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AIMHUHUCTPAIUSA KAPAYEBCKOI'O CEJIbCKOI'O ITIOCEJIEHUA
IHOCTAHOBJIEHHUE

«25» auBapa 2019r. Nel aepeBHsi Minedapnl
006 ytBepxaeHnu [lonoxeHus 06 apxuBe
agMuHUCTpanuy KapaueBckoro celbCKOro IOCEIeHUS
Kosnosckoro paiiona Uysanickoit PecmryOmiku

B cootBercTBUM ¢ moamyHkToM 8 myHKTa 6 [Tonoxxenus o @enepanbHOM apxXUBHOM areHTCTBE, yAep:kaHHOro Yka3oM IIpesunenta Poccuiickoit
®Deneparuu ot 22 uroHs 2016 1. Ne293 «Bomnpocs! PenepanbHOro apXUBHOTO areHTCTBa» aAMUHHCTparysa KapaueBCcKoro ceapcKoro moceneHus
Kosnosckoro paitona Uysarckoit Pecriy6muku [IOCTAHOBJISET:

1. YTBepmuts [lonoxeHne 06 apxuBe agMmuHUCTpanuu KapadeBckoro cenmbckoro moceneHuss KosmoBckoro paiiona Uysamckoit
Pecrry6mukn (nprnoxxenne Nel).

2. Hacrosiiee MOCTaHOBJICHUE BCTYMACT B CHIIY TIOCIIE €r0 O(QHUIMAILHOTO OMyOIMKOBaHUS B IEPUOANICCKOM MICYATHOM U3AaHUH
«Ko31m0BCcKuit BECTHHKY.

I'naBa Kapauesckoro

CETBbCKOTO MOCENEHHS

Kosnosckoro paifona

UYysarickoit Pecrryomikn E.T. .IlnotHukoBa

Ipunoxenne Ne 1

YTBEPX/IEHO:

IlocTaHOBIICHNEM aJIMUHUCTpPAIINN
KapaueBckoro CeixbCKOro MmoceIeHHs
Kosnosckoro paitona Uysarickoii PecryGimku
071 25.01.20191. Ne 1

MOJIO’)KEHHUE Ob APXUBE
Anvunuctpanuu KapaueBckoro cesnnsckoro nocesienusi Kozinosekoro paiiona YyBamickoii Pecy6auku

I. O6mue noJo:keHNst

1.1. INonoxenue 06 apxuBe AnmuHucTpanuu KapaueBckoro cembckoro mnoceieHus KosnmoBckoro paiiona Uysamickod PecryGimkn
(manee — IlomoxeHue) pa3pabOTaHO B COOTBETCTBHM C IPHMEPHBIM IOJOKEHHEM 00 apXuBe OpraHH3allH{, YTBEPXKICHHBIM HPHKA30M
®DenepaibHOro apXuBHOro areHTcrsa ot 11 ampenst 2018 r. Ne 42.

1.2. ApxuB Anmunuctpaunun KapaueBckoro cenbckoro mnoceneHus Kosmosckoro paiiona Uysamickoi PecryOnmku (namee — Apxus
OpPTaHM3AINH) CO3MACTCS I OCYIIECTBICHWS XPAaHCHUS, KOMIUIEKTOBAHHSA, ydeTa M HCIIOJIb30BaHUS JOKyMEHTOB ApXHMBHOTO (oHma
Uysamckoit PecriyOnukn, TOKyMeHTOB BpeMeHHBIX (cBbIme 10 JIeT) cpoKoB XpaHEHHs, B TOM YHCJIE 110 JTHMYHOMY COCTaBy, 0Opa30BaBIIUXCS B
JIeITeTbHOCTH OPTaHM3aIMH, a TAKXKE IOJrOTOBKY JOKYMEHTOB K Ilepefade Ha MOCTOSHHOE XpaHSeHHWEe B MyHHUIIMIANBHBIA apxuB Ko3moBckoro
paitona Uysarmickoii pecryOnuk ( Jajee — MyHHUIUITAIBHEBIN apXuB).

1.3. OpraHusanu, BBICTYHAIOIIME UCTOYHUKAMH KOMILUIEKTOBAaHHMS MyHHMIMIIAIbHOTO apxuBa Ko3joBckoro paifoHa, cOriacoBBIBarOT
MOJIOKeHNE 00 ApXMBE OpraHU3allu C SKCIePTHO-IPOBEPOUHOiT KoMuccHeit anmunucTpanuu Kos3noBckoro paiiona.

1.4. ApXuB OpraHu3alliM B CBOEH JESATEILHOCTH pyKoBoAcTByeTcsi DenepanbHbiM 3akoHOM 0T 22.10.2004 Ne 125-03 "O6 apxuBHOM
nene B Poccmiickoii ®enepanmu'", 3akonom Uysanickoir Pecriy6omuku ot 30.03.2006 Ne 3 «O6 apxuBHOM pene B Uysamickoit PecryGuikey,
[IpaBunamu opraHM3aliii XpaHEHHs, KOMIDIEKTOBAHUS, y4eTa M HCIIOIh30BaHHUA JTOKyMeHTOB ApxmBHOro (onma Poccuiickoit Penepannu u
IPYTHX apXUBHBIX JOKyMEHTOB B OpTraHaX TOCYAAapCTBEHHOW BIACTH, OPTraHaX MECTHOTO CaMOYTPABICHMS M OPTaHU3aLUsIX, YTBEPKJICHHBIX
npuka3oM MunuctepctBa KyabTypsl PO ot 31.03.2015 Ne 526 (manee — [IpaBuia), 3akOHAMH W MHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMU aKTaMH
Poccuiickoit ®eneparmu u Yysamickoil PecrryOnmukn B 007acTH AENONMPOM3BOJCTBA M apXUBHOTO JieNla, PEIICHUSIMA OPTaHOB MECTHOTO
camoymnpasieHus Kosnosckoro paitona u HactosinmM Ilonoxxenuem.

II. CocTaB 10KYMEHTOB APXHBa OPraHU3ALUU
2.1. ApXuB OpraHu3aIuy XpaHHT:
a) JTOKYMEHTHl NOCTOSHHOTO M BpeMEHHBIX (cBbimre 10 JieT) cpokoB XpaHEHHs, B TOM 4HCIE AOKYMEHTHl II0 JMYHOMY COCTaBy,
00pa3oBaBIINECs B ICATSILHOCTH OPTaHU3aIIH;
0) TOKyMEHTHI ITOCTOSIHHOTO XPaHEHHsS M JOKYMEHTHI IO JIMYHOMY COCTaBy ()OHIA(OB) OpraHM3alUi - MPEAIECTBEHHUKOB (TIPH MX
HAJTMYUH);

B) CIIPaBOYHO-IIOMCKOBBIC CPEACTBA K JOKYMEHTAM 1 YUCTHLIC TOKYMEHTHI Apqua OpraHu3aluun.

III. 3agaun ApxuBa OpraHu3anuu
K 3agauam ApxuBa opraHu3aiuyd OTHOCSTCS:
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3.1. Opranuszanus XpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX IIpeaycMOoTpeH L1asoil 11 Hacrosamero Ilonoxenus.
3.2. KommurexkroBanne ApxuBa OpraHU3alvy JOKYMEHTaMH, 00pa30BaBIINMHUCS B ICITEILHOCTH OpPTaHU3aliH.

3.3. YueT 10KyMEHTOB, HaXOISAIINXCS HA XpaHEHUHN B ApXHBE OpraHu3aliy.

3.4. Ucnonp30BaHNe JOKYMEHTOB, HAXOSIIMXCS HA XpaHEHUH B ApXHBE OpraHU3alHu.

3.5. TloaroToBKa M CBOEBpEMEHHas Ileperada JOKyMeHTOB ApxuBHoro ¢onga Uysamickoll PecryOnmuky Ha MOCTOSIHHOE XpaHEHHE B
MYHHUIUIAIBHBINA apXUB.

3.6. Meroanueckoe pyKOBOACTBO M KOHTPOJB 32 (POPMHPOBAaHHEM U o(opMiIeHHeM aes paOOTHUKaMHU OpPTraHU3allid ¥ CBOEBPEMEHHOM
nepenadeil X B ApXHB OpraHH3aIHN.

IV. ®ynkuun ApxuBa opranu3auuu

ApXMB OpraHM3aIMU OCYLIECTBIACT CIeTYIOINE (YyHKIIUN:

4.1. Opranusyer npueM JOKYMEHTOB ITOCTOSHHOTO M BpeMeHHBIX (cBbimie 10 JeT) cpoKOB XpaHEHHUs, B TOM YHUCIE 110 IHYHOMY COCTaBY,
00pa3oBaBIIMXCS B AEATEIEHOCTH OPTaHN3aLUH.

4.2. Bener y4eT JOKyMEHTOB M ()OH/IOB, HAXOIIIUXCSl HA XPAaHEHNH B APXHBE OPTaHN3alUH.

4.3. IlpencraBiseT B MYHHIUNAIBHBIH apXWB YYETHBIE CBEIEHHS 00 O0BEME M COCTaBE XpPaHAIIMXCS B ApPXHBE OpraHH3alUH
IIOKyMeHTOB ApxuBHoro ¢onna Yysamckoii Pecrry6mamku.

4.4. Cucrematu3upyeT M pa3MellaeT JOKYMEHTHI, MOCTYIAIOIIHEe HAa XpaHEHHEe B ApPXHB OpraHM3allMd, OOpa3oBaBIIMECS B XOJe
OCYIIECTBICHUS AESITENIbHOCTH OPTraHU3aLUH.

4.5. OcyecTBiseT HOATOTOBKY U IMPEACTABIISCT:

a) Ha PacCMOTPEHHE U COTTACOBAHUE 3KCIEPTHOH KOMHCCHU OPTaHM3aLUK OMHCH AN MOCTOSHHOTO XPAHEHUsI, BpEMEHHBIX (cBbIme 10
JIeT) CPOKOB XpaHEHWs, B TOM YHCIE O JIMYHOMY COCTaBy, a TaKkKe aKThl O BBIACICHHM K YHHUYTOKCHHIO apXHUBHBIX JOKYMEHTOB, He
MIOJIeXKAINX XPAaHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HeHCIIPABUMBIX MOBPEXICHHUAX apXUBHBIX JOKYMEHTOB;

0) Ha yTBepXIECHHE DKCIEPTHO-NIPOBEPOYHOI KOMHCCHMHM MHUHHCTEpCTBA KyJIbTYpHI, MO JleJlaM HAlMOHAJIBHOCTEH M apXWBHOTO Jeia
UYysarmicko#t Pecrryonmuku (nanee - OTIK MunkynsTypsl UyBammn) OMECH Iel IOCTOSHHOTO XpaHEHHUS;

B) Ha cornacoBanne DI1IK MuHkyapTypsl UyBaluy onucH A€ 1Mo JINYHOMY COCTaBY;

r) Ha cornacoBanue OIIK MunkyneTypsl UyBammm akTel 00 yTpare HOKyMEHTOB, aKThl O HEHCIIPAaBHMBIX IOBPEXKICHUSIX apXUBHBIX
JIOKyMEHTOB;

1) Ha yTBEP)KACHHE PYKOBOIMTEIIO OpPraHU3alUH OIMUCH JeNl MOCTOSHHOTO XPaHEHHWsS, OMUCH BpeMeHHBIX (cBbimie 10 5eT) cpoxoB
XpaHeHHUs,, B TOM 4YHCIIE OMHUCH el 110 JMYHOMY COCTaBYy, aKThl O BBIJEICHHH K YHHYTOXXCHHIO apXUBHBIX JOKYMEHTOB, HE MOIEKAIINX
XpaHEHHUI0, aKThl 00 yTpaTe JOKyMEHTOB, aKThl O HEHCIPABUMBIX MOBPEXKICHHUIX apXUBHBIX JOKyMEHTOB, YTBEp)KICHHBIE (COTJIACOBAHHEIE)
OIIK MunkynasTypsl UyBammuu.

4.6. Opranusyer nepenady JOKyMEHTOB Ha IIOCTOSSHHOE XpaHEHHE B MyHHIMIIATbHBIH apXUB.

4.7. Opra"usyeT M MPOBOJHUT JKCIEPTH3Y LEHHOCTH AOKYMEHTOB BpeMeHHBIX (cBbimie 10 JieT) CpOKOB XpaHCHHS, HAXOAAIINXCS Ha
XpaHEHUH B ApXHBE OpraHU3alUH B IEIIX 0TOOpa TOKYMEHTOB IS BKIIFOYEHHUS B cocTaB ApxuBHOro ¢onga Uysamickoit PecrryOmukm, a Taxoke
BBIIBJICHUS JOKyMEHTOB, HE MOAJTEKAIINX JaTbHEHIIEMy XpaHSHHUIO.

4.8. [IpoBOAUT MEPONPHUATHUS IO 0OECIIEICHUIO COXPAHHOCTU IOKYMEHTOB, HAXOIALINXCA HA XpaHEHHH B APXUBE OpraHU3alNH.

4.9. Opranmsyer HHPOPMUPOBAHHE PYKOBOACTBA M PAOOTHHUKOB OpPraHU3alUd O COCTaBe W COACPKaHWU JOKYMEHTOB ApXHUBa
OpraHu3aluH.

4.10. MaopMupyeT 1oJIB30BaTENeH 10 BOIIPOCaM MECTOHAX0XKACHHS apXUBHBIX TOKYMEHTOB.

4.11. Opranun3yeT Bblgady JOKYMEHTOB U JIeJ1 A1 pabOThI BO BpEMEHHOE IOJIb30BaHHeE.

4.12. McnionHsieT 3ampocsl MoJIb30BaTeNel, BEIAAeT apXUBHBIC KOIIMH JOKYMEHTOB, apXUBHBIC BBIITHCKU U ApXHUBHBIEC CIIPABKH.

4.13. Bener y4eT UCIIONB30BaHHS JOKYMEHTOB APXHBa OPTaHU3ALIUH.

4.14. Coznaet GoHI MONB30BaHNS APXUBA OpraHU3AINN U OPTAaHU3YET eTro UCIIONB30BaHNUE.

4.15. OcymiecTBIsieT BeACHNE CIPABOYHO-TIONCKOBBIX CPEICTB K JOKyMEHTaM ApXHBa OpraHU3alnH.

4.16. YuacTByeT B pa3paboTKe JOKYMEHTOB OPraHH3allUK 110 BOIIPOCAM apXHUBHOTO JIeJa U AEJIONPOU3BOACTBA.
4.17. Okxa3bIBaeT METOJMYECKYI0 IOMOLIb pPAaOOTHHKAM OpraHU3alliM B COCTaBICHUM HOMEHKJIATYpHl Jed, (OPMHUPOBAaHUH U
oopMIIeHHH JIel, a TaKKe B MOJIrOTOBKE JOKYMEHTOB K Iepe/iaye B ApXUB OpraHu3alui.

V. IlpaBa ApxuBa OpraHu3anuu

5.1. ApXuB OpraHH3alul UMEET MPABO:

a) IPEJICTABIATh PyKOBOACTBY OPTaHHU3AINH MPEATOKEHNS 110 COBEPIICHCTBOBAHMIO OPTaHN3aNH XPAHSHNUS, KOMIUIEKTOBAHMS, ydeTa H
HCIIOJIb30BAHUS APXUBHBIX JIOKYMEHTOB B ApXMBE OpraHu3aIiy;

0) 3ampaiBaTh OT paGOTHUKOB OpraHU3alMU CBEJCHUs, HEOOXOAUMBIE Tl pabOThl ApXHBa OpraHN3aLUH;

B) J1aBaTh PEKOMEHAlMy PabOTHUKAM OpraHHU3aIMH MO BOIPOCAM, OTHOCSIIMMCS K KOMIIETSHIIMH APXHBa OpraHu3alvy;

r) ”HPOPMHUPOBATh PAOOTHUKOB OPTaHN3ALUK O HEOOXOIMMOCTH Nepejadn JOKYMEHTOB B ApXHB OpraHH3al|y;

1) IPHHIMATh Y9acTHe B 3aCeJaHUSIX SKCIIEPTHO-IIPOBEPOTHON KOMUCCHH agMUHHCTpaln Ko3nosckoro paiioHa.
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AIMHUHHUCTPAIIUA KAPAYEBCKOI'O CEJIBCKOI'O HIOCEJIEHUSA
IIOCTAHOBJIEHHE

«25» auBapsa 2019r. Ne2 aepesusi Mnedapnbl
06 yrBepxkaeHnr MHCTPYKIMH 110 AEJIONPOU3BOACTBY B aAMUHUCTPALIUN
Kapauesckoro  censckoro mnocenenus Koszmosckoro paifona Yysamickoit
Pecrybnuxu
B memax ycraHOBIEHMS €IWHOTO MOpSAKA BENEHUS JEJONMPOU3BOJACTBA, COBEPLICHCTBOBAHUS CHCTEMBI JOKyMEHTAllMOHHOTO
obecriedeHnss B aamuHHcTpanuu KapaueBckoro cembckoro moceneHust KosmoBckoro paifoma Uysamickoil PecrmyGmuku agmuHHCTpanus
Kapauesckoro censckoro nocenenus Kosnosckoro paifona IOCTAHOBJIAET:

1. VYrBepaurs MHCTPYKIMIO N0 AEIONPOU3BOACTBY B agMUHHCTpanuu KapadeBckoro cenbckoro moceneHus: Kosnmockoro paiioHa
Uysarmckoit PecrryOmyku (mpritaraercs).
2.  Hacrosimee NOCTaHOBIICHHE BCTYIIAET B CHITY CO JTHS €TO ITOANHCAHHSI.

I'maBa KapageBckoro
CETIbCKOTO MTOCEIICHUS
Koznosckoro paifona

Uysamickoit Pecrryommkn E. T IlnotHukoBa
VYTBepxaeHa
[IOCTaHOBJICHUEM aJIMUHHUCTPALIH
KapaueBckoro cembCcKkoro moceneHus
or 25.01.2019 1. Ne 2
HHCTPYKIUS

10 AeJIONIPOM3BOACTBY B aiMuHucTpanuu KapaueBckoro cesbckoro nocesienusi Kosinosckoro paiiona Yysamckoii Pecry6smmku
I. OBIIME IMOJIOKEHUSA

1.1. MaCTpYyKUMS 1O ACTONPOM3BOACTBY B aAMUHHCTpanuu KapaueBckoro cenbckoro noceneHus: Kosmosckoro paiiona Yysamickoit
PecnyGunku (nanee — MHCTpyYKIMS 1O JENONPOU3BOJICTBY) pa3paboTaHa Ha OCHOBAHHU:

- ®enepansHoOro 3aKoHa 0T 22.10.2004 Ne 125-@3 «O06 apxuBHoM aene B Poccuiickoit @eneparnmmy;

- IpaBun opraHu3anmy XpaHeHUsI, KOMIUIEKTOBAHMS, y4eTa U UCIHOJIB30BaHMs TOKYMEHTOB ApxuBHOro (onzna Poccuiickoit ®enepanyn n
JIPYTHX apXUBHBIX JOKYMEHTOB B OpraHax I'OCYJapCTBEHHOH BJIACTH, OpraHaX MECTHOTO CaMOYIIPaBJICHHS ¥ OPTaHU3alUsIX, YTBEPXKICHHBIX IPHKa30M
Munmucrepersa KynbsTypbl PO ot 31.03.2015 Ne 526;

- IIpumepHOiT HHCTPYKIHH 1O AETONPOM3BOACTBY B TOCYJAPCTBEHHBIX OPraHM3alMAX, YTBEP)KACHHOH MpHKa3oM dDenepanbHOr0 apxUBHOTO
arenrcrBa oT 11.04.2018 Ne 44;

- TOCT P 7.0.97-2016 «HammonansHerii cranmapt Poccuiickoit deneparmu. CructeMa cTaHIapToB 1O WHGOPMAIMH, OHOIMOTEYHOMY U
n3aTeNbcKoMy Nety. OpraHu3aoOHHO-PACIOPSANTENbHAs TOKyMeHTalusl. TpeboBaHus K 0)OPMIICHHIO JOKyMEHTOBY;

- 'OCT P 7.0.8-2013 «Cucrema ctaHIapToB N0 HH(pOpMAIMH, OHOIMOTEYHOMY M M3JaTeNbCKOMY Jieiy. Jleonpou3BOACTBO U apXHBHOE
neno. TepMHUHBI 1 OTpeieNIeHHs»;

- Bakona Uysamickoit Pecriy6nuku ot 30.03.2006 Ne 3 «O6 apxuBHOM zene B UyBanickoii PecriyOnukey;

- 3axona UyBamckoii PecrryOmuku ot 14.07.1997 Ne 12 «O rocynapcTBeHHBIX cuMBoiax Uysanickoi PecryOmmkny;

- [ocranoBnenns Kabunera Munnctpos Uysamickoit Pecryomuku ot 19.07.2005 Ne 182 «O mopsimke W3rOTOBIEHUS, XpaHEHHUS,
WCTIOJIb30BaHUS U YHUUTOXKEHHS Tedareii 1 OTaHKOB TOKYMEHTOB ¢ Bocpou3BenenneM [ocymapcrBenHoro rep6a Uysamickoit PecyOmmukmy.

1.2. UHCTpYKIHS 1O AEMONpPON3BOACTBY pa3paboTaHa /Ui YCTAaHOBIECHHS €IHHOTO MOPSAAKA COCTABICHHUS JOKYMEHTOB M OPTraHU3aIUH
pabotel ¢ HUMH B aaMuHHCTpanuu KapaueBckoro cembckoro moceneHuss KosmoBckoro paiiona Uysamickoit PecryOnmkm (mamee — B
aJIMIHHUCTPAIINH), COBEPIICHCTBOBAHUS M NOBBIILEHUS 3P ()EKTUBHOCTH JIETIOIPOU3BOACTBA.

1.3. Ionoxxenuss VIHCTPYKIMHU 1O NETONPOU3BOACTBY PACHPOCTPAHSIOTCS Ha OPTaHU3alUI0 paboOThI C JOKYMEHTAaMH HE3aBHCHUMO OT
BUJIa HOCHTEJIs, BKIIFOYAsi UX HMOATOTOBKY, PETHCTPALIUIO, YUET U KOHTPOJb UCIIOJIHEHHUS, OCYIIECTBIISIEMbIE C MOMOIIBIO aBTOMaTH3UPOBAHHBIX
(KOMIIBIOTEepHBIX) TexHoJoruil. CHcTeMa 3JEeKTPOHHOrO JOKyMEHTO00OpoTa, NpHMeHseMas B aJAMHHUCTpPAlMH, JOJDKHAa OOecreunBaTh
BBINIOJTHEHUE TpeOoBaHMH IHCTPYKIMH 11O AEIOIIPOU3BO/ICTBY.

1.4. Tlonoxenus ~ MHCTpyKIMM TO IENONPOM3BOJCTBY HE pACIPOCTPAHSAIOTCA HAa OpPTaHW3AIMI0 PAabOTHIl C JIOKyMEHTaMH,
COZIEPKAMINMHI CBEACHHS, COCTABIISIONINE TOCYAaPCTBEHHYIO TalHY.

1.5. Meroandeckoe PyKOBOJACTBO MO OpPTaHU3AIMM, BEJCHHIO M COBEPIICHCTBOBAHWIO MIETONPOM3BOJACTBA HA OCHOBE EIWHOI
IMOJIMTUKHU, HCIOJIb30BAHUIO COBPEMEHHBIX I/lH(l)OpMaLlI/IOHHbIX TEXHOJIOTHI B pa60Te C HNOKYMEHTaMH, HENOCPEACTBECHHYIO OpraHU3alulo,
BEJICHUE W COBEPLICHCTBOBAHHE JIEJIONPOU3BOJACTBA M KOHTPOJb 3a COOJIOAEHHMEM YCTAHOBIEHHOTO MOpsaKa paboThl C JOKYMEHTaMH
OCYILECTBIISACT IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 BEACHUE ASIONPOU3BOACTBA B AIMUHHUCTPALIUH.

1.6. lomKHOCTHBIE 0053aHHOCTH CIELHAINCTAa OTBETCTBEHHOTO 33 BEJCHHE EIONPON3BOACTBA B aIMUHUCTPALUH YCTAHABINBAIOTCS
JIOJDKHOCTHBIMH HHCTPYKITHSMIL

1.7. Coneprkanne Ciy>keOHBIX JOKYMEHTOB HE MOIKHUT Pa3TIAICHHIO, Tepefada CIIyKeOHBIX JOKYMEHTOB, MX KOINHH, IPOCKTOB
CTOPOHHHMM OPTaHM3aNsIM JIOIYCKAeTCsl TOJIBKO ¢ paspemnieHus riaBbl KapaueBckoro cenmbckoro mocenenust Kosmosckoro paifona Uysamickoit
Pecnybnuku (manee — ['maBer).

1.8. CenmanucTsl B aMUHHUCTPALUK HECYT TUCLMIUIMHAPHYIO, afMUHUCTPATHBHYIO U WHYIO, YCTAHOBJICHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit Cl)eﬂepaunn, OTBETCTBCHHOCTbL 3a HApPYIICHHUE CPOKOB XpPAaHCHHSA NOKYMEHTOB, yTpaTy W HECAHKIUMOHHPOBAHHOC YHWUYTOXCHHUE
CITy*eOHBIX JIOKyMEHTOB.

1.9. Ha mnepuon ormycka, KOMaHIMPOBKH, OOJE3HM WIM B Ciydyae YBOJBHEHHS pPaOOTHHKH, OTBETCTBEHHBIC 3a BEICHHC
JIeTIONPON3BOJICTBA, 00S3aHEI IIEpeIaBaTh BCEe HAXOASAIINECS HAa HCTIOJHEHNH JOKYMEHTHI APyToMy pabOTHHKY MO YKa3aHHIO [1aBbL.
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IIpu cmene paboTHHKA, OTBETCTBEHHOTO 32 BEICHUE JEIONPOU3BOACTBA, COCTABIISIETCS aKT IpHeMa-Iiepenady JOKYMEHTOB U el

1.10. IIpu yTpare JOKyMEHTOB pabOTHHK, OTBETCTBCHHBIH 3a BeI€HHE ISIONPON3BOACTBA, HH(opMupyeT [1aBe celbcKkoro noceneHus,
MOCJIE YETO OPTaHNU3YETCs PO3BICK JJOKYMEHTOB.

Ecnu po3bIck JOKYMEHTOB HE JIa€T Pe3y/bTaTa COCTABISIETCS aKT, B KOTOPOM YKa3bIBAIOTCS JAHHbBIE yTPAUEHHOTO JOKYMEHTA, a TaKKe
00CTOSTENbCTBA, TP KOTOPHIX MPOM3O0LIIA YTpara, MOCIe 4ero MpeNpUHUMAIOTCS MEphl MO0 3aMELICHHIO0 JAaHHOTO JIOKYMEHTa 3aBEepeHHOH
KOMHUEN TOKyMEHTA.

1.11. V3smenenust, BHOCHMBIE B MHCTpYKUIHIO, OCYIIECTBISIIOTCS IIOCTAaHOBICHHEM [ J1aBEI nocne cornacoanusa ¢ MBY
«Ko3noBckuil pailoHHBINA apXUBY.

II. OCHOBHBIE ITIOHATHUA

JoxkymeHTHpOBaHuUe - uKcalys HHGOPMALMU Ha MaTEPHAIBHBIX HOCHTENAX B YCTAHOBICHHOM IOPS/IKE;

AeJIONPON3BOJCTBO - IEATENbHOCTh, OOECHeYnBaroNias co3faHue O(GHULIHUATBHBIX HOKYMEHTOB M OpraHU3alUi0 paboThl ¢ HUMH B
aJIMHHHUCTpALUH;

AOKYMEHT - OUIMAIBHEINA TOKYMEHT, CO3JaHHbIA rOCYAapCTBEHHBIM OPraHOM, OPIaHOM MECTHOTO CaMOYIIPABIICHUS, IOPHINIECKUM
WM HU3MUECKUM JIUIOM, 0(OPMIIEHHEIH B yCTAHOBICHHOM ITOPSIIKE ¥ BKIIOYEHHBIH B JOKYMEHTOOOOPOT aAMHHUCTPAIINH;

JJIeKTPOHHBII JOKYMEHT - JOKYMEHT, B KOTOPOM HH(OPMAIHs IIPEACTaBICHA B JJIEKTPOHHO-IIN(POBOH (opme;

0JIaHK TOKYMeHTA - Ha0Op PEeKBU3UTOB, HACHTHPUIUPYIOMNX aBTOPa OPUIIMAIBLHOTO IINCEMEHHOTO JOKYMEHTa;

yHupuuHupoBaHHast (opMa JOKYMEHTA - COBOKYITHOCTb PEKBU3UTOB U THUIOBBIX ()ParMEHTOB TEKCTa JOKYMCHTA, YCTAHOBICHHBIX B
COOTBETCTBUH C pEIIaeMBIMH B JaHHOH cdepe IeATeNbHOCTH 3aJauyaMd M PACIOJOKEHHBIX B OINPEACIICHHOM TIOPSIKE Ha HOCHUTENe
HHpOPMAIHIH;

mafuoH OaaHka (yHupuunupoBannasi ¢opma JokymeHnra) - OnaHK gokymeHTa (yHuduImpoBaHHas ¢GopMa TOKyMEHTa),
MIPE/ICTABICHHBIH B 3JIEKTPOHHOM BHJIE;

9J1eKTPOHHAsSI MOAMHUCH - NHPOPMAIWS B JIEKTPOHHOH (hopMe, KOoTopast IPUCOEIMHEeHa K Apyroi HH(GOPMAIMH B 3JIEKTPOHHOH hopme
(mommuceiBaeMol MHGOpMAIMM) WIM HHBIM 00pa3oM CBsi3aHa ¢ Takol HMH(pOpMalued W KOTopas HCIOJNB3YeTcs Ul ONpeleNeHHs JIMIa,
TIO/INHCHIBAIONIETr0 HH(POPMAIHUIO;

PEKBH3UT JOKYMEHTA - 00513aTeNbHBIN 31eMEHT 0(OPMIICHHS TOKYMEHTA;

NMOJATMHHUK A0KYMEHTA - IePBbIH MM eJUHCTBEHHBIH SK3eMIULIp TOKyMEHTa,;

KOIHSI IOKYMEHTA - JOKyMEHT, ITOJHOCTBIO BOCIIPOU3BOASAIINH HH(OPMAIIHIO TOANMHHUKA JOKYMEHTA U €r0 BHEIIHHE IIPU3HAKHU, HE
HMMEIOUINH IOpUANYECKON CHUIIBL;

AOKYMEHTO0000POT - JIBIDKCHHE JOKYMEHTOB C MOMEHTA MX CO3JAHMS WM MOJYyYCHUs [0 3aBEPLICHHs WCIIOJIHEHUs, OMEIICHHs B
JIeTI0 ¥ (WIJIN) OTIIPABKH;

perucrpanusi A0OKyMeHTa - TIPUCBOCHUE JOKYMEHTY PErMCTPAllMOHHOTO HOMEpa M 3allicCh B YCTAHOBJICHHOM IOpSAKE CBEACHHH O
JTIOKyMEHTE;

HOMEHKJIATypa Jie] - CHCTeMaTH3UPOBAHHBII IepeueHb HAaMMEHOBAHUH [, GOPMUpPYEMBIX B aIMUHHUCTPALUH, C YKa3aHHEM CPOKOB
UX XpaHEHHUS;

IKCNEPTH3a LEHHOCTH JOKYMEHTOB - H3yUCHHE JOKyMEHTOB HA OCHOBAHHU KPUTEPHEB UX LEHHOCTU B LENSX ONPEIEIEHUS CPOKOB
XpaHEeHUs TOKYMEHTOB M 0TOOpa WX Ui BKIIOYCHHUS B cocTaB ApxuBHOro (¢onma Uysamickoil PecryOimky Kak cOCTaBHOW 4acTH APXHBHOTO
¢donga Poccuiickoii denepanum;

J€JI0-COBOKYITHOCTh JOKYMEHTOB WM OTJCNBbHBIH JOKYMEHT, OTHOCSIIMECS K OJHOMY BOIPOCY WM YYacTKy JesTelbHOCTH
aJIMHHUCTpALNH;

3JIeKTPOHHBII 06pa3 T0KyMeHTa - 3JIeKTPOHHAs KOIHS JOKYMEHTa, H3TOTOBJICHHOTO Ha OyMa)KHOM HOCHTEJIE;

CKaHHPOBaHHE JOKYMEHTA - [IOJydeHHE YIEKTPOHHOT0 00pa3a TOKyMeHTa;

CHCTeMAa JJIeKTPOHHOr0 JOKYMEHT0000poTa - HWHPOPMAIMOHHAS cHUCTeMa, olecrednBaromas cOOp IOKyMEHTOB (BKIIOUCHHE
JIOKyMEHTOB B CHCTEMY), X 00pabOTKy, yrpaBieHne JOKYMEHTaMH U JOCTYI K HAM;

3JIeKTPOHHBII JOKYMEHT0000POT - JOKYMEHTOOOOPOT C MpUMEHEeHHeM HH(OPMAIIMOHHOH CHCTEMBL.

