKA HA MEPOIPHUATHS 110 MPOPECCHOHATHPHOMY Pa3BUTHIO B
IEJISIX COBEPIIICHCTBOBAHUS €r0 MPOGECCHOHATBHBIX M TUYHOCTHBIX Ka4eCTB;

o NPUCBOCHUE TIMOYECTHOTO 3BaHUsA «JIydImuii HacTaBHUK T'OCYJIapCTBEHHOTO
OpraHay.

4.6. IlpoBegeHue eXeroaHOro KOHKYypca «JIydymnmd HacTaBHUK
roCcy/1apCTBEHHOI0 OPraHa»

KanpoBas ciay»x06a rocyapcTBEHHOTO OpraHa MOKET OpraHM30BaTh IPOBEICHUE
€XKEroJHOro KOHKypca «Jlydmmii HacTaBHMK TIOCYyAApCTBEHHOIO OpraHa» B
COOTBETCTBMM C NPHUKA30M M METOJMYECKUMH pekoMeHmauusMu «O MpoBeAeHUU
KOHKYypca Ha 3BaHue «JIydmmii HaCTaBHUK rOCYyAapCTBEHHOI'O OpraHay, IPUBEICHHBIMA
B [Ipnmoxennn Ne 12.
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3aKJII0UCHHuEe

Hacrosmuii MeTOAMYECKUN UHCTPYMEHTAapuld IIOATOTOBJIEH Ha OCHOBE
COBPEMEHHBIX HAyUYHO-NPUKIAJIHBIX pa3paboToK B cdepe yNpaBieHUs MEPCOHATIOM U
ONbITa  TIOCYJApCTBEHHBIX W  MYHULMIQIbHBIX  OPraHOB II0  IIPUMEHEHUIO
HAaCTaBHUYECTBA, OLICHEHHOI'O B XOJE IPOBEICHMUS KOHKYPCOB JIYYIIMX KaJIpOBBIX
IIPAKTHK.

PexomMeHaTenbHbI XapaKTeP €ro MOJIOKEHWW HMEET LENbI0 CTUMYJIMPOBATh
rOCyJapCTBEHHbIE OpraHbl K pa3pabdOTKe U NPUMEHEHUI0 COOCTBEHHBIX MOJIXOJO0B K
OCYILIECTBJIICHUIO HACTABHUYECTBA B PaMKaX MCIOJHEHUS TOCTaHOBIEHUs Ne 1296.

OT0 0COOEHHO Ba)XKHO B CBSI3M C T€M, YTO HACTABHUYECTBO IMPEACTaBISAET cOO0M
Oonee MIMPOKUN Kpyr OTHOIIEHMH MEXIy TpaKIAHCKUMHU CIYKallUMH, YeM
¢dbopManbHOE HCIOIHEHHE AOJKHOCTHBIX 0O0s3aHHOCTEel. HactaBHuYecTBO sBisieTcs
MIPUMEPOM JIEUCTBUS ANANTHUBHOW OPraHU3ALMOHHON CTPYKTYPBI, BHEAPEHUE KOTOPOU
MOBBICUT KA4eCTBO BHYTPEHHEH O0OpaTHOW CBA3M B TOCYIapCTBEHHBIX OpraHax,
MOCTPOEHHBIX MO0 MPUHUUITY BEPTUKAIBHOW (MEpPAPXUUYECKOI) OpraHu3allMOHHON
CTPYKTYpPbL. DJIEMEHTHI ME€JarOrHYecKOi U BOCIUTATEIbHON padOThl B HACTABHUYECTBE
MTO3BOJIAKOT HCIIOJB30BaTh €ro B KayeCTBE JABWKYIIEH CHJIBI MPOLECCAa Pa3BUTHUA
1po(heCCUOHATIBHON KyJIbTYPhI Ha IPaXkJaHCKOM cITyK0e.

B wWrore MHCTUTYT HACTaBHMYECTBA IIOCPEICTBOM KOHLEHTpAlUUHd psaa
COBPEMEHHBIX TEXHOJIOTUH, B IPUMEHEHNUN KOTOPBIX YYaCTBYIOT Pa3JINYHBIE ITOKOJIEHUS
IpaXJaHCKUX CIYXalluX, CHocoOCTBYeT (OPMUPOBAHMIO CHEHUPHUUECKUX 10
CPaBHEHHIO C JPYTUMH OTpaciiiMU TOCYAapCTBEHHO-CIYXEOHBIX OTHOILICHUM,
JalbHeWIlee pa3BUTHE KOTOPHIX OOECHEYMT Halled CTpaHe KayeCTBEHHOE
rOCYyJIapCTBEHHOE YIIPABIIEHUE, COOTBETCTBYIOIIEE cTaHaapTaM X XI Beka.



Hpunoxkenue Ne 1. IIpoekr mnpukasa/pacnopsizKeHUs
«0O0 opranm3anuu  HACTABHMYECTBA B  IOCYJapPCTBEHHOM
opraHe»

IIpoexr

(HaMMEeHOBaHME rOCYJapCTBEHHOTO OPraHa)

HNPUKA3/PACITIOPAKEHUE

MockBa

« » 20 T Ne

00 opranu3anum HACTABHMYECTBA B

(HaMMEHOBaHME TOCYJapCTBEHHOTO OpraHa)

B uemsx peamusanuu nosiokeHUM noctaHoBieHus [IpaBurenscrBa Poccuiickon
@Oenepanuu ot 7 okTsOps 20191, Ne 1296 «O6 yrtBepxkaenuu llomoxxkenust o
HAaCTaBHUYECTBE Ha TOCYJIAPCTBEHHOM TpakaHCcKoM ciyxk0e Poccuiickoit deneparumny,
a Takke (HOPMUPOBAHMS Y MOJOJBIX TOCYJAAPCTBEHHBIX TPAXKIAHCKUX CIyKaIluX
(HaumeHoBaHUe 20CYOAPCMEEHHO20 OpeaHa) TPOPECCUOHABHBIX 3HAHUW W yMEHH,
HaJJISKAIIEr0 WCIOJHEHUS! MMM JOJDKHOCTHBIX OOSI3aHHOCTEH, O3HAKOMJICHHUS C
OCOOCHHOCTSIMH ~ TPOXOXKJIEHUS  TOCYJAapCTBEHHOW  TIPaXXTAHCKOW  CIY>KOBI B
(HauMeHo8aHUe 20CYOaAPCMEEHHO20 OP2aHd) TP U K a 3 bl B a 10:

1. PykoBoaurensim CTPYKTYPHBIX NOAPA3ACICHUI (HaumenoeaHue
20Cy0apcmeenHo20 op2ana) Oprann3oBaTh paboTy MO OCYIIECTBICHUIO HACTABHUYECTBA
B (HAUMEHOBAHUE 20CYOAPCMBEHHO20 OP2AHA).

2. YtBepauth Metoaudeckue peKkoMeHJaluu 00 opraHu3alii HaCTaBHUYECTRA.

3. KagpoBoil ciyx0e TOCyZapCTBEHHOTO OpraHa OOECIeYUTh OpraHU3aAIHNI0
HAaCTaBHUYECTBA B (HAUMEHOBAHUE 20CYOAPCMBEHHO20 OP2aAHA).

4. PykoBoguTensiM ~ CTPYKTYPHBIX  TOJAPA3ACIICHU B  MPETyCMOTPEHHBIX

MCTOAUYCCKUMU PCKOMCHAAIOUAMHU ClIydasaX 00eCIIeYnTh OIIPCACIICHUC T'PAKIAHCKHUX
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cnymamﬂx, B OTHOIIICHHUU KOTOprX OC}’H.[@CTBHHCTCH HAaCTaBHHYCCTBO, 1 HA3HAUCHMUC
UM HAaCTaBHHUKOB, OCYH_ICCTBJ'ISITB KOHTpOJ'IB nu OHCHKy p€3y.HBTaTOB HaCTaBHHNYECCTBA.

4. KOHTpOJ'IB 3a UCIIOJHCHHUCM HACTOALICTO IMPpHKa3a BO3JIOXKHUTh Ha (3amecmumeﬂﬂ

PYKOB0OUmens 20Cy0apCcmeeHH020 Opeana,).

(HaMEHOBaHME JTOJDKHOCTH PYKOBOANTEIIS (uMs1, oTYECTBO, (haMUIIHS PYKOBOIUTEIS
rOCYAapCTBEHHOT'O OpraHa) rOCYAapCTBEHHOTO OpraHa)
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Ipunoxkenune Ne 2. [IpoekT moJio:keHHUsI 0 COBETE/KOMHUCCHH T10
HACTABHUYECTBY

IIpoekr

IIpunoxenue

K MIPHUKa3y/pacriopsKeHUTO
(HaumeHoBaHue
20CY0apcmeeHH020 Opeana)

OT «__ » 20 . Ne

HHOJIO’KEHHUE
O COBETE/KOMUCHMU 11O HACTABHUYECTBY

1. CoBer/kOMUCCUSI TIO HAaCTaBHMYECTBY OOpa3zyeTcss B ILENIX METOJIUYECKOIO
oOecrieueHusi OpraHu3aluy, Impolecca MPOXOXKIACHUS W KOHTPOJS Pe3yJbTaTOB
HAaCTaBHUYECTBA, OOMEHA OIBITOM MEXAy HACTaBHUKAaMH W OKa3aHUs IOMOIIH
PYKOBOJUTEISIM CTPYKTYPHBIX MOJPA3JCICHUN B TOCYAAPCTBEHHOM OpPTaHe B MOA00pe
U KOOpJWHAIMU JESATEIHbHOCTH HACTAaBHUKOB, a TAaKXe MOBBIMIEHUS 3()(PEKTUBHOCTH
aJanTaluyu TOCYJAPCTBEHHBIX TPaXTAHCKUX ciyxamux Poccuiickon @enepanuu
(mamee — TpaxKJaHCKUE CIyXallue), B OTHOIIEHWU KOTOPBIX OCYIIECTBIISETCS
HAaCTaBHUYECTBO.

2. B COBET/KOMUCCHIO MO HACTABHUYECTBY BXOSAT PYKOBOJAMTEINb (3aMECTUTEIb
PYKOBOJIUTENSI) TOCYJITAPCTBEHHOTO OpraHa, HACTAaBHUKH, 00JIaarolue 3HAYUTEIbHBIM
OMBITOM OCYIIECTBJICHUS] HACTABHUYECTBA, & TAKKe MPEACTABUTENIN KAJPOBOU CITYKOBI
roCyJapCTBEHHOTO OpraHa. B coBeT/KOMHCCHIO TT0 HACTABHUYECTBY IO COTJIACOBAHHIO
MOI'YT BXOJUTb HE3aBUCHUMBIE DKCIEPThl, HMEKIIUME ONBbIT  OCYIIECTBICHUS
HACTaBHUYECTBA.

3. CoBeT/KOMUCCHUSI 110 HACTAaBHUYECTBY OCYIIECTBIISIET CBOIO JIEATEILHOCTH Ha
KOJUIETUAJIBHOM OCHOBE IIPU PABEHCTBE TOJOCOB BCEX €ro 4ieHOB. Peuienus
COBETa/KOMUCCHUM TI0O HACTAaBHUYECTBY MPUHHUMAIOTCS Ha €r0 3aceIaHMsIX IPOCTHIM
OOJBIIMHCTBOM TOJIOCOB U O(GOPMIISIOTCA TPOTOKOJAMH, KOTOpPBIE XpaHSTCS ¥y

CeKpeTapsi COBETa/KOMUCCUU IO HACTABHUYECTBY.
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4. Ha mepBoM 3aceaHUM COBETa/KOMUCCHU MO HACTaBHUYECTBY H30UpAIOTCA
npefaceaaTeb W €ro 3aMeCcTUTeNlb, M30MpaeTcss WM Ha3HavaeTcs NpeaceaareeM
CEKpeTaph COBETA/KOMHUCCHHU, PACHPENCISIOTCS OOS3aHHOCTH MEXKAY UJICHAMHU
coBeTa/komuccuu. CekpeTapeM COBETa/KOMHUCCUM SIBISIETCS MPEACTABUTEND KaJIpOBOM
CITy>kOBbI TOCYAapCTBEHHOTO OpraHa.

5. [leppomuyHOCTh  3acCeaHMii  COBETAa/KOMHUCCHMM 1O  HAaCTaBHHYECTBY
yCTaHABJIMBACTCS PEIICHHUEM COBETa/KOMUCCHH 10 HACTABHUYCCTBY, HO HE PEIKE OJTHOTO
pa3a B kBapTal. [[7s ydacTwsi B €ro 3aceMaHusIX MOTYT MPUTJIANIAThCS PyKOBOJAUTEIN
CTPYKTYPHBIX TOJIpa3/ieJICHUN TOCYAapCTBEHHOTO OpPTraHa, B KOTOPBIX OCYIIECTBISETCS
HACTaBHUYECTBO.

6. Ha 3acemanmsix COBETa/KOMHUCCHMU TI0 HACTAaBHUYECTBY MPEAJIAraroTCs
KaHAUJATYypbl HACTaBHUKOB, o0OCyXpaaioTcs Haubonee »d¢dexTuBHbie (QOPMBI U
WHCTPYMEHTBl ~ OCYIIIECTBICHHUS  HACTAaBHUYECTBA,  OICHWUBAIOTCA  PE3yIbTATHI
MIPOBE/ICHNS] HACTABHUYECTBA, PACCMATPUBAIOTCS M PEKOMEHIYIOTCA K HCTIOJIb30BAHHIO
TEXHOJIOTHH T10 COBEPIIEHCTBOBAHUIO MHCTUTYTA HACTABHHYECTBA.

7. PykoBoguTenb (3aMECTUTENh PYKOBOIUTENS) TOCYNapCTBEHHOTO OpraHa
MOXKET HAa3HAYUTh MPOBEJIEHUE 3aCEelIaHMsI COBETa/KOMUCCUU IO HACTABHUYECTBY JIs
pEIICHHS BOTIPOCOB, CBSA3AHHBIX C €TO JCSITCIBHOCTHIO.

8. B 3amauun coBeTa/KOMUCCHHU 110 HACTABHUYECTBY BXOJIUT:

— KOOpJIMHALIUSA W Pa3BUTHE HACTABHUYECKOW JAESATENBHOCTH (TOa00p
TPOKIAHCKAX CIYXaIlMX, COOTBETCTBYIOIIMX HEOOXOAMMBIM TPEOOBAHMSIM IS
HA3HAYCHUS WX HACTaBHUKAMHM, 3aCIYyIIMBAHHE OTUYETOB HACTABHHKOB O PE3yJIbTaTax
OCYUIECTBJICHUS! HACTABHUYECTBA);

— OKa3aHWE METOJMYECKOTO0 W IMPAKTHUYECKOTO COJCHCTBUS HACTaBHUKY B
OCYIIECTBICHUM HACTAaBHMYECTBAa (OKa3aHWE KOHCYJIHTAI[AOHHOW TIOMOIIH B
IUIAaHUPOBAHUM Pa0bOThl HACTaBHHUKA, MPOQPECCMOHATLHOM pPa3BUTHM W BOCIHUTAHUU
TPXIAHCKUAX CITYXAaINX, B OTHOIEHWN KOTOPBIX OCYIIECTBIIICTCS HACTABHUYICCTRO);

— u3ydeHue, OOOOIIeHHEe M PaCHpOCTPAHCHHUE IMOJIOKUTEIHHOTO OIbITa
paboThl HACTABHUKOB;

— aKKyMYJUPOBaHWE WJACH M YOCSKICHHWH, 3aJI0KCHHBIX B IIEHHOCTSIX

rocyaapCTBCHHOTO opraxa, IMPUBJICYCHUC HAaCTaBHHUKOB K ITOBBIIICHUIO
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NPUBEPKEHHOCTU TPAKIAHCKUX CIIyXalllUX LEHHOCTSM TOCYJapCTBEHHOI'O OpraHa u
roCyAapCTBEHHO-CITYKEOHOM, MPOPECCUOHATIBHON KYIbTYPHI.

9. OpranmzanoHHOE W  JOKYMEHTAI[MOHHOE  oOOecrledueHne  paboThl
COBETa/KOMUCCUU IO HACTaBHUYECTBY oOcyulecTBisieTcss cekperapeM. Cekperapb
o0OecreynBaeT y4eT 1 BEeJICHUE CIEeAYIOUX TOKYMEHTOB:

— MPOTOKOJIOB 3aCEeIaHUN COBETa/KOMHUCCHHU IO HACTABHUYECTRY;

- CIHCKA YJICHOB COBETa/KOMHCCHUHU 10 HACTABHUYECTBY;

— rOZIOBBIX OTYETOB O MPOJEIaHHON padoTe.

10. YuerHble NOKYMEHTHI COBETa/KOMHCCHMU MO HACTAaBHUYECTBY XPaHATCA B

TCUCHUC ILATH JICT, IIOCJIC YCT'O YHUYITOKAIOTCA I10 aKTY.
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Ipunoxkenne Ne 3. Tabéumma nmpuMepHbIX 3HAYeHMH (oJieit)
BBIPA’KEHHOCTH TeX MJH HUHbIX MPOPecCHOHAIBHBIX |
JIMYHOCTHBIX KAa4YeCTB KAHAMUAATA MO KATErOpusiM M Tpynmnam
JTOJIZKHOCTEH IPAMKIAHCKOM CJIYKObI

IIpoekr
Kareropun I'pynnsi IIpodeccuonanbubie 1 | 3HaUYeHHE (10J15)
JOJIZKHOCTEH JOJIKHOCTEH |JIMYHOCTHBIE KayecTBa (%)
PyKOBO JTATEIN Beicimas CrpaTteruueckoe MbIIIJIEHUE 25
T'nmaBHag [IpunsiTHE yrIpaBIeHYECKIX 25
peLIeHuit
JIunepcreo 20
I'MOKOCTh ¥ TOTOBHOCTH K 10
HU3MEHEHUSIM
Komangnoe B3aumopeiicteue 10
Ilepconanbnas 10
3¢ (heKTHBHOCTD
B eayias JugepctBo 30
Komannnoe B3anmozeiicTsre 20
CrpaTternueckoe MBIIIICHUE 15
IIpuHsTHE ynpaBIeHYECKUX 15
peLICHUI
I'uOKOCTh ¥ TOTOBHOCTB K 10
W3MEHEHUSIM
Iepconanbnas 10
3¢ (hEeKTUBHOCTH
CrieuuaimcThl Bricoias Komangnoe B3anmopaelicTBre 30
I ';1aBHas I'nOKoCTh ¥ TOTOBHOCTH K 20
WM3MEHEHUSIM
JInnepcTtBO 15
[IpunsiTHE yrIpaBIeHYECKIX 15
peneHuit
CrpaTternueckoe MBIIIICHUE 15
Iepconanbhas 10
3¢ (HEeKTUBHOCTH
Beﬂyma;[ IlepconanbHas 35
CT apuiast 3 PEKTHBHOCTH
I'nOkocTh ¥ TOTOBHOCTB K 30
W3MCHECHISIM
Komannnoe B3anmozeiictsre 20
Crpareruueckoe MblIIJIEHUE 15
Oo6ecneunBaronue | ['maBHas Komanynoe B3aumonetictane 40
CHEIUAJTUCTBI IlepconasnbHast 30
3¢ (hEeKTUBHOCTH
I'uOKOCTh ¥ TOTOBHOCTH K 15
WU3MCHECHUSIM
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CrpaTternueckoe MBIIIICHUE 15
Bemymas I'nOKOCTh ¥ TOTOBHOCTB K 40
Crapmast HU3MEHEHUSIM
P IlepconanbHas 30
Muanuras 3 PEeKTHBHOCTH
Komannnoe B3auMoielicTBrE 20

CrpaTternueckoe MBIIIICHHE

10




50

Hpunoxenune Ne 4. IlpumepHas ¢opma npeasioxeHuss 00
YCTAHOBJICHUM HACTABHUYECTBE

IIpoekr

PyxoBomurento
roCy1apCTBEHHOTO OpraHa

(PUO)

[Ipennarato yctaHoBuTh B oOTHoweHUU (DPHUO, OondxcHocms 2paxcoanHcko2o
cyscaujeco, 8 OMHOULEHUU KOMOPO20 NIAHUPYEMCsl OCYUWeCmeamsb HACMaBHUYECmE0)
HACTaBHUYECTBO CPOKOM Ha (nepuood ocywecmeieHus HacmasHuiecmea) U Ha3HaYuTh
HacTaBHUKOM (DHO, dondcnocms HACMABHUKA).