Wuple moHATHS, WCTIONB3yeMble B HAcTOAMmEH HHCTPYyKIMH, COOTBETCTBYIOT MHOHSATHSAM, OIPEAETCHHBIM B 3aKOHOAATEIHCTBE
Poccuiickoit denepanuu.

I11. CO3JAHUE JOKYMEHTOB
B AIMUHUCTPALIUU
3.1. bi1aHKH 10KYMEHTOB
3.1.1. JIoKyMeHTHI, co3[aBaeMble B aIMHHUCTpalUH, OoOPMILIIOTCS Ha ONlaHKaX, Ha CTaHTApTHHIX JHCTax Oymaru ¢opmara A4
(210x297 mm), AS (148x210 mMM) wiu B BHAE 3JCKTPOHHBIX NOKYMEHTOB M JIOJDKHBI WMETh YCTAHOBJIEHHBIH COCTaB PEKBU3UTOB, HX
pacmonoxeHnue u ohopMIICHHE.

3.1.2. B AnMuHHCTpaniH UCIONIB3YIOTCS CIEAYIOLINE BUIBI OJIaHKOB:
OJIaHK MOCTaHOBJICHHMS TJIABHI;

OJIaHK MOCTAHOBJICHUS aAMUHUCTPALINY;

0J1aHK pacHopsDKEHHs TTIaBbl;

0JIaHK pacHopspKeHHs aAMUHHUCTPALIUH;

OJIaHK MICBEMA.

3.1.3.braHku OKYMEHTOB ~AJIMHHHCTpAalMM pa3pabaThIBAlOTCS Ha OCHOBE YIJIOBOTO WM IPOAOJIBHOIO BapHaHTa PACIONOKCHUS
PEKBU3HUTOB: IPU YIJIOBOM BapHaHTE PEKBU3UTHI OJIaHKA pacrojiaraloTcs B BEPXHEM JIEBOM YITIy, IIPH NPOJOJILHOM — IOCEPEIUHE JUCTa BIOJIb
BEPXHETO IOJIs.

3.1.4. Kaxnp1ii Bu OJIaHKOB COJIEP KUT ONPEIENICHHBIH COCTaB PEKBU3HUTOB!
01 O1aHKO6 NOCIMANO6NEHUA, PACHOPAINCEHUA:

T'ocynapcteennsrii rep6 Uysamckoii Pecy6umikwy;

HanMEHOBaHUE a[MUHHICTPAUH (Ha TyBalICKOM H PyCCKOM SI3BIKax);

BUJI IOKyMeHTa (Ha JyBalICKOM M PyCCKOM SI3bIKax);

MECTO COCTaBJICHUs (M34aHMUs) JOKYMEHTA (Ha YyBaIlICKOM U PYCCKOM SI3bIKaX);
OTMETKH JJIS IPOCTABJIEHH JaThl U PETUCTPALIMOHHOTO HOMEPA;
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0na ONAHKA RUCLMA:

I'ocynapctBennslii rep6 Yysamickoit Pecy6muxu;

HanMeHoBaHHe aIMMHUCTPALUK (HA YyBAIICKOM H PYCCKOM f3bIKaX);
CIIPaBOYHBIC JAHHBIE 00 aJAMHHHMCTpPALUH;

OTMETKH JIJIs TIPOCTABJICHHS JIaThl U PETUCTPALHIOHHOTO HOMEPa;

OTMETKH IS CCBIIKM Ha HOMEP U JIaTy NCXOMSIIEro JOKyMEHTa afipecaHTa;

3.1.5. Kaxnplif JucT TOKyMeHTa, 0(OpPMIICHHBIH Kak Ha OJIaHKe, Tak U 6€3 Hero, JOJDKeH HMETh IOJIA:
neBoe — 30 MwM;

BepxHee — 20 MMm;

HiKHEee — 20 MM;

npasoe — 10 Mm.

JIOKyMEHTBI JUTMTEeNbHBIX (CBBIIE 10 JIeT) CpOKOB XpaHEHHs JOJDKHBI UMETh JieBoe mojie He MeHee 30 MM.

O0pas3ip! 6J1aHKOB JOKYMEHTOB AJIMHHHCTPAlMK TIPUBEICHBI B npunoscenuax Ne 1-5.
3.2. O6me TpedOBAHHUS K CO3/IAHHIO IOKYMEHTOB

3.2.1. JIokyMeHTBI MOTYT CO3/aBaThCs HA OYMa)KHOM HOCHTEJC U B 3JIEKTPOHHO# (opme ¢ coOM0ieHHeM yCTaHOBICHHBIX MPABHII
0o(OpMIICHHUS TOKYMEHTOB.

3.2.2. Ilpu co3naHuy TOKYMEHTA Ha IBYX U OoJiee CTpaHUIaX BTOPYIO U IMOCIEIYIOUINE CTPAHUIIBI HyMEPYIOT.

Homepa cTpaHuIl MpoCTaBIAIOTCS TTOCEPEIMHE BEPXHETO TIOJIS JOKYMEHTa Ha pacCTOSTHUY He MeHee 10 MM OT BepXHero Kpast JIucTa.

JlomyckaeTcst co3iaHne TOKyMEHTOB Ha JIMIIEBOI 1 000pOTHOH cTOpoHax sincTa. [Ipu IBYCTOpPOHHEM CO3aHMH JOKYMEHTOB MIMPHHA
JIEBOT'O TIOJIsI HA JIMIIEBOI CTOPOHE JINCTA U IIPABOTO 110JI1 HA 000POTHOI CTOPOHE JIMCTA JOJKHBI OBITH PABHBL

3.2.3. Inst co3paHus JOKyMEHTOB HEOOXOANMO HCIIOIb30BaTh CBOOOIHO PacpoCTpaHseMble OecIuIaTHbIE IPUQTHL.

st ohopmIteH st TOKyMEHTOB PEKOMEH/IyeTCsl HCII0NIb30BaTh pa3Mepsl mipudros N 12, 13, 14,

Ipu cocTaBneHn: TaOIHI JOMYCKaeTCsl HCIOIb30BaTh MIPU(TH MEHBIINX Pa3MEPOB.

3.2.4. AG3anHblil OTCTYI TeKCTa JOKyMeHTa - 1,25 cMm.

3aroJIoBKHU pa3eioB U MOAPa3/AeioB I1€9aTal0TCs ¢ a03alHBIM OTCTYIIOM WM LEHTPUPYIOTCS 10 IMUPHHE TEKCTA.

MHOroCTpOUHbIE PEKBHU3UTHI II€YATAIOTCA Yepe3 OAWH MEXKCTPOUHBI HHTEPBAN, COCTABHBIE YacTH PEKBH3UTOB OTACISIOTCS
JIOTIOJTHUTEIILHBIM HHTEPBAJIOM.

Texcr nokymeHTa nedataercs gepes 1 - 1,5 MeXCTpOUHBIX HHTEpBaa.

Ecnm mokyMeHT TOTOBUTCS [UIsl H3AaHKs C YMEHBIIEHHEM MaciiTaba, TEKCT Ie4aTaeTcs yepes ABa HHTepBaa.

WuTepBan Mexay OyKBaMH B CJIOBaX - OOBIYHBIN.

WnTepBan Mex Iy CIOBaMU - OAUH MPOOEI.

3.2.5. TekcT mOKyMeHTa BEIPAaBHUBACTCS 110 IIMPHUHE JIUCTA (10 TPAaHMIaM JIEBOTO U MIPABOTO MOJEH TOKYMEHTA).

JmiHa caMoii ATMHHON CTPOKH PEKBH3HTA IIPH YTIIOBOM PACIIONOKEHUH PEKBU3UTOB He Ooiee 7,5 cM.

JnHa caMo# JUTHHHOM CTPOKHU PEKBU3HTA MPH MPOJOIFHOM PACIIOI0KEHUH PEKBU3UTOB He Gomee 12 cm.

3.2.6. HopmaTuMBHBIMH NpaBOBHIMHM aKTaMU OpTaHHM3allMd MOXKET OBITh IPELyCMOTPEHO BBIICICHHE DPEKBU3UTOB "axpecat”,
"'3aroJIOBOK K TEeKCTy" WM "MOANHUCE", a TaKXKe OTASIBHBIX (PParMEHTOB TEKCTa HOJIYKUPHBIM HIPHPTOM.

3.2.7. HopmaTHuBHBIE ITPAaBOBBIE aKTHl OPTaHU3ALUH, a TAKKE HHBIE MHOTOCTPAaHNYHBIE JOKYMEHTBI MOTYT O()OPMIITBCS C TUTYJIHHBIM
mactoM (Ipunosicenue Ne 6).

3.3. OpopmiieHue peKBU3UTOB JOKYMEHTOB

3.3.1. Pexeuszum « I'ocyoapcmeennviii 2ep6 Uysawickoit Pecnyonuxuy

Uzobpaxenue repda Uysamickoll PecryOnmky moMemiaeTcs MO CEpeIUHE BEPXHETo IMoJs ONaHKa JOKYMEHTa Hall PEeKBH3HTAMH
aJIMIHUCTpAIIMK- aBTOPa JIOKyMEeHTa, Ha paccTOSTHUM 10 MM OT BEpXHETo Kpast JIUCTa.

N3zobpaxenue [ocymapcrBenHoro repba Uysamickoit PecmyOnuku momeniaercst Ha OlaHKax TOKYMEHTOB B COOTBETCTBHU C 3aKOHOM
UYysamckoil Pecriybnuku ot 14 urons 1997 . Ne 12 «O rocynapcrBeHHbIX cuMBoiax Yysamickoi Pecry6nukny (CoOpaHue 3aKOHOIATENbCTBA
Yysarickoii Pecryomuku, 1997, Ne 2-3, cr. 105).

3.3.2. Pexeuzum «Haumenosanue opzanuszayuu - agmopa 00KymeHma

HammMeHoBaHWe aIMUHHCTPAlid - aBTOpa JOKyMEHTa (MOJHOE M COKpAIICHHOE), MoMenlaeMoe Ha OJaHKaX JOKYMEHTOB, IOJDKHO
COOTBETCTBOBATh HAMMEHOBAHUIO, 3aKPEINIEHHOMY B YCTaBe aMHUHUCTPAIIUH.

HanmeHoBaHue aqMUHHUCTpAIIMY TIEUATACTCS HA JIBYX SI3BIKAX - PYCCKOM U UyBAILICKOM.

[Ipu yrioBoM pasmenieHn peKBU3UTOB HAMMEHOBAHUE aIMUHUCTPALIUN Ha PYCCKOM SI3BIKE I1€YaTaeTCsl CJIEBa, a Ha YyBAIICKOM SI3bIKE —
crpasa. [Ipu npo1oIbHOM pa3MelIeHnd PeKBU3UTOB HAMMEHOBAaHUE aJIMUHUCTPAIIMH HA PYCCKOM SI3BIKE PacIioyiaraeTcs CBepXy, Ha 4yBallICKOM
— cHu3y. [Ipu HAMMYXU COKPAIIEHHOTO HANMEHOBAHHS €T0 IOMEIIAI0T B CKOOKAX HIKE ITOJIHOTO HANMECHOBAHUS.

3.3.3. Pexsuszum «Cnpagounsle oannvie 00 opzanu3auuuy.

CrnpaBouHbIe JaHHBIC YKA3bIBAIOTCS B OJIaHKaxX IMHCEM M BKIIOYAIOT: TOYTOBBIA ajpec (TOIOJHUTENHFHO MOXET YKa3bIBaThCS aJpec
MECTa HaxXOXXACHHs, €CIM OH HE COBMagacT C MOYTOBBIM aapecoM), Homep TenedoHa, (akca, aapec 3JIEKTPOHHOH IOYTHI, CETEBOH ajpec,
ceegenns 06 OKITO, OI'PH, MHH/KIIII.

3.3.4. Pexeuszum «Haumenosanue suda 00Kymenmay.

HaunmenoBanue Buzna noxkymenta (IIOCTAHOBJIEHHME, PACIIOPSDKEHUE, ITPOTOKOJI) yka3siBaeTcss Ha BCeX NOKyMEHTax, 3a
HCKIIIOUYEHHEM JIETIOBBIX (CITy)KEeOHBIX) IMCEM, pacIojaraeTcsi MO PEKBH3HTAMH aBTOpa IOKyMEHTa (HAaHMEHOBaHMEM aJMHHHCTpAIHH,
HaMMEHOBAaHUEM JIOJDKHOCTH).

3.3.5. Pexeusum «/lama 0oKymenmay.
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JlaToit mOKyMeHTa SIBIsIeTCsl JaTa ero IMOANHCaHuUs (IOCTAHOBJICHHE, PaclopshKeHHe, MHChbMO, TOKIaaHas, CIy>KeOHas 3alHcKa, akT U
IIp.), YIBEpXKACHUS (MHCTPYKIUS, TOJIOKEHNUE, TIPaBUIIa, PETJIAMEHT, IUIAH, OTYET U Ap.), COOBITHS, 3aUKCHPOBAHHOTO B IOKyMEHTE (TIPOTOKOI).

JlaTa JDOKyMEHTa NPOCTaBIACTCS NOJDKHOCTHBIM JIMLIOM, HOJIMCBHIBAIOIIMM WM YTBEPXKIAIOIIMM JOKYMEHT, WIH CIELUAIUCTOM,
OTBETCTBEHHBIM 32 MCIIOJIHEHHEM HOPYYCHHUM, IIPH PEruCTpaliii JOKYMEHTA, WM HeOCPEICTBEHHO COCTABUTEIIEM NP HOATOTOBKE JOKYMEHTa
(moxnazmHasi, ciry>keOHast 3aIUCKa, 3asBIEHHUE U Ip.).

JloKyMeHTbI, M3aHHbIE JIBYMs MJIH 00JIee OpraHU3alisIMU, JOJDKHBI UMETh OZIHY (SAMHYIO) AaTy.

Jary moxymeHTa O(GOpMILIIOT ABYMS cHOCOOaMH: apaOCKMMM IH(paMy B MOCIEIOBaTEILHOCTH: AEHb Mecsma, Mecsl, rox. [leHb
MecsIa 1 Mecsil] 0GOpMIIIOT ABYMsI ITapaMy apaOCKuX DUQP, pa3feIeHHBIMIA TOUYKOH; TOJI - YeTHIPbMS apaOCKUMH AP paMu.

Hanpumep: 05.06.2018.

1160 CIIOBECHO-LI(POBBIM:
Hanpumep: 5 ntons 2018 r.

3.3.6. Pexeusum «Pezucmpayuonunutii Homep 0OKyMeHmay.

PeructpanvonHslii HOMEp JOKyMEHTa - IMU(PpoBoe WM OYKBEHHO - IU(POBOEC 0003HAYCHHUE, MPHCBAMBAEMOC IOKYMEHTY MpPH
peructpanuu. PerucrpannoHHBIl HOMEp TOKYMEHTA MPOCTABISCTCS B COOTBETCTBUU C CHCTEMOI PETUCTPAIlUy, IPUHATOW B aJIMUHUACTPAIINH,
MIPHUCBAMBACTCS JOKYMEHTY IOCJIC €0 MOJITHCaHUs (YTBEPKIACHUS).

PerucrpainoHHbIH HOMEp TOKyMEHTa COCTOHT U3 €r0 MOPSIIKOBOIO HOMepa, KOTOPBIi JOMOIHSETCS] MHASKCOM Jielia 0 HOMEHKIIAType
Jet.

Hanmpumep: 38/02

Ha nokxymenTe, cOCTaBIEHHOM COBMECTHO JBYMS M OoJiee OpraHU3aIUSMHE, MPOCTABIIAIOTCS PErUCTPAlMOHHBIC HOMEpa JIOKYMCHTA,
MPUCBOEHHBIE KaXJIOM W3 opraHuzanuil. PerucrpannoHHbie HOMEpa OTAENSAIOTCS APYr OT Apyra KOCOW UepTOil M MPOCTaBISIOTCS B MOPSAKE
YKa3aHHs aBTOPOB B 3ar0JIOBOYHON YaCTH WM IIpeamOyJie JOKyMEHTa.

3.3.7. Pexeusum «CcbliKa Ha pe2ucmpayuoHHblii HOMEP U 0amy ROCIMYRUGULE20 OOKYMEHMA).
CcpUlka Ha PETUCTPAIMOHHBIM HOMEp M AaTy MOCTYNHMBIIETO JOKYMEHTAa BKIIIOUAeT PETHCTPALMOHHBI HOMEp M JaTy BXOMAIIETO
WHHIMATHBHOTO JOKYMEHTA, Ha KOTOPBIH 1aeTCsI OTBET.

3.3.8. Peksusum «Mecmo cocmasnenusn (u30anus) 00OKymeHmay.
MecTo cocTaBieHHs WM W3JaHus JOoKyMmeHTa (1. AHapeeBo-baszapsl ) ykas3biBaeTcst BO BCEX JOKyMEHTaxX aIMHHUCTPAIMH, KPOMe
JIETIOBBIX (CITy»KeOHBIX) MUCEM, a TAKXKE JOKIAIHBIX, CIY)KEOHBIX 3aIIHCOK U APYTHX BHYTPEHHUX MHPOPMAIMOHHO-CIIPABOYHBIX OKYMEHTOB.

3.3.9. Peksuszum «I'pugh ozpanuuenus oocmynay.
I'pud orpanudeHns 0CTyna K TOKyMEHTY HPOCTABISETCS B IIPABOM BEPXHEM YIUIy IEPBOTO JMCTa HOKYMEHTa (MMPOEeKTa JOKYMEHTa,
COTIPOBOAHTENBHOTO MUChMA K JOKYMEHTY) Ha TPAHHILC BEPXHErO MOJISI [IPU HATMIHH B JOKYMEHTE HH()OPMALIHH, JOCTYII K KOTOPO OrpaHnyueH
B COOTBETCTBMH C 3aKOHOAATeNbcTBOM Poccuiickoil @enepaunu.

3.3.10. Pexsuszum «Aopecamy.

JTOKyMEHTBI a[IpEeCYIOT OJKHOCTHBIM JIHLIAM, OPTaHU3alUsAM, FPaXKIaHaM.

Bce cTpok# peKBU3HTA LIEHTPUPYIOTCS OTHOCUTEIIBHO CaMOM [NIMHHOM CTPOKH HIIH BHIPABHHUBAIOTCS 110 JIEBOMY Kparo.

IIpu agpecoBaHWH TOKyMEHTa B opraHmsamuio (0e3 yKazaHWs JOJDKHOCTHOTO JIMI@) WX HAWMEHOBAHMSI MHIIYTCS B MMEHHTEIHHOM

majexe.
Hampumep:
Ouman AO «I"a3npom razopacmpenencaus Yebokcaps» B
r.KoznoBke
MuHHCTEPCTBO IH(PPOBOTO Pa3BUTHSI, HHHOPMAIMOHHON
MOJIMTUKU U MAaCCOBBIX KOMMYHHUKalui UyBanickoi

PecryOnmxu

WU

Oumman AO «I"a3npom razopacnpeneneaust Yebokcapb»
B I. Ko3noBke

MUHHCTEPCTBO IH(PPOBOTO Pa3BUTHSI, HHHOPMATMOHHON
MOJIMTHUKU U MAaCCOBBIX KOMMYHUKaui UyBanickoi
Pecrry6mmku

IIpn ampecoBaHNM DOKYMEHTa PyKOBOAWTETIO (3aMECTHUTENIO PYKOBOAWTENS) OpPraHH3AI[MM HAaUMEHOBaHUE OPTaHM3aIlMU BXOIHT B
€OCTaB HaMEHOBaHMs JOJDKHOCTY aJpecara, HaMMEHOBaHHE TOJDKHOCTH yKa3bIBA€TCs B JATEIBHOM MafexKe.
Hanpumep:
PyxoBoguremto VYmpasiaenuss PenepanbHOro Ka3zHauelcTBa
no Yysamckoii PecrryOnuke
Amnanbesoit O.H.

HpI/I HalpaBJICHUNU JOKYMEHTAa KOHKPETHOMY JOJDKHOCTHOMY JIMIY HAaUMCHOBAHHUE OpTraHU3allMd YKa3bIBACTCA B MMCHUTCIIbBHOM
nagcxKe, a J10JKHOCTh U q)aMI/IHI/IH — B I1ATCJIbHOM.

Hampumep:



®denepanbHOE areHTCTBO 110
TEXHUYECKOMY PEryJIHPOBAHUIO
U METPOJIOTHU

HavanpHuKy oTZ€na rocy1apcTBEHHOM
METPOJIOTUIECKON CITyKOBI
Bboratosoii O.C.

Tlepen pamusneii JOHKHOCTHOTO JHIA AOMYCKACTCs yIIOTPEOIATh COKpAIIeHHe «T-Hy» (TOCIIOMHY), €CIHU afpecaT MyKUHHA, HIH «T-
xe» (TOCIOKe), eCiH axpecar )KeHIIHA.

Hanpumep:
I'-xxe Huxomnaesoii K.M.

TlouToBBIH afpec B COCTaBE PEKBU3UTA «ANPEcaT» YKa3bIBACTCs B MOCIIENOBATEIbHOCTH, YCTAHOBICHHON [IpaBuiaMu oka3zaHus yCIyT
MIOYTOBOU CBSA3U, YTBEPKACHHBIMU MPUKAa30M MHHHUCTEPCTBA CBSI3H M MacCOBBIX KoMMyHHKalmii Poccuiickoit @enepanmu ot 31 urons 2014 r.
N 234.

HpI/I aZlp€COBaHWU NUCbMa B OpraHu3aluio YKa3bIBalOT €€ HAMMEHOBAaHUE, 3aTEM TIOYTOBBIA anpec.

Hanpumep:
MHUHHUCTEPCTBO 3paBOOXPAHEHHUS
U COLMAIBEHOTO Pa3BUTHUS
UYysarickoi PecyOimku

TIpesunenrckuii OynbBap, 1. 17,
Yebokcapsr, 428000
TlouroBEIi ampec MOXET HE YKa3bIBaThCS B JIOKYMEHTAX, HAIlPaB/SIEMBIX B BBICIIHE OPTaHbl BIIACTH, BBINIECTOSINNE OPTaHU3alliH,
TIOZIBEZIOMCTBEHHBIE OpPTraHM3allii M IIOCTOSHHBIM KOPPECIOHAEHTaM (3a HCKIIOYEHHEM HalpaBIeHHs ITHCEM YKa3aHHBIM ajapecaTaM B
KOHBEPTAaX C IPO3payHbIMU OKHAMHN).

IIpu agpecoBaHny JOKYMEHTa (PU3NUECKOMY JIHILY YKa3bIBAIOT (haMIITHIO M MHUIMAIIBI TIOTyJaTeNs, 3aTeM IOYTOBBIH ajapec.

Hanpuwmep:
CupnopoBy U.M.
Kuposgckas yiu., 1. 15, kB. 400,
r. ConmHeuHslid, MOCKOBCKUI1 p-H,
WBanosckas 06i1., 329000

IIpu oTmpaBke mHUCbMa MO 3JIEKTPOHHON MOYTE WIM MO (aKCUMIIBHON cBs3u (0e3 OOCBUIKM IO IOYTE) MOYTOBBIA aapec He
YKa3bIBaeTCsl, a yKa3bIBACTCS NEKTPOHHBIN anpec (HoMep Tenedona/paxca).

Hampumep:

ABTOHOMHOE yupekaeHue "MHOropyHKINOHATHHBINA
LEHTP NMPEAOCTABICHHS TOCYaPCTBEHHBIX
MYHHIUNAIBHEIX ycIyr Ko3moBckoro MyHHIMNIAIBHOTO
paifona Uysarickoii PecriyGmmku"
mfc@kozlov.cap.ru

JIOKyMeHT He JOJDKeH cojepikaTh Oonee deTwipex ampecartoB. CIIOBO «KOIHS» Mepel BTOPBIM, TPETHHM M YSTBEPTHIM aJpecaToM He

numrercs. [Ipu GonbIreM dncie agpecaToB COCTABISETCS CIIMCOK PACCHUTKH JOKYMEHTA.

3.3.11. Pexeuszum «I pugh ymeepscoenunn.
I'pu¢ yTBepKaeHHs MPOCTABIAETCS B BEPXHEM IIPAaBOM YTIIy MEPBOTO JIKCTa JOKyMeHTa 0e3 KaBblueK NPONMUCHBIMU OykBamu. CIOBO
YTBEPXJIAIO (6e3 kaBbluek), HAMMEHOBAHHE JOJKHOCTH, TOJUACH, HHUITHAIBI, (DaMIUTHsI, JaTa PacoiaraloTcs CICAYIOIUM 00pa3oM:

YTBEPXJIAIO
I'maBa KapaueBckoro cenbckoro noceneHus
Kosnosckoro paitona Uysarickoit Pecrry6nmku
E.I".IlnoTHHKOBA
15.02.2018

[Ipn yTBEep>KACHWH DOKYMEHTa MOCTAHOBJICHHEM, PEUICHHEM, IPOTOKOJIOM Tpud yTBepkaeHus coctout u3 cioB Y TBEPXKIEH
(YTBEPXJIEHO, YTBEPXXJIEHA, YTBEPX/IEHBI), cornacoBanHoro B pojie ¥ 4uciie ¢ BUAOM yTBEPkKAAeMOIo JOKyMEHTa, HaMEHOBaHUS
BHUJIa YTBEP)KIAIOLIEr0 JOKYMEHTa B TBOPUTEIBHOM TaJiexke, ero JaThl 1 HoMepa.

Hanpumep:

YTBEPXXJJEHO
MIOCTaHOBJICHUEM aJMUHUCTPALUHI
Kapauepckoro cenbckoro nocenenus Kosznosckoro
paitona Uysamickoii PecrryOnmku
o1 02.02.2018 Ne 3

[Ipn yTBEep>KICHNUH JOKYMEHTa KOJUICTHAIBHBIM OPraHOM, peLIeHHs KOTOporo (GUKCHUPYIOTCS B MPOTOKOJIE, B IpUde yTBEpKICHHS
yKa3bIBaeTCsl HAUMEHOBAaHUE OpIaHa, PeIIeHHeM KOTOPOTro YTBEPKAEH TOKYMEHT, JaTa U HOMep MPOTOKoJIa (B CKOOKax).
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Hanpumep:
YTBEPXJIEHO
HabnrogaTenbHBIM COBETOM
(mpotokoi ot 12.12.2015 Ne 12)

3.3.12. Pekeusum «3az01060k K mekcmyy.

3aroyIoBOK K TEKCTY - KPaTKOe COJepKaHue JOKyMeHTa. 3ar0JIOBOK K TEKCTy dopmyimpyercs ¢ npemiorom «O» («O6») 1 oTBedaeT Ha
BOIIPOC «O 4eM?»):

- IocTaHOBIICHHUE (0 YeM?) O CO3JIaHUH aTTEeCTAI[HOHHOI KOMUCCHH;

- moctaHoByeHue (0 yem?) 00 YTBEpKICHUHU MTATHOTO PACTIMCAHUS;

- IUCHMO (0 4eM?) O IpeI0CTaBICHUN HH(POPMALIUH.

3aroJ10BOK K TeKCTy oopMIIsieTcs O PeKBU3UTAMH OJIaHKa CJIEBA, OT IPAHMIIBI JICBOTO MOJIA. B yKa3zax, HOCTaHOBICHHUSX, PEIICHHSX,
U3/1aBaeMbIX OpPraHaMHM MECTHOTO CaMOYIpPAaBICHHMS, 3ar0JIOBOK K TEKCTYy MOXET O(GOpPMIATHCS HAJl TEKCTOM IocepeluHe paboyero mojs
JIOKyMEHTa U LEHTPUPYETCSI OTHOCUTEIHHO CaMOM UTHHHOM CTPOKH.

3aroJIoBOK K TEKCTYy MOXKET HE COCTAaBIAThCS, €CIIH TEKCT JOKYMEHTA He IPEBBIIAcT 4 - 5 CTPOK.

3.3.13. Pexeusum «Texcm 0oKymenmay.

TexkcT HDOKYMEHTa COCTaBISIETCS Ha TOCYIApCTBEHHOM si3bike Poccuiickoit ®enepauuy WM TOCYIapCTBEHHOM SI3BIKE (S3BIKAX)
pecny6nuk B coctaBe Poccuiickoit denepaniun B COOTBETCTBUH € 3aKOHOAATENILCTBOM peciiyOmnuk B coctase Poccuiickoit ®enepanuu.

TekcT JOKyMEHTa HM3JIaracTcsi ¢ y4eToM OCOOEHHOCTeH OQMIMAIbHO-JETOBOTO CTHISL, BHIA IOKYMEHTa M €ro Ha3HAueHUs B
YIPaBIEHUECKON IESITELHOCTH.

ConeprkaHne JOKYMEHTa IOJDKHO OBITh HM3JI0KEHO KPATKO, JIOTMYHO, TOYHO M SICHO, @ TaKKe JOIDKHO OOECHEYHTH OJHO3HATHOE
BOCHPHSTHE H3JI0)KEHHOU B HeM nH(popMaruu. [Ipu cocTaBieHn# JOKYMEHTOB PEKOMEHIYEeTCsI IOJIb30BaThCs IIPOCTHIMH MPEATI0KEHUSIMA.

IIpn odopmiieHNM TeKcTa DOKYMEHTa Ha IBYX M OoJyiee CTpaHHIAX BTOpas U IOCIEAYIOLIME CTPAHUIBI HYMEpYIOTCS apaOCKUMHU
udpamMu 0 HEHTPY BEPXHETO MOJIS.

IIpu moAroToBke AOKYMEHTOB ucmonb3yercs: mpudpt TimesNewRoman pasmepom N 13, 14. IIpu UCHONB30BaHUH TaOIMI[ MOTYT
HCTIONB30BAThCS MIPU(PTHI MEHBIINX Pa3MEPOB.

Jnst BEIAETIEHHS 9acTH TEKCTa JOKYMEHTA, HAMMEHOBAHUS, 3aT0JIOBKA, IPIMEYaHUsI MOTYT HCIOJIB30BaThCS MOy KUPHOE HauepTaHUE
TEKCTa.

TekcT JOKYMEHTa MOXKET COJIepIKaTh pa3Jielibl, IOAPa3ebl, yHKTHI, ITOAIMYHKTHI, HyMepyeMble apaOCKUMU Ludpamu.

Hanpumep: 1. Pasnen

1.1. Tlonpaznen
1.1.1.IlyHKkT.

Touka B KOHIIE 3ar0J0BKOB U I0/I3ar0OJIOBKOB HE MPOCTaBIAETCS. TeKCT MyHKTOB U MOANMYHKTOB 3aKaHYMBAETCS TOUKOH. YpOBHEH
pyOpHKamu TeKcTa He JOJDKHO OBITH 0oJiee YeThIpeX.

Ecmu tabnuiy mewararoT Oojiee 4eM Ha OJHOW cTpaHuWIE, rpadbl TaOJIUIBI JODKHBI OBITH MPOHYMEPOBAaHBI M Ha CIEAYIOIIUX
CTpPaHHUNAX JOJDKHBI OBITh HalledyaTaHbI TOJIBKO HOMEpA 3THX Ipad.

B nenoBbix (CirykeOHBIX) MACHMAX HCHONB3YIOTCS (POPMBI U3T0KEHHS:

- OT IIEPBOTO JIMIIa MHOXKECTBEHHOTO YUCIIA («IIPOCHM HAIIPABHTh...», KIIPEICTABIISIEM Ha pACCMOTPEHHE. ..»);

- OT TPETHErO JIMIA SIMHCTBEHHOTO YHCNA («aAMUHUCTPALUS HE BO3PAXKALT...», «aMUHHUCTPALHS CYUTACT BO3SMOXKHBIM...»);

- OT IEpBOTO JINNA EAMHCTBEHHOTO YHCIA («CYMTAI0 HEOOXOIMMBIM...», «IPEIUIarald PacCMOTPETh...»), €CIIH MTHUCHMO O(QOPMIICHO Ha
JIOJDKHOCTHOM OJIaHKe.

B TekcTax JOKyMEHTOB YHOTPEOISIOTCS TOIBKO OOIIETPUHATEIE a00peBUATyphI U TpadUueCcKie COKPAIICHUS.

IIpn ynorpebaennn B TekcTe (haMIIHIA JIUI] HHUIITAIEI YKa3bIBAIOTCS MOCIIE (haMIUITHH.

B nenoBbIx (CirykeOHBIX) MACHMaX MOTYT HCIOJIB30BAThCS:

- BCTyNUTENbHOE OOpalieHue:

VBaxxaemblit Huxomait [Tetpouy!

VYBaxxaemas Onbra Hukonaesna!

YBaxaemsble rocrozal

B obpamennu mo JOKHOCTH HANMEHOBAHUE JTOJDKHOCTH MHIIETCS ¢ IPOMHICHOM OYKBBI, B 00paIieHny 1Mo (paMuiIny HHUIIUAIE] JIHIA
HE yKa3bIBAIOTCSI.
Hampumep: YBaxkaemslii rocrionuH [Ipencemarens!
YBaxkaemslii rocrionuH [Ipoxopos!

- 3aKITIOYUTENIbHAS ITUKETHAS (pasa:
C yBaxkeHueM, ...

3.3.14. Pexeuszum «Ommemka o HAAUUUYU NPUTIOHCEHUTI).

OTMeTKa 0 HANMYUH MPUIOKEHHH HCIONIB3YeTCs IpH 0(QOPMIIEHHH CONPOBOAUTENBHBIX IHCEM WM MPHIOXKEHHH K ITOCTAHOBICHUSM,
PpacmopsHKEeHUsIM, [IaHaM, POrpaMMaM, OTYEeTaM, JOTOBOpaM, MOJI0KEHHSIM, IPABUIIaM, HHCTPYKIHAM U APYTHM JTOKYMEHTaM.

B COMpOBOAMTENBHBIX MHChMax OTMETKA O HPHIOKEHHH O(QOPMIISETCS O] TEKCTOM IMHChbMa OT TpaHMIBI JieBoro mnoist. Ecim
NPHIOKEHNE Ha3BaHO B TEKCTE IMUChMa, TO B OTMETKE O IPWJIOKEHHH YKa3bIBAaeTCS KOJMYECTBO JIMCTOB M KOJHUYECTBO SK3EMIUIIPOB
HPHI0KEHHS:

[Tpunosxenue: Ha 3 1. B 1 3K3.
Ecny muchMO MMeEET MPUIOKEHHs, He Ha3BaHHBIC B TEKCTE, TO yKa3bIBAIOT WX HAUMEHOBAHWS, KOJHYECTBO JIMCTOB U KOJUYECTBO
9K3EMIUIIPOB; PU HATUYMU HECKOJIBKUX MPUIIOKEHHUH, B OTMETKE O MIPUIIOKEHHN OHH HyMePYIOTCS:

[Mpunoxenwue: 1. 3akmoveHne Ha IPOEKT... HA 4 1. B 3 9K3.
2. CripaBka o nopaboTke... Ha 2 1. B 1 9K3.



Ecnu npunosxenns cOpoIopoBaHel, TO KOJIMIECTBO JIUCTOB HE YKa3bIBACTCS:
[Ipunoxenue: 6portopa... B 1 3K3.

Ecny K IOKyMEHTY Ipuiiaraercst Ipyroi JOKYMEHT, TaKKe MMEIOIUH MPUIOKEHHE, OTMETKY O HAIUYMH MPUIOKEHHS 0QOPMIIAIOT
CIeAyIOIUM 00pa3oM:

[Ipunoxxenue: nucpMo raasel Kapagesckoro cenbckoro nocenenus ot 03.08.2011 Ne 17 u npunoxeHue K HeMy, BCero Ha 3 JL.

Ecnn mpunokeHne HanpapisIOT HE BO BCE yKa3aHHBIE B JIOKyMEHTE ajpeca, TO OTMETKY O €ro HAIWYMH O(QOPMIIIOT CIISIYIOIIUM
obpazom:

[Ipunoxxenue: Ha 3 J1. TONBKO B IEPBBIH aapec.

Ecnn npunoskeHue K JOKyMEHTY TIPeACTaBIeH0 Ha CheMHOM HOCHTENe HHPOPMAIIH, TO €0 0(OPMILIOT CISAYIONINM 00pa3oM:
IIpunoxenue: CD B 1 3k3.

Tlpu 3TOM Ha BKIazbiIe (KOHBEPTE), B KOTOPBIi IOMENIACTCS HOCUTEIb, YKAa3bIBAIOTCS HAUMCHOBAHHUS JIOKYMEHTOB, 3allCAHHBIX Ha
HOCHTEIb, IMeHa (aiios.

Ha npunoxeHnsix cnpaBoYHOTO XapakTepa K IMOCTAHOBIECHWSAM, PACHOPSKEHUSAM, MPaBHIaM, HHCTPYKIMAM, MOJOKEHUSIM, IUIAHAM,
IporpaMmam, JOroBopaM M APYTHM JOKyMEHTaM OTMETKa O MPHIOKEHUH MPOCTABISAETCS HAa MEPBOM JIMCTE NPUIIOKEHUS B IIPABOM BEPXHEM
yriny. Ecmu mputoxenuit Heckosisko, To oHM HyMmepytotcest (Ilpunoxenne Ne 1, Ilpunoxkenme Ne 2). Ecnu mpuitoxxeHHe OJHO, TO OHO HE
HyMepyeTcs. B oTMeTke 0 IpUI0KEHUH yKa3bIBAalOTCA HAUMEHOBAHKE BUJA OCHOBHOTO JOKYMEHTA, €r0 1aTa U HOMEP.

Hanpumep:

ITpunoxxenue Ne 2

K TIOCTAHOBJICHHIO aIMUHHCTPALIN

Kapauepckoro cenbckoro nocenerusi Koznmosckoro paifona
Uysarickoii Pecyoimku

01 25.02.2018 Ne 35

Ecnmun mnpunoxeHueM K pacHOpSIUTENBHOMY JIOKYMEHTY SBJIS€TCd HOPMATUBHBIM IIPaBOBOM aKT WIM HMHOM JOKYyMEHT,
YTBepKIaeMbIi aHHBIM PacHOPSANTEIBHBIM JIOKYMEHTOM, Ha MEPBOM JINCTE INPHIOKEHHUs IPOCTAaBISIETCS OTMETKa O NpHiIoKeHuH (6e3
CCBHIIKH Ha PACHOPSANUTENBHBIA JOKYMEHT) U TpU( yTBEpKIEHHS, B KOTOPOM YKa3bIBAIOTCS JaHHBIC PACHOPAIUTEIBHOTO JOKYMEHTa, KOTOPBIM
YTBEpXKICH JOKyMEHT-TIPUIIOKEHHE.

Hanpuwmep:

[Ipunoxenue Ne 1
YTBEPXXJIEHO
IIOCTaHOBJICHUEM aJIMUHUCTPALUI
Kapauepckoro cenbckoro nocenenust Kosznosckoro paiiona
Uysanickoit Pecrryomikn
o1 25.02.2018 Ne 35

3.3.15. Pexeusum «I'pugh coznacosanuny.

CornacoBaHre MPOEKTa JOKYMEHTA C JPYTMMH OpPTaHHW3AIMSMH, HHTEPECHl KOTOPHIX B HEM 3aTParuBaroTCs, opopmisiercs rpudom
cornacoBaHus. [IpoekT mOKyMeHTa MOXeT OBITH COINIacOBAaH HEMOCPEACTBEHHO MOJDKHOCTHBIM JIMIIOM, POTOKOJIOM KOJUIETHAIILHOTO OpraHa
WU CITYKEOHBIM ITHCEMOM.

Hanpumep:

COI''TACOBAHO

3amecTHTeNh MUHHCTPA IOCTUIINT
Uysamckoit PecrryOmiku

Ioanuce B.H.KanuTtoHos
Jlara

COI''TACOBAHO

IMucemo Munnpomropra Poccuu

ot 14.02.2018 Ne 03-16/251

I'pud cornacoBanus B 3aBUCHMOCTH OT BH/Ia TOKYMEHTa U 0COOCHHOCTEH ero 0(hOpMIICHHUSI MOXKET MPOCTABIISATHCS:

- Ha MIEPBOM JIUCTE JIOKYMEHTa (ECIH JOKyMEHT MMEeT TUTYJbHBII JINCT, - Ha TUTYJIHHOM JICTE) B JICBOM BEpXHEM YIIIy Ha ypOBHE
rpuda yTBepKASHNS WIH IO HANMEHOBAHHEM JOKYMEHTa OJMke K HIDKHEMY IT0JIIO);

- Ha TIOCIIETHEM JINCTE JOKYMEHTA MO TEKCTOM;

- Ha JINCTE COTJIACOBAHMS, SBIISIONEMCS] HEOTHEMIIEMOH JacThIO JOKYMEHTA.

3.3.16. Pexeuszum «Buszay.
Busa Britouaer B ce0s JIMUHYIO MOAMUCH, PACIIM(POBKY MOANUCH (MHMIMANBI, (aMUIUs) BU3UPYIOLIEro AOKYMEHT M jaaTy. Ilpu
H606XOﬂI/IMOCTI/l yKaSbIBaeTCH HaMMCHOBAHHUE JOJIXKHOCTH JIUIIA, BI/lSI/lpy}OU.[eFO )IOKyMeHT.
Hanpumep:

I'maBa amMuHUCTpanuu
KapadeBckoro cenmbCKOro moceIeHust
ITonnuce E. I'. [InoTHuKOBa
23.02.2018



Hcxonsmue TOKyMEHTBHI BU3HPYIOTCSI Ha 9K3EMIDIIPAX, OCTAIOIINXCS B aAMHHUCTPAlUM B JIEBOM HIDKHEM YIUIy OJIFDKE K KOHILY
TIOJISL.
JlomyckaeTcst MOIMCTHOE BU3UPOBAHUE JOKYMEHTA U €T0 NMPUIIOKEHHH.
Ipn HanmM4uu 3aMevyaHuit, 0cOOBIX MHEHUH, TOTIONHEHHH K ITPOEKTY JOKyMEHTa BU3a AOTMOJHIETCS COOTBETCTBYIOIINM yKa3aHHEM.

Hanpumep:

3ameuaHus PUIIAraloTCs.

I'maBa agmMuHHCTpanuu
KapaueBckoro cenbckoro noceneHus
Tloamuce E. I'. IInorHuKOBa
15.02.2018

3aMeuaHus, MHEHHUS O TIPOEKTE JOKYMEHTa O(OPMIIIOTCS Ha OTACIBHOM JIUCTE U HEePEeNaloTCsl HCIIONHUTEIIO.
B opramax MecTHOro caMOyNpaBI€HHs, IPHMCHSIOINX CHCTEMBI 3JEKTPOHHOTO JOKYMEHTOOOOPOTa, COTJIACOBAHHE MOXET
MIPOBOJUTHCS B 3NIeKTpoHHOH opme, cormacao 'OCT P CO 15489-1.

3.3.17. Pexeuzum «IToonuco».
JloKyMeHTBI, co3/1aBaeMble B aIMUHUCTpaLUH, NoAnuceiBatoTes 1 naBoii. Ilo nopydenuto ['naBel OTAEIBHBIE JOKYMEHTHI, CO3/1aBACMbIE

BaJIMHHHUCTPALUH, TIOITHUCHIBAIOTCS YIOITHOMOUEHHBIM JOJLKHOCTHBIM JIUIIOM.

B cocraB moamucH BXOJAT HaMMEHOBAaHHE MOJDKHOCTH JIMIA, MOAIMCABILETO JIOKYMEHT, JIMYHAs IMOANMCh M ee paciudpoBka
(MHALHATB! U (haMUITHs).

Haunmenosanue nomxsHoctu B pexBusure «Iloamuce» neuaraercs OT JIeBOM TpaHULBI TEKCTOBOIO MOJIA depe3 | MEKCTpOYHBIH
HHTEPBaJ, HEHTPUPYETCS OTHOCUTENIFHO CaMOH JUIMHHOM cTpoku. PacmmgpoBka nmoamucu B pexBu3ute «Iloamicey pacnonaraercs Ha ypoBHE
NocjeHel CTPOKY HaMMEHOBaHMsI JOJDKHOCTU M OTPaHUYKMBAETCS IIPABBIM I1OJIEM.

Hanpumep:
I'maBa  KapaueBckoro
CEIIbCKOT'0 TIOCEIICHHS IIOJIITHICH E. I'. IlnoTHHKOBa

Ecnu mokymeHT oopmiieH He Ha GlaHKe, B HANMEHOBAHHE JODKHOCTH BKIIIOYAETCSl HAMMEHOBAHHE OPTaHM3aIiH.

He nmomnyckaercst OANKUCHIBATE JOKYMEHTBI C TIPEIJIOrOM «3a» WM MPOCTABJIEHUEM KOCOM YePTHI Mepel HANMEHOBAHUEM JOJKHOCTH.
B nokymeHTe yKa3bIBalOTCs (paKTHYECKast JOJLKHOCTD JIHIIA, TIO{IIMCABIIEr0 JOKYMEHT, M €r0 HHULUAIBI U () aMUIHS.

Tlpu moxKcaHuy AOKYMEHTA JIUIIOM, B COOTBETCTBHUH C PACIOPSDKEHHEM HCIIOJIHSIONIMM O0A3aHHOCTH BPEMEHHO OTCYTCTBYIOLIETO
I'naBsl (oTIycK, 6071€3Hb, KOMAaHAUPOBKA), MTOMUCH OQOPMILIETCS CIICAYIOIIUM 00pa3oM:

Crapumii ciermanuct 1 paspsaa
apmunUcTpanuu KapaueBckoro
CeJIbCKOI'0 ITOCEIICHUS MOIIUCH 10. B. I'neboBa

IIpu noanucaHuM JOKYMEHTa HECKOJIbKMMHU JOJDKHOCTHBIMU JIMIAMHM UX MOANKMCH paclojiararoT OJHy IoJ Jpyrod B
MOCJIEI0BATENILHOCTH, COOTBETCTBYIOILEH HEPAPXHUHU JJOIKHOCTEN.
Hanpumep:

I'maBa  KapaueBckoro
CEIIbCKOT'0 TIOCEIICHUS ITOJIITHACH E.I'.ITnoTHRKOBA

Crapmmii criermanuct 1 paspsaa
aamuHucTpanu Kapadesckoro
CEIbCKOTO MOCEIICHUS TOIITUCH 10.B.I'ne6oBa

IIpn nmoxmucaHuM TOKyMEHTa HECKOJIBKUMMM JIMIIAMH, PaBHBIMH IO JODKHOCTHM, HO TIPEICTaBIAIOUIMMU pa3Hble OpraHu3ally,
MOATIICH PACIOJIAaraioT Ha OJTHOM YPOBHE.

Hampumep:
I'maBa KapaueBckoro cenbCcKoro noceneHus I'maBa KOX «B.H.Cemenon»
JInyHas nmoanuch E.I" ITnotuukosa JInynas moanucey B.H.Cemenos

B JOKYMEHTAaX, COCTaBJICHHBIX KOMI/ICCI/IEﬁ, B IIOATIMCHU YKa3bIBAC€TCA CTATyC JIMIa B COCTaB€ KOMHCCHH.

Hampumep:
[Ipencenarens koMuccuu TToanuce E. T'. IInoTHnkoBa
UJieHbI KOMUCCUHI [Moamuce 10. B. I'ne6osa
IMoamuck A. A. JleonTheBa
IToanuck H.N.Muxaiinosa

OtMmeTka 00 HNEKTPOHHON MONIHCH HCIOIB3YeTCS NMPU BH3YATH3AIMH SIEKTPOHHOTO JOKYMEHTA, IOJIMCAHHOTO SJIEKTPOHHON
TIOATINCEIO, C COOJIIOJICHUEM CIEAYIONINX TpeOOBaHMUIA:

a) MECTO pa3MeIIeHUs] OTMETKH 00 3JIEKTPOHHOH IIOJIHCH JOJDKHBI COOTBETCTBOBATH MECTY pa3MEIIEHUS COOCTBEHHOPYYHOM
TIOATICH B aHAJIOTHIHOM JIOKyMEeHTe Ha OyMa)kKHOM HOCHTEJIe;

0) SrMeMEeHTHl OTMETKH 00 SJIEeKTPOHHOHW MOINUCH MOJDKHBI OBITh BHAMMBIMH W YHUTAeMBIMH IIPH OTOOpPaKCHHHM JOKYMEHTa B
HaTypaJlbHOM pa3Mepe;

B) 2JIEMEHTBI OTMETKHU 00 3JIEKTPOHHOMU IMOAMUCH HE JOJKHBI IEPEKPhIBaThCS WIIM HAKJIabIBAaThCs APYT Ha IpYTa;
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T) DJIEMEHTHl OTMETKH 00 JJIEKTPOHHOH IIOJIIMCH HE IOJDKHBI IEePEKPhIBAaTh AJIEMEHTHI TEKCTa JOKYMEHTa M JpYyrue OTMETKH 00
JIEKTPOHHOHN MONUCH (IIPU HAJIMIHH).

OtmeTKa 00 3JIEKTPOHHOW MOAIMCH B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoit Deneparuu BkmodaeT ¢pasy «lokymeHT
MOANMCAH JIEKTPOHHOM MOIKMCHIOY», HOMEp cepTHUdUKATA KII0Ya JIEKTPOHHON MOAIMCH, (aMHIIUIO, UM, OTYECTBO BIajeiblia cepTuduKara,
CPOK JeiicTBUS cepTU(HKaTa KIF0Ua 3JICKTPOHHOM MOAIHCH.

Hamnpumep:

Cr. cnenuamict JIOKYMEHT TTOICAH
1 paspsna SJIEKTPOHHOM TOJIACHIO 10.B.I'nebosa
KapageBckoro cenbckoro nocenenust Koznosckoro
paiiona Uysamickoii PecriyOnuku

Komy Beian: Kyssmun Oner CrenmanoBud

Kem svroan: AO «CKb» «Konmyp»
Cepmudgpuxam 1alllaaa000000000011
Meticmeumenen c 01.02.2015 no 01.02.2020

3.3.18. Pexeusum «Ileuamoy.

ITeyaTh 3aBepsieT MOJIMHHOCTD ITOJIUCH JIOJDKHOCTHOTO JIMLA Ha JOKYMEHTAX, Y0CTOBEPSIOIINX MPaBa JIKL, GUKCHPYIOMUX (BaKThI,
CBsI3aHHBIE C (PMHAHCOBBIMH CPEJICTBAMHU, & TAKKE Ha MHBIX JOKYMEHTaX, IPeAyCMaTPUBAIOIINX 3aBEPEHNE MOATUHHON MOIMHCH.

Ileyats craBUTCA HAa CBOOOZHOM OT TEKCTa AOKYMEHTa MECTe, HE 3aXBaTbhIBas JIMYHOH MOIMUCH JOIKHOCTHOTO Juna. OTTUCK NedaTH
MOJKET 3aXBaTblBaThb YacTh HAMMEHOBAHMS JOJDKHOCTU JIMIA, HOJNHUCABIIETO JOKyMEHT. B NOKyMeHTax, MOJIrOTOBIECHHBIX Ha OCHOBE
YHAQHUIUPOBAHHBIX (OPM, TIe4aTh CTaBUTCS Ha MecTe, 0003Ha4YeHHOM 0TMeTKOH «MID» («MecTto neqaTn»).

3.3.19. Pexeuzum «Ommemxka 06 ucnonnumeney.

OtMmerka 006 McHoMHUTENE OGOPMIISETCS Ha JIMLEBOH CTOPOHE MOCIEIHErO JIMCTa JOKYMEHTa OT TPaHHIBI JICBOTO IOJS WM, IPU
OTCYTCTBHHU MECTA, - Ha 00OPOTHOM CTOPOHE BHU3Y CIICBA

OtMmerKka 00 MCHOJIHUTENC TOKYMEHTa MPOCTAaBISCTCS B JICBOM HIDKHEM YNy JIMLEBOH CTOPOHBI MOCIEAHEro JIMCTa JOKYMEHTa.
OTMeTka BKIIOYaeT (haMUIIHIO, UMsI, OTYECTBO MCIOIHHUTEISI, HOMEP ero ciy:keGHoro TenedoHa u nedaraercs upudrom pazmepom N 10.

Hanpumep:

I'ne6osa HOmus Bacuibesna
(83534) 32-2-24

OTMeTKa MOKET JOTIONHATHCS HANMEHOBAHMEM JIOJDKHOCTH M 3JIEKTPOHHBIM aJpeCOM HCTIOJHUTEIS.

Ha nokymeHTe, MOArOTOBICHHOM IPYIIIO MCIOJHUTENEH M0 MOPYYeHUIo [ 1aBbl, B OTMETKE 00 UCIIONHEHUH YKa3bIBaeTCs (haMuins
OCHOBHOTO HCIIOJIHUTEIS.

3.3.20. Pexeusum «Ommemka o 3a6epeHun KOnuuy.

OtMmeTKa O 3aBepeHHH Komuu O(OPMIISCTCS AJIsS IOATBEPKACHHUS COOTBETCTBUSI KONMHM JOKyMEHTa (BBIMCKH W3 JOKYMCHTA)
MOUTHHHUKY JOKyMeHTa. OTMETKa O 3aBEPCHHHU KOIHH MPOCTABISIETC HA CBOOOIHOM OT TEKCTa MECTE HIIH, IIPH OTCYTCTBHH CBOOOHOTO MecTa
Ha JINIEBOH CTOPOHE JOKYMEHTa, Ha 000pOTe JOKyMEHTa U BKIIIOYAeT: CI0BO «BepHo», HAMMEHOBAaHUE JOJDKHOCTH JIMLA, 3aBEPUBIIETO KOIHIO,
ero cOOCTBEHHOPYYHYO MOANKCH; paciIiu(pOBKY MOAMUCH (MHULHAIBI, PaMUITHIO); ATy 3aBepEHHUsI KOMHHU (BBIMHCKH U3 JOKYMCHTA).

Ecnu kormusi BBIZAETCS JUTSL MPEACTABICHHS B APYTYIO OPTaHM3aIMI0O, OTMETKA O 3aBEPEHHH KOIMH JOTOJHSIETCS 3alliChI0 O MeCTe
XpaHeHHs JOKyMEHTa, ¢ KOTOPOTO OblTa M3TOTOBJIEHA KOIIUSI, U 3aBEPSIETCSI TIEIaThi0 CeIBCKOTO Tocenenus. Hampumep:

[NommmHANK TOKYMEHTa HaXOAUTCS B aqMuHUCTpanun KapadeBckoro cenbckoro nocenenus B gene Ne 01-10 32 2018 .»

Bepno

I'maBa  KapaueBckoro

CeJbCKOT0 MOCEeHUS IHoonuce E.I'.IlnotHukoBa
Jlara ITeuats

Ha xommsax MHOTOCTPAaHUYHBIX JTOKYMCHTOB OTMETKa O 3aBECPCHUU KOIHUU IIPOCTABIIACTCA HAa KaXXIOM JIUCTE NOKYMCHTA WM Ha
TIOCJICAHEM JINCTE MPOUINTOTO WA CKPEIIIICHHOTO WHBIM o6pa30M JOKYMEHTA. 3amnuce 0 MecTe HaxOoXICHUA NMOAJTMHHUKA TPOCTABIAETCA TOJIBKO
Ha MOCJICAHEM JIUCTE JOKYMCHTA. HJ’IH 3aBECPECHUS KOIMMU NOKYMEHTA, WU3TOTOBJICHHOW Ha 6yMa)KHOM HOCHUTECJIC, MOXET MCIIOJIB30BATHCS LITAMII.

3.3.21. Pexeusum «Ommemka o nOCMynieHuu 0OKyMeHmay.

CityskdT ISl TIOATBEPXKACHUS (akra MOCTYIUIEHUs] JOKyMEHTAa B OPraHW3allMi0 M BKJIIOYAET JATy IOCTYIUIEHUS W BXOISIINI
pErucTpanoHHbIN HOMEpP JOKyMeHTa. [Ipi HeOOXOAUMOCTH OTMETKA O TIOCTYIUIEHHH MOKET JIOTOJHATECS YKa3aHUEM BPEMEHH TOCTYIUICHHUS B
Yacax ¥ MUHYTax M Crocoba J0CTaBKH JOKYMEHTA.

OTMeTKa O MOCTYIJIEHHH JOKYMEHTa MOYKET MPOCTABIISITHCS C TIOMOIIIBIO IITAMIIA.

3.3.22. Pexeuszum «Pezonouusnr.
Pe3outonus 10/mKHA coepikaTh yKa3aHHe 0 UCIIOJIHEHHUIO JOKyMeHTa. Pesomronust odopmisieTcsi Ha CBOOOIHOM MecTe paboyero moss
JIOKyMEHTA WM Ha OJIaHKe PE30JIIOLIHH.
Pe3ouronus 10oJpkHa BKITIOYATh: (aMUIMIO, HHULIHAIBl UCIIOJHUTENS (MCTIOJHUTENEH ), TOpyUYeHHe M0 TOKyMEeHTY (KOHKPETHOE 3afaHue
[0 UCIIOJIHEHUIO JOKYMEHTa WM (JOPMYIHPOBKA [EIH PACCMOTPEHUs JOKYMEHTa), P HEOOXOAMMOCTH - CPOK HCIIOJHEHHS, ITOIIUCH JIUIIA,
BBIHECIIIETO PE3OJIIOLHIO, IATy PE3OTIOIHH.

Hampumep:

CasenbeBy C.U. , Muxaiinosoii E.B.
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IIpoury moAroToBUTH MPOEKT 10TOBOpa
k 15.01.2019
Iloamuce Jlara

B ciydae, korfa nopydeHue JaeTcs ABYM MM HECKOJIBKHM JIMLAM, PABHBIM IO JIOKHOCTH, OCHOBHBIM HCIIOJHUTEINEM SIBIISIETCS JIHLIO,
yKa3aHHOE B MOPYUYEeHUH IepBbIM. EMy npenocTaBisieTcst MpaBo cO3bIBa COUCTIOIHUTENEH 1 KOOPAWHAIIMN UX PAOOTHI.

3.3.23. Pexeusum «Ommemka o0 KOHmMpoae».
OTMeTKa 0 KOHTpOJE JAOKYMEHTa Ha OyMa)KHOM HOCHTENE, ITOCTABICHHOTO Ha ICHTPaIM30BAaHHBIH KOHTPOINb, NPOCTAaBISIETCS Ha
BEPXHEM II0JIe IEPBOro JHcTa JoKyMeHTa nocpeactsoM mramna «K KOHTPOJIby.

3.3.24. Pexeuszum «Ommemxa 0 HAnpagienuu 0OKyMeHma 6 0enon.

OtMmeTKa 00 MCTIOTHEHUHU BKIIIOYAET B ce0sl CAEyIOLINe JaHHBIE: CCBUIKY Ha JaTy M HOMEp HOKYMEHTa, CBUJIETENILCTBYIOIIET0 00 ero
UCTIOJHEHUH, WJIH, TIPU OTCYTCTBUHU TaKOTO JOKYMEHTA, KpaTKue CBEJCHHUs 00 MCIOIHEHHH; cioBa «B meno»; Homep nena, B KOTOpoM Oyner
XPaHUTHCS JOKYMEHT.

OtMeTka 00 WCIIONHEHUH IOKYMEHTAa M HAIPaBICHWH €ro B JEJ0 IOIINCHIBACTCS M DATHPYETCS] NCIIOJIHUTENEM IOKYMEHTa WIIH
CIELUAIUCTOM, B KOTOPOM UCIIOJIHEH JOKYMEHT.

Hampumep:

Hcnonneno ucx. ot 20.02.2018 Ne 37/03

B neno Ne 03-03

Crapmmii cienmaiuct 1 paspsga moxmucs 1O, B. I'meGoBa
20.02.2019

3.4. OpopmiieHHE OTAENBHBIX BUI0B TIOKYMEHTOB
B a/IMUHUCTPALUU

3.4.1. Cocmae 0okymenmos aomunucmpayuu.

B pmesiTenpHOCTH aqMHHHCTPALMM  CO3[ACTCS KOMIUIGKC —OpPTraHU3alMOHHO-PACIIOPSAUTENBHBIX  JIOKYMEHTOB: IOCTaHOBICHHSI,
PAacIIOpsDKEHHS, TIOJI0KEHHUS, NPaBUIIa, HHCTPYKIIHH, PEIIAMEHTBI, TIPOTOKOIbI, aKThI, JOKJIaJHbIC H CITy)KEOHBIC 3alMCKH, JOTOBOPHI (KOHTPAKTHI,
corJianieHus), nenoBast (ciysxeOHas ) mepernrcKka u ap.

KosernanbHo o0cyXIaeMble BONPOCHl W NMPHHHMAEMbIC [0 HUM pCIICHHS (UKCHPYIOTCS B MPOTOKOJAX 3aceIaHHil KOMHCCHI
aJIMUHHCTpaniy. B3anMHble 00s3aTeNbCTBA aJAMHUHHCTPAIMK C €r0 KOHTparcHTaMH M HX PEryJHpoBaHHE O(OPMILIIOTCS B BHJC JOTOBOPOB,
COTJIAIICHHH, IPOTOKOJIOB U JIP. IOKYMEHTOB.

B 3aBHCHMOCTH OT KOHKPETHBIX 3a/1a4 YIPaBICHHS B JEATEILHOCTH aIMUHHCTPALUU CO3JAIOTCS APYTHe BUABI JOKYMEHTOB: IUIAHBI,
MIPOTHO3BI, IPOrPAMMBI, OTYETHI H JIP.

3.4.2. ITocmanosnenue (pacnopsicenue).

3.4.2.1. IlocTaHOBNEHNE - 3TO NPAaBOBOW aKT, YCTAHABIMBAIOIINI, M3MEHSIOINH MM IPEKpaIlaroniuii NeHCTBHE MPaBOBEIX HOPM,
W37aBaeMblii B IEJSIX pellieHus HanOoJiee BaXKHBIX BOIPOCOB Pa3BUTHS M XKH3HENESITEIHbHOCTH MYHHIMIIAILHOTO 00pa30BaHMs, KaK MPaBHIIO,
JUTITENILHOTO ACHCTBHS.

PacriopspkeHne - 3TO NpaBOBOH aKT PacHOPSAMTENBHOTO XapaKTepa, HaNpaBICHHBI Ha BO3HMKHOBEHHE, H3MEHEHHE WIN
MpeKpamieHne KOHKPETHBIX IIPAaBOOTHOIICHWH, W37aBaeMBbIil 110 OIEpaTHBHBIM, OPTaHM3AIMOHHBIM, KaApPOBBIM H JPYTHM BOIPOCAM,
KacaroIuiicss OOBIYHO Y3KOTO KpyTa JIMIl H UCTIOJTHUTENCH.

TlocTaHOBNEHMSIMA ¥ PACTIOPSDKEHUSMH O(QOPMIISIIOTCS PEIICHHS II0 ONEPATHUBHBIM, OPTaHM3alMOHHBIM, KaJpPOBBIM U JPYTHUM
BOIIpOCaM BHYTpPEHHEH paboThl opraHa MECTHOTO CaMOYIPaBJICHHS.

ITpoexThl MOCTAaHOBICHUH, PACTIOPSHKEHUI TOTOBAT M BHOCST IOJPA3/CNICHUs] HA OCHOBAaHMM NMOpy4eHMi [J1aBBI, €ro 3amMecTuTens
00 B MHUIMATHBHOM MOPSKE; M0 KaJIPOBBIM BOIPOCAM - KaJpoBas CIy)k0a Ha OCHOBaHUM COOTBETCTBYIOIIUX IPE/CTaBICHUH, TOTOBSTCS
0(OPMIISIFOTCS B COOTBETCTBUH C MOJOKEHUSIMU O MOPSIIKE TIOJTOTOBKU U M3J[aHHS TIPABOBBIX aKTOB.

ObecnieyeHne KadeCTBEHHOH IMOATOTOBKH MPOEKTOB IOCTAaHOBIEHHH, PACIOPSDKEHHH M HX COTJIACOBAaHHME C 3aMHTEPECOBAaHHBIMH
CTOpOHAMH BO3JIaraeTcsl Ha CHEHAINCTOB, KOTOPBIE TOTOBSAT W BHOCSAT MPOEKT.

ObecniedeHne MPaBUIBHOCTH O(OPMIIEHHS MPOEKTOB PACHOPSAUTENbHBIX ITOKYMEHTOB SIBISETCS OOSM3aHHOCTBIO CIICIHANNCTA,
OTBETCTBEHHOTO 32 JIEJIONIPOU3BOJICTBO.

3.4.2.2. TIpoekTbl IIOCTAaHOBJICHWH, pAcHOPSHKEHHH M TNPWIOKEHUH K HUM BHU3HMPYIOTCS TJIaBOM,  KOTOPBIM B MPOEKTE
MpeyCMaTPUBAIOTCS 3a/IaHUsI M TIOpy4YeHUs. Bo3paxkeHHs MO NpOoeKTaM MOCTAHOBJICHUS, PACIIOPSDKEHUsI, BOSHUKAIOIINE IIPU COTJIACOBAaHMH,
W3JIAraroTCsl B CIIPaBKe, KOTOPas IpUIaraeTcsi K MPOeKTy.

Ecin B mpomecce coriiacoBaHusi B INPOEKT BHOCSATCS HM3MEHEHHS NPHHIUIHAIBHOTO XapakTepa, OH IOJUISKHUT J0paboTKe H
MOBTOPHOMY COTJIACOBAHHIO.

TIpoekTsl MOCTaHOBIEHNUS, PACTIOPSDKEHUS, TpecTaBIseMble [ 1aBe Ha MOAMNCH, BU3HPYIOTCS B COOTBETCTBHH C PACIpeeleHHeM
o0s13aHHOCTEIA.