JlucuurivHapHeIX ~ B3BICKAHMA M B3BICKAHUM 32 KOPPYILIMOHHBIE
MpaBOHAPYIICHUSI HE UMEET, CIykeOHas mpoBepka B oTHoieHUuU (PHO nacmasnuxa)
HE MPOBOJIUTCS.

Cornacue (@O nacmasruka) NCIOTHATH (PYHKITUN HACTAaBHUKA UMEETCSI.

J1OJIDKHOCTD
HEIMOCPEACTBEHHOTO PYKOBOAUTEINS (moamuce) 014(0)

ara

OTMeTKa 0 corjIacCud HaCTaBHUKA
Jlata, DO
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Hpunoxenune NeS. IIpoekT nmpaBoBOro axkra 0 HA3HAYEHUU
HACTABHHUKOB I'PAXKIAHCKUM CJIYKAIIUM

IIpoekr

(HauMeHOBaHME TOCYJapCTBEHHOT'O OPIaHa)

ITPUKA3

MockBa

« » 20 T No

O Ha3HaYeHUU HACTABHUKOB (eiepajibHbIM IOCYyAAPCTBEHHBIM I'PAKIAHCKUM
CJLYKAIIUM (rOCYAaPCTBEHHBIM IPAXKAAHCKUM CJIYKAIUM Cy0ObeKTOB Poccuiickoit
Denepanun)

(HaMMEeHOBaHKE rOCYJapCTBEHHOTO OpraHa)

B coorBerctBunm ¢ nyHkToM 4  IlonokeHuWss O  HAacTaBHUYECTBE  Ha
roCyJapCTBEHHOW TpaxaaHckoil ciyxk0e Poccuiickoit deneparu, yTBEp>KICHHBIM
nocra"oBiienueM I[lpaBurenscTtBa Poccuiickoit ®enepamuu ot 7 okTsabps 2019 .

Ne 1296, npu ka3 b Balo:

1. Ha3Haunth HACTaBHUKOB (eJepalbHBIM T'OCYJAapPCTBEHHBIM TPaXKTaHCKUM
ciyxamuM (TOCYyTapCTBEHHBIM TPaKIaHCKUM CIy)KamuM CyOBeKToB Poccuiickoit
deneparuu) (HaumeHosanue 20CY0APCMBEHHO20 OpeaHa) Ha CPOKH  COTJIACHO
MIPIIOKEHUIO K HACTOAIIEMY TIPHUKA3Y.

2. PykoBoguTensim CTPYKTYPHBIX noipasieJIeHUu (HaumenoBaHue
20CY0apCmeeHH020 0P2ana):

— OpraHW30BaTh Ha TUIAHOBOW OCHOBE pa0OTy HACTaBHUKOB M TPAXTAHCKUX
CIIyaIlliX, B OTHOIIIEHUN KOTOPBIX OCYIIIECTBIISIECTCS HACTABHUYECTRBO;

— ©KEMECSYHO  aHAJIM3UPOBATh COCTOSIHUE W pe3yJbTaThl  pabOThI
HACTAaBHUKOB W TPAXKIAHCKUX CIY)KAaIllMX, B OTHOIICHHUH KOTOPBIX OCYIIECTBISAETCS

HAaCTaBHHUYCCTBO,
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— 0 pe3yjbTaTaM HACTABHUYECTBA BHOCHUTH MPEUIOKEHHS O MOOIIPEHUH
HACTaBHUKOB.

3. Kanposoii ciyx0e rOCy1apCTBEHHOTO oprasa (HaumeHo8aHue
20Cy0apCcmeenHo2o opeara) 00eCTiednTh 03HAKOMJICHHE HACTAaBHUKOB M T'PAXKJAHCKHUX
CITY>KalllUX, B OTHOIIEHUM KOTOPBIX OCYIIECTBIISETCS HACTABHUYECTBO, C HACTOSIIUM
MpUKa30M, a Takke OOeCNeuYuTh OpPraHu3allMOHHOE M JOKYMEHTAIIMOHHOE
COTPOBOXK/IEHUE HACTABHUYECTBA U KOOPAUHALINIO PAOOTHI 10 HACTABHUYECTRBY.

4. KoHTpoJIb 3a UCIIOJTHEHHWEM HACTOSIIEro IpUKa3a BO3JIOKUTh Ha (DUO,

OONHCHOCMb 3aMeCmUmens pyKogooumeJisi 20Cy0apCmeeHH020 0p2aHa).

(HanMEeHOBaHME JODKHOCTH PYKOBOIUTEIS (®UO pyxoBoxuTemns
TOCyIapCTBEHHOTO OpraHa) TOCyTapCTBEHHOTO OpraHa)
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[Ipunoxenue

K IIpUKa3y «O Ha3HAYCHUH HACTABHUKOB @CHGP&HBHBIM TOCYAapCTBCHHBIM I'paAKIaHCKUM CIIYKalllUM

(rocy1apCTBEHHBIM TPaXJIAHCKUM Ciy>KaluM cyOobekToB Poccuiickoit denepatinm)

HaumeHoedaHue eocydapcmeeﬁﬁoeo opzcaHna»

oT No

JINCT 03HAKOMJIEHH A rocyaapCTB€HHbBIX I'PAKIAHCKHUX CIYKAIIUX, B OTHOIICHNHU KOTOPLIX OCYHICCTB/JIACTCH
HaCcTaBHH4Y€¢CTBO, ¢ JAHHBIMH 0 HACTABHHKaX

I'pasknanckumii City Kaliuii, B
OTHOIIIEHUH KOTOPOTO

O3HaKOMIJIEHHUE C

Ha3Ha4CHUEM HacraBHuk CpoK OCyIIeCTBICHHUS HACTAaBHUYECTBA
OCYLIECTBIIAETCS
HaCTaBHHKA
HAaCTaBHUYECTBO
aTa HayaJja
DUO. JLoJKHOCTB IToanuce OUO. JLoJKHOCTB A Cpok HacTaBHUYECTBA

HAaCTaBHHNYCCTBA
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Hpunoxenue Ne 6. IlpumepHas ¢opma HHAMBUAYAJIBHOIO
IJIAHA MEPONPUATHH 10 HACTABHUYECTBY

IIpoekr
HMHIAUBUAYAJIBHBIA IIVIAH MEPOITPUSTUHU
IO HACTABHUYECTBY
@UO epasicoanckozo ciyxrcaue2o, 8 OMHOULCHUU
P Y DUO nacmasuuxa
KOMOPO20 0CYWecmaisemcs HACmagHu4ecmao)
HAUMEHOBAHUE QONNCHOCTNU 2PAANCOAHCKO20
cayaHcaue2o, 8 OMHOUEHUU KOMOPO20 HauMeHo8anue O0JINCHOCU HACMABHUKA
0CyWecmaensemcs HacmasHU4ecmao
[leprior HACTaBHUYECTBA: C «_ » 20 r.mo«__ » 20 1.,
(KOJIMYEeCTBO HENETb)
Ne HaumeHoBaHMe U coJepkaHue Ilepuon OTBeTCTBEHHBIH 32 OTMeTKa 0
n/n MeponpusTHiit BBINOJTHEHU S BBLINOJTHEHHE BBLINOJTHEHUH
[IpencraBnenue TPaKIaHCKOTO
CIy’Kalllero, B OTHOILICHUU KOTOPOIO o HenocpencTBenHbIH
1. YAKAMETO, P [lepBrbiit feHb pel
OCYIIECTBIISICTCS HACTaBHUYECTBO, PYKOBOJUTEINH
KOJUICKTUBY
O3HakoMJIeHHE IPaX/1aHCKOI0
CIIy’alllero, B OTHOILIEHUU KOTOPOTO
2. |ocyuiecTBisgercs HacTaBHUYecTBO, c |llepBblil nenp | HacraBHuK
pabouum MECTOM, €ero

0000pyI0BaHME (JOOCHAIICHHUE)

O3HakOMJIEHME CO  CTPYKTYPHBIM
HOJpa3JIeIEHUuEM, ero
IIOJIHOMOYHUAMU, 3aJadyaMu,
0COOEHHOCTSIMH CITYKOBI

[Tepsriit nens | HactaBHMK

O3HaKoOMIIEHHE C UCTOpUEH
4. CO3JIaHMS TOCYAApPCTBEHHOr0 oprana, | [lepsslii nens | HactaBHuK
€ro TpaauLUusIMU

IIpencraBnenue CIIPaBOYHOU

Ilepseii neur | Kagposas ciyx6a
nHdopmanuu p a AP y

4 ComepkaTenbHast 4aCTh MEPOTIPUATHI MOXKET MEHSTHCS (C YISTOM 3aMeIaeMOM TOJDKHOCTH, IEPEUHS TOTDKHOCTHBIX
00513aHHOCTEH U T.II.).
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Ne HaunMeHoBaHue U coaep:RaHue Ilepuon OTBercTBeHHBIN 32 | OTMeTKa 0
n/n MeponpusTHiit BbINOJTHEHHS BbINOJIHEHHE BbINOJTHEHU U
NudopmupoBanne 0  mpaBuiax N
6. (bopmip P [TepBriit nennr | Kagposas ciryx6a
CIIy’keOHOTO pacrnopsijka, NopsaKa
BBITIOJIHEHUSI JTOJIKHOCTHBIX
0093aHHOCTEH
O3nakomieHue ¢  JOJKHOCTHBIM | [lepBas
7. Kanpogas ciyx6a
periiaMeHToM HeJes
O3HakomieHue c
IlepBas
8. | aIMUHHCTPAaTUBHBIMU MPOLIETyPAMHU Hexens HacraBauk
¥ CUCTEMOH JIOKYMEHTO000pOoTa
O3HakomyieHUE C Hcnoyib3yeMbiMu | [lepBas
9. HacraBauk
MPOTrPaMMHBIMU MPOIYKTaMU HeJens
O3HaKOMIICHHE C IUIAHAMH, ICISIMHU
U 3agadamMu  rocynapctBeHHoro | [lepBas
10. A yAap P HacraBuuk
opraHa u CTPYKTYPHOTO | HEJes
noJipa3aeNeHus
CocraBnenue WHIUBUAYATBHOTO
nepeyHs PEKOMEH1yeMOM K
03HAKOMIJICHUIO JIUTEPATYPbl, UCXOS
o [lepBas
11. | 13 mpodeccroHanbHONH 0ONIaCTH H Hexens HacraBauk
YPOBHSI TOATOTOBKH TPa)KJIaHCKOTO
CITy>Kallero, B OTHOLIEHUH KOTOPOTO
OCYIIECTBIISIETCS HACTABHUYECTBO
O3HakomieHue c
KBTI (UKAIIMOHHBIMU [TepBas
12. (puca . p Kanpoas cioyxoba
TpeOOBaHUSIMU K  3aMelIaeMOii | Heaens
JOJKHOCTH
CoBmecTHas MMOCTAaHOBKA
N [TepBas
13. | mpodeccnoHaNBHBIX IENEeH W 3a1ad, Hexens HacraBHuk
pa3paboTKa MIaHOB MX JOCTHKCHHS
O3HaKOMJIEHHE C OTpaHUYEHUSMHU U Tepsas
3amperaMl  Ha  TOCYyJapCTBEHHOM
14 p yAap BTOpas Kanpogas ciyx06a
CIy)KO€ ¥  aHTHKOPPYHIIMOHHBIM HeTeH
3aKOHO/IATEIIbCTBOM
O3nakomiienue ¢ Komekcom STUKH U eppas
CITy’KeOHOTO [OBEICHUI P
15. BTOpAast Kanposas ciayx06a
roCyJJapCTBEHHBIX IPaKJIAHCKUX
HeJenu
CITy Kalux
Opranuzanus W3YUYCHUS
HOPMATHUBHOW TMpaBoBOW 0a3bl mo | Bropas
16. p p p HacraBuuk
BOIpOCam WCIIOJTHEHUS | Heems
JIOJDKHOCTHBIX 00SI3aHHOCTEN
O3HakOMJIEHME C TOpPSAKOM U
.. | Bropas
17. | ocobeHHOCTSIMU BeJIeHUs CITyKeOHOH Henens HacraBuuk
JIOKyMEHTAIUU
s dopMHpOBaHHE NEpPCOHANLHOR Bropas —
. | cCTpaHUYKHU Ha cafiTe | o rang
roCyJIapCTBEHHOTO oprasa,
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Ne HaunMeHoBaHue U coaep:RaHue Ilepuon OTBercTBeHHBIN 32 | OTMeTKa 0
n/n MeponpusTHiit BbINOJTHEHHSI BbINOJIHEHNE BbINOJTHEHNH
MOJIydeHHUE JI0CTyTa K 0a3aM JaHHBIX
O3nakomieHHME C JeATeIbHOCThIO | BTopas-
19. | DOABEIOMCTBEHHBIX YUPEKICHUHN | TPEThs HactaBauk
(npu HAJIMYMM) HEJeIn
Bropas-
KoHTposib  BBINOJSHEHUS TECTOBBIX
20. . nBeHannarag | HactaBHUK
(TeMOHCTpaIMOHHBIX ) 3aJaHUH
HeJeIn
Kontposnb BBINOMHEHAS |
MPaKTUYECKUX 3aJlaHui (OTBETHI Ha p
21. neeHannarag | HactaBHUK
oOpamieHusi TpaxaaH, IMOATOTOBKA
HeJeIn
MMCEM U T.J.)
. BocbMmas,
IIpoBepka 3HaHWA W  HaABBIKOB,
22. neeHaanaras | HacraBHuk
nproOpETEHHBIX 32 MECSIII
HeJeIn
PazpaboTka kapbepHOW TpaeKTOpHUH Tlecsras- HacTaBHuK,
53, |HacTaBseMoro c TOPU30HTOM Benammatas | H .
" | mIaHUPOBAHMS JOJKHOCTHOTO POCTa Hexens CTIOCPCACTECHHRIN
710 3-X J1eT PYKOBOJUTEID
HacraBHnuk,
24 [ToaroToBka oT3pIBa O pe3yibTaTax | JBeHammaras . .
" | HAaCTaBHMYECTBA HeJens CTIOCPCACTECHHRIN
PYKOBOJIUTENH

OtMeTka 006 03HAKOMJICHUH

HACTaBJIIEMOI'0 C MHWBUYaTbHBIM
MIJIAHOM MEPONPHUATHUI 110 HACTABHUYECTBY
Harta, 1O HacTaBisieMoro
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Hpunoxkenue Ne 7. Ilpumep nDaMATKH O BbINOJHEHUH
00s13aHHOCTE HACTABHUKA

ITamsaTka HaCTaBHHUKY

[Iepen Bamu crout nHTEpEecHas M TBOpYECKAs 3a/ada — IOMOYb HOBOMY KOJIJIETE
MO3HAKOMHUTBCSI C TOCYAApPCTBEHHBIM OpPraHOM, BKJIIOYUTBCA B pabouuii mpolecc,
co3darh g HEro KOMMOPTHYIO M JApyKeckyio arMmocdhepy. B stom Bam momoryr
PEKOMEHAAIMY, TPEACTABICHHBIE HUXKE.

HacraBHuKOM sIBisieTCSl TpaXXAAHCKUW CIIY)KAIUK WA WHOE JIMIO, Ha3HAYaeMOe
OTBETCTBEHHBIM 32 TPO(PECCHOHATBbHYI0 W JOKHOCTHYIO aJamnTalyio Jula, B
OTHOILIEHUH KOTOPOTr'0 OCYLIECTBIIIETCS HACTABHUYECTBO, B TOCYTapCTBEHHOM OpraHe.

[Toctynienue Ha rocyAapCTBEHHYIO T'PaXkIaHCKYIO CITYKOYy WM MEpexo/l B APYrou
rOCyJAapCTBEHHBIA OpraH HEU30€KHO COMPOBOXKAAETCS OMNPENEICHHBIM IEePUOIOM
ajanTtanMy. 3ajada HACTAaBHUKA 3aKIIOYAETCSl B TOM, YTOOBI IIOMOYb HOBOMY
IPaXIAaHCKOMY CIIyXallleMy, OCOOEHHO MOJIOZIOMY, ITOUYYBCTBOBATh ce0si KOM(POPTHO B
HOBOM KOJUJIEKTHBE, pPa3bSCHUTh €MY OPraHU3ALUOHHYK CTPYKTYpy M THOPSAIOK
CIIy’)KE€OHOTO  B3aMMOJCHCTBHUS, CBS3aHHBIM C  HWCIOJHEHHUEM  JOJKHOCTHBIX
00s3aHHOCTEM, a TaKkKe MepeAarh JMIy, B OTHOIICHHMH KOTOPOTO OCYILIECTBISETCS
HAaCTaBHUYECTBO, OMBIT M 3HAHUS MO O0JIACTU M BUIY MPOPECCHOHATBHON CIYyKEOHOM
JESTENbHOCTA, HEOOXOJUMBIE JUIsl BBITIOJIHEHUSI €ro JIOJDKHOCTHBIX OOS3aHHOCTEH,
MOpaJIbHbIE LEHHOCTH TOCYAapCTBEHHOI'O OpraHa M NPUOPUTETHI T'OCYNAPCTBEHHO-
CITy>kK€OHOM KYJIbTYPBHI.