3.4.2.3. TIpoeKTHl OCTAaHOBJIEHHS, PACIIOPSDKEHHS MeYaTaroTCsl Ha OJIaHKe YCTAaHOBJICHHOH (pOPMBI M MPEICTABISIOTCS HA TOANHCH.
[Ip HEOOXOAMMOCTH K HHM COCTaBJIsSETCS CIpaBKa (MOSCHMUTENbHAs 3amKcKa), KOTOpas JOJDKHA COAEPXkKATh KPATKOE H3JIOKEHHE CYTH
HOCTaHOBJICHHS, PacHOpPsHKEHHs, 000CHOBaHHME MX MPHUHATHS, a TAKKE CBEJCHUS O TOM, Ha OCHOBaHHMHU YErO MOJTOTOBJICH MPOEKT U C KeM OH
cornacoBat. K mpoekTy mpunaraercs yka3aTesib pacChbUIKH.

[IpoeKThI MOCTAHOBJICHHS, PACIOPSKEHHsI, TOJTOTOBJICHHBIE COBMECTHO C JPYTMMH OpPTraHaMM HJIM OpPraHU3alUsIMH, Me4aTaloTcs Ha
CTaHJaPTHBIX JINCTaX OyMard ¢ yka3aHWeM Ha3BaHMII OpraHa MECTHOTO CAMOYTIPABJICHUS U PYTHX OPTaHOB MJIM OPTaHH3aIHH.

TlocTaHOoBNEHNS, pacTIOPSDKEHNUSI HyMEPYIOTCS OPSIIKOBOH HyMepanuel B mpejeniax KaleHIapHoro Toja.

PacriopspkeHUs IO OCHOBHOH AESATENFHOCTH U IMIHOMY COCTaBy HyMEpYIOTCS OTJEIBHO.

3.4.2.4. TlocTaHOBIEHUsI, PACTIOPSKEHHS TIEYATAIOTCS Ha OllaHKe ycTaHOBIeHHOU (opmebl tupudTom kerist N 12 (npunoscenusn N 1- 4)

TlocTaHoBNEHNS, PACTIOPSKEHHSI IMEIOT CIEAYIONINE PEKBU3HUTHI:

HAaNMEHOBAaHHUE aJMUHHCTPALIIH;

HauMmeHoBaHue Buaa fokymenrta (IIOCTAHOBJIEHUE, PACIIOPSKEHUE);
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naty u Homep. Jlata oopmisercss uppOBEIM WIH CIOBECHO-II(POBBIM criocobom: 15 mions 2018 r. N 21, 15.06.2018 N 21; nomep
cocTouT U3 3HaKa "N" U OpsSIKOBOTO HOMEPA;

3aroJIOBOK, KOTOPBIA JOJDKEH KPATKO M TOYHO OTPakaThb COAEPXKAaHHE TEKCTa MOCTAHOBJICHHUs. 3aroJIOBOK PacloyaraeTcsi OT JIEBOH
IPaHMLBI TEKCTOBOTO MOt (6€3 KpacHO! CTPOKH), TOUKa B KOHIIE 3ar0JIoBKa He cTaBuTCsA. Ecii B HeM Oosee IBYX CTPOK, OH IevyaTaeTcs uepes |
MEXCTPOUHBIN UHTEPBAJL:

06 ymeepoicoenuu Pecnamenma pabomul aomunucmpayuu Kapauesckozo
cenbckoeo nocenenus Kosnoeckozo pationa

PacriopspkeHue, Kak IpaBUIIo, 3ar0JIOBKa HE IMEET.

TekcT otmensercss OT 3arojoBka 2 - 3 MEXKCTPOUHBIMHM HHTEPBalaMH, I€YaTaeTCs OT JIEBOM TPaHHUIBI TEKCTOBOTO MONSA H
BBIPaBHMBAETCSI 0 JIEBOH M MPaBOi rpaHULIaM TEKCTOBOTO MOJIS.

IlepBas cTpoka TekcTa HAYMHACTCS Ha PACCTOSHUU 1,25 CM OT JIEBOI IpaHUIIbI TEKCTOBOTO MOJIS.

TexcT NOCTaHOBIICHUS COCTOMT, KaK MPaBUJIO, U3 ABYX YacTel - BBOJHOH (IIpeamMOyJibl) U MOCTaHOBIIOMEH. BBoaHAs yacTh sBIseTCA
BBEJICHHEM B CYTh PaccMaTpHBaeMOro BOIpOCa M NpHU3BaHA OOBSCHUTH HEOOXOAMMOCTH NMPUHSATHS ITOCTAHOBICHMS. B Hell mepeuncisrorcs
(aKxTel, COOBITHS, HAaeTCsl MX OIeHKa. B ciiydae HE0OXOOUMOCTH B BBOAHOHM YacTH JeNaeTcsl CCHUIKA Ha JOKYMEHT BBILNIECTOSIIErO OpraHa C
yKa3aHHEM BHJa STOTO JOKyMEHTa, €ro aBTOpa, ITOJHOTO Ha3BaHUS (3aroJioBKa), HOMepa M AaThl. BBopHas yacTh HeoOs3aTellbHA M MOJKET
OTCYTCTBOBATh, €CIIM HET HEOOXOJMMOCTH 1aBaTh Pa3bsICHEHNS.

IlocranoBnsionas yacTh HaYMHAETCS ClIOBaMHU «AnMuHHcTpanus KapaueBckoro cenmbckoro mocenenust IIOCTAHOBIISAETY unu
«ITIOCTAHOBJIAIO» ¢ nBoetounem (0e3 kaBbruek). [Ipu atom cnoa «[IOCTAHOBJISIET» u «[IOCTAHOBJISIIO» neyaratoTcst pONUCHBIMH
OyKBaMH B Pa3psiAKy, OTACISIS, TAKUM 00pa3oM, BBOAHYIO 9acTh JOKYMEHTa OT PacropsiAUTeIbHON (npunoscenusn Ne 7-8.)

TlocTaHoBNsIONIAsA YacTh AOJDKHA HAYMHATHCS ¢ HOBOM cTpoku. ComepxaHue 3TOH 4acTH AOKyMEHTa JOJKHO OBITh KOHKPETHBIM, HE
MIPOTUBOPEYHTEH 110 CMBICITY paHee W3aHHBIM PACIIOPSAUTEIEHBIM JOKYMEHTaM, YeTKUM, SICHBIM, HE JIOMYCKAIOINM Pa3INIHBIX TOJIKOBAHHUH.

IlocTraHoBsTIOMAs YacTh, Kak MPaBUIIO, MOAPA3AEIeTCs Ha IyHKTHI, KOTOpBIe HyMepyIoTcs apaOckumu nudpamu. B xaxaom myHkTe
YKa3bIBaeTCsl IPEANICHIBAEMOE JEHCTBHE, WCIIOJHUTENb M CPOK HcnonHeHus. IIpenmnuceiBaeMoe NeHCTBHE BBIpaKaeTcs IJIarojioM B
HEoTpeielIeHHO! (opMe: MOATOTOBHTH, pa3paboTaTh, OTMETUTH U T.J. VICOMHUTENs yKa3blBaeTCs B JATENbHOM majexe. [Ipu ycTaHOBICHUH
CPOKOB HCIOJIHEHHS MTOCTAHOBJICHUS CIEAyeT yYHTBHIBATh BpeMs, HEOOXOAUMOE Il Pa3MHOKCHHUS HOKYMEHTa M JOBEACHHS A0 KOHKPETHBIX
HCIIOJIHUTENEH.

IIpu HamMUMK IPUTOKEHUH K MTOCTAaHOBIICHUIO (pacnopshkeHHIo) [1aBbl B TEKCTE 0043aTENbHO JeNaeTcs CChUIKA Ha HUX.

3arooBOK K TEKCTy INPHUIIOKEHHs II€4aTaeTcsl LEHTPOBAaHHBIM crocoOoM. IlepBoe c€IOBO 3arojoBKa MHPHIIOKEHHS I€4aTaeTcst
MIPONTUCHBIMH OYKBaMH ITOJIYKUPHBIM MIpU(GTOM M MokeT ObITh Hamewarano Bpaspsaky ([IOJIOKEHUE, C IT 1 C O K). Tekcr 3aronoBka
reyaraercs yepe3 1 MeKCTpOYHbIH HHTepBaJl.

3.4.3. IIpomoxkon 3acedanusn (cosewjanus).

IIporokos 3acexanHusi (CoBeIIaHHWA) — IOKYMEHT HH(GOPMALMOHHOTO XapakTepa, MpeJHa3HAuYeHHbI I (UKCalud XoAa
paccMOTpEHUs BOIPOCOB U MPHUHATHS PEIICHUN Ha 3aCEJaHUAX, COBEIAHUAX.

[IpoTokon cocTaBiseTcss HA OCHOBAaHHM 3alMced, MPOM3BEICHHBIX BO BpeMs 3aceJaHus (COBEINAHMS), IMPEACTABICHHBIX TE3HCOB
JIOKJIAJIOB U BBICTYIUICHHUH, CIIPAaBOK, MPOEKTOB PEIICHUN U JPYTUX MaTepHajIOB.

JlokyMeHTBl K OOCYXKACHHIO Ha 3aceaHWH (COBCIAHWU) TOTOBATCS B AJMUHHCTPAld, HE MO3AHEE 4eM 3a 7 OHEH J0 IaThl
IIPOBEICHHUS 3aceaHusl (COBEILAHM).

TIpoToKOITBI H3AKOTCS B MOJHOM UM KPaTKOU opme.

Texem nonnozo npomoxona (Ipuinokenne Ne 9) cOCTOUT U3 JBYX YacTeil: BBOJHOM M OCHOBHOI.

B BBOIHOH YacTh yKa3bIBalOTCS WHHUIHAIBL, (GaMUIMH TIpeaceaarTens (MpeaceaaTebCTBYIONIET0), CeKpeTapsi, MPUCYTCTBOBABIIUX Ha
3acelaHid ¥, TIPpU HEOOXOAMMOCTH, JIWI], MPUTIAMICHHBIX Ha 3acemaHue (coBemanue). Ecmy KOMMYecTBO MPUCYTCTBYIONIMX TpeBHIMIacT 15
YeJI0BeK, B BBOJHON YaCTH MPOTOKOJIA JENACTCS CChIIKA Ha CIFCOK, SBIISTFOIMICS HEOTHEMIIEMOH YacThI0 TIPOTOKOIIA.

Hampumep:

[pucyrcTBoBamy: 25 Yen. (CIHCOK MPUIaraeTcs).

Ecin B 3acenanuu (COBEIIaHWM) NMPUHMMAIOT Y4YacTHE IPEJCTaBUTENN pa3HBIX OPraHM3aldi, YKa3bIBaeTCs MECTO pPaboThl H
JIOJDKHOCTH KayK/I0TO JINIA, MHOTOCTPOYHbBIE HAMMEHOBAHHS JODKHOCTEH MIPHUCYTCTBYIONINX MEYaTaloTCs Yepe3 OANH MEeXCTPOTIHBII HHTEPBAIL.

BBoaHas gacTh MpOTOKOA 3aKaHIMBAETCS MOBECTKOM IHS, COAEpIXKalleil mepedeHb pacCMaTPHBAEMBIX BOIIPOCOB, NMEPEUNCICHHBIX B
MOPSJKEe WX 3HAYMMOCTH C yKa3aHWEM JOKIaJuhKa 10 KakJAOMY paccMaTpHBaeMOMy BOIpoCy. Bompocsr moBecTku mHS (GOPMYIHPYIOTCS C
npemioroM «O» («O06»), meyaTaroTcs OT TPAHHUIIBI JIEBOTO OIS U HyMEPYIOTCS apaOCKUMH U paMu.

OcCHOBHas 4acTh MPOTOKOJIA COCTOMT U3 Pa3JeIoB, COOTBETCTBYIONIMX ITYHKTAM HMOBECTKH JHA. TEKCT KaXI0ro pa3ziena CTPOUTCS 10
cxeme:

CJIIYIIAJIU:
BBICTYITUIIN:
MMOCTAHOBWIIN: (PELLINIIN:)

OCHOBHOE COAEpXaHWEe JOKIAN0B M BBICTYIICHHH BKIFOYAeTCS B TEKCT MPOTOKOJA WM MPHIIAraeTcs K HEMy B BHIE OTACIBHBIX
MaTepHajoB; B ITOCIEAHEM CIydae B TEKCTE MPOTOKOJA AENAeTCs OTMeTKa « TeKCT BBICTYIUIEHHs Ipuiaraercsi». [locranoBieHue (pemeHue) B
TEKCT MPOTOKOJIa BHOCUTCS MOJHOCTBIO B TOH ()OPMYIHMpPOBKE, KOTOpast OblIa MPHHSTA Ha 3aCeTaHNH; IPH HEOOXOANMOCTH MPUBOAITCS UTOTH
rOJOCOBaHUA: «3a ..., IPOTHB ..., BO3JIEPKAIOCH ...».

ConepxaHue 0co00ro MHEHHS, BBICKA3aHHOTO BO BpeMs 00CYXKIEHUs, 3alUCBIBACTCS B TEKCTE NMPOTOKOJIA MOC/IE COOTBETCTBYIOLIETO
IIOCTAHOBJICHUS (PELICHUS).

Texcm kpamkozo npomoxona (Ilpuiosxkenne Ne 10) Taroke COCTOMT U3 ABYX uyacTeil. B BBOJHOM 4acTH yKa3bIBalOTCS WHULUAIBI U
(haMuITNHK TIpeziceIaTeNbCTBYIOMETO (TIpeaceaTelIs) M CeKpeTapsl, a TaKxKe HHUIUAIBI U (paMHINHU MPUCYTCTBOBABIINX JIHII.

CnoBo «lIlpucyrcTBoBanm» medaraeTcs OT TPaHHIBI JIEBOTO IIOJNS, MOAYSPKHBACTCS, IOCIE CIOBa CTaBHTCA aBoeroume. Hinke
MeYaTaroTCsl HAaMMEHOBAHMS JOJDKHOCTEH NPHCYTCTBYIOIIMX, CHpaBa OT HAUMEHOBAHUS [OJDKHOCTEH — WX WHUIMAIBI W (QamMuiImm.

HanmenoBauus TODKHOCTEH MOTYT yKa3bIBaThCSl 0000IIEHHO, HAIIPHMeD:

ITpucyTcTBOBaANHU:
Crenuanuctsl KapaueBcKoro cenbckoro nocesneHus 10.B.I'ne6oBa
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A. A. JIlconTheBa

Crucok oTaensercs 0T OCHOBHOH YacTH MPOTOKOJIA CIUIOUTHOM YepTOi.

B 0cHOBHOIi YacTH NMPOTOKOJIA YKA3bIBAIOTCSI HOMEP BOIPOCA B COOTBETCTBHU C MOBECTKOM JHs, COJIEP)KaHUE BOIPOCA M MPHUHATHIC
pelIeHus.

HaumenoBanue Bompoca HyMmepyeTcss puMCKod 1M poil u HauuHaeTcs ¢ npemiora «O» («O6»), meyataercss EHTPOBAHO pa3MepoOM
mpupra Ne 14 m momuepkuBaeTcs ONHOW 4YEepTOH HIDKE IOCIENHEH CTPOKM Ha paccCTOSHHM He Ooiee oxHoro uHTepBama. Ilox deproit
YKa3bIBAIOTCS (PaMIIMHU JOJDKHOCTHBIX JIUII, BRICTYIHBIINX TIPH 00CYKISHUH JaHHOTO BOIIPOCA. 3aTeM YKa3bIBAaeTCsl IIPHHATOE II0 BOIPOCY
pelleHue.

IIpoToxon moamMcEIBaeTCs MpeIceaTeIbCTBYIONINM Ha 3aCeJaHIH M CEKPETapeM.

JlaToiif mpoTOKOJIa ABIsAETCA AaTa 3acelaHus (COBELIAHUS).

IIpoTrokomaM mpucBauMBalOTCS MOPSIIKOBBIE HOMEpa B Tpefenax KaJeHIapHOTO Toja OTAEIbHO 1O KaXKAOW TIpyMIe MPOTOKOJIOB:
MIPOTOKOJIbI 3aCEAaHUI KOMUCCUH, COBEILIAHUM.

Konuu mpoTokooB npyu He0OX0AUMOCTH PACCHUTAIOTCS 3aHHTEPECOBAHHBIM OPTaHU3ALUSIM U JJOJDKHOCTHBIM JIMLIAM B COOTBETCTBHHU C
yKa3areJeM PacChUIKH; yKa3aTelb COCTaBISIET M MOAIMCHIBAET OTBETCTBEHHBIH HCIIOJIHUTENb AJMHHHUCTPAIMH, TOTOBUBIIEIO PacCMOTpPEHHUE
Borpoca. Komin npoTokoIIoB 3aBepsIoTCs Ie4aThio aIMUHACTPALHH.

IIpunsTHIEe permeHns JOBOIATCS A0 UCIIONHUTENEH B BU/IE BBIITICOK U3 IIPOTOKOJIOB.

[Iporokons! coBemanus (3acegaHWii KOMHCCHH) INEYaTalOTCSd Ha CTAHJapTHOM JmcTe Oymard ¢opMata A4 M MMEIOT CIeqyIoIue
PEKBU3UTEI:

HaMMEHOBaHUE OPTaHU3ALUH — YKa3bIBAIOTCS MOJNHOE O(UIMATBHOE U COKpAIEHHOEe (B CKOOKAX) HAaMMEHOBAaHUS OpraHU3allly;

BUI AokyMmeHTa — potokos — cioBo I P O T O K O JI nevartaeTcst OpOMUCHBIMU OyKBaMH BPa3psLIKy, MOIYKUPHBIM HIPH(TOM
pasmepoM Ne 17 1 BEIpaBHUBAETCS IO LEHTPY;

MECTO NPOBEICHHS 3ace/laHNs, COBEIIaHNsI — YKa3bIBaeTCs (IIPH HEOOXOMMMOCTH), Y KOTO IIPOBOJIUTCS COBEIIaHHE HII B KAKOM MECTE;

JlaTa ¥ HOMEp IPOTOKOJA - AaTa o(GOpPMIIETCS CIOBECHO-IU(POBBIM CIOCOOOM M NEYaTaeTCs OT JEBOH I'PaHMIBI TEKCTOBOTO IO
4epes3 JiBa MEKCTPOYHBIX MHTEpBaIa HIKE MPEIBLIYINEro peKBU3NTa; HOMEp IPOTOKOIA 0003HadaeTcs apaObCKUMU IU(paMu, pacroiaraeTcst oT
IIPaBOil IPaHUIBI TEKCTOBOTO IIOJISI HA OJJHOM YPOBHE C JATON, MOXKET BKJIIOUATh OYKBEHHBIE HHIICKCHL.

3.4.4. Ilpasuna, nonoscenue, uHCMPYyKYUs.

IMonoxeHue - TOKyMEHT, ONpeEIAIOMUI 00mue NpaBuia aAMUHUCTPAIMK U BBINOJHEHHS PabOT MO KOHKPETHOMY HAIIPABICHHIO
c(epsl AeATENTFHOCTH.

HHcTpyKknmst - COBOKYHNHOCTh IIPaBHJI OCYIIECTBIICHUS OIPENETICHHBIX BHIOB JSSITEIBLHOCTH, MPOBEACHHS PadoT, CIyXeOHOro
TIOBEJICHUS, N3JIOKCHHBIX B CIENUAIBHBIX HOPMATHBHBIX JOKyMEHTaX, TAKKe MMEHYEMBIX MHCTPYKIMAMH. MHCTPYKINM KOHKPETH3HUPYIOT,
Pa3bBACHSIOT, IONONHSIOT M3JaHHBIE 3aKOHOJATENbHBIE M HOPMATHBHBIC NPABOBBIC AKTHl, HHCTPYKTHPYIOT HCIIOJHUTENEH O TOM, KaK OHH
JIOJDKHBI ISHCTBOBATH B T€X WJIM MHBIX CHTYalUsX.

IIpaBuia - TOKyMEHT, B KOTOPOM yCTaHABIMBAIOTCS HOPMBI M TPeOOBaHMs, 00s3aTeNIbHbIE IS BHIIOTHEHHSI.

IMonosxeHust, HHCTPYKIUH U MPaBHIA YTBEPXKJAIOTCA IIOCTAHOBICHHEM aIMHHUCTPAIINHL.

ITpoexTs! mpaBwII, TOIOKEHHS, HHCTPYKIUH TOTOBAT M BHOCUT CIEIMANICT aAMUHUCTPAIIMU HA OCHOBAaHHUH TTOPYIEHHH IJIaBbI, JTHOO B
WHHIMATHBHOM TOPSIKE.

[TpoexTsl mpaBwi, MOJIOXKEHUS, MHCTPYKIMH U IMPWIOKEHHS K HUM BH3UPYIOTCS CHELHATUCTOM aaMuUHHCTpanuu. OO0muil cpok
COTJIaCOBAHUS MIPOEKTOB C JIOJDKHOCTHBIMH JIMIIAMH HE JIOJDKEH COCTABISITh OoJiee TpeX pabouux JHEH.

[Tpn HEOOXOAMMOCTH HPOEKT COTVIACOBBIBACTCSI C MHBIMH 3aHHTEPECOBAHHBIMH OpTraHM3AlMsAMH. Bo3pakeHHs IO MPOEKTY HpaBwHII,
TIOJIOKEHUSI, HHCTPYKIINH, BO3HUKAIOIHE ITPH COTIACOBAaHHM, U3JIArafoTCs B CIIPABKe, KOTOpast MPHIIaraeTcsi K MPOeKTy.

Ecnm B mporecce coryiacoBaHusi B IPOSKT TIPABUJI, TTOJIOKEHHS, HHCTPYKIMH BHOCSTCS N3MEHEHHS TPUHINUIHAIBHOTO XapakTepa, TO
OH TIOJUIKHUT Tepe0(hOPMIICHAIO X TIOBTOPHOMY COTJIACOBAHHIO.

TekcThl MPOEKTOB TMOJOXKECHHUS, HHCTPYKIMH, MPAaBHJI MEYaTAIOTCS Ha CTAHAAPTHBIX jJucTax Oymaru ¢opmarta A4 (210x297) u
M3JIaraloTCst OT TPETHETO JIAIA SANHCTBEHHOTO HITH MHOXECTBEHHOTO YHCIIA.

3aroJ0BKH K TEKCTaM ITOJIOKEHNUS, HHCTPYKIUH, IPABHII OTBEYAIOT HA Bompoc: «O ueM?».

KoHncraTupyromias 4acTb JOKyMeHTa - paszaen «OOmue MOoNoKEeHHUsD - COAEPKHUT OCHOBaHHS pa3pabOTKH, OCHOBHOE Ha3HadeHHeE
JIOKYMEHTa ¥ cepy ero pacipocTpaHeHHs, YCTAHOBJICHHE KOHTPOJIS 32 UCHIOJTHEHUEM PE/IICHIBAEMbIX IIPABHJI M TEXHOJIOTHH.

OCHOBHO# TEKCT MOJIOKEHUS, MHCTPYKIIMH, IPABUI MOXKET JICNTUTHCS Ha TJIABBI, MYHKTHI ¥ MOTYHKTHL [ 1aBbI JOJDKHBI UIMETh Ha3BaHMSI.
I'maBbI HyMepYIOTCS PUMCKHMH L(PaMH, ITyHKTHI M OAITYHKTHI - apaOCKUMHU.

OOs13aTeNbHBIME PEKBU3UTAMH TOJIOXKEHUSI, HHCTPYKIWH, TPABHI SBISIOTCS: TPH() YTBEpKACHHS, HaHMEHOBAHWE OPTaHW3aIlUH, BHJ
JIOKYMEHTa, JjaTa TIOKyMeHTa, HOMep JOKyMEHTa, MECTO COCTaBJICHHsI, HANMEHOBAHHE JOKYMEHTA, TEKCT IOKyMEHTa.

Kommu yTBep)XIEeHHBIX MPaBHII, TOJIOKEHHS, HHCTPYKIUH JTOBOAATCS JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MX pa3paboTKy, 10
HCIIOJIHUTENEH.

BHecenne u3MeHeHHI B paHee yTBEpIXKICHHbBIC IIPaBHJIa, MOJIOKEHHE, MHCTPYKIUIO OCYIIECTBISIETCS M3aHHEM COOTBETCTBYIOIETO
MIOCTAHOBJICHUSL.

3.4.5. Caysceonasn nepenucka.

Cay:xe0Hasi mepenucKa - pa3IMYHbIe BUIBI OQHUIMANIBHBIX JOKyMEHTOB HH(OPMAIIMOHHO-CIPABOYHOTO XapaKTepa, MCIONIb3YEMbIX
s oOMeHa WH(oOpManueil B AEATENbHOCTH OPTaHOB BIIACTH, OpPTaHM3alMi W TpaxgaH (menoBoe (ciy:keOHOE) MHCHEMO, Telerpamma,
(axcorpamma (hakc), TermepoHorpaMma, IEKTPOHHOE MUCEMO (IIEKTPOHHOE COOOIICHHE).

[enosoe (cnysceonoe) nucemo (Ilpunoxenme Ne 11)- 10okyMeHT HHGOPMAIMOHHO-CIPABOYHOTO XapakTepa, HarpaBisieMblil
AnMuHHCTpaIei, TODKHOCTHBIM JIMIIOM ajjpecaTy (OpraHu3alMy WM JIMILY) 110 TOYTOBON CBSA3H.

Bo BeTynuTeNbHON YacTH MHUCbMa OOBSCHSIOTCS IPUYNHBI €r0 HAMMCAHUS.

OCHOBHas 4acTh TEKCTa (HECKOJBKO JIOTMYECKH M CTHIMCTHYECKU CBSI3aHHBIX MPEAJIOKEHUIT), B KOTOPOil (GOpMyJIMpyeTCs OonucaHue
COOBITHSI MITH CHTYAIlMH, UX aHAIN3 U TIPUBOIUMBIE JOKA3aTeIbCTBA, CYLIECTBO BOIIPOCOB, a TAK)Ke MOMEIIAIOTCS IPEAI0KEHHUS, IPOCHOBI U T. .

3akmounTeNbHAas 9acTh IMHChbMa IIPECTaBIseT co0Oil BEIBOJBI B BHAE NPENNIOKEHHH, MHEHHH, TpeOoBaHWH, MPOCKO, OTKA30B,
HAIlOMHHAHUH.

3akmoYnTeNbHas YacTh MHChbMA HAUYMHACTCSI CIIOBAMH «IIPOCHM» (IHCHMO - TMPOCHOA MM 3aIpoC), «BBICHITIAEM», «HAIPABIIEM»,
«TIpenCcTaBIsieM (COIPOBOANTEIBHOE IICHEMO), «COO0IaeMy, «KHHPOpMUpyeM» (HMHHOPMALIMOHHOE TUCEMO).

[MuceMo, cocrosimee U3 OHOI YacTH, - 3TO Mpockba 6e3 MosICHeHHs, HalToMUHaHKe 6e3 mpeaMOyIIbl, cooOIIeHre 6e3 OCHOBAHUS.

Ciy>xeOHbIe MUCbMa MeYaTaloTcs Ha OlaHKaxX yCTaHOBICHHON (GOpPMBIL.
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CpoKH TOATOTOBKM OTBETHBIX IITMCEM YCTaHABIMBAIOTCS HOPMATHBHBIMH MPABOBBIMH aKTaMH WM pe3ojronuell [7maBbl, CpPOKH
MOATOTOBKY MHUIIMATUBHEIX MTHCEM OIPEIEISIOTCS CIIeIHAICTaAMHU.

TeKcTbl OTBETHBIX MUCEM JIOJDKHBI TOYHO COOTBETCTBOBATH JAHHBIM IOPYYEHHSAM, IOCTYIMBILIHMM 3aIIpocaM, Pe30JIIOLUIM [ 1aBbl.

K ciy>xeOHBIM HCBMaM COCTABISETCS PEKBU3UT HAaMMEHOBAaHHE JOKYMEHTA (3arojoBOK K TEKCTY), OTBeUarolmuii Ha Bompoc «O gem?»
u popmynHpyIOLIHii B KpaTKoil opMe TeMy MHChMa.

B ciyxeOHBIX MUCBMaxX HCIONB3YIOTCA (pa3bl ITUKETHOTO XapakTepa «YBakaeMbld...!» - B Hawaje mucbMa, Haa TekcToM U «C
YBaXXCHHEM,» B 3aKIIOYMTENTBHON YacTH MHChMa, Iepe]] MOANNChIO; STHKETHBIE (Ppa3bl MeYaTaroTCs UCIIOIHUTENIEM HPH MOATrOTOBKE IPOEKTa
MIIChMA.

Ciry>xeOHBIE TUCEMa U3JIararoTCs:

ot 1-ro nuna MHOKecTBeHHOTO uncia («IIpocum npenocTaBuTh HHPOPMALHIO. ... »),

oT 3-To nuna eAuHCTBEHHOro umcna («AamuHucTpanus KapadeBckoro cenbckoro moceneHus Kozmockoro paifona UyBamickoit
PecnyOuiMkn He CUMTaeT BO3MOXHBIM...», «AnMuHHcTpauus KapaueBckoro cenbckoro mnoceneHus KosnoBckoro paitona Yysamickoit
Pecnybnuku mpenaraer paccMOTPETh BO3MOXKHOCTb. ...»),

ot 1-ro smua equHcTBeHHOTO uMcna («IIpomry Bac npencraButh gaHHbIE O...», «CY4HTa0 BOBMOXKHBIM IPHHATH Y4aCTHE B...»).

Bropoii sx3eMIusip ciryeOHOro IMHChbMa, OCTAaloIMiics B JAeNe, BU3UPYETCs HEMOCPEICTBEHHBIM HCIIOJMHHTENIEM, a Takxke [ JaBoi -
OTBETCTBEHHBIM HCIIOJTHUTEIIEM.

Ciry>xe0GHBIE TICbMa MOAIICHIBAIOTCS [ 1aBol (JINIIOM, HCIIOMHSIOINM eT0 00S3aHHOCTH).

[Mrcepma GuHAHCOBOTO XapakTepa, a TaKKe MIChMa, coJepiKaline 00s3aTeNbCTBa, 3aBePIOTCs TrepOoBOH MedaThio A IMUHUCTPALIHH.

Daxcozpamma (haxc) - nonydaemas Ha OyMa)KHOM HOCUTEJIE KON JOKyMEHTa (IMCbMEHHOTO, Tpaduyeckoro, n300pa3suTenbHOTO),
MEepelaHHOr0 MO KaHanaM (haKCUMHIBHOH cBA3u. DaKCHMMWIBHBIC COOOLICHHS B AJMMHUCTPALMM HCIONB3YIOTCSA JUIA Iepeladu ajpecary
CpoYHO Tpebyroleiicss eMy HHPOpPMAIMU B BUIE KOMTUH JTOKYMEHTa Ha OyMa)XHOM HoOcHTele (MMChbMEHHOT0, rpad)uueckoro, n300pa3suTeIbHOr0),
He TpeOyromei IMOoATBEPXKICHUs ee ropuaudeckoil cibl. IlepenaBaemas M mpHHUMaeMas 0 (aKCHMHIBHOW CBSI3H CITy)KeOHast HH(pOpManus
MOXeT OBITh HCIIOJIb30BaHA B Ka4yeCTBE O(HINATEHOTO JOKYMEHTA.

3anpemaercss mnepenada Mo (paKCHMHIBHON CBSI3M  JJOKYMEHTOB, COJCpXKAIIUX CIy)XeOHyI0 HH(GOPMAIHUIO OIrpaHHYEHHOTO
pacnpocTpaHeHus, B TOM 4YHCJe ¢ moMeTKaMu «Jlist ciry>keGHOTo MOJNB30BaHMS), a TaKXKe COAEPIKAIINX CBEICHHS O IEePCOHAIBHBIX TaHHBIX
rpaXkIaH, B TOM 4YHClIe paOOTHUKOB AJIMHHHCTpPALIUH.

OTBETCTBEHHOCTH 33 COOTBETCTBHE MEPENAaBACMOro Mo (HakCUMHIBHON CBSI3H JOKYMEHTa OPUTHHAITY BO3JIaraeTcsi Ha CleLHAIHCTa.

Tenegponozpamma - nOKyMeHT HHGPOPMALMOHHOTO XapakTepa, TIEpedaBaeMblii M IOMy4aeMBId IO TeleOHHON CBS3H.
TenedoHorpaMmbl B AZIMHHUCTPAUK MCHONB3YIOTCS, KaK MPaBHJIO, AJIS ONEPaTUBHOW Iepenadu 1Mo TeldeOHHOH CB3M MH(OPMAIMOHHBIX
COOOIIEHNH CITy)keOHOT0 XapakTepa (M3BeNIeHHs, TPUTITAIICHNUS, SKCTPEHHBIE COOOIIECHHS | T.I1.) MEXKITy OPraHU3alUsIMU.

Dnexmponnoe nucomo (In1eKmponHoe coodujeHue) - JIOKyMEHT HH(POPMAIHMOHHO-CIIPABOYHOIO XapakTepa, IHepeJaBacMblii H
HOJTy4aeMBbIi 110 3IEKTPOHHOM MoyuTe. DIEKTPOHHOE MUCHMO UMEET CTAaTYC JOKYMEHTa, €CIIH OHO 3aBEPEHO AJIEKTPOHHO IM(POBOI MOAIHCHIO.