PexoMeHanmy 1o TMEpBUYHONM ajanTalMy JHULA, B OTHOLIEHUH KOTOPOTO
OCYILECTBIISIETCS HACTABHUYECTBO:

— Pacckaxure BamemMy HOBOMY KoJulere, Kakasi ¢popMa oOpalieHus MpUHSAITA B
Bamewm noapasznenenun.

— Pacckaxure COTpyOHUKY O TOCYJAapCTBEHHOM OpPraHe, O CTPYKTYpPHOM
nojpasfeeHud B KOTopoM Bbl pabotaere, 00 0COOEHHOCTSIX pabOTHI

TroCyaapCTBECHHOI'O OpraHa, 00 0COOEHHOCTIX IMPOXOKACHUA Fpa}KﬂaHCKOﬁ
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CIIy>OBbI B rOCy1apCcTBEHHOM oprane. [locnennee OyaeT 0COOEHHO MHTEPECHO
JUIS COTPYIHUKOB BIIEPBBIE MOCTYMUBUINX Ha IPaKJaHCKYIO CIIyXOy.

— O3HakoMbTE COTPYIAHHKA C pas3leliaMd caidTa TOCyJapCTBEHHOTO OpraHa.
Hayuute pabotats ¢ HUMHU.

— IlposiBuTe uHTEpec K JMYHOCTH HOBOro coTpyaHuka. Crpocute ero o0
o0pa3oBaHuH, O MPEABIAYIIIEM MeCTe PadOThI, CEMbE, JOCTHKCHUSIX.

— TloobGenaiiTe BMECTE C HOBBIM COTPYAHUKOM B €r0 MEPBbII pabounii 1EHb.

— OkaxuTre COTPYJIHUKY MOMOIIb B MPOXOXACHUU B 3[JaHUE TOCYIapCTBEHHOTO
OopraHa, B 3aKa3e BPEMEHHBIX I[POMYCKOB JUIsI BXOJa B  3JaHHE
rOCy/IapCTBEHHOT'O OpraHa, IoKa ero yJIOCTOBEPEHHE WU MPOITYCK HAXOIUTCS
B IIporiecce 0hOpMIICHUS.

— IlocoBeryiiTe HOBOMY COTPYJHHKY O3HAaKOMHUTBCS C METOJUYECKUMHU
pEeKOMEHAIMsIMA 00 OpraHu3allid HAaCTaBHUYECTBA B (HAUMEHOBAHUE
20Cy0apcmeeHHo20 op2ana) U co CIPaBOYHUKOM Jisi coTpyaHuka «llepBbie
maru B (HaumeHosaHue 2ocyoapcmeeHnoz2o opeana)». VIHdopmarus,
cojJieprkariasicsi B JaHHBIX JOKyMEHTax, OyJeT OoueHb MOJIE3HOW AJsl JUIA, B
OTHOIIIEHUU KOTOPOTO OCYLIECTBIIAETCS HACTABHUUECTBO.

— Ilpu nopyudeHun nepBbIX 3aJaHUIl COTPYJIHUKY CIPOCUTE, KaK MPOJBUIacTCs
UX BBITIOJTHEHUE U OKAXKHUTE MOMOIIIb B CITydae BOSHUKHOBEHUS 3aTPYIHCHHIA.

— bynpre noGpokenaTenbHbBI K HOBOMY COTPYJHHKY M BHHUMATENbHBI K €ro
Hy’kK7aM. bBynpre TrOTOBBI OTBE4YaTb HAa BCE BO3HUKAIOLIUE BOIPOCHL.
[IposiBnsiiiTe TEpHICHNE U YBAXKCHHUE.

Pekomenganuu Juis  HacTaBHMKAa 1O  OOUIGHMIO TPU  OCYIIECTBICHHUU
HAaCTaBHUYECTBA!

— CrapailTecb UCHOJIB30BaTh CKOpee MPOOJIEMHO-OPHUEHTHUPOBAHHBIE, YEM
JUYHOCTHO-OPHUEHTUPOBAHHBIE YTBEPXKIEHUS, TO €CTh oOpaiaiite Oosbliiee
BHUMAHUE Ha MOCTYNKHU U CTapalTeCh JaBaThb XapaKTEPUCTHKY COOBITHIM U
MOCTYTKaM HACTaBJISIEMOT0, & HE €ro TUYHOCTH. Vcronp3yiiTe onucaTenbHbIe,

a HC OLCHOYHBLIC BBICKAa3bIBaAHMA. By,Z[LTC OOBEKTHBHBI B OIMCAHHH
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BO3HUKAIOIIUX CUTYallUl, a TAaK)K€ HE3aBUCHUMBI B CBOUX OIIEHKAaX COOBITHH U
ux nocieactsuil. [Ipennaraiite mpuemieMble albTEPHATUBBHI.

[Ipyu oOmeHun ¢ HACTaBISEMBIM  CTapalTech MOJYEPKUBATH  €r0
CaMOCTOATEJILHOCTh M YB@XEHUE K HEMY, MPOSBISATH THOKOCTH,
HEMpPEeAB3ATOCTh U OTKPHITOCTb HOBBIM  HjaesM. CrTpemuTech He K
JOMHUHUPOBAHHWIO, @ K PaBHOMNPABHOMY JIBYXCTOPOHHEMY  OOMEHY
uHpopMmanueit. Onpenenure 00J1aCTH B3aUMHOIO COTJIACHSl WU MO3UTUBHBIC
XapaKTEPUCTUKU COOECeIHUKA TMpeXae, YeM TOBOPUThH O BO3MOMXHBIX
pa3HOIIaCUAX WM HETaTUBHBIX XapakTrepucTtukax. ChopMyaupyiTe y HOBOTO
COTPYJHUKA MO3UTUBHOE OTHOLIEHHE K paboTe M KOJUIEKTHUBY, MOJAECPKUTE
SHTY3Ma3M COTPYJHHKA M YBEPEHHOCTh B ceOe, HaillauTe MmoBoj, YTOObI €ro
HOXBAJIHTb.

B xone oOydenusi paenaiite ocoOblii akieHT Ha cdepax, MOAKOHTPOIbHBIX
BallleMy COOECEelIHMKY, a He Ha TeX (pakTopax, KOTOpble HE MOTYT OBITh
MU3MEHEHBI, WJIM HAaXOJATCs BHE CPephbl €Tr0 KOMITETEHIUH.

Bamm yTBepxaeHHs MOJKHBI OTpakaTh Baimie MHeHue, TOo ecTh OBITH
OCHOBAHbI Ha JMYHOM ONBITE MPOPECCUOHAIBHON CIY>KEOHOU NesITeTbHOCTH.
CrapaiiTech HE 3aMEHSATH CIOBO «s1» OE3JIMKUM MOHSATHEM «PYKOBOACTBO», YTO
OyZeT crocoOCTBOBATh MOJIJIEP’KAHUIO HA BHICOKOM YpPOBHE MMEHHO Barero
AaBTOPUTETA KaK HACTaBHUKA U MPO¢eccruoHaIa.

JleMOHCTpUpYyHTE  NOINCPKUBAKOIIEE  BBICIYLINBAHUEC cobeceTHUKA.
OlecnieunBaiiTe KOHTaKT «rja3a B TJla3ay W NPUMEHSIHTE HaBBIKU
HeBepOasibHOTO  00mIeHus. Mcmonp3yiTe T€ WIM HWHBIE peakiuud B
3aBUCHUMOCTH OT TOIO, K KakoMy THUIy MOXET OBbITh OTHECeHa JaHHas
CUTYaIMs: K HACTABHUYECTBY WJIH K KOHCYJIbTUPOBAHUIO.

[TomHuTE, YTO 3a/7a4ya HACTABHUYECTBA COCTOUT B CTAOMIIM3ALMM KaJpPOBOTO
COCTaBa, MOATOMY C HAcTaBisieMblM Bam, BO3MO>KHO, MPEICTOUT COBMECTHO
IPOXOJIUTh TPAXAAHCKYIO cCiyxkO0y emie poiroe Bpems. COOTBETCTBEHHO,
yCHEIIHasi MOJEJb OTHOLIEHUI C HAacTaBJIIEMbIM SIBJISIETCS 3ajorom Bamiero

HpOCI)eCCI/IOHEUII)HOFO U JOJZKHOCTHOI'O POCTa.
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Koaekc HacraBHuKA

1. TlocrosiHHO paboTaiiTe HaJ TMOBBIIIEHUEM CBOETO0 NPO(HECCHOHATHLHOTO U
KYJbTYPHOTO YPOBHSI.

2. Bynpte mpumepom. Bee, 9To BBI TpeOyeTe OT HACTaBISEMOTO, BB JOJIKHBI 3HATH
U YMETh CaMH.

3. He 3a0piBaiiTe, 4TO HaCTaBHUK SIBJISIETCS PYKOBOJIUTEINIEM Ipoliecca O0ydeHusl, a
HE PYKOBOJUTEIEM HACTABISIEMOTO.

4. Beaute nmuanor ¢ HaCTaBJIsiEMbIM Ha PaBHBIX, OyAbTE NUIJIOMATHYHBI.

5. He rosopure miuoxo O TroCylIapCTBEHHOM OpPraHe W pPyKOBOJCTBE. bynpre
JIOSUTBHBI IO OTHOUIEHUIO K TOCYIapCTBY.

6. He oOcyxnaiiTe ¢ HacTaBiseMbIM JUYHBIE KadeCTBa W HEJAOCTATKU BaIllUX
KOJUIET U PyKOBOJUTEIIEH.

7. He o0cyxaaiiTe cO CBOUMHU KOJUIETaMU JIMYHBIE KaueCTBAa U HEJAOCTATKH BaIlIUX
MOOTICYHBIX.

8. UeTko 1 MOHATHO (pOpMyIUpYyHTE 3a1a4H.

9. [IpaBuiibHO pacnpenenssiTe Bpems: paboThI.

10. KomOunupyiite pa3audabie criocoObl 00yueHus. bombine npakTuku!

11. TBOpYECKH MOJIXOUTE K BBHITIOJTHEHUIO CBOEH PaOOTHI.

12. Bcerma paBaiiTe 0OpaTHYH CBSI3b, KaK [MOJOXKHUTEIbHYIO, TaK H
OTPHULIATEIIbHYIO.

13. OnenuBaiite He JTMYHOCTH HACTABJISIEMOTO, a MPOICIAHHYIO UM padoTy.

14. XBanuTe HACTaBIsIeMOro, €CIM TMpoJeiaHHass UM padoTa 3aciyKUBaeT
0JI00peHHUS.

15. YBaxaiiTe MHEHHE HACTABIIIEMOTO.

16. He GotiTech mpu3HaBaTh CBOM OLTHOKHU.

17. IloMoraiiTe HacTaBJISIEMOMY IIPEOJI0JIEBATh BO3HUKAIOIINE TPYIHOCTH.

18. He momyckaiiTe, 4TOOBI Ballle IMJI0X0€ HACTPOCHUE CKa3bIBAJIOCh Ha padoTe ¢

HaCTaBJIIsICMBIM.
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HacraBHmdecTBO MOXXET OBITh OpPraHW30BaHO (OPMATLHO B COOTBETCTBHH C
pa3pabOTaHHBIMU B T'OCYJIAPCTBEHHOM OpraHe€ METOJMYECKHUMH PEKOMEHIAIUsIMU 00
OpraHu3alliid HACTaBHUYECTBA, a MOXET MNPOXOAUTh HE(POpPMaTbHO U CTAHOBUTHCA

€CTECTBEHHOM YaCThI0 OPraHW3allMOHHOMN KYJIBTYPHI.

IlomuuTe, yT0 MMeHHO Bam mopydeHa OTBETCTBEHHAs] U HENMPOCTasl 3a7a4a IO
aJanTanuyM COTPYAHMKA B roCyJapCTBEHHOM OpraHe, 1 UMeHHo oT Bac 3aBucur,
HACKOJIBKO YAQ4YHO COTPYAHUK BOJIbETCS B KOJLIEKTHB.
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Hpunoxkenue Ne 8. Ilpumep mnocodust «IlepBbie maru» s
rPaXKAAHCKOr0  CJHYyXKamero, B  OTHOUIEHMM  KOTOPOIro
OCYLIECTBJISIETCH HACTABHUYECTBO

IlepBbie miaru
(HaMMeHOBaHUE TOCYJAAPCTBEHHOI0 OPraHa)

[Tocooue «llepBble mmArm B (HaAuMeHoB8aHUe 20CYOAPCMBEEHHO20 OpP2AHA)»
MpeaHa3HAYeHO I8 TPaKJAHCKUX  CIOYXKAlllMX, BIEPBbIE IMOCTYMUBIIUX Ha
IPAKIAHCKYIO0 ClIyx0y. B 1aHHOM MOCOOMU COACPKUTCS MOIIAroBasi MHCTPYKIHMS IO

0(OpMIICHUIO HEOOXOIUMBIX JOKYMEHTOB M CBEJCHUS O HOBOM MECTE paOOThI.

Ilar 1 — YnpasieHue rocyiapcTBeHHOH CIyKO0bl, 0TAEJ KaJAPOB

Otnen kanpoB HaxoauTcsa B kabuHere No . 3nech y Bac mpuMyT 1OKYMEHTBI

U TIPH HEOOXOUMOCTH MIOMOTYT C X 3aIIOJTHCHUEM.
Crnucok JOKYMEHTOB, HEOOXOAUMBIX Jj1s1 0hOPMIICHUS Ha CITyXOYy:
—  aHKeTa,
—  3asBJICHHE;
—  TACMOpPT U €ro KOIus;

— TpynoBas KHMXKKa M ee Komusg (M (Miau) CBEAGHHS O TPYJAOBOM

JESATEIbHOCTH);
—  BOCHHBIN OWJIET M €T0 KOTIHS;
—  JIOKyMEHTHI 00 00pa30BaHUU U O KBATU(PUKALINUA U UX KOTIUY;

- CTPaxoBOC CBUACTCIILCTBO 0053aTeJIbHOTO TIEHCHOHHOI'O CTpaxoBaHUA U €Io

KOIIHS;

—  CBHUJIETEIBCTBO O MOCTAaHOBKE Ha ydeT B HajoroBom oprane (MHH) u ero

KOIIHS;
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- CTanOBOﬁ MGI[I/IHI/IHCKI/Iﬁ IIOJIHUC 0053aTeJILHOTO MCAUITMHCKOI'O

CTpaxoOBaHUA U €TI0 KOIINA,

- AOKYMCHT 00 OTCYTCTBUHU 3&60J’ICBaHI/I$I, IMPCIITCTBYIOIICIO ITOCTYILIICHUIO

Ha IPakJaHCKYIO CIIy>KOy MIIU €€ IPOXOKIECHUIO;

- CIIpaBKa O OJ0XOOaX, 00 HMYIICCTBC H 00s13aTeNILCTBAX HMYIICCTBCHHOI'O

XapakTepa;

—  cBeleHHUsA 00 aapecax CalToB W (WJIM) CTPAHMI] CAUTOB B MH(GOPMAIIMOHHO-
TEICeKOMMYHUKAalIMOHHOW  cetm  «lMHTepHeT», HA  KOTOPBIX  pa3Memniaiach
oOlenocTynHyto  uHpoOpMalulo, a  TakkKe  JIaHHble,  [O3BOJISIONIME  MX

UJCHTUDUIIUPOBATH;

- CBHUICTCIIBLCTBA O FOCYI[&pCTBCHHOfI perucrpagvi aKTOB TI'PaXXIaHCKOI'O

COCTOSIHMSI U UX KOIIHU;
—  (otorpadus.

Hpmcae, 0 HA3HAYCHHH HA TOJI’KHOCTD

[Tocne Toro, kak Bel mpencTaBmiin B OT/AEN KaJApOB BCe HEOOXOAUMbIE TOKYMEHTHI,
€ro COTpyJIHUKHU O(QOopMIISIIOT mpuka3 o BameM Ha3HaYeHUM HA JOJDKHOCTh, KOTOPBIM
MOAMUCHIBAET PYKOBOJIUTENb TOCYJAapCTBEHHOro opraHa. C MOMEHTa NOANUCAHUSA
nprka3a Bbl CTaHOBHUTECH TpaXJAaHCKUM CIYyKAalllUM H 3aMellacTe JOJKHOCTh

IPAXKIAHCKOM CIYKOBI B (HAUMEHO8AHUEe 20CY0apPCMBEHHO20 0P2aHa).

Ciy:keOHbI KOHTPAKT

ITocne Toro, Kak mpuKa3 O HAa3HAYEHUU HA JOJKHOCTH IOJIUCAH, COTPYIHUK
oTnaeNa KaApoB mpuriacuT Bac st o3HaKOMJIGHHSI C TIPUKA30M U JOJDKHOCTHBIM
pErJIaMEeHTOM, a TaKXKe sl TOJIMUCAHUs CIy»)eOHOro KOHTpakTa. B ciyxeOHOM
KOHTpakTe OyayT ykazansl Bamm mnpaBa u 00sf3aHHOCTH, OKJAJ U HaJ0aBKH,

AJIUTCIBbHOCTE UCHBITATCIILHOI'O CPOKa, KOJINYCCTBO I[HCI\/’I OTIIyCKa M T.A. COTPYI[HI/IKI/I
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oTacia KaApOB O3HAKOMAT Bac ¢ IIpaBWJIaM BHYTPCHHCTO TPYyAOBOI'O pacCIiopsAdKa,

IMPOBCAYT MHCTPYKTAXK IIO TCXHUKC 0e30IacHOCTH M OTBETAT Ha Bamm BOIIPOCHI.

Yaocrosepenue

ITocne odgopmieHus BceX MAOKYMEHTOB B OTHAel€ KaIpoB HH(OpMAaLUIO,
HEOOXOJUMYIO JJIsi U3TOTOBJICHUS yJIOCTOBEPEHMSI, MEpeAaayT B YIIpaBleHUE AeIaMu.
Ha u3roTtoBieHue ya0CcTOBEPEHUSI MOXKET MOTPEOOBATHCS HECKOJIBKO JAHEW, MOCIE Yero
Bbl MOkeTe nmomyuyuTs ero B kabunere No

3aka3aTh BPEMEHHBI NPOMYCK MOXHO OOpaTHBIIMCH K ceKkperapio Bamero
YVIOpaBJIECHUS WIM K OTBETCTBEHHOMY COTPYIHUKY B Bamem otaene. He crecHsiitech

YTOYHHUTDH 3TOT BOIIPOC Y Baninx HOBBIX KOJIJICT, BKJIFOYasa HACTaBHHMKA.