B AIMHHHCTpAIUH SJIEKTPOHHBIMH COOOIICHUSIMH 110 KaHAJIaM HH(OPMaLOHHBIX CHCTEM OOILEro MOJIb30BaHus MOTYT IepeaBaThCs
mo0ble IO (QopMe MpeACcTaBICHHUs IaHHBIE (TEKCTOBBIE COOOIICHHS M JTOKYMEHTHI, Tpadudeckue M300pakeHUs W 1p.), 32 HCKIIOYCHUEM
coziepKaluX MHGOPMALMIO OIPaHWYCHHOTO JOCTYINA, B TOM YHCIE C MOMETKOH «Jlisi Ciy)KeOHOTO IOJIb30BAaHMSA», a TAKKE COACpIKAIIUX
MEPCOHANBHBIC JaHHBIC, B TOM YHCIE CHECLHATNCTOB AIMUHUCTPALIMH.

DJIeKTPOHHBIE COOOIIEHHNS TOCTYIAIOT Ha aJpec 3JIEKTPOHHOH MOYTHl A IMHHUCTPALIUH.

DJIEeKTPOHHOE COOOIIEHHE TOMUMO COOCTBEHHO TEKCTa COOOLICHHST MOXKET UMETh BIIOKEHUSI - (halIIbl C TPOU3BOJIBLHBIM COJIEpIKaHUEM
(TEKCTHI B pa3iIMYHBIX (hopMaTax XpaHEHHs, HCIIOJHsIEMbIe KOABI, rpadudeckas HHpopMaIys, ayIio- 1 BUICO3AMUCH U JIp.).
3.4.6. 3anucka (cayscebnasn, 00KN1aoHa, 00bACHUMENbHAR).

B AnMuHucTpaimu A MHGOPMAIMOHHOrO OOMEHa MEXAy CTPYKTYPHBIMH IOJPa3[eleHUSIMH, JOJDKHOCTHBIMH JIMI[AMH,
COTPYHHKaMH HCIIOJIb3YIOTCS CIISAYIOIINE BUABI 3aIMCOK: JOKJIAAHAas; CIIyKeOHas; OObsICHUTEIbHAS.

Cnyacednan 3anucka -NOKyMEHT, UCTIONB3yEMBIH T HHGOPMAIIMOHHOTO OOMEeHa.
TekcT ciykeOHOM 3amiCKH, KaK MPaBHiIo, COCTOMUT U3 IBYX YacTel - 000CHOBAHUS M 3aKIIIOUSHUS - IPEATI0KEHUS, TIPOCHOBI, 3asIBKH.
Cuny»xeOHas 3anucka noanuceiBactes cocrapureseM win [asoit (Ipuioxenne Ne 12).

Jloknaonasn 3anucka -NOKYMEHT, alpeCcOBaHHbIN [ 1aBe, comepxaiiuii 00CTOATEIBHOE H3II0KEHUE KAKOT0-JIMO0 BOMPOCa ¢ BHIBOJIAMH
U TIPEATIOKSHUSIMUA COCTABUTEIS.

TekCT NOKIAIHOM 3aMMCKH COCTOMT W3 [IBYX HIIM TPEX CMBICIIOBBIX YaCTE€il: B MEPBOH YaCTH HM3IAraroTCsi MPUYHUHBI, (DAKTHI HITH
COOBITHSI, TIOCIY)KMBIIKE ITOBOJOM /IS COCTaBICHUs JOKYMEHTa, BO BTOPOM - aHAIN3 CIOXKHBIIECHCS CHTYaIlMH, BO3MOXKHBIC BAPHUAHTHI €€
peleHys, B TPeTheil -BbIBOJIBI U MPEATIOKEHHUS O KOHKPETHBIX IEHCTBHSX, KOTOPbIE HEOOXOAUMO MPEIIPHHSITD.

JloknaaHas 3amucKa MOAMUCHIBACTCS] COCTABUTEIIEM, €CITH OHa MpencTasisercs [ nase.

ObvscHumenbHas 3anUCKA -TOKYMEHT, OOBSCHSIONIMNA MPUYMHBI KaKOTO-THOO NIeicTBHs, (akTa, MPOUCIIECTBUS, COCTABISICMBIH
PabOTHUKOM OpraHU3aIMH U MPEACTABIAECMbIi BBINICCTOSIIEMY JOKHOCTHOMY JIHILY.
TekcT OOBACHUTENBHOM 3aIMCKH COCTOUT U3 IBYX YaCTeH - epBasi 4acTh COAEPIKUT (DAKThI, ITOCTYKHBIIKE TOBOJOM K €€ HAIMCAHHIO,
BTOpAas - IPUIUHBL, OOBSICHSIOLINE CIOKUBIIYIOCS CHTYAIIUIO.
OOBsICHUTENIbHAS 3aIKCKa ITOAMMCHIBAETCS COCTABUTEIIEM.
IV. OPTAHU3ALIUS JOKYMEHTOOBOPOTA

4.1, IpyHUUNBI OPTAHU3ALUH 10KYMEHT0000pOTa

4.1.1. Tlpu opraHu3alyy JOKyMEHTO000poTa AIMHUHICTpALUs PyKOBOACTBYETCS CIIEYIOIIMMH MPUHIIUIAMU:
HEHTPaIM3aIysl ONepaIHii 110 IPHEMY H OTIIPAaBKE JOKYMEHTOB,;

pacmpeseneHre JOKyMEHTOB Ha JIOKyMEHTOIIOTOKH, MMEIOIIHEe OMHAKOBBIH MapmpyT (MapIIpyTH3alus JOKyMEHTOB);
OpraHM3anys MpeIBapUTEIHHOT0 PACCMOTPEHHS ITOCTYHAIOIIUX JOKYMEHTOB;

HCKITIOUEHNE BO3BPATHBIX ABIDKCHHI TOKYMEHTA, He 00YCIIOBICHHBIX AEIOBOH HEOOXOIMMOCTBIO;

OJHOKPATHOCTb PETHCTPAIIH JOKYMEHTOB.

4.1.2. B 10KyMeHTOO00pOTEe A IMUHHUCTPALIMHN BBIACISIOTCS JOKYMEHTOIIOTOKH:

IOCTYyHaoLIas JOKyMEHTaIU (BXOAs1wast);
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OTIpaBisieMas JOKyMEHTaIus (MCXOISIast);

BHYTPEHHSISI JOKYMEHTAITYSL.

4.1.3. B AnMuHHCTpaLuy JOCTaBKa M OTIPaBKa JOKYMEHTOB OCYILECTBILIFOTCS CPEICTBAMHU MOYTOBOM CBS3H, (elbIberepckoil CBsi3u
1 3JICKTPOCBSI3H.

4.2. Tlpuem, nepBuYHasi 06padoTKa MOCTYNAIOUINX A0KYMEHTOB

4.2.1. Ilpuem u 00paboTKa mocTymnaromeil B AIMHHACTPAIMN KOPPECHOHICHINH OCYIIECTBIIETCS CIIEIIMAICTOM, OTBETCTBEHHEBIM 32
JIEIIOIPOM3BOACTBO.

4.2.2. KoHBepTHI ¢ TOKYMEHTaMH BCKpHIBAlOTCs. KOHBEPT, B KOTOPOM IOCTYIHII JOKYMEHT, COXPAHSIETCS B CIIydasX, €CIH TOJBKO IO
KOHBEPTY MOTYT ObITh YCTQHOBJICHBI aAPEC OTIPABUTEINS U JaTa OTIIPABKH.

Takke He YHHUTOKAIOTCSI KOHBEPTHI C Cy1eOHBIMHU, IPETEH3MOHHBIMH, apOUTPaKHBIMU JIOKYMEHTaMH ¥ ¢ OOPAILCHUSAMH TPakJaH.

4.2.3. Crielanuct, OTBETCTBEHHBIH 3a [EJIONPOM3BOACTBO IPOBEPSET IIPABHIBHOCTb aAPECOBAHMS HOCTYMNAIOLIUX JOKYMEHTOB,
NPaBUIBHOCTh JOCTABKH, KOMIUIGKTHOCTH JOKYMEHTOB, NpPWJIOKCHHH M LEIOCTHOCTh KOHBEPTOB. B cilyyae OOHapyKeHHs OTCYTCTBHS
JIOKyMEHTOB WJIM NMPWJIOKEHHH K HUM, HOBPEKACHHS JTOKyMEHTa WM KOHBepTa (YHMAaKOBKH) COCTABIAETCS aKT B TPEX SK3eMIUDIpax, OAWH U3
KOTOPBIX OCTaeTCsl y CIENHaINCTa, OTBETCTBEHHOTO 3a JEJIONPOM3BOACTBO, BTOPOH NpHOOIIaeTcs K IOCTYIHBIIEMY JOKYMEHTY, TPETHH
HAaIpaBJISIETCS] OTIPABUTENIO JOKYMEHTA.

KonsepTs! ¢ Haxmucho «JIMTHO» TepenaroTcs aapecataM B HepacledaTaHHOM BHUJIE.

ITpu OTCYTCTBHM B KOHBEPTE AOKYMEHTA MO0 MPHIOKECHHI K HEMY, HECOBIAICHUN PErHCTPALIMOHHBIX HOMEPOB COCTABIISETCS aKT B
JIBYX 9K3EMILIApax:

IPH OTCYTCTBHHM JOKyMEHTa (OTHCIBHBIX JIHCTOB JAOKYMCHTA) HEPBBIA 3K3EMIULIP aKTa ¢ KOHBEPTOM (C KOHBEPTOM M HEMOJIHBIM
JIOKYMEHTOM) MpPHOOIIAETCS K NPHUHATBHIM JOKYMEHTaM, BTOpPOil - ¢ Komueil KoHBepTa (C KONMMAMM KOHBEPTa M HEIMOJHOIO JOKyMEHTa)
HAaITpaBJISIETCS OTHPABHUTENIO JOKYMEHTa;

B axrte 00s13aTenbHO YKA3BIBAIOTCS AOJDKHOCTD, (haMIUIMS M MHHUIIHAIEI JIMNA, BCKPBIBIIETO KOHBEPT, AaTa, YaC U MHUHYTHI BCKPBITHS,
W3BECTHBIC PEKBU3UTHI (PETHCTPALMOHHBIN HCXOASIINI HOMEp, 1aTa U 3aroJI0BOK) OTCYTCTBYIOIIETO.

AKT HOAIICHIBAIOT paOOTHHK, BCKPBIBIINH KOHBEPT, 1 paOOTHUKY, IIPUCYTCTBYIOIINE IIPH BCKPBHITHN KOHBEPTA.

B ciyyae moiy4eHHs MOBPEKICHHOTO TOKYMEHTa Ha 00OpOTE €ro IMOCIEAHEro JMCTa CTaBUTCS OTMETKa «JIOKYMEHT MOJy4eH B
MOBPEXKICHHOM BHJIE».

4.2.4. JToKyMeHTBI, TIOCTYIHBIINE B AJMUHUCTPAIIMIO B pabodee BpeMsi, IPOXOSIT HEPBUIHYIO 00pabOTKY M PErHCTPUPYIOTCS B ICHB
MOCTYIUICHHMS, TIPH TIOCTYIUICHUH B Hepabouee BpeMsi — Ha CICAYIOLHH pabounii IeHb (32 UCKIIOYCHHEM ITHMCHbMEHHBIX OOpaIleHUH rpaaaH,
KOTOpBIE PETUCTPUPYIOTCS B TEUSHHUE TPEX THEH C MOMEHTA ITOCTYILICHNS).

4.2.5. K noxyMmeHTaM, He MOUICKAIIMM DPErUCTPAIU, OTHOCSTCS JOKYMEHTHI, He TpeOyIOoIlre HCIIOJIHEHHS M HEe COJepiKallue
nH(opMaImy, NCIIOIb3yeMOH B CIIPABOYHBIX LEJSIX, HAlIPUMEp: IPHUITIACHTENIbHEIE, T03JpaBUTEIbHbIC TNCEMa, TelerpaMMBbl, OWIETHI, IUIaHEI,
IIPOrpaMMBI CEMHHApOB, KOH(EPEHIMI U Ap. MOZOOHBIX MEPOIPUTHI, JOKYMEHTHI IO OyXTajaTepCKOMYy Y4eTy, MaTepHalbHO-TEXHHYECKOMY
obecreyeHnIo, IIaHOBbIC, (PUHAHCOBBIC TOKYMEHTHI, TOCTYHAIONHE 0€3 COMPOBOJUTENBHOIO IMChMa, PEKIAMHBIE IOKYMEHTbI, KOMMEPYECKHIEe
NPEJIOKEeHHS, IeYaTHbIC U3aHUs, YHU(PUIIMPOBaHHbIC GOPMBI U OJIaHKU JOKYMEHTOB.

4.3. IlpeaBapuTe/ibHOE PACCMOTPEHHE JOKYMEHTOB

4.3.1. CierpayiicT, OTBETCTBEHHBIH 3a IENONPOHM3BOJCTBO IIPOBOAUT IIPEIBAPUTEIBHOE PACCMOTPEHHE MOKYMEHTOB B LEILIX
BBIZIEJICHHS M3 BCETO MacCHBa ITOCTYIHBIIIEH KOPPECIIOHICHIINN TOKYMEHTOB, TPEOYIOMNX 00s13aTeIbHOTO paccMOTpeHus [ naBoii.

JIOKyMEHTBI, TOCTYNHBIIME B AJIMHHHCTPAaMIO IO BOIpOcaM, He TpeOYIOIUM paccMOTpeHHs [aBoif, HampaBISIFOTCS
HEMOCPEACTBEHHO B JIeJIa aAMUHHUCTPALIUH.

4.3.2. Pe3ynpTaToM IIPEBAPUTENBHOTO PACCMOTPEHHs [OJDKHO OBITh HANpaBleHHE IOKYMEHTa Ha BBIHECEHHE PE30JIOLHMU
(nopyuenns) ['mase.

4.4, Peructpanus NOCTyNAIIIHX JOKYMEHTOB

4.4.1. Bce mnocrtynapomue B AJMHHUCTPAlUIO JOKYMEHTBI PETHCTPHUPYIOTCS CIENHMaJUCTOM, OTBETCTBEHHBIM 3a
JIeNIOIPOU3BOACTBO, TOJBKO M0CNIE UX PEBAPUTEIBHOIO PACCMOTPEHUS.

JIOKyMEHTBI PETHCTPUPYIOTCS HE3aBUCHMO OT CIIOC00a UX JJOCTaBKH.

4.4.2. J1ns NOCTYNAIONIUX JOKYMEHTOB yCTaHABIMBAIOTCS CIIEIYIOMINE CPOKU PETHCTPAIIIH:

B JICHb ITOCTYIUICHUS,

Ha cJeyIomuil pabounii 1eHs (B ciiydae MOCTYIUICHHS TOKYMEHTa B Hepabouee BpeMsi);

He3aMeUTUTENBHO (¢ oTMeTKaMu «CpodHo», «OnepaTuBHOY» U JIp.);

B TEUEHHE TpeX JTHEeH ¢ MOMEHTA MOCTYIUIEHHsI B AIMHHHUCTpaLHIo (TMCEMEHHbIe 00palleH s TPaKaaH).

4.4.3. O0pallieHuss TPaXAAH DPETHCTPUPYIOTCS M (QOPMHPYIOTCS B JeNa OTACIBHO OT JPYTHX IOKYMEHTOB B COOTBETCTBHH C
Wnerpykipeit o nopsiake paboTsl ¢ oOpameHnsiMu rpaxaad PO.

4.4.4. Ha nocrynaronmx AOKyMEHTaX Ha OyMa)KHOM HOCHUTENE, MOIEKAIINX PErHCTPalii, B HIKHEM IPaBOM YIJIy JIHMIEBOW
CTOPOHBI JIHCTa JOKyMEHTa IPENOCTAaBIAETCS OTMETKAa O TOCTYIUICHHHM B BHAE IITAMIA C YKa3aHHEM JaThl IOCTYIUICHHS W BXOSIIETO
PETHCTPAlMOHHOTO HOMEpa JOKYMEHTa (B BAJIOBOM IOPSAKE 3a TOJ), CIYXKAIIUX YHUKATGHBIM HIACHTH(GHUKATOPOM IOKYMEHTa B CHCTEMeE
YTpaBIeHHs JOKyMEHTaMH.

4.4.5. CoOTBETCTBYIOIINE CBEICHUS O IOCTYMAIOMIEM AJIEKTPOHHOM JOKYMEHTE BHOCSTCS B 3aBOJHMMYIO B CHCTEME JJIEKTPOHHOTO
JIOKYMEHTO000pOTa PErHCTPALIMOHHYIO 3JIEKTPOHHYIO KapTOUKY JOKYMEHTA.

He ckanupyercs ¥ He NPUCOEAMHACTCA K PErMCTPALMOHHBIM KapTOYKaM CHCTEMBI IEKTPOHHOTO JOKYMEHTOOOOpOTa 3JIEKTPOHHbBIE
00pas3bl CIeLYIOIHX JOKYMEHTOB!

¢ momeTkor «Jlis ciryKeOHOro MoNb30BaHUsAY;

coJieprKaline MepcoHaIbHEIE JaHHBIC,

HOTapHaIBHO 3aBEPEHHBIE TOKYMEHTHI;

a TakoKe CIIUTHIE JOKYMEHTHI, 3aBEPEHHbIE ITOITHACHIO JODKHOCTHOTO JINIA U TIe9aThI0 a IMUHHUCTPAIHH.

ONeKTPOHHBIE  PETUCTPAalMOHHBIE KAPTOUKM IIOCTYNUBIIMX W  OTNPABIAEMBIX JIOKyMEHTOB ¥  OJJIEKTPOHHBIE  KOIHHU
3aperucTpUpOBAHHBIX JOKYMEHTOB XpaHsTcs B cucreme COJ] He MeHee 5 jeT.
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4.5. Ilopsigok paccMOTPeHHs: JOKYMEHTOB PYKOBOACTBOM H

J0BEICHHUA NTOKYMEHTOB /10 HCIOJTHUTEel

4.5.1. JlokyMeHTHI IlepejaloTcs Ha pacCMOTPEHHE IJIaBe TOJIBKO MOCIIC PETUCTPALHN.

4.5.2. Tlocne paccMOTpeHUsI TJIABOI JOKyMEHTHI BO3BPAIIAIOTCS CIEIUAINCTY, OTBETCTBEHHOMY 3a JEJOIPOU3BOACTBO JUIS
MIEPEHECEHMs! YKa3aHHUH 110 UCTIOIHEHUIO (PE30IIIOHMN) B PETHCTPALIOHHO-KOHTPONIBHYIO KapTouky (nanee — PKK).

4.5.3. B COOTBEeTCTBUHM C YKA3aHUSMH IO HCIIOJIHEHHMIO MOJIMHHHK JOKYMEHTAa HANpPaBIseTCs CHELHAIMCTY aJMUHHUCTPALUH —
OTBETCTBEHHOMY HCIIOJHUTEIIO0, COMCIOIHUTEISIM HAMPaBISIIOTCS KOMUM HOKYMEHTOB (110 3JIEKTPOHHOI ModuTe MM Ha OyMa)KHOM HOCHTENE).
Pacchinky konuii JOKyMEHTOB HCIOTHUTEINSM OCYIIECTBIISET CIIENUATNCT, OTBETCTBEHHBIH 3a JETONPOM3BOACTBO.

4.6. Opranmn3anusi paéoThbI ¢ OTHIPABJISIEMBIMH JOKYMEHTAMH

4.6.1. JlIokyMeHTHI, IpecTaBsieMble Ha TOANHCH [ 1aBe, Ie9aTaloTcs 0 KOJIMYECTBY apecoB ¢ OTHOM KOIHEH.

IIpencraBnsiembre Ha moAICh [ TaBe TOKYMEHTHI BU3HPYIOTCSI HA KOIIMU MCHOJIHUTEIEM. [IepBBIil 9K3eMIUIIp TOKyMEHTa OCTaeTCs
y CHEIHaNNCTa, OTBETCTBEHHOTO 3a JIEIONPOU3BOJCTBO HA OTIPABKY.

4.6.2. Ciiyxe0OHble 3aiCKU 110 BOIpOcaM, TpeOyrommM perieHus [JaBbl, IPeCTaBIsIOTCS B MPUEMHYIO [ J1aBbl ¢ MOCIeayIOIIeH
perucTparyei CreruanicToM, OTBETCTBEHHBIM 32 JIEIONPOU3BOACTBO.

4.6.3. JIokyMEHTBI, Ha3HaYEHHE U COACP)KAHHE KOTOPbIX He TpeOyeT HOACHEHUs (MOCTAHOBICHUS, c4eTa-()aKTypbl, MPOTOKOIbI,
rpa MKy, 0roBOPHI U Jp.), MOCHLIAIOTCS 0€3 CONPOBOIUTEIBHBIX ITHCEM.

4.6.4. Jlo mepeauu Ha OTIPaBKY JOKYMEHTOB, TIOJIHMCAHHBIX [ J1aBOM, OTBETCTBEHHBIN HCIIOMHUTENb 00s3aH:

TIIATENBHO IIPOBEPHUTH NMPABIIIbHOE 0(OPMIICHHE U aIpecaliio JOKYMEHTOB C yKa3aHHEeM [OYTOBOTO MHAEKCA, HAIUINE MOAIICEH,
BU3 U TIPUJIOKCHUI;

Ha ITHUChMaX C HECKOJBKUMH aIpecaMi OTMETHTH apec TOr0 KOPPECIOH/ICHTa, KOTOPOMY ITOCBUIAETCS TaHHBIH SK3eMIULIp MIChMa,
IpHUYeM KaXKIbIi SK3EMILLIp MHUChbMa JJOJKEH ObITh 0053aTeNIbHO MOAIICAH;

B OTBETHOM IIMCBbME HIDKE JAAThl 1 HOMepa UCXOSIIETO JOKyMEHTa yKa3aTb HOMEp H JAaTy JOKYMEHTa, Ha KOTOPBIH 1aeTCs OTBET.

4.6.5. Cenmanuct, OTBETCTBEHHBIH 3a ACIONPOM3BOJCTBO IIEpe]] OTIIPABKON TOKYMEHTOB IIPOBEPSIET HAIHYHE COOTBETCTBYIOIIUX
ToAMNKUCeH, afapeca U yKa3aHHBIX B MUChbMax NpuiaoxkeHui. [IpocTapisier Ha TOKyMEHTaX UCXOASIIUI HOMEp.

JIoKyMeHTBI, 0OpMIICHHBIE C HapyIIIEHHEM HPaBUII, K OTIPaBKe HE IPUHUMAIOTCS.

4.6.6. JIokyMeHTBI, NpeIHa3sHauYeHHBIE 11 OTIPABKH O (DAKCHMMJIBHOHM CBS3M, NEpeNaloTCs CHENUaINCTy, OTBETCTBEHHOMY 32

JIeTIONIPOU3BOJICTBO € YKa3aHHeM HoMepa TenedoHa-(akca agpecarta.

4.6.7. JIokyMeHTBI ¢ TIOMETKOH «J[J1s1 CIy’>keOHOTO MOTBE30BAaHMS», HAITPABIIIOTCS 3aKA3HBIMU MUCEMaMH.

4.6.8. JIoKyMEHTBI, NO/UIS)KAINE OTIPAaBKE JODKHBI 00pabaThIBaThCA M OTIPABIATHCS B ICHb MX INOJMHCAHHSA WIM HE MO3JIHEEe
CIIEAYIOIIETo pabovero JHS.

4.6.9. IIucbMa, noanucanHble I'1aBoit mepeaaroTes Uil PErucTpaliy CICHUAINCTY, OTBETCTBCHHOMY 32 JIEIONPOM3BOJICTBO.

Perucrpanms ucxosmero nucekMa ocymectsisercs B CO/1.

4.7. Pernctpanusi ¥ Npoxo:KaeHne BHYTPEHHHUX T0KYMEHTOB

4.7.1. TIpoekThl MOCTaHOBJIEHHH (PAaCIOPSUKEHUH) 0 OCHOBHOW JISSITEIHOCTH pa3padaThIBAlOTCS CHELHAINCTOM — OTBETCTBEHHBIM
HCIOJTHUTENIEM B CpPOKH, YCTAHOBJIEHHBbIE [J1aBOW, €Clii MHBIE CPOKM HE YCTAaHOBJIEHBl HOPMAaTHBHBIMHU NPaBOBBIMU akTamMu Poccuiickoit
®Denepannu u Yysarnickoii Pecry0imkn.

4.7.2. TloctaHOoBNeHHS (PACHOPSDKCHMS) DPETHCTPUPYIOTCS  CHICHHAIMCTOM aJMHHHCTPALMH B JICHb WX IIOANUCAHUS [ JIaBhL

TlonmHHNKN TOCTaHOBICHUH (PaCIOPSHKEHUI) XpaHATCS B A IMUHHCTPALHH.

4.7.3. TIpoTOKOIIBI 3aceaHUil ¥ COBEIAaHUH O(QOPMISIIOTCS ¢ YYETOM YCTAaHOBJICGHHBIX TPeOOBaHMH B CPOK, HE HPEBBIMIAIONIMN 3-X
pabounx J1Heil co MAHS TPOBENCHWs 3acelaHWil W CcoBeIlaHWil. Permcrpainus NPOTOKOJOB 3acelaHMil ¥ COBELIAHMH OCYIIECTBISETCS
CHEeLUATUCTOM AJIMUHHUCTPALUH.

4.8. YueT u aHaU3 00bEeMOB TOKYMEHT0000pOTa

4.8.1. B AqMuHHCTpanuy IPOBOIUTCS paboTa Mo y4eTy M aHaJIu3y IOKyMeHTooOopota. [lox 00beMoM TOKYMEHTO0O0pOTa TIOHUMAETCS
KOJIMYECTBO JOKYMEHTOB, MOCTYNMBIIHNX B AIMUHUCTPALHIO, CO3/IAHHBIX UM U OTIPABJICHHBIX 3 ONPE/IEICHHbIN EPUO BPEMEHH (TON).

4.8.2. AHanmm3 00BEMOB JOKYMEHTOOOOpPOTa, CTPYKTYpPHI JOKYMEHTOIIOTOKOB M COICP)KaHHA JOKYMEHTOB, IOCTYHAIOUNINX B
AJIMMHUCTpAINIO, CO3JaBaeMbIX M OTIPABIISIEMBIX AJMHMHHCTpaLHeil BeleTCsl B LIENAX PAlMOHAIBHOTO Pacrpe/eieHnsl TOKyMEHTOOTOKOB,
TMIOBBIIICHHUS] HCTIOHUTENBCKOM JUCIMILIMHBI, Ka4ecTBa U () (PEKTUBHOCTH IPHHUMAEMBIX PEIICHUI.

4.8.3. JlaHHbBIE O KOJIMYECTBE JOKYMEHTOB 00O00MIAIOTCS, aHAIM3UPYIOTCS CIELHUAIMCTOM, OTBETCTBEHHBIM 3a JIEIONPOU3BOJCTBO U
npecTaBIsoTes ['1aBe B BU/E CIIPaBKU B KOHIIE Ka)I0T0 Tof1a.

4.8.4. Yuer xoan4ecTBa JOKYMEHTOB ITPOBOANTCS 10 PETUCTPAIIMOHHBIM JAHHBIM B MECTaX PErHCTPALMU JOKYMEHTOB.

3a eAMHUIYY yueTa KOJHYEeCTBa JOKYMEHTOB IMPHHUMAETCS SK3eMIUIIP AOKyMEHTa (TOJJIMHHUK HJIM KOMUS, €CIM 3TO eIHMHCTBEHHBIH
9K3EMIUIIP JTOKYMEHTa). DK3eMIUIAPhl JTOKYMEHTa, MOJydaeMble B pe3yJbTaTe KOMMPOBAHHUS HJIM THPAKUPOBAHMSA NOKYMEHTa, B 0Obeme
JIOKYMEHT0000pOTa HE YUUTBIBAIOTCSL.

Toctynaronye 1 co3aaBaeMble JOKYMEHTHI TOJICYUTHIBAIOTCS OT/ACIBHO.

Ilpn yuere HMCXOIALIIMX JOKYMEHTOB CONPOBOAMTENBHOE IMCHMO M NpHiaraeMble K HEMy JOKYMEHTHI NMPUHHAMAIOTCS 32 OJHMH
JIOKYMEHT.

4.9. IlenTpann3oBaHHOE THPAKHPOBaHHE TOKYMEHTOB
4.9.1. BeINoJIHEHHE KONMUPOBAJILHO-MHOXKHUTEIBHBIX pa0OT, OTHOCALIMXCS K JESTEIbHOCTH AJMHHHCTPAlUM, [POU3BOIUTCS
CIIEHATUCTOM aIMUHHCTPALIMY C pa3penieHust [ aBbl.
Ha 10KyMEHTBI HJIH MaTepualbl, CiaBaeMble Ha pa3MHOKEHHE, 0(OpMIIIETCs OaHK-3aKa3.
4.9.2. Tekct TOKyMeHTa, IIepeAaBacMblil Ha THPAKUPOBAHUE JOJDKEH OBITh YETKHM, Ha Oenoil Oymare, 6€3 pyKOIUCHBIX MTOTIPABOK.
JIOKYMEHTBI, TIO/UIeKAIIIe THPAKHUPOBAHUIO, TOJDKHBI HIMETh CKBO3HYIO HyMEPALMIO CTPAHHII.
4.9.3. TlocTaHoBIeHHUS 32 TOAMKUCHIO [ TaBBl TUPAXKUPYIOTCS TOJBKO Yepe3 ClelUaIncTa A IMUHUCTPALHH.
4.9.4. Tlocne TUPa>KMPOBAHUSI WIIH CHATHS C HUX KOIIUI TTOJUTMHHBIE JOKYMEHTBI OAJIEKAT BO3BPATY HCIIOIHUTEIIO.
V. PABOTA UCIIOJIHUTEJISI C JOKYMEHTAMU
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5.1. Opranmsarmst paboThl ¢ JOKyMEHTaMH B AJIMHMHHCTPAINM OCYILECTBISICTCS HA OCHOBAHHH YKA3aHWH I10 HCIIONHCHHWIO JOKyMEHTOB
(pe3omrorii) ['maBeL

5.2. Cnennanuct AJIMUHHCTPALMH NOJTy4YaeT JOKYMEHTbl B BO3MOXKHO KOPOTKHME CPOKHM (B I€Hb MX paccMOTpeHus [aBoi wiM Ha
CIIEIYIOLIN pabounii IeHb), CPOUYHBIC JOKYMEHTHI IEPEJAIOTCS HCIIOIHUTEII0 He3aMeUTUTEIbHO.

5.3. Crienmanuct AIMHHHCTPALMH B IPOLIECCE UCTIOIHEHNUS JOKYMEHTA OCYLIECTBIISIOT:

c6op 1 006paboTKy HE0OX0ANMOHN HHPOPMAILIH;

MOJrOTOBKY IPOEKTa JOKYMEHTA 1 BCEX HEOOXOMMBIX PHIIOKEHHI! ¢ COOII0IeHIEM IIPABIII JOKyMEHTHPOBAHNS;

COTJIaCOBaHME ¥ BU3MPOBAHUE POEKTA C 3aMHTEPECOBAHHBIMHU JIOJDKHOCTHBIMHU JIUIIAMH;

JOpabOTKy TPOEKTa JOKYyMEHTa IO 3aMEYaHHUsM, IOJIyYeHHBIM B XOJE COTJIacoBaHMS (B Clydae Cephe3HOH KOPPEKTHPOBKH ITPOEKTa
JIOKYMEHTa IIPOBOJIUTCS €r0 IIOBTOPHOE COTIIaCOBAHME);

B HEOOXOAMMBIX CITy4asX — IOArOTOBKY CIHCKa (YKa3aTels) pacChlIKU JOKYMEHTa;

HpeCTaBlICHHE IPOSKTa JOKYMEHTa Ha MOANHKCh (yTBepxkaeHue) [ nase.

5.4. B ciy4ae, eciii HCIIOJIHEHUE TOKYMEHTa OPYYEHO HECKOJIBKUM JIMLAM, OTBETCTBEHHBII HCIIOIHUTEIb CO3BIBACT COUCTIONHUTENCH
JUISL BBIPAOOTKM COBMECTHOTO pelleHUs. [IpHM 3TOM OTBETCTBEHHBIH HCIIOJHUTENb YCTAHABIMBACT CPOK IPEICTAaBICHUS HEOOXOAMUMBIX
JIOKyMEHTOB COMCHONHUTENSIMH. CONCIONHUTENN OTBETCTBEHHBI 3a CBOCBPEMEHHEIH M KadeCTBEHHBIH aHanu3 HHQOpManum W
IIpe/ICTaBJIEHNE OTBETCTBEHHOMY HCIOJTHHTENIO B YCTAHOBJICHHBIE UM CPOKH HEOOXOIMMBIX MaTepHaloB (IIPOEKTOB JOKYMEHTOB,
CIIPaBOK, CBEACHUH 1 T.IL.).

OTBETCTBEHHBIH HCIIOJHHUTENIh IIEPCOHANBHO OTBEYAaeT 3a IIOJHOTY W JOCTOBEPHOCTh HWH(MOPMAIWH, HCIOJIb30BaHHONH NpH
MOJITOTOBKE JOKYMEHTA.