Ilar 2 — ®uHaHCOBOE YIPpaBJIeHUE

UtoOb1 Bam Hauanm HauuciieHune 3apaboTHOM TUIaThl HEOOXOAUMO MPEIOCTABUTH B
oyxranteputo (kabuHeT Ne ) CJIeYIOIINE TOKYMEHTHI:

— KOIIMIO BCCX 3aIIOJJHCHHBIX CTPAHMUIT IMaCIIOpTa,

— KOIIMIO CTpaxoBOIo CBHUIACTCIIBCTBA 00s13aTeIbHOTO IICHCHUOHHOI'O

CTpaxOBaHUS;
— konwmro MHH;
— KOIHUIO CBUJIETENICTBA O POXKIAEHUHU pedeHka (110 14 ner).

B nomosiHeHHE K yKa3aHHBIM BBIIIE JOKYMEHTaM Bac MOT'YT IMMONIPOCHUTH 3aIIOJIHUTH
3asiBJICHHE O TIPEIOCTABIICHNE HAJIOTOBOTO BHIUETA.

Kpome Toro, B memsix peanusanuy MpaBa Ha HAJOTOBBIC W COIMAIBHBIC JIBI'OTHI
JOTOJIHUTENBHO TPEOCTABISIOTCS:

- ctipaBka o ¢opme 2-HJIADJI ¢ mpenpimymiero mecta paboThl (MCIOIB3YETCS, B
TOM YHCJIC Ha BBIIJIATY 10 OOJEHUYHOMY JIUCTY);

- CIIpaBKa O 3apIuiaTe 3a NpeablAyIre ABa ToJa AJIs MocoOus.

Ilar 3 — OdopmiieHHe 3apIJIATHON KAPTHI

Bo3pmuTe Onank aHkeThl OaHka B KaOuHete No , 3aIIOJTHUTE €ro, MPUJIOKUTE
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KOIIMM MEPBOM CTPAHMIIBI ITACTIOPTA U CTPAHULBI C OTMETKOM O PErMCTPaluy IO MECTY
’KUTEJICTBA, CTPAXOBOE CBHUJETEIBCTBO 00S3aTEIbHOTO MEHCHOHHOTO CTPaxOBaHUS U
NHH. OTBETCTBEHHBIN COTPYIHHUK YTIPABICHUS ACIAMU MEPENACT 3aMO0JHEHHYI0 Bamu

aHkeTy B O0aHK, u uepe3 10 mHel kapra OyJeT roToBa.

[ToyuuTh ee HEOOXOJUMO CaMOCTOATEILHO (MIPEABSIBUB MACIIOPT) IO aAPECy:

I'paduix paboThI:

Tenedon:

Ilar 4 — TocTtyn K HH(pOPMalHOHHBIM pecypcam

Jist Toro, uto6sl Bel Mornm mosns3oBathest BammM ciy:keOHBIM KOMITBIOTEPOM U
BCEMH HMEIOIUMUCA HHPOPMALMOHHBIMU pPECypcaMu TIOCYJapCTBEHHOIO OpraHa
Heo0xoauMo o(opMuUTH 3asBKy B YIpaBieHUE HHPOPMAIMOHHBIX TEXHOJIOTHM, B
KOTOpPOM clieflyeT yKa3aTh, Kakue mporpamMmbl Bam HE0OXOIUMbI U K KaKUM CETEBBIM
pecypcaM HyxeH poctyn. Ilompocute Bammx HOBBIX KOJUIEr IOMOYb BaM C
oopMIIeHHEM 3aripoca yepe3 cepBuc 3asiBoK Ha [T-ycimyru BHyTpeHHero nopTraia.

BAXHO: ykaxxute HOMep KaOMHETa U BHYTPEHHUN Tene(doH, 4TOObI COTPYAHUKAM
VYnpasnenus ”HGOPMAIIMOHHBIX TEXHOJIOTHI ObLIO Jierye Bac HaiiTu.

Kaxmomy HOBOMY COTPYAHHMKY 0053aT€IbHO CO3/Ia€TCA Yy4yeTHas 3aluch IS
JI0CTynla K BHYTPEHHEMY MOpTaly, aJpec BEAOMCTBEHHOW JJIEKTPOHHON IOYTHI.
[Tonpocute coTpyaHUKOB ynpaBieHus MHbopMaImoHHBIX TEXHOJIOTUI HACTpOuTh Bam

JOCTYII.

Hrak, Bbl 3akon4uniiu oGpopmiieHHe BeeX TIOKYMEHTOB, M Tellepb CTOUT 00JbIIIe
y3HaTh 0 Bamem HoBOM MecTe padoThi!
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O rocyiapcTBeHHOM OpraHe

OO0mmue cBeeHHs 0 TOCYIAaPCTBEHHOM OpraHe:

Muccus:

Hean:

IennocTH:
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OcHOBHBIE IPUHIHIIBI CIYKeOHOT0 MOBEIeHUSI B TOCYIaPCTBEHHOM OpraHe:

HcTopus co3maHusi rocy1apCTBEHHOT0 OpPraHa:
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3aKkoHOaTEIbCTBO, KOTOPBIM I'OCYAaPCTBEHHBII OPraH PyKOBOJACTBYETCSI B CBOeH
AeATeJIbHOCTH:

— Koncrurynus Poccuiickoit @eneparuu ot 12 nexadbps 1993 r.;

— @epepanbHplii  3ak0H 0T 27 Mag 2003 1.  Ne 58-0@3  «O  cucreme

rocyJapcTBeHHOM cyk0bl Poccuiickoit Gpenepanumy;

— ®@enepanbHbiii 3ak0oH OoT 27 uronsg 2004 r. Ne 79-03 «O rocyaapCTBEHHOH

rpaxkaanckou cinyx0e Poccuiickoit denepanniny;

— @eaepalibHbBIN 3aKOH oT 25 nexabpst 2008 r. Neo 273-03

«O NpOTUBOAECHCTBUU KOPPYIILIUNY;
— Tpynosou konekc Poccuitickon denepanuu;
— Kopeke Poccuiickoii @eneparuu 06 aMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX;
— /[lpyrue HopMaTUBHBIE IPABOBBIE AKTHI.

Oprann3anuoHHasi CTPYKTYPa rocyapCcTBEHHOr0 OPraHa

PykoBoauTe/ i rocy1apCcTBEHHOT0 OPraHa M CTPYKTYPHBIX NOApPa3/ieeHui
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dhoto ®.1.0. — 10KHOCTh
doto ®.1.0. — 10KHOCTh
dboTto d.N.0O. — 10IKHOCTD
dboto ®.1.0. — 10KHOCTh
dhoto ®.1.0. — 10KHOCTh

NudopmanmnonHbie pecypchbl rocy1apCTBEHHOI0 OPraHa

BHyTpeHHHM mMOpTAJI rOCYIapCTBEHHOI'0 OPraHa

Yro 3TO: BHYTPCHHUH TMOpTal SBISCTCS CAMHOM TOYKOM BXOJa B CHUCTEMY
UH(POPMAITMOHHBIX PECYPCOB FOCYapCTBEHHOIO OpraHa.

Jyis gero mpenHa3Ha4YeH: Ha BHYTPEHHEM TopTalie MyOIUKYIOTCS HOBOCTH, CTaThH,
Ba)KHBbIC COOOINEHUS IS COTPYJHHUKOB, METOJWYECKHEC MaTepHallbl M JIOKYMEHTHI,
MOMOTraroImue B padore.

C dero Havath paboTy ¢ MOPTAIOM: pabOTy C MOPTAJIOM JIydIlleé BCETO Ha4daTh C

pazgena « », rae Bpl HalijeTe Bce HEOOXOJIMMBIC




70

(hOpMBI CITPABOK, PETIAMEHTUPYIOIINUE JOKYMEHTHI, HH(MOpMaIiio 006 00yueHnuu u ap.

O HCKOTOPLBIX pa3aciiax moprala:

BenoMcTBeHHAsi IOUYTA rOCYIaPCTBEHHOI0 OPraHa

DNEeKTPOHHBIN apec:

Uto »3TO: »IEKTpOHHAs TodTa Ui HMH(POPMAIMOHHOTO  B3aUMOACHCTBHS
LHEHTPAIBLHOTO amnmapara rocyJJapCTBEHHOTO OpraHa u €ro TEpPUTOPUATBLHBIX OPTaHOB.

JIns dero mpenHa3HayeHa: BEIOMCTBEHHAs JJIEKTPOHHAs MOYTA IPEIHA3HAYCHA
Ul YHUUKAIIAW aJIPECOB JIEKTPOHHOMN MOYTHI TOCYIapCTBEHHOTO OpraHa.

C yero HauyaTh pabOTy C BJIEKTPOHHOM MOYTOM: pabOTy C 3JIEKTPOHHOW MOYTOU
Jy4Ille BCErO HadaTh C O3HaKOMJICHHS C [lonokeHnem 0 BEJOMCTBEHHOU 3JIEKTPOHHOU
MOYTE TOCYIAPCTBEHHOTO OpraHa, T/I€ YCTAHOBJICHBI MpaBUia JIEKTPOHHOW MEPENUCKU

rOCYapCTBEHHOTO OpraHa.

O¢punuajbHbIi CAlT rOCy1apCTBEHHOI'0 OPraHa

DNEeKTPOHHBIN apec:

Uto 5T0: OoQUIMANbHBIA CAWT TOCYJApCTBEHHOTO OpraHa - 3TO CaWT B CETH
«HTepHeT, copepKaiuii THOOPMAIIUIO O JIEATEIbHOCTH OpraHa, dJIEKTPOHHbBIN ajipec
KOTOPOI'0 BKJIFOYAET JIOMEHHOE UM, IIPABO HA KOTOPOE MPUHAIJIEKUT OPTraHy.

Jlist yero mpenHa3HavyeH: Ha OQUIMAIBLHOM caiTe MmyOJuKyercs HH(pOpMalus O

TeKyIHeﬁ ACATCIIBHOCTHU I'OCYAAPCTBCHHOTO OpraHa — CBCKUC HOBOCTHU, CTATbH U IPYTHUC
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MaTcpuaiibl, IPCAHA3HAYCHHBIC OJIA BHEIIHEH AyJIUTOPUH.

MuKpo6.J10r rocy1apcTBEHHOr0 Oprasa

DIIEKTPOHHBIN aIpecC:

Yro 3T0: MHUKpPOOJOr TOCYJapCTBEHHOIO OpraHa — 3TO CHCTEMA, IO3BOJISIOLIAs
MOJIL30BATENISIM  OTHPABIIATH KOPOTKHUE TEKCTOBble 3ameTku (1m0 140 cumBOIOB),
HCIoab3ys BeO-untepdeiic, SMS, cpencrBa MrHOBEHHOTO 0OMEHa COOOIISHUSIMU HIIH
CTOPOHHHUE TPOTPAMMBI-KITUEHTHI. XapaKTepHOW OCOOCHHOCTHI0O MUKpOOJIOTa SIBISIETCS
nyOauyHas JOCTYTTHOCTb.

JUis  d4ero mpenHa3HayeH: MHUKpPOOJOr TpeJHa3HAueH JJii ONepaTUBHOIO
MH()OPMUPOBAHMS O HAMOOJIEE BaKHBIX COOBITHUSIX M JIeNIaX TOCYAApPCTBEHHOIO OpraHa B
JaKOHUYHOM (opmare, UYTO TO3BOJIAET OTCJIECKUBATH BCE TMOCIEIHUE COOBITHS
rocyJapCTBEHHOT'O OpraHa.

C gero HauaTe pabOTy ¢ MHKpOOIOroM: s Hayayna paboThl ¢ MHUKPOOIOroM
rOCy/lapCTBEHHOI'O  OpraHa HEOOXOJMMO 3aperucTpupoBaThCsi Ha  Iiatrgopme
MUKpoOJiOora, co3naTh CBOM mHpopuib ©  J100aBUTh CTpPaHUIy MHKpoOiora

rocyaapCTBCHHOTO OpraHa B CBOXO HOBOCTHYIO JICHTY.

Crpanuua rocyaapcrBeHHOro oprana Ha caire Facebook

DIIEKTPOHHBIN a/Ipec:

Jlns 4ero mpenHasHa4YeHa: JaHHAs CTpPaHWIA NpEAHAa3HAdYeHA Ui MyOJIMKAIuH
HanOoJIee BaXXHBIX M MHTEPECHBIX HOBOCTEH M JIeJ TOCYIapCTBEHHOTO OpraHa, a TaKKe
dboTorpaduit 1 3aMeTOK Il MOJIB30BaTeNel conraibHol cetu Facebook.

[lens co3gaHus CTpaHUIBI TOCYJIApCTBEHHOrO opraHa Ha caite facebook.com:
MIPE/ICTABIICHUE TOCYIapPCTBEHHOTO OPTraHa KaK OPTaHU3aIliN C «YEIOBEUECKUM JIUIIOM))
M YKpEIUICHHE AUaiora Tocy1apcTBa U o0OIIecTBa.

C yero HayaTh pabOTy CO CTpaHUIIEH: JJIsl Hadaya paboThl C TJAaHHOW CTpaHULIEeH
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HEO0OXO0IMMO 3apeTUCTPUPOBAThCA Ha calite facebook.com, 3ammoHUTE CBOM ITPOGUIL U
MPUCOCIUHUTHCS K COOOIIIECTBY FOCYIapPCTBEHHOTO OpraHa, /I BKIOUCHHUS €r0 B CBOIO

HOBOCTHYIO JICHTY.

Kaaposas mosimruka

l'ocynapcTBeHHBIN OpraH (HaumeHo8aHue 20Cy0apCmEeHHO20 Op2aHad) pealu3yeT
KaJ[pOBYIO ITOJIUTUKY B COOTBETCTBUU C 3aKOHOAATENBbCTBOM Pocculickonn denepanunu B
o0JlacTU TpaxAaHCKOM CIIy»XObl, TpeOOBaHHSIMU TPYAOBOTO 3aKOHOAATEIHCTBA W
3aKOHOJATENbCTBA O MPOTHUBOACHCTBUM KOppyHiuu, a Takxke KoJIeKkcoM STUKU U
CIIy’KEOHOT0 TOBEJEHUSI TOCYAAPCTBEHHBIX T'PAXKIAHCKUX CIIYXalIUX (HauMeHOo8aHue
20CY0apCcmeeHH020 OP2ana,).

KanpoBass monutuka (Haumenoganue 20Ccyo0apcmeeHHO20 Opeana) TPUHATA H

peain3ycTcCsa B OeiIAax BBIITOJIHCHU I MHCCHHU —

KagpoBass mnosmTuka HampaBlieHa Ha pPa3BUTHE LEHHOCTEM TOCYJIapCTBEHHOTO
OpraHa 4yepe3 yIpaBJICHHE Pa3BUTHEM T'PAKIAHCKUX CITYKaIUX.

Pe3ynbratuBHOCTD M 3()PEKTUBHOCTH AESITENBHOCTU FOCYIapCTBEHHOI'O OpraHa B
MEPBYI0 OYEpelb 3aBUCUT OT PE3yJAbTATUBHOCTH U J(PGEKTUBHOCTH KaXKJIOTO
IPAKIAHCKOTO CITY>KAILIETO.

Pe3ynprarel paboThl roCyJapCTBEHHOIO OpraHa HanpsMYIO 3aBUCAT OT CTEIECHH
CJIA)KEHHOCTH U 3((HEKTUBHOCTH B3aMMOJICHCTBUSI COTPYITHUKOB MEX1y COOOH, OT TOTO,
KakK BBICTPAMBAIOTCS OTHOUICHMSI KaK BHYTPHU KOJUIEKTHBA, TAK U C BHEUIHEW CPEIOW.
MIMeHHO MOATOMY OCHOBY KaJapOBOW TOJUTUKH (HOPMHUPYET MPUHIIMI YBAKEHUS K
JUYHOCTH W CO3JIaHHE YCJIOBHM I BCECTOPOHHETO Pa3BUTHA KaXXJIOTO 4YiEHa

KOJIJICKTHUBA.

OcHOBHBIE LIeJIH KAJAPOBO# MOJTUTHKH:
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PykoBOJCTBO TOCYyIapCTBEHHOTO OpraHa MPUHUMAET Ha Ce0si OTBETCTBEHHOCTH 32
peanu3aiuio KaapoBOW MOJUTHUKHU, 00SI3yeTCs ClIeI0BATh M3JI0KEHHBIM MPUHIIUIAM U

CJIAM, U IPU3BbIBACT K 9TOMY BCCX COTPYAHHUKOB.

OCc00eHHOCTH IPAKIAAHCKOM CIIYKOBI

Oco0eHHOCTH eATETHHOCTH TPAKIAHCKUX CITYXKAIIUX OTpaxeHsl B DegepanbHOM
3akoHe OT 27 o 2004 r. Ne79-03 «O rocyaapCTBEHHOW TpakJaHCKOW ciyk0e

Poccuiickon @enepannm». Huxe U37105KEHBI KITIOUYEBBIEC TTOJI0KEHUS 3aKOHA.

HUcnbiTaTeIbHBIA CPOK

B cootBercTBUU ¢ denepanibHbIM 3aKOHOAATEIBCTBOM TEPHOJ HCTIBITATEILHOTO
CpOKa TpH TMOCTYIUIEHUM HA TPAXKIAHCKYIO CIyk0y B  (HaumeHosanue
20Cy0apCcmeenHo20 opeana) yCTaHABIMBAETCS OT OJHOTI0 Mecsla 0 oAHoro rona. Jis
rPaXIAHCKUX  CIyXallWX, HA3HAUYCHHBIX B TMOPSAJIKE IepeBoJa U3  JPYyroro
rOCy1apCTBEHHOTO OPraHa, UCIBITAHUE MOYKET YCTAaHABIUBATHCS HA CPOK OT OJHOTO JI0
IECTH MECSIIEB.

B nepuon ucnbiTaHus rpaXaaHCKU cllyx)alui ¢eaepaibHOTO TOCyAapCTBEHHOTO
opraHa BeJIeT y4eT pe3yjbTaTOB MCIOJHEHHUS JOJKHOCTHBIX O0si3aHHOCTEH B TaOmuIe
y4yeTa pe3yJbTaTOB MCIOIHEHHUS TPAXKIAHCKUM CIIY)KAIIUM CBOMX JOJKHOCTHBIX

00s13aHHOCTEH B MEPUO/I UCTIHITAHUS.

OTnyck

[IpaBo Ha WHCHONB30BaHHME OTIYCKAa 3a TMEPBbIA TOJ palbOThl BO3HHUKAET Y
IPAXKJIAHCKOTO CIIY>KaIllero MO0 UCTEUCHUM IIECTU MECAIIEB €r0 HEMPEPhIBHOW pabOTHI.

[To cornamieHuo CTOPOH OIUIAYMBAEMBIN OTIYCK TPa)KJAHCKOMY CIY’KalllEMYy MOKET
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OBITh MPENOCTABIECH W 0 UCTeueHus mectu MmecsieB (cT. 122 TpymoBoro kojaekca
Poccuiickoit @enepanun).

[To 3akoHy, €XErogHbId OIUIAYMBAEMBIA OTIIYCK TIPa)KJIaHCKOTO CIIyXallero
COCTOUT U3 OCHOBHOTO OIJIAYMBAEMOrO OTIIYCKA U JOMOJHUTENBHBIX OILIaYMBAEMBbIX
OTITYCKOB.

I'paxkaHCKUM Cy’KalllUM TMPEJOCTABISETCS €XKErOJIHbIA OMIaYUBAEMbIN OTITYCK
MPOJOJKUTEILHOCTHIO 30 KaJeHIapHbIX JHEH.

'paxkmanckuM  CIy’KallldM — TPEJAOCTABIISIETCS  €XKETOAHBIN  JOTOJHUTEIIbHBIN
OIIAYUBAEMBIN OTIYCK 3a BBICIYTY JIET MPOAOIKUTEIbHOCTBIO:

1) mpu cTaxke rpa>kaIaHCKOM CiTy»O0bI OT 1 roja A0 5 net - 1 KaneHaapHbIi JeHb;

2) npu CTaxke rpakAaHCKOU cryk0b1 OT 5 110 10 neT - 5 kaneHaapHbIX JHEH;

3) mpu cTaxke TpakKIaHCKOM City»O0b1 OT 10 10 15 et - 7 kaneHnapHbIX JHEH;

4) npu cTaxke rpakJaHckoi ciy>kO0bI 15 net u 6omnee - 10 kaneHAApHBIX THEH.

Kpome TOro, rpaxkgaHCKuM  CIyXalluM, JUIsi  KOTOPBIX  YCTaHOBIICH
HEHOPMHPOBAHHBIN CITy>KEOHBIN JI€Hb, IPEIOCTABISETCS €KETOAHBIA JOTOTHUTEIbHBIN
OTIAYUBAEMBbIN OTITYCK 32 HCHOPMUPOBAHHBIN CITY>KEOHBIN JIEHb MPOJ0JKUTEIIBHOCTHIO

TPU KaJICHIAPHBIX JTHS.

ATTecTanug

ATTecTanusl TPaKIaHCKOTO CIYKAIlETO OCYIIECTBIISIETCS B LEJSAX ONPEIEICHHUS
€ro COOTBETCTBHS 3aMEIIaeMOM JOJDKHOCTH OJUH Pa3 B TPU roAa.

[IpoxokneHne aTTecTalluu SBJSIETCS 0053aTEeNbHBIM  YCIOBHEM T'PaKIaHCKOU
CIILyOBbl U CIIOCOOCTBYET COBEPILIEHCTBOBAHUIO JESATEIHLHOCTH BCErO rOCYIaPCTBEHHOTO
opraHa, a TakK)Xe MOTHBAIIUU TPAXKIAHCKUX CIyXKAUX K MPOPECCHOHATHEHOMY

Pa3BUTHUIO U NOJIDKHOCTHOMY POCTY.

IIpucBoeHne KJIACCHBIX YHHOB

['pak1aHCKUM CITy>KalllUM, 3aMENIalolUM JOJDKHOCTU O3 OrpaHHyYeHUsi Cpoka
MOJITHOMOYHM, KJIACCHBIA YWH TPUCBAUBACTCS 0€3 MPOBEACHUS KBATM(PUKAIIMOHHOTO
AK3aMEHA.

KBanudukanroHHplii  3K3aMeH  CHAIOT  TOJBKO TPaXXJAHCKUE  CIyXKalllue,
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3aMEILAIINE JOHKHOCTA HA OINPEAEICHHBIA CPOK IMOJHOMOYMH (32 HCKIIOYEHUEM
IPXIAHCKUX CITYKAIlIUX, 3aMENIaloNIUX JOIKHOCTH TPaKJAHCKON CITyKObl KaTEropuu
«PYKOBOJIUTENIW», OTHOCSIIMECS K BBICHIEHM TPYIIE TOJDKHOCTEM, TIpa¥IaHCKUX
CITyXaIINX, 3aMEeIAI0NUX JOKHOCTH TPAKIAHCKON CITYKObl KATETOPUU «ITOMOIIHUKHU
(COBETHMKHM)», Ha3HAYEHHE Ha KOTOPbIE U OCBOOOXK/IEHHUE OT KOTOPBIX OCYIIECTBIISAIOTCS
IIpesunentom Poccuiickoit ®enepannu, U TPakJIaHCKUX CIIYXKAIIUX, 3aMEIIAOIINX
JOJDKHOCTH TPaKAAHCKOW CITyKObI, OTHOCSIIMECS K BBICIICH M TJIABHOW TpyIIiaM
JOJKHOCTEH, Ha3HAUYEHHE HA KOTOPBIE U OCBOOOXKIIEHHUE OT KOTOPBIX OCYIIECTBIISIOTCS
[IpaButensctBOM Poccuiickoit ®Denepanun). KpanmndukannoHHBI 5K3aMEH MOXKET
OCYUIECTBIIATHCS MO MHUIIMATUBE TPAXIAAHCKOTO CIIyXallero (He Mmo3aHee 4eMm uepes 3
Mecs1La MocJe MoJa4yy UM 3asiBJICHUS O MPUCBOECHUH KIIACCHOTO YMHA).

BrepBble MOCTYNUBIIUM Ha TPAXIAHCKYIO CIY>KOY COTpYJHUKAM KIIACCHBIA YHMH
IIPUCBAUBAETCS IO MCTEYEHHUHM MCIBITATENBHOTO CpoKa. B cilyyae OTCyTCTBHS Yy
I'PAXKIAHCKOTO CIIY’KAIlETO MCIBITATEIbHOIO CPOKA KIJIACCHBIM YMH IIPUCBAMBACTCS HE
paHee 4YeM uepe3 TpU Mecsla IMOCJIE€ Ha3HAYEHUs TPaXIAHCKOro CIyKallero Ha
JOJKHOCTD TPaXkJIaHCKOU CITYKOBI.

KnaccHble 4MHBI TPUCBAaMBAKOTCA TPAXKAAHCKUM CIIYXKAIIUM [EPCOHAIBHO, C
COOJIIOJIEHUEM TIOCJIEI0BATEILHOCTH, B COOTBETCTBUU C 3aMEIIaeMON JOJKHOCTHIO
TpaXIaHCKOH  CIyXObl, a Takke C Yy4eToM Mpo(ecCHOHATBFHOTO  YPOBHS,
MPOJIOJDKUTEIFHOCTH TPAXKTAHCKON CIIY>KOBI B TPEABIAYIIEM KIACCHOM YHWHE W B

3aMelaeMon JOHKHOCTH IPAKIAHCKOM CITyKOBI.

OO0yuenue

['ocynapcTBeHHBIN OpraH (HaumeHosauue 20CYy0apCMEEeHHO20 OpP2aHad) WMEET
XOpOoIIo pa3pabOTaHHbIE W aKTHBHO (YHKIMOHHPYIOIIHE MPOrPaMMbl OOYUYCHHUSI
TPOKIAHCKAX CIY)KAIIUX B BHUJIEC €XKETOJHBIX CEMHHApPOB-COBEIIAHUMN IS BIIEPBBIC
MOCTYMUBIINX HAa TPAKIAHCKYIO CIYKOy, JOMOTHUTEIBHOTO MPO(EeCcCHOHATHEHOTO
00pa3oBaHMsI, MOJTYUYCHHsI BTOPOTO BBHICIIIET0 00pa30BaHUs M OOyUEHUSI B MarucTparype
WM aCTIUPAHTYPE B KPYITHEUIIINX By3aX CTPAHBI.

3a unpopmarmeit 06 oO0yueHuu obOpamiaiTech B YNpaBlieHWE TOCYIapCTBEHHOMN

CITy>KOBbI (0TIeT 00yUYeHUs).
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Crnyxamue (HaumeHosaHue 20Cy0apcmeeHH020 op2ana) B 00S3aTEIHPHOM MOPSIAKE
HAIPaBJISAIOTCS Ha MEPONPHUATHS 10 MPO(PECCHOHATLHOMY Pa3BUTHIO MOCIE MpUEMa Ha

paboTy U B TajbHENUIIEM Ha PETYJIIPHOIl OCHOBE.
Kanposbiii peseps

KanpoBelil pesepB (raumenosanue cocyoapcmeenno2o opeana) GOpMUPYETCs IS
3aMEIleHUs] BAKAHTHBIX JOJKHOCTEH TIPa)KJAHCKOW CIIy»Obl M3 YHCIA TPaKIAHCKHUX
CITy>Kalux (TpaxKjaaH).

Bxurouenne B KagpoBbIi pe3€pB FOCYIAPCTBEHHOTO OpraHa MpOU3BOIUTCS:

1) rpaxkgan - mo pe3yJibTaTaM KOHKypca Ha BKJIIOYEHHE B KaJpOBBIM pe3epB
roCyJJapCTBEHHOI'0 OpPTraHa;

2) rpakJaaH - MO pe3yjbTaTaM KOHKypca Ha 3aMellleHHe BAaKaHTHOW JIOJKHOCTH
IPaXKJIAHCKOM CITY>KOBI C COTJIachsl YKa3aHHBIX TPaK]IaH;

3) rpaXIaHCKUX CIIY’KAIUX JJIS 3aMELIECHUS] BAKAHTHOW JTOJXKHOCTH TpakJAaHCKOU
CIIyOBbl B MOPSAKE TOJBKHOCTHOTO POCTA - MO Pe3ysibTaTaM KOHKypca Ha BKIJIIOUEHUE B
KaJIpOBBIN PE3EPB rOCYyAAPCTBEHHOIO OpPraHa;

4) rpakIaHCKUX CITYXKaIIUX JJIS 3aMEIICHUs] BAKAHTHOM JTOJKHOCTH TPasKIaHCKON
CIIyObl B MOPSIIKE JOJKHOCTHOIO POCTa - MO pe3yjibTaTaM KOHKypca Ha 3aMelICHUE
BAaKaHTHOM JOJKHOCTH TPAKIAHCKOW CIIY’)KOBI C COTJIACHsl YKA3aHHBIX TPaKIAHCKHUX
CITYKaIllHX;

5) rpaXIaHCKUX CITY>KaIllUX JJIS 3aMEIIEHUS] BAKAHTHOU JTOJDKHOCTU TPaKIaHCKOM
CIIyO0bl B MOPSIAKE TOJDKHOCTHOTO POCTa - MO pe3yibTaTaM aTTeCTAIlMH C COTJIacHs
YKa3aHHBIX TPAKIAHCKUX CITYKaIluX;

6) TpPXKIAHCKUX CIy>KallluX, YBOJBHSEMBIX C TPaXIaHCKOW CIIyXObl B CBSI3U C
COKpAIllCHUEeM  JOJDKHOCTeM  TpaKJaHCKOW  ciyxkObl OO  ympa3gHEeHUEM
FOCyIapCTBEHHOTO  OpraHa - IO  PENEHHUI0  MPEJICTABUTENS  HAHUMATENs
rOCyJIapCTBEHHOTO OpraHa, B KOTOPOM COKpPAIAKOTCS JIOJDKHOCTH T'PaXXJaHCKOU
Clyx0bl, JMOO TOCYJapCTBEHHOTO OpraHa, KOTOPOMY TepelaHbl  (QYHKIUHU
YIPa3gHEHHOTO TOCYJApCTBEHHOIO OpraHa, C COIIACUS YKAa3aHHBIX TIPaKJIaHCKHUX
CIIyKalluX;

7) TpaXIaHCKUX CIYXKAlllUX, YBOJBHAEMBIX C TPaAXKIAHCKOM CIIy>KOBbI MO
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OOCTOATENbCTBAM, HE 3aBUCAIIMM OT BOJH CTOPOH, C COTJIaCHsl YKa3aHHBIX
IPaXIAHCKUX CIyXKallUX.

Bxitouenue rpakaaHckux — ciaykamux — (TpakgaH) B KaJApOBBIM  pe3eps
rOCYJapCTBEHHOIO OpraHa IIPOM3BOJAUTCS C YKAa3aHUEM TIPYyNIbl JOJDKHOCTEU

Fpa)KﬂaHCKOﬁ CJ'IY)K6BI, Ha KOTOPbLIC OHU MOT'YT OBITh Ha3HAYECHEI.

Cucrema omiiatel Tpyjaa

B coorBerctBun ¢ ®enepanbHpiM 3akOHOM 0T 27 nrons 2004 r. Ne79-®3 «O
rOCyJapCTBEHHOW TpakaaHCKoW ciyx0Oe Poccuiickoit denepamuu» B CTPYKTypy
JNEHEXKHOTO COAEPKaHUS IPAXKIAHCKHUX CITY>KAIIUX BKIFOYAKOTCS CIEAYIOIINE BIIUIATHI:

— JIomKHOCTHOM OKJIaj;

— Oxknaz 3a KJIACCHBIN YMH;

— Han6aBka 3a BBICIIYTY JIET Ha IPakIaHCKOU CTyX0¢e;
— Hapn0aBka 3a ocoOble yCOBUS TPaXKIAHCKOMN CITyXKObI;

— Han6aBka 3a paboTy cO CBEACHUSAMHU, COCTABIAIOIIMMHU TOCYAAPCTBEHHYIO

TaHY;
— Ilpemus 3a BbITIOTHEHHE 0COO0 BAXKHBIX U CIOKHBIX 33JIaHUII;
— Exemecsa4HOe JEHEKHOE MOOIIPEHNUE;

- EI[I/IHOBpCMeHHaSI BbIIIJIIaTa Ipr MMpca0CTaBJICHUN CXKECTOOHOTO

OIIAaYUBACMOI'0 OTIITYCKa U MaTepHaHLHOﬁ ITIOMOIIIH.

Kpome Toro, B cooTBercTBUU C JaHHbIM DenepanbHbIM 3aKOHOM ONpe/esieHa
BO3MOHOCTbH IMPOU3BEICHUSI UHBIX BBIIIAT, MPEyCMOTPEHHBIX 3aKOHO1aTE€ILCTBOM.
CTpykTypa JEHEXHOrO0 COAEpPKAHUS TPAKJAHCKOIO CIIYXKAIIero COCTOUT W3

CICAYIOIIHX 3JICMCHTOB!

Jloss1 BBITLIATHI B 001IIEM
THun BeIIIATEI 00beMe JEeHEeKHOT0
coaep:kaHus, %

Oxaan JIOJZKHOCTHOM OKJIa] 7-28%
MECSIYHOI0
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JE€HEeKHOT0

coaep:KaHus OxJ1aa 3a KJIaCCHBIN YUH 1-6%
Han0aBka 3a BbICJIYTY JIET HA 1-10%
TPAKIAHCKON CITy:KOe

HanGaskn Hanb6aBka 3au0c061,1e yCJIOBUS 8-25%
TPAKITAHCKON CJIYKOBI
Hanb6aBka 3a padoTy €0 CBeleHUSIMH,
COCTABJISIIOIMMH I'OCYy1aPCTBEHHYI0 0,1-3%
TaillHy

IMpemun IIpemus 3a BpINoJIHEHHE 0C000 BAKHBIX 2-40%
U CJI0KHBIX 3a1aHUM
ExxemecsiuHoe IeHe;KHOE MOONIPeHue 10-60%
EnunoBpemMeHnHasi BbIILIATA NIPH

JlonoanutekHbie NpeI0CTABIEHUHU €5Ker0HOT0 0,5-8%

BBINLIATHI OIJIAYHBAEMOT0 OTIYCKA
MarepuajnbHasi IOMOLIb 3-10%
HNHble BHIMIATHI 0-25%

bops0da ¢ koppynumeit

[MpoduiakTuka KOPPYNUHUOHHBIX PABOHAPYILIECHUI

B cuny TpeOOBaHMII POCCHICKOTO 3aKOHOAATENIbCTBA M B pPaMKax CBOEH
KOMIICTCHIIUU (HAUMEHO8AHUe 20CYy0apCmEeHH020 Opeand) TIPUHUMAET AaKTUBHOE
y4acTHEe B JI€ATE€IbHOCTH, HAIIPaBICHHOW Ha MPOTUBOJICUCTBHE KOPPYIILIMH, BbISBICHHUE
Y TIOCJIEYIOLIEE YCTPAaHEHUE IIPUYMH U YCIIOBUI €€ IPOSBIICHHUS.

[IpodunakTuka KOPPYMUMOHHBIX MpaBOHApYyUIEHUH B IIEHTPAJBLHOM ammnapare
(Haumenoganue 20CyO0apCmMEeHHO20 Op2aHa) OTHOCUTCA K KOMIIETEHLMH Y TpPaBIICHUS
rOCyJapCTBEHHOW  CIy»Obl. B TeppuTOpHanbHBIX  OpraHax (HaumMeHo8aHue
20CY0apcmeeHHo20  OpeaHa) JlaHHbIe  OO0S3aHHOCTH  3aKpeIieHbl  Takke  3a
PYKOBOJUTENSIMA JTAHHBIX TEPPUTOPHUAIBHBIX OPraHOB U JOKHOCTHBIMU JIUIIAMH,
OTBETCTBEHHBIMH 32 KaJ[POBYIO pabOTy, U BHECEHBI B UX JOJDKHOCTHBIEC PETJIAMEHTHI.

3AIIOMHUTH:

Konduukr uHTEepecoB — cutyauus, Ipd KOTOPOW JIMYHAS 3aMHTEPECOBAHHOCTH
(npsiMasi WM KOCBEHHAs) JIMIA, 3aMELIAIOLIEro JOJKHOCTb, 3aMEIleHHE KOTOpOM
npeaycMaTpuBaeT  OO0S3aHHOCTh MPUHUMATh MEpPbl MO  NPEJOTBPAIICHUIO U
YPETyJIMPOBAHUIO KOH(JIMKTAa MHTEPECOB, BIMSICT WM MOXET TOBIUITH Ha

HagJICeXKaniee, OOBEKTUBHOE M 6CCHpI/ICTpaCTHO€ HCIIOTHEHHUC HM JOOJKHOCTHBIX
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(city»eOHbIX) 00s13aHHOCTEHN (OCYIIECTBICHUE TTOJITHOMOYUI).