B ciyyae oTcyTCTBHS MCHOMHUTENS (KOMaHAMPOBKA, OTITYCK, O0JIE3Hb) TOKYMEHTHI IIEPealoTCsl APYrOMY HMCIIOIHHUTEINIO, a B CIy4ae
YBOJIBHEHHSI pa0OTHHKA WM NEPEX0/ia Ha APYroH y4acTOK pabOThl JOKYMEHTHI NIEPENAIOTCs M0 aKTy NpHeMa-Tepeaadydl BHOBb Ha3HAYEHHOMY
COTPYHHUKY.

5.5. UcnionHnTens BHpaBe NPEUIOKUTh HM3MEHHTh CPOK HCIIOMHEHHS MJOKYMEHTa (C COOTBETCTBYIOIIMM OOOCHOBAaHHEM,
MIPE/ICTABIISIEMBIM PYKOBOJICTBY), €CIIH OTCYTCTBYIOT PeajIbHbIC YCIIOBHS BBIIIOJHEHUS 3aJaHus, Je1aTh IIOMETKH Ha JOKYMEHTE O BPEMEHH €ro
MOCTYIUIEHHs, O JaTaX INPOMEXYTOYHOTO HCHONHEHWs (Tele(OHHBIX M MHUCBMEHHBIX 3alpocax), O JaTe M pe3ysbTaTe OKOHYATEeIbHOI'O
HCTIOJHEHUSL.

5.6. McnionHUTENb HE AODKEH pasIialiaTh COJIEpyKaHUE MOCTYIUBIIMX K HEMY JOKYMEHTOB U MOATOTOBJICHHBIX IIPOCKTOB CIIY)KEOHBIX
JIOKYMEHTOB, C HUIMU MOTYT ObITh O3HAKOMJICHBI TOJIBKO JIMIIA, HMEIOIIHE OTHOIICHHE K HX UCIOIHCHHIO.

VI. KOHTPOJIb HCITIOJTHEHUS JOKYMEHTOB

6.1. KoHTposib HCHONHEHHS JOKYMEHTOB BKJIIOYAaeT B Ce0sl IOCTAHOBKY Ha KOHTPOJb, IPEIBAPUTENBHYIO MPOBEPKY U
peryIupoBaHHe X0Ja MCIIOIHEHHs, CHATHE JOKYMEHTOB C KOHTPOJIS, HAallpaBJIeHHE MCIIOJHEHHOTO NOKYMEHTA B JIeNIo, y4eT, 0000IeHne u
aHaJIM3 X0Ja U Pe3yNbTATOB HCIIOJHEHUS OKYMEHTOB, HHOOPMHPOBaHHE PYKOBOJIUTENEH B IIEJSIX CBOSBPEMEHHOTO W KauyeCTBEHHOI'O
HCTIONHEHHS MOPYIeHUH, 3a()IKCHPOBAHHBIX B JOKyMEHTaX, HH()OPMUPOBAHHUE PYKOBOJICTBA O COCTOSHUH HCIIOTHEHHS JOKyMEHTOB.

6.2. KOoHTpOJIIO MOJUIeKAT BCE 3apETHCTPHPOBAHHbBIC JOKYMEHTHI, TPEOYIOIIHEe NCIIOTHEHUs. KOHTPOJIb CPOKOB UCHONHEHHS TOKyMEHTOB
obecreunBaeT CIEUATNCT, OTBETCTBEHHBIN 3a JEIIONPOU3BOICTBO.

6.3. KoHTpOIIb HCTIONHEHHS IOKYMEHTOB II0 CYIIECTBY BOIPOCa OCYIIECTBILICT I aBa.

6.4. CpoKH HCTIOJTHEHUS IOKyMEHTOB HCUHCIISIOTCS B KAJICHIAPHBIX THAX.

CpOKM HCHOJHEHHS AOKYMEHTOB ONPEACISIOTCS HCXOAS U3 CPOKa, yCTAaHOBJIEHHOTO OpraHM3aliei, HallpaBUBINEH TOKYMEHT,
WM CPOKOB, YCTAHOBJICHHBIX 3aKOHO/ATEIBLCTBOM.

6.5. JIOKyMEHTBI OJJIKAT UCTIONHEHHIO B CIEAYIOIIIE CPOKH:

C KOHKPETHOH 1aToil NCIIOHEeHNS - B YKa3aHHBIH CPOK;

0e3 yka3zaHHS KOHKPETHOW JaThl MCIOJNHEHHs, UMEIOINe B TeKcTe MOMeTKy «CpodHOo» - B 3-THEBHBIH CPOK C JaThl ITOJITHCAHHS
MOPYYCHUST; UMEIOIIHe TOMeTKy «OnepaTtuBHO» - B 10-IHEBHBIH CPOK, OCTaJIBHBIC - B CPOK He OoJiee 1 MecsiIa ¢ JaThl HOIMCAHYIS OPYIeHHS;

TI0 3arpocam JEMyTaToB - He mo3aHee 4eM depes 30 gHel co JHS MoIydeHns;

1o OOpaIIeHNsAM TPKAAH, HOCTYNUBIIMM B AIMUHHUCTparmu - 10 30 mHe# co AHS MX PEruCTpaIyH, B UCKIIOYHTENBHBIX CIydasx
BIIpaBe NPOUINTH He Ooee ueM Ha 30 AHEH, yBEOMHB O MPOIJIEHUH CPOKA PACCMOTPEHHUS 3asBUTEIS.

OOpareHns TpakIaH Mo BOIPOcaM, He OTHOCSIIMMCS K BEICHHIO AJIMUHHCTpPALIUH, HAIIPABILIIOTCS 10 MPUHAIIEKHOCTH HE Mo3Hee 7
JIHEH B COOTBETCTBYIOIME OPTraHU3aLUH JUIS PEIICHHs, O YeM COOOIIAeTCS 3asBUTEIIIO.

Ecnu mocnenHuii neHb CpoKa MCIOJIHEHUS TOKyMEHTa MPUXOIUTCS Ha Hepabouumil eHb, TO JOKYMEHT MOIJIEKUT HCIIOIHEHHIO B
TIPEIIECTBY IO eMy paboumii 1eHb.

6.6. Jlata ucrioTHEHNS YKa3bIBACTCS B PE30JTIONHH [ 1aBI M GUKCHPYETCs B PErUCTPAI[MOHHO-KOHTPOJIBHON KapTOUKe.

6.7. IIpu oTCyTCTBHH CpPOKa B JOKYMEHTE, €CIH HCIIOJHEHHE ero HeoOXOIMMO NMPOKOHTPOIHPOBAThH, CPOK HCIOITHEHHUS JOKyMEHTa
ycTaHaBnuBaet [ 1aBa AIMUHUCTpAIUH.

6.8. IIpn HE0OXOAMMOCTH H3MEHEHHS CPOKA HCIIONHEHHS AOKYMEHTa OTBETCTBEHHBIH HMCIIOJHHUTENb NMPEJCTaBIsET HAa MM
I'maBbl MOTMBHPOBAHHYIO MIPOCHKOY O €ro NPOJICHHHU He Mo3/Hee 3 JHEH 10 UCTEUESHUsI ITOr0 CPOKa.

000 Bcex Ciydasx W3MEHEHHs CPOKa HCIIOJHEHUS JOKyMEHTOB OTBETCTBEHHBIN HCIOJIHHUTENb CBOEBPEMEHHO MH()OPMHUPYET CTapIlero
MHCIIEKTOPA 110 KOHTPOJIIO 32 UCTIONHEHUEM NTOPYUCHHH.

6.9. CHsiTne JOKyMEHTa C KOHTPOJS OCYMIECTBISIOT [71aBa WM 1O €ro MOPYYEHHWIO CIIEIUAINCT, OTBETCTBEHHBIM 3a
JIENIOTIPOM3BOJICTBO ITyTEM IIPOCTABICHHS OTMETKH 00 MCIIOTHEHUH JOKYMEHTA U HalpaBJIeHHHN €T0 B JEJO.

JIOKyMEHT CUHTaeTcs WCIOJHEHHBIM M CHHMAeTcs C KOHTPOJIS MOcie (aKTHIECKOTO BBIMONHEHUS MOPYYEHHH IO CYIIECTBY,
JIOKyMEHTHPOBAaHHOTO MOATBEP>KACHNS HCTIOMHEHNS M COOOIIEHHS pe3yIbTaTOB 3aNHTEPECOBAHHBIM OPTaHHU3AIMAM U JIHIAM.

VII. OPTAHU3ALUA PABOTbBI C JOKYMEHTAMMU B JEJIOINPOU3BOJCTBE
IMNOAI'OTOBKA U NIEPEJAYA TOKYMEHTOB B APXUB

7.1. CocTaBienne 1 yTBep:KIeHHe HOMEHKIATYPbI e

7.1.1. Homenxnamypa Oen - CUCTEMaTU3UPOBAHHBIN IepeUeHb 3aroJIOBKOB (HAaNMEHOBAHMI) /e, 3aBOAUMBIX B AJIMHHHUCTpAIWH, C
yKa3aHHEM CPOKOB HX XpaHEHHs, 0pOPMIICHHBIH B yCTAHOBIEHHOM ITOPSIJIKE.
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7.1.2. HomeHkinaTypa e HCHONB3YeTCS ULl TPYIIINPOBKH HCIIONHEHHBIX JOKYMEHTOB B Jiella, CHCTEMATH3alMM ¥ ydera Jell,
OIIPEIENICHUS CPOKOB X XpAaHEHHMs M IOUCKa JOKyMeHTOB. HoMeHKIaTypa /el SBIsIeTCS OCHOBOI JUISl COCTABIICHUSI OTUCEH JIell TOCTOSHHOTO U
BpeMeHHOTO (cBblme 10 j1eT) XpaHeHus, a TakKe Ui ydeTa el BpeMeHHOro (10 10 j1eT BKIIOUNTENbHO ) XPaHEHHS.

7.1.3.Tlpu cocTaBlieHMM HOMEHKIATYpBI JeN CleIyeT PyKOBOJCTBOBATbCA YCTaBOM AJMMHHUCTPALMM; INTATHBIM DAaCIHUCAHUEM;
HOMEHKJIATypaMu JIe 3a NMPEeALIeCTBYIOMuUe rojbl; [lepeuHeM THIIOBBIX YMPaBIEHUECKUX apXUBHBIX JOKYMEHTOB, 00Opa3yIOIINXCs B MPOLEcce
JIeSITEbHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS M OPTaHM3ALUM, C yKa3aHHeM CpokoB xpaHeHus (M., 2010), a
Takoke ykazaHwsiMH DemepanpHOro apXmMBHOro areHTcTBa, CekTopa 1o 1enaM apXuBoB MUHKyIbTypsl UyBammu B oOmacté paboOTHI ¢
JIOKyMEHTaMU U HacTosiuiei MHCTpyKIuei.

7.1.4. Homernkmatypa nmen Anmunuctpanmu (IIpuioskenme Ne 13) cocraBimsiercs CHEIMaINCTOM, OTBETCTBEHHBIM 3a
JEJIOIIPOU3BOJICTBO.

7.1.5. OnuH pa3 B 5 1eT HOMEHKJIATypa Aen AAMUHHUCTPAIMK COTJIAaCOBBIBACTCS C SKCIEPTHO-NIPOBEPOYHOI Komuccuei (nanee - JI1K)
MBYVY «Ko3noBckuii pailoHHBII apXuB», B KOTOpPbIH NOKyMeHTHl ApxuBHoro ¢onma Uysamickoit PecrmyOnuku mepenarorcs Ha HOCTOSHHOE
XpaHEeHHe.

B ciyyae usMeHeHUs (QYHKIUH M CTPYKTYphl AJAMHHHMCTPAllMM HOMEHKJIATYpa Jejl COCTABIISIeTCS, COIIACOBBIBACTCSA U YTBEPIKIACTCS
3aHOBO.

7.1.6. HomeHknaTypa Je eKeroHO YTOUHSIETCS, YTBEpKIaeTcsl M BBOAUTCS B AeiicTBre ¢ 01 sHBaps CIIeIyIONIero KaleHAapHOTO To/ia.

7.1.7. Homenknatypa nex nedataercsi B HE0OXOJMMOM KOJIYECTBE K3EMILUIIPOB!

1-if yTBep K IeHHBIH K3eMIULIP SBISETCS JOKYMEHTOM ITOCTOSTHHOTO CPOKa XPaHEeHUs U XpaHUTCs y [ naBhr;

2-1 UCTIOJIB3YETCsl B KauecTBE pabovero sK3eMILLIpa;

3-if XpaHUTCS B apXUBE AIMUHUCTpALUH;

4-it nanpaBisgercs B MBY «KosnoBckuii pailoHHBIN apXuB», C KOTOPHIM COTJIaCOBBIBAaJIaCh HOMEHKJIATypa Jell.

7.1.8. I'padpl HOMEHKJIATYPBI JICIT 3AMOTHAIOTCS CIIEIYIOIINM 00pa3oM.

B rpade 1 HOMEHKIATYPHI e IPOCTABISTIOTCS HHISKCHI KaXKI0TO JIeJIa, BKIFOUYEHHOTO B HOMEHKIIATYPY.

WHnekc nema cocTOWT U3 ABYX dacTel: mepBas 4acTh 0003HAawYaeT HOMep pasjelia, BTOpas-HOMep Jelna 1o Iopsaky. MHmekcsl men
0003HavYarTCs apabCKUMHK IU(PPaAMH.

Hanpumep:

02-06,
02 — Homep paszena,
06 — mopsIIKOBBI HOMEP 3arojoBKa Jejia B pa3zielie HOMEHKIATYPhI eI

B rpady 2 HoMEHKIaTyphl 1€l BKJIFOYAIOTCS 3ar0JI0BKY JIe]l (TOMOB, 4acTel).

3aroJI0BOK Jiena 4eTKO, B 00001eHHOH GopMe 0TpaxaeT OCHOBHOE COZIEpIKaHHE U COCTaB JIOKYMEHTOB JIeIa.

Ecmu neno, BKIouaeMoe B HOMEHKIIATYpY M€, COCTOMT W3 OJMHAKOBBIX BHIOB MM Pa3HOBHIHOCTEH JOKYMEHTOB, B 3aroJjiOBKe
TaKOTro Jie1a YKa3bIBAeTCsl HANMEHOBAHHE BUAOB JOKYMEHTOB.

Hampumep:

PacniopspkeHUs aAIMIHICTPALUH CETbCKOTO MOCETIECHHS 10 TMIHOMY COCTaBY.

He pexomenmyercs ynoTpeOmaTh B 3arojoBKe Jela HEKOHKPETHbIE (OpMyIHpPOBKH («pa3HbIe MaTepHaNbl», «0OImas Mepenucka» H
Iip.), @ TaK)Ke BBOJHBIC CIIOBA M CI0KHBIE 0OOPOTHI.

3aroJI0BOK Jiela COCTOMT M3 JIEMEHTOB, PAacloiaracMbIX B CJIEAYIOIICH IOCNICIOBAaTENbHOCTH: Ha3BaHHME BUJA Jena (Iepernucka,
XKypHaJI " Ap.) WA Pa3HOBHJHOCTH JOKYMEHTOB (IIPOTOKOJIBI, IOCTAHOBICHUS U Ap.); Ha3BaHUE aAMHHUCTPALMH (aBTOP JOKYMEHTa); Ha3BaHHUE
OpraHM3alny, KOTOPOH OyIyT aapecoBaHbI WIM OT KOTOPOH OyayT MOJTydYeHBI TOKYMEHTHI (apecaT WM KOPPECIOHACHT JOKYMEHTA); KpaTKoe
coJiep)KaHue TOKyMEHTOB Jieia; 1ata (Mepro), K KOTOPHIM OTHOCSTCS JOKYMEHTEHI Jielia.

B 3aromnoBkax men, comepKamux JOKyMEHTHI IO OJJHOMY BOIIPOCY, HO HE CBSI3aHHBIX ITOCIIE0BATENBHOCTRIO HCIIONHEHNS, B KaUeCcTBe
BUJA JleNla yTOTPeOIseTcss TEPMHUH «ITOKYMEHTBI», a B KOHIIE 3arojloBKa B CKOOKaX yKa3bIBAaIOTCS OCHOBHBIE PAa3HOBHIHOCTH JTOKYMEHTOB,
KOTOPBIE JOJDKHBI OBITH CTPYIIIAPOBAHEI B ieie (0030Pbl, CBOAKH, CIIPABKH H T.JI.).

Hampumep:

JIOKYMEHTBI 0 PaCCMOTPEHUH 00paleHHi rpakiaH (MICbMa, CIPaBKH, CIIHCKH).

B 3arosioBkax Jieln, coiepKaniux nepenucKky, yka3blBaeTcs, C KeM H [0 KaKOMY BOTIPOCY OHA BEICTCS.

B 3arosnoBkax nen, coaepiKamux MepenucKy ¢ OJHOPOIHBIMU KOPPECIOHACHTAMH, MOCICIHUE HE YKa3bIBAIOTCS, a YKA3bIBACTCS UX
o0111ee BUI0OBOEC Ha3BaHMUE.

Hampumep:

Ilepenucka ¢ anmunucTpanueir KoznoBckoro paitoHa u ee oT/ie1aMu 110 BOIIPOCaM OCHOBHOM /1€ TEIbHOCTH
B 3arosioBke fena yka3bIBaeTCsl KOHKPETHBIM KOPPECTIOHAEHT, €CIM NePEeNUcKa BeJeTCs TOJIBKO C HUM, HallpUMep:
Ilepenucka Mo BOMHCKOMY y4YeTy rpax/aH, IOAJIEKALIUX IPU3BIBY

B 3aromoBkax jern, cofepKalmux IUIAHOBYIO MIJIM OTYETHYIO JOKYMEHTAIMIO, YKa3bIBaeTcs Mepuoj (KBapTal, rof), Ha (3a) KOTOPHIHA
COCTABJICHBI IUTAHBI (OTYETHI).
Hampumep:

TonoBoit otueT o pabote aamuuucTpanun 3a 2018r.

Ecnu neno Oyaer cocTosTh U3 HECKOJIBKUX TOMOB HJIM YacTei, TO COCTaBIISeTCs OOIIMIA 3ar0JI0BOK Jielia, a 3aTeM IPH HeoOX0JUMOCTH
COCTABJISIIOTCS 3ar0JIOBKU KaXKIOT0 TOMA (YaCTH), YTOUHSIOLINE COAEPKAHME 3ar0JIOBKa Jlefia.

TIopsiIoK pacrooKeHusI 3ar0JIOBKOB JIe)l BHYTPU Pa3/ielioB M MOAPA3eI0B HOMEHKIIATYPBI JIEN OMPENeSIETCS CTEIIEHbI0 BAKHOCTH
JTIOKyMEHTOB, COCTABIISIOIIIX JeJIa, U UX B3aHMOCBSI3bIO.

B Havase pacnonararoTcst 3aroJ0BKH €, COICPKAIIMX OPTaHU3aIMOHHO-PACTIOPSIUTENHYTO JOKYMEHTAIIUIO.

3aroJoBKH JIeNT MOTYT YTOYHATHCS B Tpoliecce GopMUpOBaHUS U ODOPMIICHHUS JIEIT.

I'pada 3 HOMEHKIATYpBHI A€M 3alOJHSASTCS MO0 OKOHYAHMH KaJeHJApHOTo roja, B Hee IOCe IOJCYeTa BHOCHUTCS (DAKTHYECKH
c(hOopMHPOBAHHOE KOJHUYECTBO JIe]T (TOMOB, YaCTEH ).
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B rpade 4yxa3sBaroTcs CpOKM XpaHEHHs €I M HOMepa CTaTel 110 THIIOBOMY HJIM BEJOMCTBEHHOMY HEPEYHIO IOKYMEHTOB C yKa3aHUEM CPOKOB
XpaHeHus, (enepanbHOMY 3aKOHYy WIIH HHOMY HOPMAaTHBHOMY IIPAaBOBOMY aKTy.

B rpade S«Ilpumeuanue» npoCTaBISIOTCS OTMETKHU O 3aBeAeHUM el («3aBefeHo»), 0 MepexoIsumx aenax (Hanpumep, «llepexonsmee ¢ 2016
rozia»), O BBIACICHUH €N K YHHYTOXKEHHIO, O JIMLAX, OTBETCTBEHHBIX 3a (JOPMHMpOBaHHE Jel, O Hepenaye Jied B APYroe HojpasleNneHue s
MIPOJOIKEHUS U JIP.

7.1.9. Ecnu B TeyeHue roja B AJMHMHHCTPAlMKM BO3HHKAIOT HOBBIC JHOKYMEHTHPOBaHHBIC y4acTKH PaboThl, HA HUX (HOPMHUPYIOTCS
COOTBETCTBYIOIINE JIe1a, OHH JOIOJHUTEIEHO BHOCATCS B HOMEHKJIATYpy. lJIsI BHOBH 3aBOJVMMBIX €T B KaXKAOM paszene HOMEHKIATyphl
OCTaBIIAIOTCS Pe3epPBHBIC HOMEpa.

7.1.10. Ilo 3aBepmIeHNH NETONPOM3BOACTBEHHOTO rofa B KOHIIE HOMEHKJIATYphl Jied O(GOpMIIETCSI MTOroBasi 3aIliCh, B KOTOPYIO
BHOCSITCSL CBEJICHUSI O KOJIMUESCTBE 3aBEIECHHBIX Nl (TOMOB, 4acTeil), OTAENBHO MOCTOSHHOTO M BPEMEHHBIX CPOKOB XPaHEHHMS, BPEMEHHBIX
CpOKoB XpaHeHus ¢ oTMeTkoi «ITK» u nmepexopanmx (mpuJio:kenue Ne 14).

CBeneHus1, cofeprKaliuecs B UTOTOBOM 3aMCH HOMEHKIIATYPBI el AZIMUHUCTPAINH, EPEAIOTCS B apXUB, O YEM B HOMEHKJIAType A€l
MIPOCTABIsIETCA OTMETKA C YKa3aHHEM JOIKHOCTH U MOJIKCH JINLA, EPEIABIIEro CBEICHUS.

7.1.11. B AnMuHHCTpaluu A7 ONpEAeTeHHs CPOKOB XpaHEHUs! IOKyMEHTOB INpuMeHsieTcs «llepedeHb THMOBBIX YMPaBIEHUECKUX
apXMBHBIX JJOKYMEHTOB, OOpa3yIOIIMXCS B IIPOLECCEe MACSITEIbHOCTH TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYINpAaBIECHHS W
OpraHu3aluil ¢ yka3aHHEM CPOKOB UX XPAaHCHUs», YTBEp KICHHBIM NpHka3oM MunucrepcrBa KyasTypsl Poccuiickoit denepanuu ot 25 aBrycra
2010 Ne 558.

7.2. ®opMupoBaHue el U UX TeKyllee XpaHeHue

7.2.1. ®opmupoBaHUe el - TPYNNUPOBKA HCIIOJHEHHBIX HOKYMEHTOB B Jella B COOTBETCTBMM C HOMEHKJIATYPOH Jen U
cHCTeMaTu3anus JOKyMEHTOB BHYTPH Jena.

7.2.2. lena (GOpMHUPYIOTCS B COOTBETCTBHHM C HOMEHKJIATypOd Jell, a TakKke C COOJIOJCHHWEM IIPUHIUIIOB CHCTEMaTH3aluyu
JIOKyMEHTOB W HX pacupejeieHus (IPyIIIHpPOBKH) Ha JeNa IOCTOSHHOTO, BpeMeHHoro (cBbimre 10 yier) XpaHeHUs, B TOM YHCIIE Ha JieJa 1o
JMYHOMY COCTaBY, U Ha Jiea BpeMeHHOTo (10 10 JeT BKIIOYNTEIbHO) XpaHEeHUsL.

7.2.3. Tlpu hopMupoBanny aen B AAMUHHCTPAIUH COOIIONAIOTCS CISAYIOLINE IIPABHIIA:

MIOMEIIATh B JIENI0 HCTIOIHEHHBIE JOKyMEHTHI, COOTBETCTBYIOIINE IO CBOEMY COJEPKaHUIO 3aT0JIOBKY Jiela TI0 HOMEHKIIAType;

MIOMEIIAaTh BMECTE BCE JOKYMEHTHI, OTHOCSIINECS K PA3PEICHHUIO OJHOTO BOIPOCA;

MOMEIIATh MPUI0KEHHS BMECTE C OCHOBHBIMU JJOKyMEHTaMU;

TPYIINPOBATh B €TI0 JOKYMEHTHI OJHOTO KaJeHAAPHOTO I0/1a, 32 NCKIFOUEHUEM IePeXOISIIHX AElT;

pa3zenbHO TPYIITUPOBATE B A€M JOKYMEHTHI IIOCTOSHHOTO U BPEMEHHBIX CPOKOB XpaHEHHS;

BKJIIOYATh B JIEJIO TI0 OJTHOMY IK3EMIULIPY KaXKIOTO JOKYMEHTa;

TIOMENIATh B JIEJI0 IPABUIILHO U MOJHOCTHIO 0(OPMIICHHBIH JOKYMEHT (JOKyMEHT TOJDKEH HMETh JaTy, HOAIHCH U JIP. PEKBU3UTEI);

HE OMEeNIaTh B JIeJI0 IOKyMEHTHI, OJIeKallee BO3BPaTy, JTUIITHUE SK3eMIUBIPEI M YEPHOBUKH (32 MCKIIOYEHHEM 0C000 IEHHBIX);

o o0beMy JIeI0 He JODKHO MpeBaTh 250 IucTOB, IpH TONIIMHE He Ooee 4 cM (TONIIMHA AET CO CPOKOM XpaHeHus 10 10 et He
noipkHa mpeBbimath 10 cm). Ilpu mpeBbIeHnH TaHHOTO 00beMa 3aBOAUTCA BTOpOoi ToM. [Ipu Hammuuu B [efie HECKOJIBKUX TOMOB (JacTeid)
WHJIEKC U 3aT0JIOBOK JIeJIa IPOCTABIIIOTCS Ha KAKIOM ToMe ¢ JoOaBieHneM obo3HaueHuid: «Tom 1», «Tom 2» u T.1.

JIoOKyMEHTBI BHYTPH J€Na PaclolaraloTcs CBEPXY BHHU3 B XPOHOJIOTHUECKOH, BOIPOCHO-JIOTHMYECKOH MOCIEJOBATENLHOCTH WM UX
COYETaHUH.

PacriopsimutenbHBIE JOKYMEHTHI C OTHOCSIIIUMUCS K HUM TIPHJIOKEHUSIMH IPYIIUPYIOTCS B Jeja 110 BHJaM H XPOHOJIOTUHL.

TlonoxxeHus, ycraBbl, WHCTPYKIHH, YTBEPXKICHHBIC PACIIOPSIUTEIBHBIME JIOKyMEHTaMH, SIBISIOTCS HPHIOKEHHSIMH K HUM H
IPYIIUPYIOTCS BMECTE C YKa3aHHBIMU JOKYMEHTaMHU.

PacriopspkeHUsI T0 OCHOBHOI IeSITENIbHOCTH IPYIIIAPYIOTCS OTJAEIBHO OT PACIIOPSDKEHUH 10 IMYHOMY COCTaBY M OT PACIIOPSDKEHUH 0
MIPEIOCTABICHUH OTITYCKOB H KOMaHAUPOBKAM.

IIpuka3s! rpynmupyrOTCS B Jiefa C OTHOCSIIUMHUCS K HAM IIPUIIOKEHHSAMI.

JIOKyMEHTHI B JINYHBIX JeTaX PAcIoIaraloTcs 0 Mepe MX MOCTYTIICHHUSI.

OOpamennst (MPEATOKEHUS, 3asBICHUS W HKaloObl) TpakAaH IO BOMpocaM padOTHl AIMHHHCTPAMM W BCE JOKYMEHTHI MO HX
PacCMOTPEHHIO ¥ UCTIONHEHHUIO TPYIIUPYIOTCS OTAEIBHO OT 3asSBICHUH TPaXkJaH 10 JINYHBIM BOIIPOCAM.

Ilepenucka rpynmupyercs, Kak IMpaBWo, 3a IEPUOJA KAISHIAPHOTO ToJa W CHUCTEMAaTH3UPYeTCS B XPOHOJIOTMYECKOH
MOCIIEI0BATENIBHOCTH: JJOKYMEHT-OTBET ITIOMEIIAeTCs 33 JIOKYMEHTOM-3a1pocoM. [1pyu BO30OHOBIICHHH NEPEIHCKH MO OIPEAEICHHOMY BOIPOCY,
HayaBIlIeiicsl B IPEIBIAYIIEM rO/ly, JOKYMEHTHI BKJIIOUAIOTCS B JIEJI0 TEKYIIEro rojia ¢ yKa3aHHeM HHJeKca Jeja MPeAbIIyIIero roja.

7.2.4. lena cumTaloTcsl 3aBEJCHHBIMH C MOMEHTAa BKIJIIOUCHMS B HHX IIEPBOTO HCIONHEHHOTO JoKyMeHTa. [locie mcHomHeHHs
JIOKYMEHTOB W OKOHYaHHs PabOTHl ¢ HUMH OHH IIOMEUIAIOTCs (TMONMIMBAIOTCS) UL oOecriedeHHss (pU3NYecKOo COXPAaHHOCTH B TBEpIbIE
OO0JIOKKH.

7.2.5. [lena pazmemarmoT B paboynx KOMHATaX WM CIICIHAIbHO OTBEACHHBIX JUIA ATOW IETHM MOMENICHUIX B 3alMuparomuecs mKagsl,
cel(bl U T.11., YTOOBI 0OECTIEYNTh X COXPAHHOCTD ¥ 3aIIUTY OT BO3JCHCTBHS MBUIN U COTHEYHOTO CBETA.

Jena B mkadax s uX ydera M OBICTPOrO MOMCKA pACIONAraroTCsi BEPTUKAJIBbHO, KOPEIIKAaMH HapyXy U B COOTBETCTBHHU C
HOMEHKJIaTypoil nen. Ha koperrkax oOnoeK Jen yKa3bIBaroTCS WHIEKCHI 10 HOMEHKIaType jei. HoMmeHknaTypa 1en WM BBIMHCKA U3 Hee
MOMEILAETCS Ha BHYTPEHHEH CTOpOHE mKada.

IIpn momcke kakoro-nubo IOKyMeHTa BHadaje CleJyeT HaWTH Hy)XHBIH 3arojlOBOK Jena, a 3aTeM MO0 HHAEKCY Jema —
COOTBETCTBYIONIYIO MAIKy Ha ITOJIKE.

7.3. IloaroToBKa JOKYMEHTOB M /1eJI K epeayde Ha apXUBHOE XpPaHEeHHe

7.3.1. TloaroToBKa JOKYMEHTOB U JeJ1 K IIepe/iaue Ha apXUBHOE XPaHEHHE U Ha YHHUITOXKCHHE TIPEIyCMaTpPHBAeT:
SKCIEPTU3Y LIEHHOCTU T0KYMEHTOB;
odopmIiIeHHE 1T,
COCTaBJICHUE OIMCEH A 110 pe3yabTaTaM HKCIEPTU3HI UX [IEHHOCTH;
COCTaBJICHHE aKTOB Ha YHHUTOXKEHUE JOKYMEHTOB U JIeJ C UCTEKIIUMHU CPOKaMH XPAHECHUSL.
7.3.2. ]Iy opraHn3anuy ¥ MPOBEAEHUS SKCIIEPTH3H IIEHHOCTH JOKYMEHTOB B AJIMHUHHCTPAIMH CO37aHa TIOCTOSHHO IEHCTBYIOIIAs
sKcnepTHas komuccus (ganee -OK).
7.3.3 Oynkmum u mpasa OK, a Takke opraHmsanus ee paboTel ompernensioTcs Ilomoxkenmem, KoTopoe yTBepskaaercs [maBoit
AZIMUHHUCTpPAIIH.
ITonoxxenue 06 DK 1o ero yreepxaeHns noaiexur coriaacopanuio ¢ MBY «Kosnosckuit pailoHHbIH apXuB».
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DKCIepTH3a HEHHOCTH JOKYMEHTOB IOCTOSIHHOTO ¥ BPEMEHHOTO XPAHEHUsI OCYIIECTBIISIETCS €KETOMHO JIUIIOM, OTBETCTBEHHBIM 3a
BeJICHHE JIETIOIIPOU3BOACTBA.

7.3.4. Ilpu mpoBeACHHUHU IKCIEPTH3bI LIEHHOCTH JOKYMEHTOB OCYIIECTBIIIOTCS OTOOp Jel MOCTOSIHHOTO M BpeMeHHoro (cBbiure 10
JIeT) XpaHeHHs Ul Nepefadd B apXuB AJIMHUHUCTpAlMU, OTOOp AeN ¢ BpeMEHHBIMH cpokamu XxpaHeHus (mo 10 ner) m ¢ momertkoil «lo
MHHOBaHMS HaJOOHOCTH», MOIIEXKAIIUX JdadbHEHIIeMy XpaHEHHI0O B AJMUHHUCTPALMM, a TAaKXKE BBIACIEHHE K YHHYTOXKEHHIO NN 3a
MpeBIAYIIHE TOAbI, CPOKH XPAHEHHUSI KOTOPBIX UCTEKITH.