[Tog MUYHOW 3aMHTEPECOBAHHOCTHIO TPAXKIAHCKOIO CIYXKAIlEr0 MMOHUMAETCA
BO3MOXXHOCTh MOJIyYEHUsI JOXOJOB B BHJI€ JI€HET, MHOTO MMYIIECTBA, B TOM YHCIIE
MMYLIECTBEHHBIX  MpaB, yCIYr MUMYIIECTBEHHOIO  XapakTepa, pe3yJbTaToB
BBITIOJTHEHHBIX PAa0O0T WM KaKUX-JIMOO BBHITOJ (MPEUMYIIECTB) JIAHHBIM CIy>KalllUM, U
(W) COCTOAIMMHU C HUM B OJM3KOM POJCTBE WJIM CBOWCTBE JIMIIAMH (POIUTEISMH,
CyNpyTramu, AETbMH, OpaThsiMU, CECTPAMH, a TAaKKe OpaThIMH, CECTPAMH, POJIUTEISIMH,
JETbMHU CYNPYTOB U CYNPyTramMu JeTei), rpakIaHaMu UM OPTaHU3aIUSIMU, C KOTOPHIMU
rpaXIaHCKUM CiIyKaliuid U (WiIu) JUIa, COCTOSIIME C HUM B OJIM3KOM POJICTBE WJIH
CBOMCTBE, CBSI3aHbl MMYILECTBEHHBIMHU, KOPIOPATUBHBIMH WJIM HHBIMU OJU3KUMU
OTHOILICHUSIMU.

Koppynuusi - 3moynorpebjeHHe CIy)KeOHBIM TOJIOKEHHUEM, Jada B3STKH,
MOJTYYE€HHUE B3SITKH, 3JI0yNOTpeOJeHUE MOJHOMOYHUAMH, KOMMEPUYECKUN TOAKYI JHU00
WHOE HE3aKOHHOE WCIOIh30BaHUE (U3MYECKUM JIMIIOM CBOETO JIOJDKHOCTHOTO
MOJIOKEHUSI BOMPEKH 3aKOHHBIM MHTEpecaM oOOIecTBa W TroCylapcTBa B IIENISIX
MOJIyYEHUs] BBITOJbI B BHUJIE JEHEr, I[EHHOCTEW, HHOI0 HMYIIECTBA WM YCIyT
UMYIIECTBEHHOTO XapaKTepa, MHBIX UMYIIECTBEHHBIX MPaB I ce0sl WM JJIsT TPEThHUX
JUIl MO0 HE3aKOHHOE TPEJOCTaBJICHUE TAaKOW BBITOAbl YKa3aHHOMY JIMIY JIPYTUMH
(GU3NYECKUMU JINIIAMH; COBEPIIICHUE YKa3aHHBIX JESHWW OT UMCHHM WM B MHTEpPEcax
FOPUIMYECKOTO JIULA.

Otnen mo MpPOTUBOACHCTBUIO KOPPYMNIUU B (HaumMeHOBaHue 20Cy0apCmeeHHO20
opeana) co3laH B COOTBETCTBUM C NyHKTOM 3 VYkaza Ilpesunenta Poccuiickoii
®deneparun ot 21 centadps 2009 r. Ne 1065 «O mpoBepke JOCTOBEPHOCTH U MOJTHOTHI
CBEJICHUM, TIPEACTABISIEMbIX TpaKJaHAMHU, MPETEHAYIOIMMH Ha  3aMelleHue
JTOJDKHOCTEeH  (denepanbHONM  TOCYIAPCTBEHHOM  COyXObl, ®  (eaepalbHBIMH
rOCYJIapCTBEHHBIMU CITY>KalllUMH, U COONIOJIeHUs] efepaibHBIMU TOCYIapPCTBEHHBIMU
CIIyXaIlluMH TpeOOBaHWI K ciy>)keOHOMY moBeneHuto» (mamee — Yka3z Ne 1065) u
ABIISIETCSI CTPYKTYPHBIM TOJpAa3AeieHueM YTPaBICHUS TOCYIapCTBEHHON CITy>KOBbI

(HauMeHo8aHUe 20CYOAPCMBEHHO20 OP2aHQ).
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3amaun ¥ (QYHKUMH CTPYKTYPHBIX moapa3aejeHuii ¢eaepajbHbIX OPraHoB
HCIOJTHUTEJbHOM BJIACTH N0 NPOTUBOAEHCTBUIO KOPPYILIMHU

3amauyn W (QYHKIMM CTPYKTYpPHBIX MOApa3ieieHuil (enepanbHbIX OpPraHoB
VCITOJIHUTEJILHOM BJIACTU MO MPOTHUBOACUCTBUIO KOPPYILMU B OCHOBHOM OIIPEEIICHBI
Ykazom Ne 1065, a BHociaeACTBUM KOHKPETHU3UPOBAHBI B THUIIOBOM ITOJIOKEHHH O
MOJPA3/ICICHU MO NPOPUIAKTUKE KOPPYNUMOHHBIX M HHBIX IPABOHAPYLIECHUN
KaJIpoBOM Ciyxk0bl rocynapctBeHHoro oprana (Yka3z Ilpesupenta Poccuiickoi
®deneparuu ot 15 utosst 2015 r. Ne 364).

B (naumenosarnue cocyoapcmeennozo opeana) onm 3akpermieHsl B [lomoxennn o6
VYrpaBieHuH rocy1apCTBEHHOM CITYKObI (HaumeHoB8anue 20cy0apcmeeHHo20 0p2ana), B
JOJDKHOCTHBIX — PErVIaMEHTAaX  JOJDKHOCTHBIX — JIMI  TEPPUTOPUATBHBIX  OPraHOB
(HaumeHoBaHUe 20CYOAPCMBEHHO20 Op2aHa), OTBETCTBEHHBIX 3a MPOGUIAKTUKY
KOPPYIUMOHHBIX W HMHBIX NPABOHAPYIICHHWH, a Takke B MpHUKa3axX (HaumMeHoB8aHue
20CY0apCcmeeHH020 0p2ana,).

B cooTBeTcTBUH € yHNOMSIHYTHIM THIIOBBIM MOJOKEHHUEM O MOJPA3ACICHHUH IO
npopUIAKTUKE KOPPYMHIIMOHHBIX U HWHBIX TMPABOHAPYIICHUM YIIOJTHOMOYEHHBIM Ha
OKa3aHHE KOHCYJbTAaTUBHOM IIOMOIIM II0 BONPOCAM, CBSI3aHHBIM C HPHUMEHEHUEM
3aKoHoAaTenbCcTBa Poccuiickoit denepanin 0 TpOTUBOACUCTBUN KOPPYIIUH, SIBIISETCS
MOJIpa3/IeJIEHUE TOCyJapCTBEHHOIO OpraHa, opraHa MECTHOIO CaMOYIpAaBIEHUS WIIU
OpraHu3alud Mo MPOQPMIAKTUKE KOPPYNIIMOHHBIX M WHBIX NPABOHAPYIICHHWH (opraH
cyobekta Poccuiickoit ®denepauuu no npodUIaKTHKE KOPPYNIMOHHBIX W HHBIX
MIpaBOHAPYIICHUN).

B 3TOi1 CBSI3U rpa)KJaHCKUE CITyKallue, Ha KOTOPBIX BO3JIOXKEHBI OIPAHUYECHUS U
3amperbl, TpPeOOBAHMS O NPENOTBPAIICHUM WM YPEryJupOBaHUM KOH(IIHMKTA
WHTEPECOB,  OOS3aHHOCTH, YCTAHOBJEHHBIE  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepaui 0 IMPOTUBOACUCTBUM KOPPYNLHH, I IOJYYEHHUS COOTBETCTBYIOLIEH
KOHCYJIbTATUBHOM IOMOIIM, B TOM YHUCJIE IO BOIpPOCaM 3aIlOJIHEHHsI CIPABKU O
J0X0/IaX, pacxojax, 00 MMYIIEeCTBE W 0053aTeNIbCTBaX MMYIIECTBEHHOIO XapakTepa,
oOpamatorcss B OTagen 0o NPOTUBOACUCTBUIO  KOPPYNLHUH  (HAuMeHO8aHue

20CY0apCmeeHH020 0P2aHa,).
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OCHOBHBIMM  33/lauaMM  OTJEJIa 1O NPOTUBOACHCTBUIO  KOPPYHIUU U
YIOJHOMOYEHHBIX JIOJDKHOCTHBIX JIMI[ B TEPPUTOPUAIBHBIX OpraHax (HaumeHo8aHue
20CY0apCcmeeHHo20 0opeana) SBISIOTCS NPO(UIAKTUKA KOPPYMNIIMOHHBIX M HHBIX
MPAaBOHAPYIIEHUH B  JICATEIBHOCTH TPaXJTAHCKUX CIYXKallUX  (HAUMEHOB8AHUE
20CY0apCcmeeHHo20 o0p2ana), a Takxke obOecredyeHue ACesATEIbHOCTH (HauMeHOBaHue
20Ccy0apcmeenHo2o op2ana) 1o COOMIONCHUIO TPAKIAHCKUMH CIYKallUMHU 3alpeToB,
OTpaHUYCHHUM, O00s3aTEIBCTB WM TPABUJI CIY)KEOHOro ToBeJeHUs (TpeOoBaHHMM K
CITy>k€OHOMY TTOBEJICHHUIO).

OCHOBHBIE  TPUHLMUIBI  TPOTHUBOACUCTBUS ~ KOPPYHIUH,  MPABOBbIE U
OpraHU3allMOHHBIE OCHOBBI MPEAYNPEXKICHUS KOppymuuu U OOpbObl C  HEW,
MUHUMU3AIUU U (WIK) JTUKBUJAIMUA TOCJIEACTBUN KOPPYIMLMOHHBIX MPaBOHAPYIICHUM
yctaHoBieHbl DenepanbHbIM 3akOHOM OT 25 nekabps 2008 r. Ne273-®3 «O
MPOTUBOACHCTBUHU KOPPYIILIHI.

HewucnonHenue rpakJIaHCKUM CITyaluM TpeOOBaHUM K CITy>KEOHOMY MOBEECHUIO,
B YaCTHOCTU HEYBEJOMIICHME WM HECBOEBPEMEHHOE YBEIOMJICHHE MPEeCTaBUTEIS
HaHuMaTenss 00 WHOM oOIUlauuBaeMoil padoTe, HEYBEJAOMJIEHHE O CKJIOHEHUH K
COBEPIICHUIO KOPPYNIMOHHOIO MPABOHAPYIIEHUS, MPEACTABICHUE 3aBEIOMO JIOKHBIX
au00 HEMOJNIHBIX CBEJACHUH O JoxoJaX, 00 UMYIIECTBE U  00s3aTelbCTBAX
MMYIIECTBEHHOTO XapakTepa CBOUX, CyNpyra, JUOO HECOBEPUICHHOJETHUX JETEH,
HEIPE/ICTABIICHUE YBEIOMJICHUSI O HAIMYMU KOH(IIMKTA UHTEPECOB HIIM BO3MOKHOCTH
KOH(JIMKTa HHTEPECOB MPU HCIOJHEHUH JOJKHOCTHBIX OOS3aHHOCTEH, TO €CTh
COBEpIIICHNE KOPPYIIIUOHHBIX MPAaBOHAPYIICHUHN BIEYET 3a CO00il (B COOTBETCTBHH CO
cratbelt  59.1.  ®epepanpHoro  3akoHa  oT 27 mrona 2004 r.  Ne 79-d3 «O
roCcyJlapCTBEHHOM TpaxkaaHckol ciyx0e Poccuiickoit ®denepannny) HalIOKEHHE
CIEAYIOMINX TUCIUIUTMHAPHBIX B3bICKAaHUM:

— 3aMeyaHue;

— BBITOBOD;

— TOPEeAYNPEKIECHUE O HEMOIHOM JOJIKHOCTHOM COOTBETCTBUM.

Kpome Toro, B cooTBeTcTBUU cO cTaTheil 59.2 ykazaHHOTO (penepanibHOro 3aKOHa

rpaXIaHCKUN CITY>KaIllMi MOJIEKUT YBOJBHEHUIO B CBA3U C YTPATOW JIOBEPUS B CIIydae:
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— HENPUHATHS TPAXIAHCKUM CIy)KAallUM Mep IO MPEAOTBPALICHUIO U (WJIN)
YPEeryJIupoBaHUIO KOHPIMKTa MUHTEPECOB, CTOPOHOI KOTOPOIO OH SIBJISIETCS;

— HEMNpEACTAaBJICHUS TPAXKIAHCKUM CIIyXKalluM CBEACHUM O CBOUX JOXOJaX,
pacxojax, 00 uMyIIecTBe U 0043aTENbCTBAX MMYILIECTBEHHOIO Xapakrepa, a
TakkKe O J0XO0Jax, pacxoJax, o0 HMyIecTBE H  00sI3aTelIbcTBaX
UMYLIECTBEHHOT O Xxapakrepa CBOUX Cynpyru (cympyra) u
HECOBEPIIECHHOJIETHUX NEeTeu, 00 IIPEACTABIICHHUS 3aBEIOMO
HEJJOCTOBEPHBIX MJIM HETIOJIHBIX CBEIACHUN;

— Yy4YacTHsl TPaXKJAHCKOTO CIY>KAlllero0 Ha IUIAaTHOM OCHOBE B JIEATEIIBHOCTH
OpraHa ymnpaBJ€HHs KOMMEPYECKOM OpraHM3aluel, 3a HCKIOYECHHEM
CJIy4aeB, yCTAaHOBJIEHHBIX (peliepanibHbIM 3aKOHOM;

— OCYILECTBJICHUS IPaXKIAaHCKUM CITy KalllUM NpEeANPUHUMATEIIbCKON
NEeATEIbHOCTH;

— BXOXJIEHHMSA TPAXKIAHCKOTO CIIYyKAIIer0 B COCTaB OPraHOB YIIPaBIICHWS,
NOMEUUTENCKUX  WJIM  HAONIOAATEeNbHBIX  COBETOB, HHBIX  OpPraHOB
WHOCTPAaHHBIX HEKOMMEPYECKMX HEINPABUTEIbCTBEHHBIX OpraHu3auuid |
JEUCTBYIOIIMX Ha Teppuropun Poccuiickoin denepannu UX CTPYKTYPHBIX
NOAPA3AEIECHUM, ECIIM UHOE HE MPETYCMOTPEHO MEXKIYHAPOIHBIM JOTOBOPOM
Poccniickon @enepannn ninm 3akoHogarTenbcTBoM Poccuiickon denepanny;

— HaApYyUICHUS TPaXJAHCKUM CIyXKalldM, €ro Cynpyroi (cympyrom) u
HECOBEPILICHHOJIETHUMH JE€ThbMU 3alpeTa OTKPhIBATh U UMETh cUeTa (BKJIAbl),
XPaHUTh HAJIMYHBIE JEHEKHbIE CPEJICTBA U IEHHOCTH B MHOCTPAHHBIX OaHKax,
pACIIONIOKEHHBIX 3a mpenenamua Ttepputopun Poccurickonn dDenepanuu,
BIaAeTh W  (WJIM)  TOJb30BATbCSI ~ MHOCTPAHHBIMU  (DMHAHCOBBIMU
UHCTPYMEHTaMH.

[IpencraBurtens HaHUMATENs, KOTOPOMY CTaJO HM3BECTHO O BO3HUKHOBEHHH Y
IPAXKIAHCKOTO CIY’KAIIETO JIMYHOW 3auHTEPECOBAHHOCTH, KOTOpas NPUBOAUT WIH
MOJKET MPUBECTU K KOH(PIUKTY UHTEPECOB, MOJICKUT YBOJIBHEHUIO B CBS3H C YTpaToOl
NOBEpUSl TaKKE B CJIydae HENPHUHATUA MPEICTABUTEIEM HAHUMATENs Mep 10

MPEIOTBPAIICHUI0O W (WIU) YPETyJIHPOBAHUIO KOH(IIMKTA WHTEPECOB, CTOPOHOU
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KOTOPOTO SBJIAETCS NOAYUHEHHBIN €My I'PAXXKIAHCKUM CITYKAIIHAMN.

C nonHo# nH(popMaImen 0 TpeOOBaHUAX K CIIY>)KEOHOMY MOBEICHHUIO TPaXIaHCKUX
CIy)KalllUX TpPH  MPOXOXKJICHUM  TPaXJAHCKOW  CIYKObl B (HaumeHosaHue
20Cy0apcmeenHo2o  opeana), O  TPOPUIAKTHKE  KOPPYIIHMOHHBIX WM HHBIX
MpaBOHAPYIICHUH, KK JIbIN rpaXJaHCKUM CITy>Kalun (HaumeHoBaHue
20CY0apCcmeeHHo20 0p2aHa) JIOMKEH O3HAKOMUTBCSI Ha CcalTe (HaumeHo8auue

20CY0apcmeeHHo20 0p2ana) 1o aapecy:

Tpaguuumn U Npa3IHUKHA rocyAapcTBEHHOr0 OpraHa

B (naumenosanue cocyoapcmeennoco opeana) paboTaeT ApPYKHBIH KOJJIEKTUB,
KOTOPBIM MbI Bce ropaumcs. Ha cerogusimnuii eHb y Hac chOpMUPOBATIUCH TPATULIUN
COBMECTHOTO OTIbIXa — KakK OPraHM30BAHHOTO T'OCYJAapCTBEHHBIM OpPraHOM, TaK H

CaMHUMHU KOJUJICTaMU 110 OTACIaM H YIIPABJICHUAM.

CnopTuBHBIC MEPONIPUATHS

JleHb poKIeHHs TOCYIaPCTBEHHOT0 OPraHa
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JIHM POKI€HUS M KOHTAKTHI COTPYAHNUKOB

B HameMm KOJIEKTHBE NPUHATO IIO3APABIIATH BCEX COTPYAHUKOB C JHAMHU HX
POXIEHUS JUYHO U MO HJIEKTpOHHOM mnoure. MHpopmanus o AHIX POXKICHUIX

COTPYAHHUKOB, a TAKIKC UX KOHTAKTHBIC JTAHHBIC IIPCACTABIICHBLI B CJ'IGI[YIOH.[CI\;I T36HI/IHG.

aThbl Anpeca
OHJCIJIeHI/Iﬂ ]| JomxHocT Konraxrusie 3.11eKTp0HH017i
P TeJ1e(POHBbI P

1017 (0] COTPYAHUKOB NOYTHI
COTPYAHUKOB
COTPYAHUKOB COTPYAHUKOB

Mecsng

SIHBaph

deBpaiib

Mapt

Anpenb

Mait

rosb

Hrone

ABrycr

Centsa0pb

OKTs10pb

Hos0pb

Jexabpb

Hamu 3Haunmble HaThbl

— OO0pa3oBaHue rocy1apCTBEHHOTO OpraHa;

— llpunsTtue 3akoHOJATENbCTBA B cepe peryaupoBaHHUs TOCYAapCTBEHHOTO
opraHa (HaJ30p 3a COOJIFOICHHEM KOTOPOr0 OCYILECTBIISIET TOCYAapCTBEHHbBIN

opras);

- I[pyme SHAYHUMBIC OAaThI AJIA TOCYyAapCTBCHHOI'O OpraHa.

IToJie3HBbIE KOHTAKTHI

B cnenyromieit Tabnurie mpencTaBieHbl MOJE3HbIE KOHTAKThl, HEOOXOIUMBIE TIPH
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BO3HUKHOBEHHUHU BOMPOCOB B X0J/i€ pab0OYero mnpoiecca.

B ciryuae HaumenoBanue | KoHTakTHBII e-mail Homep
BO3HUKHOBEHMSI nojapasaeJeHus TesedoH Ka0nHeTa
KazapoBbIx BOIIpocoB
Bormpocos o
opraHu3anuu padoyero
MecTa
Bormpocos o
o0ecreyeHuto
TenedOHHOMN CBSI3U B
KaOuHeTe
Bormpocos
KOMIIBIOTEPHOTO
o0ecnieueHus
Bonpocos paboTsr
BHYTPEHHETO NopTaja u
BHYTPHUBEIOMCTBEHHOI'O
UH(OPMAIIMOHHOTO
B3aMMOJICUCTBUS
Bonpocos no yuactuto
B CIIOPTUBHBIX
MEPONPUSITUSX

Mot 6yoem Bam npusznamenbhvl 3a 00NONHEHUA, 3AMEUAHUA U NPEONOHCEHUS NO
yayuuienuio nocoousn «Ilepsvie wazu 6 (HaumeHosanue 20cyo0apcmeeHHo2o opeana)»!

Hanpaenaiime ux no aopecy:
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Hpunoxenue Ne9. Ilpumep  dopMupoBaHMsT  CHHCKA
HOPMATHUBHBIX MPAaBOBbIX AaKTOB, 00M13aTEeJbHbIX  JIJIH
O3HAKOMJICHUSI TPAXIAHCKHM CJIYKAIIUM, B OTHOIICHHUH
KOTOPOI0 OCYHIECTBJISAECTCH HACTABHUYECTBO

le/IMeprIﬁ CIIMCOK HOPMAaTHUBHBLIX TIPaBOBbIX aKTOB, 00s13aTeJIbHBIX JJIA
O3HAKOMJICHUA IrpaxkiaHCKUM ClIyskalmumMm, B OTHOIIICHUH KOTOpOro
OCYIIECTBJACTCHA HACTABHUYIECCTBO.

1. Konctutymus Poccuiickoit @enepanuu ot 12 nexadbpst 1993 r.;

2. ®enepanbubiii 3ak0H 0T 27 masg 2003 r. Ne 58-D3 «O cucreme rocyaapCTBEHHOU
ciryx0b1 Poccuiickoit henepanumny;

3. ®enepanpubii 3akoH oT 27 wuwonsg 2004 1. No 79-@3 «O rocygapcTBEHHOU
rpaxkaaHckon cinyx0e Poccuiickoit denepanniny;

4. ®epnepanbHbiii 3akoH OT 25 nekabps 2008 r. Ne 273-®3 «O npoTuBOACHCTBUU
KOPPYHIUNY;

5. Vka3 Ilpesunenta Poccuiickoit @Penepauuu ot 25 wutonas 2006 1. Ne 763
«O neHeXxxHOM  cojiepKaHuM  deflepalbHbIX TOCYAApPCTBEHHBIX  T'PaKIAHCKUX
CITY>KaIuXx»;

6. VYka3 Ilpesmgenta Poccuiickoit ®enepammu ot 1 despamss 2005r. Noe 112
«O KOHKypce Ha 3aMELICHHE BAaKAHTHOW  JIOJDKHOCTHM  TOCYJAapCTBEHHOMN
IpaXJIaHCKOM ci1yk0bI Poccutickoit deaepariumy;

7. Yxa3 Ilpesunenta Poccuiickoit ®denepanmu ot 1 mapra 2017r. Ne 96 «O6
yTBepxaeHuu [lomoxxeHuss o kaapoBoM pesepBe (denepaibHOro ToCyIapCTBEHHOTO
opraHay;

8. Vxka3 Ilpesunenra Poccuiickoit ®eneparuu ot 1 deBpama 2005r. Ne 111
«O mopsiike  cAauM  KBaNM(PUKAIIMOHHOTO  2K3aMEHa  T'OCYJIapCTBEHHBIMU
rpaXxJIaHCKuMHu cayxammuMu Poccuiickorn dDepepaniun U OLUEHKM WX 3HAHUH,
HaBBIKOB U yMeHUH (ITpoheCCUOHATILHOTO YPOBHS)»;

9. Vka3 Ilpesunenta Poccuiickoit @Penepauuu ot 21 deBpans 2019r1. Ne 68
«O mpodeccOHaTbHOM pa3BUTHUU TOCYJAPCTBEHHBIX TIPAXIAHCKUX CIY>KaI[UX
Poccuiickonn @enepauumy;

10. Yka3 Ilpesuaenta Poccuiickoit ®enepammu Ne 113 or 1 ¢espans 2005 r.
«O nopsAIKe TPHUCBOCHUS M COXPAHEHUS KIACCHBIX YMHOB T'OCYJAPCTBEHHOMN
rpaxxaaHckoi ciyxObl Poccuiickoit ®@enepanun (enepanbHbIM rocyJapCTBEHHBIM
IPAKIAHCKUM CITyKaIuM»;
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11. Yka3 Ilpesugenta Poccuiickoit ®emeparmu ot 1 depams 2005 r. Ne 110
«O mpoBeiEHUN  aTTECTallUd  TOCYAAPCTBEHHBIX  TIPaXIAHCKUX  CIY’Kal[uX
Poccniickon ®@enepanumy;

12. Yka3 Ilpesunenta Poccuiickoii ®enepanmm ot 16 deBpans 2005 r. Ne 159
«O mpumMepHO Gopme CiryKeOHOTO KOHTPAaKTa O MPOXOXKACHUU TOCYAapCTBEHHOM
rpaXKJaHcKol ciykObl  Poccuiickoir @enepauumyu HW  3aMEIIEHUH JIOHKHOCTH
rOCYJIapCTBEHHOM TPaKJaHCKOU CITyKObDY;

13. Yka3 Ilpe3unenta Poccuiickoii Deneparuu ot 31 mekadbps 2005 r. Ne 1574
«O peecTpe TOBKHOCTEHN (efepanbHO TOCYyTapCTBEHHON CITYKOBD»;

14.ITocranoBnenue IlpaButensctBa Poccuiickoit @enepauuu ot 31 mapra 2018 .
Ne 397 «O0 yTBepkIeHUN €AMHON METOANKHY MTPOBEACHHS KOHKYPCOB Ha 3aMEIICHHE
BAaKaHTHBIX JIOJDKHOCTEM TOCYIapCTBEHHON TpaxxaaHCKON ciy»)O0bl Poccuiickoit
denepaliuy U BKIOYEHUE B KaJIPOBBI pe3epB roCy1apCTBEHHBIX OPTaHOBY;

15.1TocranoBnenue IlpaBurensctBa Poccuiickoit ®denepanmu or 7 okTsiops 2019 r.
Ne 1296 «O6 ytBepxknenun IlonoxkeHuss 0 HACTaBHUYECTBE Ha TOCYJIApPCTBEHHOM
rpaxkIaHckon ciyxoe Poccuiickoit denepanumy;

16.ITocranoBnenue IIpaButenbctBa Poccuiickoit @eneparuu ot 15 ssuBapst 2020 r. Ne 9
«O0  yTBEpXKIEHUU  E€IUHOM  METOJUKH  TPOXOXKACHHS  HCIBITAHUA  Ha
rOCYJIapCTBEHHOM TpakaaHcKou ciyxk0e Poccuiickoit denepanuu B denepaibHBIX
OpraHax UCIOJIHUTEIbHON BIACTHY;

17.Meronuueckue Marepuaibl MuHtpyna Poccum 1o  BompocaM — pa3BUTHSA
TPXIAHCKON CIIyXObl, pa3MelieHHble Ha OQPUIMATBLHOM CalTe IO aJipecy:
https://rosmintrud.ru/ministry/programms/gossluzhba/16;

18. BHyTpeHHUE periaMeHTUPYIOLIEe JOKYMEHTHI;

19. Kogekc »TMKM U CIy>)KEOHOrOo TOBEACHHS TOCYJApPCTBEHHBIX TI'PaXAAHCKUX
CIIy>KallluX FOCYyAApCTBEHHOTO OPraHa;

20. AAMUHUCTpPATUBHBIEC PETIIaMEHTHI TOCYJaPCTBEHHOTO OPraHa;
21. JJomKHOCTHOM perjaaMeHT rpakIaHCKOTO CIIyXKallero;
22. UHCcTpyKuMA 1O AETONPOU3BOICTBY;

23. lHpile HOPMATHMBHO-NPABOBBIE aKThl TOCYJAapPCTBEHHOI'O OpPraHa/CTPYKTYpHOTO
MOAPA3IAECIECHUSI.
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Hpunoxkenue Ne 10. O13bIB 0 pe3yjibTaTaXx HACTABHUYECTBA

OT13bBIB 0 pe3yJabTaTax HACTABHUYIECTBA

l. ®damunus, ums, OTYECTBO (HpH HAIMYMM) M 3aMellaeMas JIOJKHOCTh

HaCTaBHHKaA:

2. ®amunus, UM, OTYECTBO (MpH HAIMYMHU) U 3aMmeniaeMas JOJKHOCTh
roCyJJapCTBEHHOIO TrpaxaaHcKkoro ciyxaniero Poccuiickoit ®denepauuu (nanee —

IPaXIAHCKUN CITY’Kallluii), B OTHOIIEHUH KOTOPOT0 OCYIIECTBISIIOCh HACTABHUYECTBO:

3. Ilepuon HaCTaBHUYECTBA: C 20  r.mo 20 T

4. Uudopmanius o pe3ysibTaTax HaCTAaBHUYECTBA!
a) TpPaXIAHCKUWA CIyXallMid U3y4Ws CIEIYIOUME OCHOBHBIE BOIPOCHI

npo¢eCCUOHATILHON CITYKEOHOU NesITeNbHOCTH:

b

6) l"pa)KI[aHCKI/Iﬁ CJIY)KaHlI/If/'I BBIIIOJTHHWJI 110 PCKOMCHAAIWAM HACTABHHUKA

CJIeaAyromue OCHOBHBIC 3a/IaHUA:

>

B) TPAXIAHCKOMY CIy’KallleMy CIIeyeT YCTPAHUTh CIEAYIOIIUE HEJOCTATKH MpHU

WCIIOJTHEHUHU JTIOJDKHOCTHBIX 00sI3aHHOCTEH (3aMoTHsAeTC sl IPU HEOOXOAUMOCTH):
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F) IrpaXKaaHCKOMY CIIYKaIICMy CJICAYCT AOIOJHHUTCIIbHO H3Yy4YUTh CJICAYHOHINC

BOIIPOCHI:

5. Onpenenenne npohecCHOHATBFHOTO MOTEHIINANA TPAXKIAHCKOTO CIIYKAIlero u
PEKOMEHJIAIMY 110 €r0 MPOoheCcCUOHATBLHOMY Pa3BUTHIO: (MOXCEm 3anOIHAMbCA, 8 MOM
yycie ¢ UCNONIb308aHUEM MAOIUYbL NPUMEDPHBIX SHAYEHUL (00ell) GbIPAXCeHHOCMU meX
UMY UHBIX NPOGDECCUOHATLHBIX U TUYHOCTIHBIX KA4ecme KaHouoama no Kame2opusm u

2PYRNAM O0JIHCHOCMEL 2PAACOAHCKOU CYIHcObl, npusedennou 6 Ipunoscenuu Ne 3)

6. I[OHOJ'IHI/ITCJ'IBHaH I/IH(l)OpMaLII/Iﬂ 0 Tpa)XJaHCKOM CJyKalcM, B OTHOIICHUU

KOTOPOI'0 OCYmCCTBIIAIIOCH HACTABHUYCCTBO (3aHOHH5{eTCH IIpu I—ICO6XOI[I/IMOCTI/I):

OtmeTtka 00 03HAKOMJICHUH HacraBauka
HCTIOCPCACTBCHHOT'O PYKOBOAUTCIIA
IPaKIaHCKOTO CITy>Kalllero, B
OTHOIICHUU KOTOPOTO
OCYIICCTBIIAJIOCE HACTAaBHHUYCCTBO, C
BBIBOJIdMH HACTABHHUKA (I[OJ'DKHOCTI))
/( ) ( )
(mormmck) (pacmmdpoBKa MOAMKCH) (moamuck) (pacmmdpoBKa MOAMUCH)

" " 20 I. " " 20 TI.
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Hpunoxkenue Ne 11. @opMau30BaHHBIN OTYET IPAKIAAHCKOIO
CJIY:KAIero, B OTHOLICHHHM KOTOPOro0  OCYUIECTBJIAJIOCH
HACTABHUYECTBO, 0 MpoLecce MPOXO0KICHUS HACTABHUYECTBA U
padoTe HACTABHUKA

@dopMaTH30BAHHBIN 0TUYET IPAKIAHCKOIO CJIY:KAllero, B OTHOIIEHUH KOTOPOIo
OCYIIECTBJISIIIOCH HACTABHMYECTBO, 0 MpoIecce MPOX0KIeHUsI HACTABHHYECTBA H
padoTe HACTABHMKA

YBaxkaemsplil COTpyAHUK!

HpezmaraeM Bam IIPUHATb Y4aCTHC B OICHKC HACTABHUYCCTBA B

(HaumeHoBaHUe 20CYOAPCMBEHHO20 OP2aAHQ)

(Bawu ©®UO)

(DU O nacmasnuka)

Bamm oTBeThl MOMOTYT MHpH BBISIBICHUM HAWOOJEe TUIHMYHBIX TPYIHOCTEH, C
KOTOPBIMU CTAJIKUBACTCA COTPYIHUK Ha HOBOM MecTe paboTel. B pesymprate Bammx
HCKPEHHUX OTBETOB Ha BOINPOCHI OATOH aHKEThl OYIyT OINpeaeieHbl JIydIlIne
HACTaBHUKHM, a TaKXE BBISBICHBI MPOOJIEMbl aJanTallii COTPYAHUKOB B MpOlIEcCe
HAaCTaBHUYECTBA, HA KOTOPBIE PYKOBOJUTEIISIM CTPYKTYPHBIX TMOJpa3JACiCHUN ClieayeT
oOpaTuTh BHUMaHHE, YTO B KOHEYHOM UTOTE MOMOXET OBICTpEe OCBOUTHCS Ha HOBOM
paboueM MecTe He TOJIbKO BaM, HO 1 OyAyIIMM HOBUYKaM.

Ucnone3yss mkany or 1 go 10 (rme 10 — makcumanpHas oleHka, 1 —

MUHHMMAaJIbHas OLIEHKA) TPOBEAUTE OIEHKY M0 HUKECIEIYIOIIUM MapaMmeTpam.

Bomnpoc Ouenka

1. loctaTo4yHO 711 OBIIIO BPEMEHH, POBEJICHHOTO C
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Bamu HacTaBHUKOM, JIJIsl TOJTyYEHUS] HEOOXOAUMBIX
3HAHUU U YMEHHM?

2. Kak Ob1 Bbl onieHuiu TpeboBaTeIbHOCTD
HAaCTaBHUKA?

3. HackomnbKo 1ose3HbpIMH B paboTe 0Ka3aauch
MOJy4YEHHBIE B XO/I¢ HACTABHUYECTBA TEOPETUUECKUE
3HaHUA 1o Bameil cieruanuzanun?

4. HackonbKO MOJIE3HBIMU B Pa0OTE OKA3aJIUCh
MOJIyYEHHbIE B XOJI€¢ HACTABHUYECTBA MPAKTUYECKHE
HaBbIKMU 110 Baiel 1omkHOCTH?

5. Hackonbko 6bicTpo Bam mo3Bouiau oCBOUTHCS HA
HOBOM MeCTe paOOThl 3HaHUS 00 UCTOPUH, KYJIbTYpE,
MPUHATHIX HOpMaxX U Mpoleypax paboThl BHYTPU
roCyJJapCTBEHHOI'0 OpraHa?

6. SABIAIOTCS M NOJIyYEHHBIE B XO/I€
HAaCTaBHUYECTBA 3HAHUS U YMEHUS JOCTATOUHBIMU
JUISL CAMOCTOSITEIbHOTO BBITTOTHEHUS 00S3aHHOCTEH,
MpeAyCMOTPEHHBIX Bamieil JoIKHOCTBIO?

7. PaccraBbTe Oamuibl oT 1 1o 10 muist kaxaoro us3
METO/IOB 1P OLICHKE BPEMEHU, IOTPAYEHHOTO
HAaCTaBHUKOM Ha pa3jInyHbIEe CIOCOObI O0OyUYEeHHS pU
pabote ¢ Bamu (1 — MeToa MOYTH HE UCTIOIB30BAJICS,
10 — MakCcUMaJIbHBIE 3aTPAThl BPEMEHHU)

7.1. B OCHOBHOM CaMOCTOSITEJIbHOE U3YUEHUE
MAaTEPHUaIOB U BHITIOJIHEHUE 3a/IaHUM, OTBETHI
HAacTaBHMKA Ha BO3HUKAIOIIME BOIIPOCHI O
AJICKTPOHHOM TTOYTE

7.2. B OCHOBHOM CaMOCTOSITEIbHOE U3YUEHUE
MaTepuaoB U BBIIOJIHEHUE 3aJaHUN, OTBETHI
HaCcTaBHUKA Ha BOZHUKAIOIIUE BOMPOCHI 110
tenedoHy

7.3. JInuHbIE KOHCYJIBTAIIUU B 3apaHee
OIIPEJEIICHHOE BpeMs

7.4. JInuHble KOHCYJIBTALIMU 110 MEPE
BO3HMKHOBEHUSI HEOOXOAMMOCTHU

7.5. IloaTanmHbIii COBMECTHBIN pa3doop
MPAKTUYECKUX 3aJTAaHUI

8. Kakoit u3 IMCPCUNUCIICHHBIX HWJIM HHBIX HCIIOJB30BAHHBIX MCTOIOB O6y‘I€HI/ISI Br1

cuntaere Haubosee 3(h(PEeKTUBHBIM U TOUEMY ?
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9. Kakue nambosiee BakHble, Ha Bail B3rjsia, 3HAHUS U YMEHHUSA ISl YCIEUIHOTO
BBITIOJTHEHUS JOJDKHOCTHBIX —00si3aHHOCTe Bam  ynmamock ocBouTh Onaropaps

IMPOXOKACHUTIO HacTaBHUYECTBA?