7.3.5. OT00p IOKYMEHTOB IUI1 IOCTOSIHHOTO XPaHCHWS IPOBOAWTCS HA OCHOBAHWM I[lepeduHs THIOBBIX YHPABICHYECKHX apXUBHBIX
JIOKyMEHTOB, 00pa3yIoIHXcsl B IPOIecce NesTeIbHOCTH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIpaBIE€HWs W OpraHU3alyi, C
yKazaHueM cpokoB xpaHeHus (M., 2010) u HOMEHKIaTypsl e AIMUHUCTPALINH, ITyTeM IOIHCTHOTO MPOCMOTPA.

B nenax nmocTostHHOTO XpaHeHws! MOJUIeKaT U3BATHIO IyTUIETHBIE 9K3eMIULIPHI JOKYMEHTOB, YePHOBHKH, HEO()OPMIICHHBIE KOITHH JJOKyMEHTOB
C BPEMEHHBIMH CPOKAMH XPaHEHHI.

7.3.6. ITo pe3ynbraTtaM 3KCHEPTH3bl LIEHHOCTH JOKYMEHTOB COCTABIISIOTCS OMMCHU €N MOCTOSHHOTO XPaHEHHs M JeN 1O JMYHOMY
COCTaBY, a TAaKXKe aKThl O BBIJCIICHUU JIeJl K YHUYTOXKEHHUIO JOKYMEHTOB, He noanexamux xpaneruio (Ilpuio:kenue Ne 15, Ilpuiioxenne Ne
16,17).

7.3.7. 1o 3aBepIIeHHH IENONPOM3BOJICTBEHHOTO T0J[a M II0 Pe3ysbTaTaM SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB, jAefla AIMUHUCTpAIUN
ToJUTeKaT 0(hOPMIICHHIO B COOTBETCTBHY C TIPaBHIIaMH O(OPMIICHHS IeJT U ITOATOTOBKHY JIeJI K ITepeiade Ha apXUBHOE XpaHEHHE.

7.3.8. OdopmiieHne e MPOBOAMUTCS CIICNUATHCTaMH AMUHUCTPALIH.

7.3.9. TloHOMY 0(OPMIIEHHIO TTOJUISKAT JeIa TOCTOSHHOTO B BpeMeHHOTo (cBbIme 10 JieT) XpaHeHus, B TOM YHCIIe Jela 110 JTTIHOMY
COCTaBYy.

Jena Bpemernoro (1o 10 yieT) XpaHeHHUs MOUIeKAT YACTUIHOMY O(POPMIICHHIO.

7.3.10. ITonnoe opopmnenue dena npedycmampusaent:.
- ohopmIIeHHE PEeKBU3UTOB O00JIOXKKH [ena o ycranosiaeHHoU Gopme (Ipuinoxenue Ne 18);
- HyMepaIyIo JICTOB B JIeJIe M COCTaBJICHHE JINCTa-3aBEPHUTENS Aea;

- COCTaBJICHHE B HEOOXOAMMBIX CITydasX BHyTPEHHEH OIUCH JOKYMEHTOB JIefa;

- NOAIINBKY | IEpeIUIeT Jena;

- BHECCHHE HEOOXOMMBIX YTOUHEHHH B PEKBH3HUTHI OOJIOKKH JeIa.

7.3.11. TIpu opopmIteHHH e U TIOATOTOBKE JIel K [epeade Ha apXHUBHOE XPAHEHUE UCIIONB3YIOTCS CIIEAYOIINe IpaBrila;

007105kKa (TUTYJIBHBIA JIHCT) J€Ta MOCTOSTHHOTO, BpeMeHHOoro (cBbime 10 JeT) XpaHeHHs W IO JUYHOMY COCTaBy O(opMIIsieTcs 1o
YCTaHOBJICHHOH (opMme;

HA/JMICH Ha O0JIOKKAX e (TOMOB) CIEAYET BHIIOIHATH YSpHUIIAMH, pa300pUrBO, O€3 COKpaIeHNU;

€CITH Ha 00JI0KKY HAaKJIEUBACTCSl TUTYJIBHBIN JIMCT, M3TOTOBJICHHBIH THIIOrpad)CKUM CIIOCOO0M, TO HAAIHCH Ha HEM MOJKHO IeYaTaTh;

TUTYJIBHBIA JIUCT PEKOMEHIYEeTCsl HaKJIeWBaTh C HAaKIaJKOH Kies Ha BCIO IOBEpXHOCTh JIMCTAa C TEM, 4TOOBI IOJ HHM He
00pa3oBBIBAJIOCH IYCTOT;

Ha OOJIOKKe JieNla YKa3bIBAIOTCS PEKBU3UTHI: HAHMEHOBAaHWE OPraHH3aIlMU M CTPYKTYpPHOTO MOApa3JeleHHs, HoMep (MHAEKC) Jeda,
3aroJIOBOK JIeNIa; Jara Jena (ToMa, 9acTH); KOJIMYECTBO JIMCTOB B J€Je; CPOK XpaHEHHUS AeNa; apXUBHBIN mudp Aema (mocie BKIIOYSHHUS Jela B
OTIKCB).

PexBu3uTHI, MpocTaBisieMble Ha 00J0KKE (TUTYJIBHOM JIUCTE) Jefa, O(pOpMIIIOTCS CIEAYIOIUM 00pazoM:

Haumenosanue- Aomunucmpayus Kapaueeckozo cenvckozo nocenenus Kosznoseckozo paiiona Yyseawickoit Pecnyonuku -
YKa3bIBaeTCsl IOJHOCTBIO, B HMCHHUTEIBHOM IIafeke, C yKa3aHHeM OQHIHAIbHO TPHUHITOTO COKPAIIEHHOTO HAWMEHOBAHUS, KOTOPOe
YKa3bIBaeTCsl B CKOOKAx I10OCiIe TIOJIHOTO HaMMEHOBaHuUs. B cirydasx, Koraa B Te4eHHe rojia, 3a KOTOPBIA TOTOBATCS Aena, AJIMUHUCTpanys Oblia
nepernMeHoBaHa (IpeoOpa3oBaHa) U 3TO HE BBHI3BAJIO BOSHUKHOBEHHSI HOBOTO (hOHI000pa30oBaTels, O CTapbIM € HANMEHOBAHUEM IHIIETCS U
HOBOE HAalMEHOBaHHE;

HauMenosanue CMpPyKmypHozo noopazoenenus - 3aICHIBASTCS €0 HA3BaHUE B COOTBETCTBUH C YTBEPKICHHOH CTPYKTypOH;

Homep (undexc) Odena - mpocTaBisiercs nuppoBoe oO03HaUeHHE (MHIEKC) Jefla MO0 HOMEHKJAType e, €CIH IEJI0 COCTOHT W3
HECKOJIBKHX TOMOB, TO Ha 00JIOKKE TIEPBOTO TOMA YKa3bIBAETCSI KOIMIECTBO TOMOB 3TOTO J€Na, a Ha MOCIEAYIONINX TOMaxX - HOMEp 04epeJHOTO
TOMa, Ha MOCJIETHEM TOME IToCie ero Homepa Jobasisiercst cioBo «Ilociennuiiy; [Ipy HamuuuK B efie HECKOJIBKUX TOMOB (4acTei) MHICKC 1
3aroJIOBOK JieJia POCTABIIAIOTCS Ha KAXKIOM TOME ¢ Jo0aBiaeHueM obo3HaueHuii: «Tom 1», «Tom 2» u T.n.

3a2071060K (HaumenoeaHnue) Oena -NEPEHOCUTCS U3 HOMEHKIATYphl nel, corjacoBaHHod c¢ OIIK MyHunumaneHoro apxusa (B
HEOOXOIUMBIX CITydasiX B 3arOJIOBOK BHOCSITCSI yTOYHEHHUs: HOMepa IPHKAa30B, IPOTOKOJIOB U Ap.). 3ar0JIOBOK JAeNa AOJDKEH OBITh KPaTKUM H B
TO e BpeMs IOJHO PacKpBIBATh COJEp)KaHWE IMOJIIMTHIX B €0 ITOKYMEHTOB. B 3aroioBke yKa3bIBalOTCS BHIBI MMEIONIUXCS B Jele
JIOKyMEHTOB, UX aBTOp M II0 KaKOMy OHH Bompocy. Ecim HamMmeHoBaHHe Jienla He PacKphIBAaeT COAEpKaHUE IOIIINTEIX B HEM JOKYMEHTOB
(«Pa3nas mepemnuckay, «Ilepenncka Mo o0MmMuM BOIIpocaM» U T.I1.), COCTABIIIETCS HOBOE HANMEHOBAHHE, OTPAXKAIOIee COJEpKaHHUe TOIIUTHIX B
Jene JOKyMEHTOB, M o0Onoxka pgena nepeodopmistercs. Eciam nmenmy Henb3s nateh ofHO ofliee KpaTKoe HaMMEHOBAaHME, TO 3aroJIOBOK
COCTaBIISIETCSI ITyTEM 00OOIEHUsI CXOHBIX JOKYMEHTOB WIIH HIEPEUHCIICHUs Han0oJjiee BaXKHBIX;

oama Oena - yKa3bIBaroTCs ro(bl) 3aBeICHNS 1 OKOHYAHHS Jella B AEONPOU3BOACTBE. JlaTol sien, ColepIKaIlUX PACIOPSIUTENbHYIO
JIOKYMEHTALHIO, & TAKXKE JIeJI, COCTOSIINX U3 HECKOJIBKUX TOMOB (YacTei), sIBIAIOTCS KpaiHKue AaThl JOKYMEHTOB Jiefa, T.€. AaThl (4HCII0, MECSLL,
TOJ) PETHCTPAINH (COCTABICHHUS) CaMOTO PaHHETO M CaMOT0 MO3IHETO JOKYMEHTOB, BKIIIOUEHHBIX B Aen0. [Ipu aToM uncio (aByms mudpamu) u
roJ 0603HavaroTCs apabckumu nudpamu, Ha3BaHHE MECsIa MUIIETCs clIoBaMu. ECiu B €10 BKIIFOYECHBI TOKYMEHTHI (IIPUIIOKEHUS H T.I1.), AAThl
KOTOPBIX BBIXOZAT 3a KpaifHHE JaThl Jeia, TO T0J JaTaMy Jiejla, ¢ HOBOH CTPOYKH AenaeTcsi 06 3TOM 3aruch: «B 1ene MMerTces JOKYMEHTHI 3a

. ron(e)». JlaTel 1ena MOTYT He yKa3bIBaThCs Ha OOJIOKKeE JIeJ1, CO/IepIKaIllUX, HAIpUMep, TOJJ0OBbIE IUIAHbI U OTYETHI, TAK KaK OHH OTPaXaIoTCsI

B 3ar0JI0BKax JIeJl.

st e, chOpMUPOBAHHBIX U3 JOKYMEHTOB [0 HOMHHAJIBHOMY MPU3HAKY, TO €CTh 10 BHJaM JOKYMEHTOB (IIPHKa3bl, PACIIOPSKESHHUS,
AKTBI U T.l'l.), ﬂaTOﬁ Ha4vajla [cjina ABJLACTCA JaTa NOANMCAHUA WM YTBEPXKACHUS CaMOI'0 paHHETO NOKYMEHTa, a )IaTOﬁ OKOHYaHHA - aaTta
noanucanus (YTBEpKICHHs) CAMOTO MO3HET0 JOKYMEHTA.

Jaroii nena, coaepiaiiero MPOTOKOJIBI 3acelaHui, SBISETCS JaTa YTBEp)KACHHUsS (€CIM OHM YTBEPIKIAIOTCS) WIIM COCTABIICHUS
MEPBOTO U MOCJIEIHEro MPOTOKOJIA.

KpaiiHuMu 1aTaMy JIMYHOTO Jief1a SIBISIOTCS AAThl TIOAMUCAHUS TIPUKA30B O PHEME U YBOJIBHEHHH JIMIIA, Ha KOTOPOE OHO 3aBejieHo. B
cllydae CMEpTH JIHIa, Ha KOTOpPOE 3aBe/ICHO JIe0, KOHEYHOMN JaTOW SBISETCS JaTa JOKYMEHTa, M3BEIIAIOIIEro O ero KOHYMHE, WM 3aluch 00
9TOM pabOTHHKA 11O KaJpaMm.
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JUts jmen, conepiKalllMx IEpenucKy, AaTol Hayaja Jena SB/SIETCS Jara MOCTYIUIHHS NepBOTO BXOJSINErO MM Jara IepBOro
HCXOJUILIEr0 JIOKYMEHTa, a JaToil OKOHYaHMsSI - JaTa CaMOro IO3JHEr0 BXOASIIETrO WM HCXOSIICro JOKYMEHTa HE3aBUCHMO OT
MECTOHAXOXK/ICHUS HX B JEIIE.

Konuuecmeo nponymeposannuix ¢ 0eie nucmog NpOCTaBIACTCA Ha 00JIOKKE JielIa C JIUCTA - 3aBEPUTEII Jea.

PexBusur «Cpok xpanenus dena» NEPeHOCUTCS Ha OOJIOXKKY Jiella U3 COOTBETCTBYIOIICH HOMEHKIATYPHI JIe] MOCIe CBEPKU €ro co
CPOKOM XpaHCHUs, yKa3aHHbIM B IlepeuHs THUIIOBBIX YNpPaBICHYCCKHX apXHBHBIX JOKYMEHTOB, 00pa3yIOLIMXCS B MPOIECCEe NEATEIbHOCTH
rOCYIapCTBCHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABIICHHS M OpraHHU3alHii, C yKa3aHHEM CPOKOB XpaHEHHs (IIpU BBEJCHHH B JICHCTBHE
HOBBIX [EpeYHeil JOKYMEHTOB CO CPOKaMH XPaHECHHS CTaphle 3allUCH 3a4epPKHUBAIOTCS, & CBEPXY HJIM PSAOM MHULIYTCS HOBBIC JIAHHEIE).

Ha ienax mocTosIHHOTO XpaHEeHHS MHIIETCsI: «XPaHUTh MTOCTOSHHOY.

Apxuenvtii wiugp dena (cocrout u3 Homepa (OHIA, HOMEpA ONMKMCH M HOMEpa Jiea MO OIMHCH) Ha OOJNIOXKKAX el ITOCTOSIHHOTO
XpaHEeHUs! IPOCTABISIETCA B apXUBE OPTaHU3alUH YEPHUIAMH TOJIBKO TI0CTe BKIIOUEHHS 3THX JeNl B TOJOBBIE PAa3eibl OMUCEH, YTBEPKASHHBIX
OIIK MunkynsTypbl UyBammuu (10 3TOTO OH MPOCTABIACTCS KapaHAaIlIoM).

ITo oxoHuUaHMM rofa B HAJIUCH Ha OOJIOXKKAX e MOCTOSHHOTO ¥ BpeMeHHOTo (cBbIme 10 JieT) XpaHeHHs! BHOCSTCS YTOUHEHUS: TIPU
HECOOTBETCTBHH 3ar0JIOBKA JIeJT Ha 00JI0KKE COJIePKaHHUIO OAIINTEIX JOKYMEHTOB B 3aT0JIOBOK Jiefla BHOCATCS M3MEHEHHS U JOTIOJIHEHNSL.

B neasix obecneveHHsi COXPAHHOCTH M 3aKpeIUIEHHs MOPSIAKA PACIOJI0KEHHsI JOKYMEHTOB, BKJIIOUEHHBIX B /1eJI0, BCe €ro
JINCTBI, KpOME YHCTBIX, JHCTA 3aBepUTE]Is M BHYTPEeHHell ONnucH, HyMepyIOTCsl B pa3BepHYTOM BHAe apadckuMu nudpamu, BaJaoBoi
HyMmepanmeil. YncTble TUCTHI U3 Jena u3bIMaloTcs (6e3 MOBPEXAEHMS IHETOCTHOCTH JeNla) U YHHUYTOXKAIOTCs. JIMCTBI HyMepyIOTCsl IPOCTBIM
KapaH/aIIoOM CBEPXY BHH3 B BO3PAcTaIOLIEM MOPsIIKE HOMEPOB, HaulHasl ¢ nepBoro. L{udpsl mpocTaBisoTcs B IpaBOM BEPXHEM YTy JIHCTA, HE
3aieBas TEKCTa JOKyMEHTOB. JINCTBI BHYTpEHHEH ONUCH HyMepYIOTCS OTAETBHO.

JIucThl Aen, cocTOSAIMUX U3 HECKOJIBKUX TOMOB WM YacTel, HyMepyroTCs M0 KaXkKAOMy TOMY MIIM 4acTH OTAENbHO, HauuHas ¢ 1-ro.
[MpunoxeHus k qeiy, HOCTYIUBIINE B IIeperuieTe, 0hOpMIIIOTCS KaK CAMOCTOSITENIBHBIE TOMA U TAKOKe HyMEPYIOTCS OTAENEHO.

JIOKyMEHTHI ¢ COOCTBEHHOH HyMepanuel JHCTOB, B TOM YHCIE TIe4aTHBIC W3aHMs, HyMEpyIOTCs B OOIIeM ITOpsIIKe MM COXPaHSIOT
COOCTBEHHYIO HyMEPALIHIO, €CIIH OHAa COOTBETCTBYET HOPSIKOBOMY PacIOJIOKCHHIO JIUCTOB B JIEIE.

dotorpadun, 4epTeKH, AUArpaMMBbI U ApyTUe WUTIOCTPATUBHEBIEC U clieli(uYecKre TOKyMEHTHI, IPEACTaBIIONINE CAMOCTOSITEIIbHBIN
JIHCT B Jielie, HyMepyIoTcs Ha 000POTHOH CTOPOHE B JICBOM BEPXHEM YTIIy.

CrnoxeHHbIi aucT 6onpmoro ¢popmata (popmata A3, A2) pazBopauuBaeTCst U HyMEpyeTCs B IPAaBOW YaCTH BEPXHETO MOt aucTa. [lpu
3TOM JIUCT M000ro (hopMaTta, MOAUINTHIN 32 OJWH Kpaid, HyMepyeTcs KaK OAWH JIMCT; a JIUCT, CIOKCHHBIH 1 HOAMNTHIN 32 CepeuHy, HOATEKUT
MEPEIINBKE U HyMepyeTcs KaK OIWH JIHCT.

Jluct ¢ HarTyXo HakJIeeHHBIMH JoKyMeHTamHu ((ororpadmsmmu, BbIpe3kaMu, BBITUCKaMH M Jp.) HYMEpyeTcs, KaKk OIUH JIHCT; B
HIDKHEI 9acTh WM Ha 000pOTe TaKoro JINCTA JeaeTcsl ONMCh HAKIeCHHBIX Ha HEro JOKYMEHTOB. Bo BHYTpeHHeW ONNCH M B 3aBEPUTENBHOI
HAJIMCH B KOHIIE Jiella O TaKHUX JIMCTaxX jeslaeTcs oroBopka. Hampumep: «Ha nucre 6 HakieeHo 5 ¢dotorpaduii cornmacHo onucu Ha o6opoTe
JTHCTa».

KapTs!l 1 cxeMbl, CKJICEHHbBIE U3 HECKOJIBKHX JIUCTOB, HyMEPYIOTCs Kak ofuH jucT. Ha Takux nucrax Ha 060poTe MM CBOOOJHOM OT
TEKCTa MECTE yKa3bIBaeTCsl KOJIMYECTBO JIUCTOB B CKielike. Bo BHyTpeHHel omucH M B 3aBEPUTENBHOIN HAIMUCH B KOHIE A€Na O TaKUX JHUCTaX
nenaercst oroBopka. Hampumep: «JIuct 7 — kapTa-ckieiika u3 10 aucToBy.

Ecin x mokyMeHTy (IMCTy) MOAKICEHB! OJHUM KpaeM Apyrue JOKYMEHTHI (BCTaBKH TEKCTa, IEPEBOBI, BHIPE3KH, CIIPABKU U 1p.), TO
Ka)KIbIH JTOKyMEHT HyMepyeTcsl OTJAETbHO, OUePEeTHBIM MOPSIIKOBBIM HOMEPOM.

[MoammTeie B 1e0 KOHBEPTHI C BIOXKEHUSIMH HYMEPYIOTCS: BHadajle KOHBEPT, a 3aTeM OuYepeJHBIM HOMEPOM KaXJOoe BIIOXKEHHE B
koHBepTe. Hamboree IeHHBIE B HCTOPHYECKOM M XYIO)KECTBEHHOM OTHOIICHHM JOKYMEHTHI (UepTEeXH, PyKOIHCH, rpaduka W T.1.) He
TIO/IIIMBAIOTCSI, @ BKJIA/IBIBAIOTCS] B KOHBEPTHI.

Ecnu B HyMepanuu JHCTOB JOMYLIEHO MHOTO OLIIMOOK, BCE N0 HyMepyeTcsl 3aHOBO. IIpu 3TOM crapble HOMepa 3a4epKHBAIOTCS
O/IHOM HAKJIOHHOW 4YepTOM, M PSJIOM CTaBUTCS HOBBIM HOMEp JIMCTA. B KOHIE Jena cocTaBisieTCs HOBas 3aBepUTENbHAsl HAANUCh, IPU 3TOM
cTapasi 3aBepHUTENbHAsT HAAINCH 3a4ePKUBAETCS, HO COXPAHSIETCS B JIeNle; BHOCATCS TAKke MCHPABICHUS BO BHYTPEHHIOIO ONHCH M OIIHCH
COCTaBIISICTCSI 3aHOBO.

[Mpn HaMMIMK OTACNBHBIX OIMOOK B HyMEpaIWH JIMCTOB B JIeNaX MPH HOATOTOBKE K CAa4e B apXHB, HOITYCKAETCS MO COTTACOBAHUIO C
HUM YHOTpeOJIeHUE JINTEPHBIX (C OYKBEHHBIMHU JOTIOJHEHHSMH) HOMEPOB JIUCTOB.

IMocne 3aBepiieHnst HyMepanuy JIUCTOB COCTABIIsETCS 3aBEPUTEIbHAs HAMNCh, KOTOpasl pacroaraeTcs B KOHIE Jea. 3aBepuTeNnbHas
HAJINCh COCTaBIIETCSl B JieJie Ha OTAENbHOM JHcTe-3aBeputene jaena (Ilpmiaoxkenme Ne 19). B Heil umdpamMu u npomuceio ykasbIBaeTcs
KOJIMYECTBO JIUCTOB B JAHHOM JeJie W OTIEIBbHO KOJMYECTBO JIMCTOB BHYTpPEHHEH omucu (IpH ee HalIWYUM), OTMEYAIOTCs OCOOCHHOCTH
OTHENBHBIX HOKYMEHTOB (HAJIWYHE JIMTEPHBIX HOMEPOB JICTOB ¥ NPOITYIICHHBEIX HOMEPOB, HOMEpa JIMCTOB C HaKJIeeHHBIMH (oTorpadumsamy,
pHCYHKaMH, JOKYMEHTaMH, BEIPE3aHHBIMH U3 Ta3eT, HoMepa KPyMHO(OPMATHBIX JTUCTOB U T.II.)

3aBepHUTeNnbHAS HAANNCH MOJNMCHIBACTCS €€ COCTABUTENEM C YKa3aHHEM pacIIU(pOBKH MOATNCH, JOIDKHOCTH M JAAThl COCTABIICHUSI.
KonmdaecTBo THCTOB B Jieie IPOCTABISIETCS] HA 0OJIOXKKE JIefla B COOTBETCTBHH C 3aBEPUTENHHOM HAIINCHIO.

Jnst yyeta JOKYMEHTOB OIPEICICHHBIX KaTErOpHH IOCTOSHHOTO M BpeMeHHOro (cmbime 10 JieT) XpaHeHWs, y4eT KOTOPBIX
BBI3BIBACTCS CIENM(UKOIl JaHHOW NOKyMeHTauuH (0co00 IEeHHbIE, JINYHBIE Jena, Jefla ¢ JOKYMEHTaMH OrpaHHYeHHOro JOCTyma W Ap.),
COCTaBJISICTCS BHYTPEHHSASI ONUCh JOKYMeHTOB fea (Ilpuio:xkenue Ne 20).

BHyTpeHHssI ONMUCh JOKYMEHTOB JieJla COCTaBIIETCS TakKe Ha OOBEMHBIE Jiefla MOCTOSIHHOTO M BpeMeHHoro (cBeime 10 et)
XpaHEHHUs, €CI OHH C(HOPMHUPOBAHBI MO PA3HOBHAHOCTSM JOKYMEHTOB, 3arOJIOBKM KOTOPHIX HE DPACKPBIBAIOT KOHKPETHOE COMAEpIKaHHe
JIOKyMEHTOB, C IIENbI0 ydeTa u 0oiiee OBICTPOro HaXOXKACHHS TOKYMEHTOB B jeiie. Bo BHyTpEeHHIOI ONMHUCh TOMHUMO JOKYMEHTOB, MOAIINTHIX B
JIeTI0, OJDKHBI OBITH BHECEHBI U BCE MIPUIIOKEHHS, OTHOCSIIHECS K HEMY.

JIucTel BHYTpeHHEH ONMCH ITOUIMBAIOTCS B Hawaine fena. Eciam neno mepersieTeHo WM moAmmrTo Ge3 OnaHKa BHYTPEHHEH ommmcH
JTIOKyMEHTOB, TO COCTaBJICHHAs [0 YCTaHOBJICHHOH ()OpMe ONMHUChH MOJKIICHBACTCS 32 BEPXHUIl Kpail K BHYTPEHHEI CTOPOHE JIMIIEBOH O00JIOKKH
Jena.

Heo0xoanMoCTh  cocTaBleHHS BHYTpPEHHEH ONWCH JOKYMEHTOB JeNna OTHeNbHbIX Jen ompenensercs MWHcTpykiuel 1o
JIETIONPOU3BOACTBY.

BHyTpeHHSs ONHCh TOKYMEHTOB JIea COCTABIISIETCSI Ha OTAENHHOM JIHCTE 10 YCTAaHOBIEHHOH (opMe, KOTOpasi COIEPKUT CBEICHUS O
MOPSJKOBBIX HOMEpax MOKYMEHTOB JeNla, WX HHAEKCax, JaTaX, 3arojloBKax M HOMEpax JIMCTOB Jiea, Ha KOTOPBIX PACIONOXKEH KaKIbIH
nokyMeHT. K BHyTpeHHel onncH TOKyMEHTOB JIeNa COCTAaBIISIeTCSI HTOTOBasI 3alliCh, B KOTOPOH yKa3bIBaeTCs U (PPaMH U IIPOIHCHIO KOJIHIECTBO
BKJTIOYEHHBIX B Hee JJOKYMEHTOB, IPHIIOKEHUH K eIy ¥ KOJHIECTBO JINCTOB BHYyTPEHHEH onuch.

[lpn w3MeHeHMM cocTaBa JOKYMEHTOB jena (M3BATHH, BKIIOYEHHM JOKyMEHTOB, 3aMEHBI MX KONHSMH W JIp.) 3TH H3MCHEHHS
OTpakaloTCsl BO BHyTpeHHel omucH B rpade «IIpuMeuanne» co CChIKAMH Ha COOTBETCTBYIOLIHME aKThl M MPU HEOOXOAMMOCTH COCTABIISIETCS
HOBasl HTOTOBAs 3aITUCh.

22



BHyTpeHHSS OmMCh JOKYMEHTOB Jiefla MOJIUCHIBACTCS COCTAaBHUTEIEM C YKa3aHHEM pacln(pPOBKU ITOIINCH, AODKHOCTH M JAThI
COCTaBJICHHS OIHCH U IIPH HEOOXOJUMOCTH CKPEILISIETCS MeYaThIo.

7.3.12. JIokyMeHTBI B Jieylax MOCTOSIHHOTO XpaHEHHUs NMOALIMBAIOTCS HA YeTbIpe MPOKOJIA IIPOYHBIMU HUTKAMU B TBEPIYIO OOJIOKKY 3
KapTOHA WIJIM NEPETUIETAIOTCS C y4eTOM BO3MOXKHOCTH CBOOOIHOTO YTEHHMSI TEKCTa BCEX AOKYMEHTOB, JAaT, BU3 M PE30MIONMI Ha HUX. TekcT He
JIOJDKEH TIOIXOAUTH K JIMHUH MOJIINBKY (TIeperuieTa) Onmke 2 cM, a JIMCTHI He JOJDKHBI BHICTYIATh 3a Kpas 00/0XKKH. B ciyuasx, korjna TekcTt Ha
JIOKyMEHTE pAcIOJOXKeH OJNM3KO K Kpalo JHMCTa, K TAaKOMY JIUCTY MOAKIEHUBAaeTCsA IMOJOCKa Oymard, 3a KOTOPYIO JOKYMEHT MOAIINBAETCS
(TIepermieTaeTcs) B IeJ0.

Pe3omronn  pykoBOJICTBa, BH3BI, COCTABICHHBIE HA OTEIBHBIX JINCTAaX, pa3MEINAIOTCS Ieped JOKyMEHTOM, K KOTOpOMY OHH
OTHOCSITCSI ¥ B TAKOM TIOPSIJIKE MOAIINBAIOTCS B JIETIO.

IIpn moaroToBke nen K MOAMUBKE (TEperuieTy) HpOBEepsieTCsl MPaBWIFHOCT MX (opMHpOBaHMS, OGOpMIICHHS, METaUIHIECKHe
ckperuieHus (OyJIaBKH, CKPENKH) U3 JOKYMEHTOB yAAJISIOTCS.

B nmenax mMOCTOSHHOTO XpaHEHMs MOMIEXAT U3BATHIO JyONIETHBIE SK3EMIULIPHI JOKyMEHTOB, YEPHOBUKH, HEO()OPMIIEHHbIE KOMHU
JIOKyMEHTOB M HE OTHOCSIIIHECS K BOIPOCY JOKYMEHTHI C BPEMEHHBIMH CPOKaMH XPaHEHHUSI.

7.3.13. Jlena BpemenHoro (mo 10 mieT) XpaHEHUs MOIICKAT YACMUYHOMY OPOPMIEHUIO: JTONYCKAaeTCs Iela XPaHUTh B IamKax-
CKOPOCIINBATEIISX, MATKUX OOJI0XKKax, He IPOBOANUTH IEPECHCTEMATH3aHUI0 JOKYMEHTOB B Jielie, He HyMepOoBaTh JINCTHI Jiela, He COCTaBILTh
3aBepHUTENbHBIC HAIMUCH. PEeKBU3UTEI 00JIOKKH JeJa 3aIoHAIOTCS 10 yIIpOoUIeHHOH cxeMe (6e3 ImpocTaBiIeHus apXUBHOTO mudpa, KOJINIecTBa
JIICTOB B JieNe).

7.3.14. loxymenTsl AnqmuaucTparnun KapaueBckoro cenmbckoro nocenenus Koznosckoro pationa Uysamckoit PecyOmukn siBistroTest
rOCyapCTBEHHON coOCTBeHHOCThIO UyBarickoit PecrmyOnuku, u mocie MpoBeAeHHs 3KCHEPTU3bl UX LEHHOCTH B ITOPSJIKE, yCTAHOBICHHOM
DeznepanbHbIM apXUBHBIM areHTCTBOM, IOIEXAT 00A3aTeNbHOI Iepefade Ha IMOCTOSHHOE XpaHEHHE B TOCYAApCTBEHHBINH apXWB KakK 4acTb
ApxusHoro ¢onna Yysamickoii Pecrybmuku.

7.4. YHHYTOKeHHE JOKYMEHTOB U Jie]1 ¢ MCTeKIIHMHU CPOKAMH XpPAaHEeHHsI
7.4.1. To pe3ynpTaTaM 0TOOpa JOKYMEHTOB K YHHUYTOKEHHUIO, CPOKH XPAHEHUSI KOTOPBIX

HCTEKIIH, 32 COOTBETCTBYIOIINIT EpHO]] BpeMeH! 0(hOPMIIIETCS aKT O BHIZICIEHUH JJOKYMEHTOB K YHHYTOXKEHHIO.

7.4.2. Jlena BKIIOYAIOTCS B aKT, €CJIM YCTAQHOBJICHHBIH A HUX CPOK XpaHEHHUs MCTEK K | sHBaps rozja, B KOTOPOM COCTaBJICH aKT
(Hampumep, 3akoH4deHHBIE B 2006 T. mena ¢ 3-TeTHUM CPOKOM XPaHEHHUS MOTYT OBITh BKIIFOUCHBI B aKT, COCTaBICHHBIA He paHee 1 stHBaps 2010
r.);

7.4.3. OT60p TOKyMEHTOB K YHHYTOXXCHHIO M COCTABJICHHE aKTa O BBIICICHHH JOKYMEHTOB K YHHYTOXKCHHIO IPOM3BOAUTCS IOCIE
COCTABJICHUS OIMCEH el IMOCTOSHHOIO XpaHEHWsl 3a 3TOT JKe Iepuoa (ONUCH M aKThl MOTYT paccMaTpuBaTbcs Ha 3acenanuun OK
Anmvuanctpanuu KapadeBckoro cenabckoro moceneHus Kosnockoro paiiona Uysarickoi PecriyOIuki 0THOBPEMEHHO).