10. KTo u3 konner Bamiero otaena, kpoMe HacTaBHUKA, 0COOEHHO TToMOT Bam B nepuon

ajanTamnuu’?

11. Kakoii U3 acnekToB ajarnTanuu mokasaics Bam HanOoee Cl1oXHbIM?




93

12. KpaTko onumnre Bamu npeasioxkeHus: 1 o01iue BuevaryieHus oT paboThl ¢

HAaCTaBHHUKOM:

(HaMMEHOBaHUE JIOKHOCTU (moamuchk) (pacmm$poBKa IMOITHUCH )
HACTaBHUKA)

20 T

C otuetom
03HaKOMJICH(Q)

(bamuust, “HUITMATBI) (TTOAMMCh HACTAaBHUKA) (J1aTa O3HAKOMJICHHS)
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Hpunoxkenue Ne 12. IIpoekr mnpukasa ¥ MeETOAUYECKHX
pexomeHaanui «O nmpoBeaeHMH KOHKYpPca Ha 3BaHue «Jlyummii
HACTABHHUK IrOCYyIaPCTBEHHOI0 OPraHa

IIpoekt

(HanMeHOBaHME TOCYJapCTBEHHOTO OpPTraHa)

ITPUKA3

MockBa

« » 20 T Ne

O npoBeeHUU KOHKYpPca HA 3BaHue «JIy4yluii HACTABHMK rocy1apCTBEHHOT0
OpraHa»

B uensx mMOBBIIEHWS pOJIM HACTAaBHUYECTBA HA TOCYIAapCTBEHHOM CIyxkOe,
dbopMupoBaHUsS  BBICOKOKBATU(UIIMPOBAHHOTO U  MPOGECCHOHATIBHOTO  COCTaBa
HACTAaBHUKOB, CIIOCOOHBIX KA4eCTBEHHO peIIaTh 3aJladyd M0 OKA3aHHWIO MPaKTUYECKON
MOMOIIM TOCYAapCTBEHHBIM T'PaXKIAHCKUM CIyXalliM, B OTHOIIEHHMH KOTOPBIX
OCYILIECTBIISIETCS HACTAaBHUYECTBO, B UX MPOPECCUOHATLHOM CTaHOBJIEHUHU, PA3BUTUU
CIIOCOOHOCTH CaMOCTOSITENIbHO OCYIIECTBIISITh BO3JIOKEHHBIE HAa HUX JOJKHOCTHBIC

00s13aHHOCTH, T P U K @ 3 bI B 2 10:

l. YTBepIII/ITL IMpujaaracMbIC MGTOI[I/ILICCKHG PCKOMCHAAOUN 110 IIPOBCIACHUIO

KOHKYpcCa Ha 3BaHUE «Jly4ylimii HAaCTaBHUK I'OCYIApPCTBEHHOTO OpPraHay.

2. O6p330BaTL KOHKYPCHYHO KOMHUCCHUIKO B COOTBCTCTBHU C MGTOI[I/ILICCKI/IMI/I
PEKOMCHOAIUMAMMW 110 TIPOBCACHUIO KOHKYpCa Ha 3BaHHC ((.Hy‘HIIHfI HAaCTaBHUK

rocyagapCTBCHHOI'O OpraHa.

3. Bo3710uUTh Ha KaJpOBYIO CIYX Oy TOCYIapCTBEHHOTO OpraHa OpraHH3aIluio U

MPOBEICHNE KOHKYpca «JIydinii HaCTaBHUK TOCYAapPCTBEHHOTO OpPTraHay.
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4. PykoBoauTeNsIM CTPYKTYPHBIX TMOJpa3ieieHU 00ecrneYnTb CBOEBPEMEHHOE,
OOBEKTUBHOE M KAYECTBEHHOE MpPEACTABICHUE MATEpUaJOB Ha KaHIUAATOB —

Y4aCTHHUKOB KOHKYpCa Ha 3BaHHC ((.Hy‘-IIHI/Iﬁ HAaCTaBHUK IroCy1apCTBCHHOI'O OpraHa.

5. ®UHAHCOBOMY  IIOAPA3JEICHUIO, YNPABICHUIO J€JaMd  NPELyCMOTPETH
HE0OXOMMBIE CPEJCTBA IJIsl MOOLIPEeHNs nodeauTeneil KoHKypca «JIyunimii HacTaBHUK

rocyagapCTBCHHOI'O OpraHa.

6. Otneny wHbOpManmuu W OOIIECTBEHHBIX CBA3€H OOCCIEYUTHh OCBEIICHUE
pe3yabTaToB KOHKypca «JIydmmii HacTaBHHK TOCYJapCTBEHHOIO OpraHa» Ha CauTe

rOCYapCTBEHHOTO OpraHa.

7. KOHTpOJ'IB 3a UCIIOJIHCHHUCM IIPHUKa3a BO3JIOKUTH HA 3aMCCTUTCIIA PYKOBOIUTCIIA

rOCYapCTBEHHOTO OpraHa.

(HaMEHOBaHUE IOJDKHOCTU PYKOBOAUTEIS (1Ms1, 0TYECTBO, (haMHIIHSI PYKOBOTUTEIS
rOCYapCTBEHHOT'O OpraHa) roCyJJapCTBEHHOTO OpraHa)



96
[Ipunoxenue
K npukasy «O MpoBeJeHUN KOHKYypCa Ha 3BaHUE
«Jlyummii HacTaBHUK rOCYyIapCTBEHHOT'O OpPraHay

oT No

METOINYECKHUE PEKOMEHJIALIINA

O IMMPOBEJEHUIO KOHKYPCA HA 3BAHME «JTYUIIIUA HACTABHUK
I'OCYJAPCTBEHHOI'O OPT'AHA»

1. O0une momoxeHUA

1. Meroguyeckne peKoOMeHAAMU MO MPOBEICHUI0 KOHKYpca Ha 3BaHue «Jlyummii
HACTaBHUK TOCYJAPCTBEHHOTO OpraHa» COAEPkKaT PEKOMEHAAUMHU IO OpPraHU3aluu U
MOPSZIKY €r0 MPOBEIACHHS.

2. KoHKypC cpeau HacCTaBHUKOB I'OCYJapCTBEHHOrO OpraHa Ha 3BaHMe «Jlydmmid
HACTaBHUK TOCYJapCTBEHHOIO OpraHa» sBJsIeTCS (OpMON COBEPIIEHCTBOBAHUS
npoecCHOHANBHON ¥ MCHUXOJIOTO-TIEJarOTHYeCKON  MOJTOTOBKM  HACTaBHUKOB
rOCyJJapCTBEHHOIO OpraHa, CBA3aHHOW C TIPOBEPKOM U OLICHKOM YpPOBHS HX
MOJATOTOBJIECHHOCTH K OCYILIECTBJIECHUIO Ipolecca Npo(ecCHOHATIbHOIO CTaHOBJIEHUS
rOCYJIapCTBEHHBIX T'PAXIAHCKUX CIYKAIIMX, B OTHOIIEHUHU KOTOPBIX OCYILECTBIIACTCS
HACTaBHUYECTBO.

3. Konkypc Ha 3BaHue «Jlydmmii HacTaBHMK TOCYJIapCTBEHHOTO OpraHa
opraHusyercsi exerogHo. K yuyacThio B KOHKypce€ IONYCKarOTCS HACTaBHUKH, HE
MMEIOIINE  JCHUCTBYIOIIMX  JUCHUIUIMHAPHBIX  B3BICKAHWM,  OCYILECTBIISBIINE

HAaCTaBHHUYCCTBO B I'OA IIPOBCACHHUA KOHKYPCA.

II. OcHOBHBIE 3a1a4M KOHKYpCa
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4. CoBepIeHCTBOBAHNE y HACTAaBHUKOB MPO(HECCHOHATHHO-NPUKIATHBIX 3HAHUM,
NO3BOJIIIOIIMX ~ HMCHOJHATH CBOM  OOS3aHHOCTM 1O  OpraHU3aluu  Ipolecca
HAaCTaBHUYECTBA HA BBICOKOM YPOBHE.

5. CTumylIMpoBaHUE 3aMHTEPECOBAHHOCTM HACTaBHUKOB B  HENPEPHIBHOM
MOBBIIIEHUH CBOETO NMPOGECCUOHAIBHOIO MACTEPCTBA.

6. [loBbIIEHNE Y HACTABHUKOB NIPAaBOBOM KYJIBTYpPBbI, 3HAHUN OCHOB IIETArOTUKHA U
IICUXOJIOTHH.

7. Pa3BuTHE y HAcCTaBHUKOB MPO(ECCHOHATBHO-ICUXOJIOTHYECKUX, MOpAIbHBIX,
HPaBCTBEHHBIX, [I€JIOBBIX M JINYHOCTHBIX KayecTB, IPUBUTUE UM 4YYyBCTBA
OTBETCTBEHHOCTH 3@ BBIIIOJIHEHUE OO0S3aHHOCTEH IO OKa3aHUI0 TOCYAApCTBEHHBIM
IPAKIAHCKAM CIIyKAlliM, B OTHOIIEHUU KOTOPBIX OCYILECTBISAETCS HACTABHUYECTBO,
UHAMBUIYyQJIbHOM TIOMOIIM B  OBJAJACHMM HUMHU HEOOXOAMMBIMU  3HAHUSIMH,
MPaKTUYECKUMH MPUEMaMH U CIIOCOOAMM KAaYeCTBEHHOTO MCIOJIHEHUS JTOJKHOCTHBIX

00s13aHHOCTEMN.

III. Kputepuu olleHKH YYaCTHUKOB KOHKYypCa

8. D¢ddexTuBHOCTH HACTAaBHUYECTBA OINpPEACNAETCS TEM, B KaKOW CTENeHU
JESTENbHOCTh HACTAaBHMKOB TMOBJMsAJIAa Ha YPOBEHb MNPOGECCHOHAIBHOIO U
JOJDKHOCTHOTO — PAa3BUTHUS TPAXKIAHCKUX  CIy)XAalllUX, B OTHOLUEHWU KOTOPBIX
OCYULIECTBJISJIOCh HACTABHUYECTBO.

9. Ilo ypoBHIO NMPOGECCHOHAIBHOIO pa3BUTHsI KpuTtepueM 3P(HEeKTUBHON pabOThI
HAaCTaBHUKA MOTYT OBbITh 3HAHUE TPAXKIAHCKUMHU CITY>KAIIUMH, B OTHOIIEHUU KOTOPBIX
OCYILECTBISUIOCh HAaCTaBHUYECTBO, HOPMATHUBHBIX AaKTOB, BIIAJICHUE [E€PEIOBBIMU
dopmaMu U MeTolaMH pabOThl MO 3aMeniaeMod  JIOHKHOCTH, KadeCTBEHHOE
UCIIOJTHEHHUE MOPYUYEHUH, CAMOCTOSTENIbHOCTh B paboTe U JIpyrHe.

10. Ilo ypoBHIO JOJKHOCTHOTO pa3BUTHS KputepueM 3(h(PexkTuBHON pabOThI
HAaCTaBHHKA MOTYT OBITh 3HAHWE IPAXKJAHCKUMH CIY’Kal[UMH, B OTHOILIEHHH KOTOPBIX

OCYHICCTBJIAJIOCH HAaCTaBHHUYCCTBO, CBOHX JOJDKHOCTHBIX O651321HHO0T€I>1,



98

AUCUMILTMHUPOBAHHOCTh,  O(QOpMIJIEHHE  JOKYMEHTOB B  COOTBETCTBUU  C
YCTaHOBJIEHHBIMU TPEOOBAHUSAMHU U APYyTHUE.

11. Jlna onpenenenus 3Pp(GEKTUBHOCTH YKa3aHHBIX BHJIOB pPaOOThl KaapoBas
ciiy’)k0a TOCYIapCTBEHHOIO OpraHa aHajJu3upyeT JaHHble aHKeT, 3aloJIHIEMbIX
rPOXIAHCKUMHM  CIY>KalllMMH, B OTHOIIEHHMM  KOTOPBIX  OCYIIECTBIISLIOCH
HacTaBHUYeCTBO. [Ipu 3TomM miig npoBeneHUs: OOBEKTHBHOM KOJIMYECTBEHHOM OLICHKU
COTPYIHHUKHU KaJpOBOM CIykObl TOCYJapCTBEHHOTO OpraHa CyMMHUpPYIOT Oajljibl IO
BoripocaMm Ne 1, 2, 3,4, 5, 6, 7.3, 7.4, 7.5 B GopMaIM30BaHHBIX OTYETaX IPaxqaHCKUX
CIIyaIllMX, B OTHOUIEHWU KOTOPBIX OCYILIECTBISJIOCH HACTaBHUYECTBO, O MPOLECCE
IPOXOX/JAECHNUS HAcTaBHUYECTBA U PAa0OTe HACTaBHUKA, 3allOJIHEHHBIX JAHHBIMU
IpaXJaHCKUMH CIIyXallMMH. B ciydae, eciii y HECKOJbKHMX MPETEHIECHTOB Ha 3BaHUE
«Jlyuymmii HacTaBHUK TOCYJIapCTBEHHOIO OpraHa» 3a(UKCHPOBAHO OJUHAKOBOE
KOJIMYECTBO OaJlJIOB, KaJpoBas CIyk0a roCyJlapCTBEHHOTO OpraHa MOKET BbIOpaTh
JY4YLIEro HACTABHUKA UCXOJS M3 OTBETOB Ha JOMOJIHUTENIbHBIE OTKPBITHIE BOIPOCHI U
OT3bIBOB TPAXKIAHCKUX CIY)KAllMX, B OTHOUIEHHMM KOTOPBIX OCYLIECTBIISJIOCH

HAaCTaBHUYCCTBO, IIPUBCACHHLIX B KOHIC KAXKA0TI'0 OTUCTA.

[V. Opranu3zanus KOHKypca U MOJIBEICHUE €ro UTOTOB

12. B KOHKypce NOPUHHAMAKOT Y4YacTUE HACTABHUKH, OCYIIECTBIISIBIINEC
HACTAaBHUYECTBO B OTHOIIEHUU XOTS ObI OJTHOTO TPaXKIAHCKOTO CIY>KaIllero B TEUCHUE
TEKYLIEro roja.

13. KagpoBas cimyx06a TOCymapCTBEHHOTO OpraHa IO WToraM o00paOOTKH
(GbopManr30BaHHBIX OTYETOB TPAXKIAHCKUX CIYXKAllUX, B OTHOILIEHWU KOTOPBIX
OCYUIECTBJISUIOCh HACTaBHUYECTBO, O IMPOILIECCE IPOXOXKJIECHHUS HACTaBHUYECTBA U
paboTe HacTaBHMKAa B TEKYIIEM TOdy OMNPEAENsOT HACTABHUKOB, MOJYYHMBIIHNX
HaWIY4IINe OT3bIBbI.

14. KagpoBasg ciyx0a IO COINIACOBAHUIO C PYKOBOAMUTEISIMH CTPYKTYPHBIX

HOI[paS,ZICJICHI/Iﬁ B CPOK IO 1 ,HeKa6pH HaIlpaBJIACT MOTHUBUPOBAHHLIC IIPCACTABJICHUS Ha
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Jy4YIINX HACTaBHUKOB B KOHKYPCHYIO KOMHMCCHUIO Ha 3BaHME «Jlydmmii HacTaBHHK
roCyZapCTBEHHOTO OPTraHay.

B rocynmapcTBEHHBIX OpraHax, B KOTOPBIX CO3JaHbl COBET/KOMHCCHUS TIO
HAaCTaBHUYECTBY, 00O3HAYEHHbIE MOTHBHPOBAHHBIC MPEJCTABICHUS HAIPABIISIOTCS B
COBET/KOMHUCCHIO 110 HACTABHUYECTBY.

15. KonkypcHasi KOMUCCHSI, THOO COBET/KOMHCCHSI 10 HACTABHUYECTBY B CPOK IO
20 nexaOpsi ompejaensieT Jydyllero HAaCTaBHUKA, W HANpaBisieT €ro KaHIuAaTrypy Ha
YTBEPKIAEHNUE PYKOBOJIUTEIO TOCYAAPCTBEHHOIO OpPraHa.

16. 3Banue «JIyumuii HacTaBHUK TOCYJapCTBEHHOTO OpraHa» COXpaHsSeTcs 3a
COTPYJHUKOM B TEUYEHHUE TIOJa, €CIM OH He OyJeT JIMIIEH 3TOro 3BaHUA 3a

AUCHOUTIIIMHAPHBIC IPOCTYIIKU WX APYTIUC HAPYIICHUAA.

V. Mepsl MOpaibHOT'O U MaTEPUAIBHOTO MOOLIPEHUS 3a 3BaHKE «Jlydlnii HaCTaBHUK

TOCY/IapCTBEHHOTO OpTaHa)

17. HactaBHMKY, IPU3HAHHOMY JYYIlIMM HACTaBHUKOM, BBIAAETCS CBUIETEIBCTBO
«Jlyumuit HaCTaBHUK rOCYyJapCTBEHHOI'O0 OpPraHa» M BBIMIAYUBACTCS JACHEKHAS MTPEMUS
B pa3Mepe JA0IKHOCTHOTO OKJIaJa.

18. PykoBoauTeNnb TOCYJapCTBEHHOTO OpraHa B KAaueCTBE JOTOJHHUTEIBHBIX MEp
MOOIIPEHNUS] HACTABHUKOB, MPU3HAHHBIX JIYYIIUMU HACTaBHUKAMHU TOCYJapCTBEHHOIO
opraHa, MOXET HaIpaBjsTh OJM3KUM POACTBEHHUKAM OJIaroJlapCTBEHHbIE MHChMA,
myOJIMKOBATh 00 UX JCSATEILHOCTU MaTepUalibl B CPEACTBAX MAacCOBOM MH(POPMAITUH.

19. Bpyuenue cBuaerenbcTBa «JIydmuii HaCTaBHUK TOCYJApCTBEHHOIO OpPraHay

OCYHICCTBIIAICTCA B TOp)KGCTBCHHOfI 00CTaHOBKE.