7.4.5. CornacoBannble DK AnmuHucTpannu KapadeBCKOTro CENBCKOTO IOCENeHUs aKThl yTBepkIaloTcs [J1aBoll AJMHHHCTpanuu
KapaueBckoro cenbckoro noceneHust TOJIbKO MociIe yTBEPKICHUS OIUCU A€l IOCTOSHHOIO XPaHEHHs U COIIAaCOBAHUS ONUCEH el 10 JIMUHOMY
cocrapy Ha 3aceganuu 11K MunkyneTypsl UyBanmu.

7.5. Ilepenaua qe;1 HA apXUBHOE XpaHeHUe

7.5.1. B apxuB AJMHUHUCTpAILlH NEPENAIOTCS Jeia IIOCTOSIHHOTO XPaHEHHs U Jiefia [0 JIMYHOMY COCTaBYy.

7.5.2. Tlepenaya JOKyMEHTOB B apXHB AJIMUHHUCTPAIMU TPOU3BOJUTCS MO YTBEPKICHHBIM OIHCSIM JIell.

7.5.3. Jlena mocTOSTHHOTO XpaHEeHWs IIepealoTcs B apXUB AIMUHUCTPAIIMH MOCIIE HCTEYESHUSI TOI0BOTO CPOKA UX XPaHEHHSI.
7.5.4.IlpueM nien IPOW3BOIUTCSI OTBETCTBEHHBIM JIMLIOM 32 apXWB AJIMHMHHCTpPAlUM B IPHCYTCTBHH Pa0OTHHMKA, OTBETCTBEHHOTO 32 BEICHUE
JieonpousBoAcTsa. IIpu 3ToM Ha 000X AK3EeMILLIPaX OMHMCH IIPOTHUB KaXKIOTO Jelia, BKIIOUEHHOTO B Hee, JeNaeTcsl OTMETKa O HajInduu jena. B
KOHIIE Ka)XI0TO 3K3EMIUISIpa ONUCH B UTOTOBOH 3aIlCH YKa3bIBaeTCs HU(PAMU U TPOMHUCHIO KOIUYECTBO (aKTHUECKH NPUHATHIX B apXUB Jied,
HOMepa OTCYTCTBYIOIIMX JIell, laTa IpueMa-Tepe/iadn ell, a TAKKe TO/IICH JIHIA, OTBETCTBEHHOTO 32 apXHB, U JIUIIA, TIEPeJaBILIero aela.

VIII. OCOBEHHOCTH PABOTbBI C 9JIEKTPOHHBIMU JOKYMEHTAMH

8.1. B cootBerctBUHU ¢ TpeboBanusMu DenepanpHoro 3akoHa oT 06.04.2011 Ne63-D3 «OO0 >1MeKTPOHHOHN MOATUCKH» Ui OOMEHa
9NIEKTPOHHBIMU JIOKYMEHTaMHU PACIOPsDKEHHEM IVIaBbl Ha3HAYEHBl JOJDKHOCTHBIE JIMIA AJIMHHUCTPAIMM, HaJeleHHbIC MPABOM BIaJCHUS
3NIEKTPOHHOM MOAIKCHIO C UCIIOJIB30BaHHEM CepTH(HKATA.

8.2.OneKTpOHHBIA JTOKyMEHT, MOJNUCAHHBIA DJJIEKTPOHHOW IOANKCBHIO, TPHU3HAETCS DPABHO3HAYHBIM JOKYMEHTYy Ha OyMa)KHOM
HOCHTeIE, TTOANNCAHHOMY COOCTBEHHOPYYHON MOAMICHIO M IMEET OAWHAKOBYIO C HUM IOPUANYECKYIO CHITy TIPH OJHOBPEMEHHOM COOIIONEHHN
CIEIYIONUX YCIOBHM:

- KIIFOY TOJIHCH, OTHOCSIIUICS K KOHKPETHOH 3JIEKTPOHHOI MOANNCH, HA MOMEHT ITONMCAHHS IEKTPOHHOTO JOKYMEHTA SIBISIETCS
JIeWCTBUTENBHBIM (JOCTOBEPHBIM), HE yTPATUII CHITy (HE OTO3BaH);

- IOATBEPIK/IeHA MTOJJIMHHOCTD JIEKTPOHHOMN MOJIUCH B SJIEKTPOHHOM JIOKyMEHTE;

- JJIEKTPOHHAsI MOAIKCH HMCIOJb3YEeTCsI B COOTBETCTBUM C YCTAQHOBICHHBIM B AJMHHHCTpALMM pPaclpe/ielieHHeM IpaBa IOJIUCH
JTIOKyMEHTOB MEXK/y JOJDKHOCTHBIMH JIMIIAMHU U paOOTHUKAMH.

8.3. OobecrieueHne 6e30MACHOCTH WCIOJB30BaHMS 3JIEKTPOHHOW TOAMICH M CPEINCTB BIEKTPOHHOH IOIIHMCH BO3JIOKEHBI Ha
crenuanucta AJMUHHACTPAIMH, KOTOPBI 3HAKOMHUT  Ha3HAYEHHBIX IIPHKa30M JOJDKHOCTHBIX JHI] M PabOTHHKOB C PykoBopcTBOM IO
obecriedeHnI0 6E30MaCHOCTH NCTIONB30BAHKS 3IEKTPOHHON ITOIUCH U CPEJICTB MEKTPOHHOHN MOAIICH MO POCIHCH B XKypHAIE.

8.4. JIOIDKHOCTHBIE JIMIA OCYIIECTBIAIOT ()OPMHUPOBAHNE M TIOATOTOBKY 3JIEKTPOHHBIX JOKyMEHTOB, MX 3aBEpPEHHE SJICKTPOHHOMN
HOJIIKCHIO, OTIPABKY M MOJyYeHHUE, IPOBEPKY MOATMHHOCTH SICKTPOHHOH MOIINCH, XpaHeHHe, 00pabOTKY, y4eT AEKTPOHHBIX TIOKYMEHTOB.

8.5. DIeKTpoHHbIE JOKYMEHTHI IOCIIe UX HUCIIOJHEHUS MOJUIeKaT XPAaHEHUIO B YCTAaHOBJICHHOM IOps/AKE B AIMUHUCTPAIUY B TEUCHUE
CPOKOB, NPEAYCMOTPEHHBIX JUIS aHAJIOTUYHBIX TOKYMEHTOB Ha 6yMa)KHOM HOCHTCJIC.

IX. A3rOTOBJIEHUE, YUET, UCIIOJIb30BAHUE U XPAHEHME IIEYATEM, INTAMIIOB 1 BJIAHKOB
JOKYMEHTOB

Tlopsimok M3roTOBIEHMS, ydeTa, XpaHEHHS, WCIOJIB30BAHMS M YHUUTOXKEHHUs IedaTeil M OJAHKOB JOKYMEHTOB C BOCIIPOM3BEACHUEM
TlocynapcreenHoro repba Uysamickoii PecrryGimiku onpenensiercs mocrtaHoBieHrneM KaOunera MunuctpoB Yysamickoit Pecriyonukn ot 19 uronst
2005 r. Ne 182 «O mopsiake U3roTOBICHUS, XPaHEHHs, UCIIOIb30BaHUS U YHUUYTOXKEHHA Iedareil 1 6JaHKOB JOKYMEHTOB C BOCIIPOU3BEACHHEM
IocynapcrBenHoro repboa Uysarckoid PecrryOnmkmy.
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9.1. Yyer neyareii ¥ IITAMIIOB

9.1.1. AnvuHHCTpanus B cooTBeTcTBUH ¢ 3akoHOM YyBamickoi PecryOmukn ot 14 miomst 1997 1. Ne 12 «O rocymapCTBEeHHBIX
cumBonax Yysanickoil PecyOiaukm» nmpumenseT nedats ¢ n3odpaxkenueM ['ocynapcrsennoro repba Uysamickoit PecmyOmuku.

Kpome meuateir ¢ mzobpaxenuem [ocymapcrBennoro rep6a Yysamickoil PecryOnuku (B OZHOM 53K3eMIUIIpe) M LITaMIa Co
crpaBoYHOM MH(pOpManuel 06 aIMUHUCTPALMK ISl IPOCTABJICHNS HA KOHBEPTAaX B AZIMHHHUCTpalUH Hcnone3yeTcs mrami «Komus BepHay.

9.1.2. TleyaTn M3rOTAaBIMBAIOTCS B CTPOTO OrPAHMYCHHOM KOJIMYECTBE M HCKIIFOYHMTEIBHO B CIyXEOHBIX LE/LiX. PerieHne o HeoOX0aMMOCTH
W3rOTOBJICHNS NeYaTel ¥ MX KOJIMYeCcTBe PUHNMAET [ aBa.

9.1.3B ciy4ae ciykeOHOH HEOOXOAMMOCTH IO PEIIeHWIO [JIaBbl JOIyCKaeTCsi HW3TOTOBJIEHHE JIOIOJHUTEIBHBIX 3K3EMIULIPOB
neyaTei.

9.1.4. TTeuaTslo 3aBepSIIOTCS IOINCH [ 1aBEL, €ro 3aMecTHTEINeH.

9.1.5.Y4er umeromunxcs B AAMUHUCTPALUK TI€YaTeH U IITAMIIOB BEIET CICUUAINCT AJIMHHUCTPALMH B )KyPHAJIE C IPOCTABICHUEM HX
OTTHCKOB (JTMCTHI )KypHaJa yyeTa feyaTteil ¥ ITaMIOB HyMEPYIOTCS, IPOIIHYPOBBIBAIOTCS U ONIEYATHIBAIOTCS).

9.1.6. Briiaua neyareil M mraMnoB pabOTHUKAM, IEPCOHATBHO OTBETCTBEHHBIM 33 MX HCIIOJIb30BAaHUE M XPAaHEHUE, OCYIIECTBIACTCS
O] POCIIMCH B JKypHAJIe ydeTa Ie4aTei ¥ TaMIoB (npunoxcenue Ne 21).

9.1.7.IlevaTy ¥ MITAMITBI XPAHSTCS B HAIEKHO 3alIPaeMbIX IMIKadax.

Ilepenaua neuaTeii MOCTOPOHHKM JIMIIAM M MX BEIHOC U3 IIOMEIICHUSI aIMHHICTPAlIK HE JOITyCKaeTCs.

9.1.8. OTBETCTBEHHOCTD 3a 3aKOHHOCTH HCIIOJIB30BAHHS M HAJEXKHOCTD XpaHEHHs IedaTn ¢ n3oOpakeHneM ['ocymapcTBeHHOTO repba
Uysamickoit PecnyOmmku  Bosnmaraercss Ha [J1aBy anMuHHCTpanmy paiOoHa, OTBETCTBEHHOCTh 3a HAaJEKHOCTh XPAHEHMs, 3aKOHHOCTD
HCTIONb30BAHMA APYTUX NeuaTeil BO3IaraeTcs Ha CeUaliucToB A IMUHHUCTPALHN.

9.19.Ilevatn M IWITAMIIBL, MpUIIEIUIME B HErOAHOCTh W YTPATHUBIIME 3HAYCHHE, IOIJICKAT BO3BPATy IO MECTY BBIIAYH, IJIE OHU
YHUUTOXKAIOTCSI TI0 aKTy C COOTBETCTBYIOIIEH OTMETKOI B XKypHalle ydera.

9.1.10.ITopsinok XpaHeHHs TeyaTell M IITAMIIOB, MPABUIIBHOCTh MX HCHOJIb30BAHUS B AIMHHUCTpALMU MPOBEPSETCS CICLHATHCTOM,
OTBETCTBEHHBIM 3a y4eT Iedarei.

9.2. YyeT 0,1aHKOB JOKYMEHTOB

9.2.1. Jlna BeneHus ydera BblAaud OJAHKOB, U3TOTOBJIEHHBIX THIOrpadckuM crmoco6oM, B AJMHHUCTPAILMH ONAHKUA JTOKYMEHTOB
HyMepyroTcss TunorpadgckuM crmocoOoM. [1opsakoBBIii HOMEp HPOCTABIETCS B HIDKHEHW YacTH OOOPOTHOW CTOPOHBI OiaHKa. YdeT ONaHKoB
BEJIETCS pa3/IeNbHO 110 BH/aM OJIaHKOB B XKypHAJIe yueTa BblIauM OJaHKOB.

9.2.2. bnaHku BEIIAIOTCS  paOOTHUKAM, OTBETCTBEHHBEIM 3a JEIONPOM3BOJICTBO B AJMUHHCTPAIMH, IIOJ POCIUCH B XXypHAJe ydera
BBIa4X OJIAHKOB.

9.2.3. B AnmuHHCTpanuy O1aHKK JOKYMEHTOB HCIIOJNB3YIOTCS CTPOTO 110 Ha3HAYCHHUIO U XPAHATCS B HAJIOKHO 3alIMPaeMbIX MIKadax.

Tlepenaya 6:1aHKOB IPYTUM OpraHHU3AIMSAM U JIMIAM HE JOIYCKaeTCsl.

9.2.4. VciopueHHbIe U HEBOCTPeOOBaHHbIE OJIAHKK BO3BPAIIAIOTCS CIICHUATNCTAM, OCYIIECTBIISIONIEE YIeT OIaHKOB.

OO0pasipl KypHAIOB y4eTa MOCTYIUICHUS M BBIJaud OJIAHKOB NPUBEICHEI B (npunoxycenuu Ne 22).

COI''TACOBAHO COI''TACOBAHO
IIpoTokon 3acenanus DK IIpotokon 3acenanus JI1K
aAMHUHUCTpanuu KapaueBckoro celbCckoro MBY «Ko3noBckuii paiioHHBIN apXUB»
MOCEJICHHUS oT__ 201 r. Ne_
oT 201 1. Ne_

IIpunoxxenue Ne 1
kmo. 3.1.2, m. 3.1.4.

YABAIII PECHYBJ}I/IKI/I YYBAIICKAS PEvCHYFJII/IKA
KYCJABKKA PAUOHE KO3JIOBCKHUU PAUOH
KAPAY T'JIABA
SAJI IOCEJEHUMEH KAPAYEBCKOI'O
OYCJIAXE CEJbCKOI'O NIOCEJIEHUSA
WBIIIAHY IMNOCTAHOBJIEHUE
8 Hapac 2018 ¢. No 2 8 dempans 2018 1. No 2

WUnenap se Hepesns Nnedapbt

bnanx nocmanoenenus I nasol
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IIpunoxenue Ne 2
km 3.1.2,m 3.1.4.

pn
YABAILI PECIIYBJIMKH YABAIII PECIIYBJIUKU
KYCJIABKKA PAMIOHE KYCJIABKKA PAMIOHE
AJIMUHUCTPALIAS KAPAY
KAPAYEBCKOI'O CEJBCKOI'O AJ NOCEJEHUUEH
MOCEJIEHUS AIMUHUCTPAILIAAE
MOCTAHOBJIEHUE _ 5
8 deBpans 2018 1. Ne 2 HUBINIAHY
JIepEBHSA I/I_r[e6ap1,1 8 deBpasis 2018 r. Ne 2
Wnenap sine

brank nocmanosnenus A()MuHucmpauuu

Ipunoxenne Ne 3
km 3.1.2.,m 3.1.4.

pﬂ
YYBAIICKASI PECIVBJIMKA KO3JIOBCKHII YABALI PECIYBJIMKH
PAIOH KYCJIABKKA PAWOHE
IJIABA KAPAY
KAPAUYEBCKOI'O CEJBCKOI'O AJTTTOCETEHUMEH
MOCEJIEHUS MYCJIAXE
PACIOPSI)KEHUE Xyumy
8 CbeBDaJ'I}I 2018 1. Ne 2 8 d)eBDaJ'lﬂ 2018 1. Ne 2

nepesHs Me6apsl Wnenap sue

bnanxk pacnopsocenus I'nasol
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IIpunoxenue Ne 4
km 3.1.2.,m 3.1.4.

pn
YYBAUICKASI PECITYBJIMKA YABALI PECIHYBJIUKHU
KO3JIOBCKHUM PATOH KYCJABKKA PAMOHE

KAPAY

AJIMAHUCTPALIUS SJ1 NOCEJEHUMEH

KAPAYEBCKOI'O CEJIbBCKOI'O AJIMUAHUCTPAITUUE
IOCEJIEHUA
Xyuy
PACIIOPSI)KEHUE 8 (deBpang 2018 1. Ne 2
8 dempans 2018 1. Ne 2 Wnenap s

nepeBus Uiebapst

FBnank pacnopsaicenus Aomunucmpayuu

IIpunoxxenue Ne 5
kn.3.1.2.1m.3.14

YYBALICKAS PECITYBJINKA
KO3JIOBCKHHU PAOH

TJIABA
KAPAYEBCKOI'O CEJBbCKOI'O
INOCEJIEHUA

YABAIII PECIIYBJIMKA
KYCJIIABKKA PAUOHE

KAPAY LI IMIOCEJEHAMAEH ITY CJTAXE

429433, Yysanickas PecrryOmuka, Ko3mosckuii paiioH,
1. Unebapsr yi. [loutoBas, a.5a
tein/dakc.8(83534) 32-2-24
E-mail: kozlov_sao_karach@cap.ru

r. Ne

JHara
Ha Ne oT

bBnank cryscedbnozo nucoma

ITpunoxxenue Ne 6
k. 3.2.7.

Anvunuctpanusa KapauyeBckoro cejbckoro nocejaeHus
KosaoBckoro paiiona YUyBamckoii Pecny6samku

YTBEPXEHA
IMOCTAaHOBJICHUEM aIMUHUCTpAlUA
KapaueBckoro CEJBCKOro TMOCeIeHU
Kosnosckoro paitona Uysarckoii PecriyOnnku
oT Ne
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MHCTPYKIHUS IO JAEJONPOU3BOJACTBY
B agMuHucTpanuu Kapayesckoro cennckoro nocenenus Kosnosckoro paiiona Uysamckoii Pecyosinku

a. Mnebapei— 2017

IIpunoxenue Ne 7
m. 3.4.2.4.

pn
YYBAIIICKAS PECITYBJIUKA YABAIIl PECYBJIMKH
KO3JIOBCKH PAIOH KYCJABKKA PAVTOHE
KAPAY
AJIMMUHUCTPALIASA S171 NOCEJTEHMUEH
KAPAYEBCKOI'O CEJIBCKOI'O AJIMUHUCTPALIUME
MMOCEJIEHUS . 5
NBILLIAHY
HOCTAHOBJIEHUE 8 (deBpaig 2018 1. Ne 2
8 dempang 2018 r. Ne 2 Wnenap s

nepesHst Mnebapsl

(0] IMPOBECACHUU ayKIIMOHA Ha MIPaBO 3aKIIFOYEHHUA AOTO0OBOpa
ApCHABI 3EMEJIbHOI'O y4acTKa

PykoBoactBysich ¢1.39.6. 39.11 3emenbHOTO0 Kozmekca Poccuiickoit deneparmn
Anvuanctpanust KapageBckoro censckoro noceneHus Kosznosckoro paitona Yysarickoit PecrryOmmkn

MNOCTAHOBIJIAET:

1. Onpenemurs ...

I'maBa cebCKOTo MOCEIEHHS E. I'. IInoTHrKOBa

Obpasey ogopmnenus nOCMAHOBNEHUS] AOMUHUCTPAYUY
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IIpunoxenue Ne 8
m 3.4.2.4.

pn
YYBAIICKAS PECITYBJIMKA YABALI PECHYBJIUKHU
KO3JIOBCKHUM PAMOH KYCJABKKA PAMOHE
KAPAY
[JIABA 11 NOCEJIEHUMAEH
KAPAYEBCKOI'O CEJIbBCKOI'O MMYCJIAXE
MOCEJIEHUSA . 5
NBIIIAHY
MMOCTAHOBJIEHUE 8 deBpansa 2018 r. Ne 2
8 deBpasst 2018 1. Ne 2
Wnenap sne.

nepeBHs Mnebapbl

O Ha3HaueHUH MyOINYHBIX CIYIIAHUH 110 BOIMPOCY BHECEHUS M3MEHEHUI
B YcraB KapaueBckoro cenbckoro mnocenenusi Kosnockoro paiiona
Uysamckoit PecrryOmuku

B cootBerctBun ¢ ®expepanpHbiM 3akoHOM OT 06.10.2003 1. No 131-d3 «OO6 o0OmmMX NpPUHOUIAX OpPraHU3AIHUH MECTHOTO
camoympasnenust B Poccuiickoit denepanun», crateeil 14 Yceraa  KapaueBckoro cenbckoro noceienus Kosnosckoro paiiona Yysamickoit
PecnyOmuku

IIOCTAHOBIJAIO:

1. HazHayuTh MyOIMYHBIE CITYIIAHMS . ..

2. OnyOnrKOBaTh HACTOALIEE IIOCTAHOBJICHHE B MEPUOJMYECKOM MEYaTHOM H3JaHUU « KO3MOBCKUIT BECTHUKY.

I'maBa cebCcKOro MoCeIeHHs E. I'. ITnotHukoBa

Obpasey oghopmaenus nOCMaHos1eHUs 21a6bl

IIpunoxenue Ne 9

Kk m 3.4.3.

Aavunuctpanusa KapayeBckoro cejibckoro nocejaeHust
Ko3noBckoro paiiona UyBamickoii Pecny6anku

NPOTOKOIJI
coOpaHus rpakaaH

1. Unebapsr
13 depans 2018 r. Ne 2

[IpencenarenscrBytomuit — E. I'. [InoTHMKOBA
Cexperaps — 0. B. I'me6oBa
HpucyrcrBoBany:30 4eaoBeK (CIMHCOK MPUIATaeTCs)

[IOBECTKA JIHA:

1. O Mepax 1o peanu3aiui ...
2. 0 e

1. CJIVIIAJINA:
N.O.®amunms - TEKCT IOKIIaa MPHUIIAraeTcst

BBICTYIIWNJIN:
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N.O.®amunus - kpaTkas 3alUCh BEICTYIUICHUS
N.O.®amunus - kpaTkas 3alUCh BEICTYIUICHUS

INOCTAHOBWJIN (PELLIWJIN):

1.1.

1.2. ..
2. CJIVHIAJIN:

BBICTYIIWJIN:

TTOCTAHOBUJIU (PEILWJIN):
[Ipencenarenn E. T'. ITnoTHnkoBa
Cexperapb 1O. B. I'neboBa

Obpasey oopmienus noHO20 NPOMoOKoaa

AJIMI/IHI/ICTpallI/ISI Kapal{echoro CCJIBCKOI'0 NMOCeJICHUsA

Ko3nosckoro paiiona Uysamickoii Pecny6inku

NPOTOKO.

COBPAHUA TPYJOBOI'O KOJUIEKTUBA

13 ¢eBpamnst 2018 1.

[pencenarenscrByromuii (IIpencenarens)

Cekperapb 10.B.I'neboBa
IIpucyrcTBOBaIM:

BubnmoTekapsr KapadeBckoii cenbckoit OnOImoTexkn H. W.. MuxaiinoBa
KynbTopranuzatopsl H. A. Kpacnosa

n.Mnebapst
Ne 2

E. I'. IInorHHKOBa

3.T. I'ypbeBa

1. O BeImOIHEHUHT TOa0BOrO IJIaHA Kapaqucxoro CEJIbCKOT'O IMOCCIICHUS

1. [IpuHATH K CBEICHUIO. . .. ..
2.....

II. O BBeneHUn Mep TO....

(T.B. Apxumosa, 1.1. AnexceeBa)

[punoxenne Ne 10

k1. 3.4.3.

1. IIpuHATH K CBEICHHUIO. . ...
2. [lopy4uTs......

[Ipencenarens

Cekperapb

(A.T'. Copokuna)

E. I'. ITnoTHuKOBa

10.B.I'ne6oBa

Obpasey ogpopmnenus Kpamrko2o npomoKoia
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[punoxenue Ne 11

YYBAHIChan rECuy nJIUKA Hupexropy PI'Y «l"ocapxuB coBpeMeHHOI1
KO3JOBCKHM PATOH ucropuu Yysamickoii PecryOmukim»
JIABA
KAPAYEBCKOI'O CEJBCKOI'O Ycerumosoii JI.B.
HOCEJIEHUS

YABAIII PECIIYBJIMKHA
KYCJABKKA PAMOHE
KAPAUY 11
NOCEJEHUMEH Y CJIAXE
429433, Yysamckas Pecrry6imika, KosmoBckuit
paiion, 1. Unebapsr, yiu. [Touroas, 1.5a,
ten/daxc. 8(3435) 32-2-24,
E-mail: kozlov_sao_karach@.cap.ru _

Ne

Jara

km 3.4.5.

Ha Ne
oT

VBaxaemas
JIrommuna
BacuineBna!

Hampa
BIIIEM [Tnan
MEpONPUATHH
1o peanu3auu
ITocnanus
IIpe3unenta
Uysarickoit
Pecrny6nuku

H.B. ®enoposa T'ocymapctBenHoMy Comery UYysamickoit PecnyGmuku «YUyBamms w3 Oyaymero W aias Oyayliero» il OpraHu3aliu

COOTBETCTBYIOLICH PabOTEL

[punoxenue: Ha 2 1. B 1 9K3.

I'maBa KapaueBckoro
CEJIbCKOT'0 TOCEJICHUS E. T'. [InoTHuKOBa

I'me6osa FOmus BacuineBHa
(83534) 32-2-24

Obpasey oghopmnenust cyscebHo20 nucbma

[punoxenne Ne 12

Mauo-bumieBckuii cenbckuit Kiryo I'maBe KapaueBckoro
CEITbCKOTO TTOCENICHUS

IInotaukoBoii E.I".

CJIVXEBHAA 3ATINCKA
20.12.2018
1. UneGapst

OO0 oKa3aHHH ITOMOIIHN

B cBs3u ¢ H606XOHI/IMOCTI)I0 MIPOBEACHUA HOBOT'OJAHETO Eaﬂ-MaCKapaaa, npoury 1nmoMovb B 00ecreueHnn KUBO €IIbIO.

KynbsTopranuzatop HOJIKCh 3.T. I'ypbeBa

Obpasey oghopmnenus caydiceOHOU 3anUCKU

30
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mailto:kulgesh@umary.cap.ru

Anvunnctparust KapageBckoro cenbckoro
nocenerus Kosnosckoro paiiona YyBamickoit

ITpunoxxenue Ne 13
k. 7.1.4.

VTBEPXKJIAIO
I'maBa KapadeBCcKOTO CEMbCKOTO MOCETCHHS

Pecy6nmxu Kosnosckoro paitona Uysarickoit PecrryOnuku
E.I'..IlnotHukoBa
30 nexabps 2018 T.
HOMEHKJIATYPA JIEJI
Ha 2019 rox
Hupexc gena 3aro/10BoKk f1e1a KosmmyectBo nes1 | Cpok xpaHeHUs U IIpumeyanne
Ne craTbu O
nepeyHIo
1 2 3 4 5
01. AAMHHHCTPALHUS CEJIBCKOI0 NOCeJeHHUs
01-01
Crapumii cienuanuct 1 paspsaa afIMUHUCTPALUK
KapaueBckoro cenpcKoro noceiaeHus
Kosnosckoro paitona Uysarickoii PecrryGmmku
10..B.I'neboBa
Jlara
COI''TACOBAHO COI''TACOBAHO

[IpoTokon DK KapaueBckorocenbckoromnoceieHn

oT

Ne

Dopma nomenkramypol oen

HTorosas 3amuch 0 KATEropUsiX H KOJIMYECTBE 3aBeAEHHBIX /e
B 2018 roay B aamunucTpanuu KapaueBcKoro cebcKoro nocejieHust

[potoxon DIIK MBY «Ko3znoBckuii palloOHHBII

apXuB»

oT

Ne

[Tpunoxenue Ne 14
k1. 7.1.10.

ITo cpoxkax

XpaHeHust

Bceero

B ToM uncie:

nepexoasux

¢ otMeTKoii «IIK»

1

3

4

NMOCTOSATHHOT'O

BPEMEHHOT0

(cBbime 10 Jer)

BPEMEHHOI'0

(10 10 ser BK1.)

HUTOroO:

Crapumii cierqanuct 1 paspsaaa aiMUHACTPaLUU
KapaueBckoro cenbckoro noceneHus

Kosnosckoro paitona Uysarickoii Peciry0mmku

Hrorossie ceenenus nepenansl B MBY «KoznoBckuii paiioHHBIN apXHB»

Crapmmii crienuanuct 1 paspsiga aqMHHACTPALUI

31
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KapaueBckoro cenbckoro noceneHust
Kosnosckoro paitona Uysarickoii Peciry Orku 10.B.I'e6oBa
2018 r.

(DOpMa UMo2080ll 3anucu o Kame2opusx u Koauvecmee 3a6€0eHHbIX Oell

ITpunoxxenue Ne 15

K 1. 7.3.6.
AIMHUHUCTpaLUs Kapauesckoro CEIIBCKOTO YTBEPXJIAIO
noceneruss  KoznoBckoro paiiona Yysamickoit I'maBa KapaueBckoro cenpcKOro noceneHus
Pecy6mmxu Kosnosckoro paitona Uysarickoit PecrryOnuku
E.T'..IlnotHukoBa
17mas 2018 r.
OOHJI Ne 252

OITUCH Ne 2 (mponomxeHue)
JIeJT TOCTOSIHHOTO XPAaHECHHSI
32 2015-2017 roapt

Ne /it Wnnexc 3aroioBoK Jena Kpaiinue Kon-Bo IIpumeua-
aena JIaThl JINCTOB HHUE
1 2 3 4 5 6
2015 rox
AIMMHHCTpaUus
CeJbCKOI0 MOCceJeHUs

87 01-01 IMocranoBnenust Ne 1-6aMUHHUCTPAIMN CEIBCKOTO 24 despans 143

MOCEJIeHNsT W JOKyMEHTBl K HHUM 3a (heBpaib- 25 aBrycra

asryct 2015 r. 2015

B nannbIii pa3aen onucu BHeceHO 32 (Tpuauath n8a) aena ¢ Ne 87 mo Ne 118.

Crapmmii cienuanuct 1 paspsaa aqIMHHACTPALUI
KapadeBckoro cenbckoro noceaeHus 10.B.I'ne6oBa

17mas 2018 1.

COI''TACOBAHO

[IpoTokon DK KapaueBckoro cempckoro
nocesieHus ot 17mas 2017 r. Ne 1

cDop,wa onucu 0ei NOCMOSIHHO20 XpaneHus

[Tpunoxenue Ne 16
K 1.m. 7.3.6.

Anmvunuctpanus Kapauesckoro YTBEPXIAIO
cenbeKoro nocenenust Ko3mosckoro

paiiona Uysanickoii Pecrry6ke I'maBa KapaueBckoro cenbckoro nocenenussKoznosckoro paiiona

Uysamckoit PecrryOmiku E.I'.IlnotHukoBa
17mas 2018 r.

Donpg Ne
OIIUCDH Ne
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JeJI 0 THYHOMY COCTABY

3a roj
Ne Wnnexc 3arosaoBox Kpaiinue Cpok Komnunuectso [Ipumeuanue
n/n nena nena JIaThl XpaHeHUst JIICTOB
1 2 3 4 5 6 7
B nanHbI pazgen onucu BHECEHO e,
(b paMu 1 IPOITUCHIO)
c Ne 1o Ne

HaumeHnoBaHue JOKHOCTH
COCTaBUTEJIS OMKUCH NOONUCH N.0. ®amunus

HaumeHnoBaHue JOKHOCTH

JINIA, OTBETCTBEHHOTO 34 apXUB noonuce N.0. damumus
COITIACOBAHO ITporoxon DK

aJIMUHUCTpALIUU

KapaueBckoro cenbckoro

TOCEICHUS OT Ne

Dopma onucu den no TUYHOMY COCIMABY

[Tpunoxxenue Ne 17
K 1. 7.3.6.

Anvunuctpanus KapageBckoro cescKoro moceaeHne YTBEPXIAIO
Koznosckoro paitona Uysarickoit PeciryOnmku I'maBa KapaueBckoro cenbckoro noceiaeHus
Koznosckoro paitona Yysamickoii PecrryOnmku

INoanuce PacmmgpoBka moamucu

Jlara
AKT

Ne
O BBIICJICHUU K yHI/I‘ITO)KeHI/IIO apanme ,HOKyMCHTOB,
HE IMOoJICKamnx XpaHeHI/IIO

Ha ocHoBanun

(Ha3BaHUE U BBIXOHbIE TaHHBIE MIEPEYHS JOKYMEHTOB C yKa3aHHEM CPOKOB MX XPaHECHUS)

0TOOpaHbl K YHUUYTOKEHUIO KaK HE MMEIOIIME HAYYHO-MCTOPUYECKOW IEHHOCTH W YTPATHUBINKE MPAKTUYECKOE 3HAUCHUE JOKYMEHTHI
¢douma

(nHazBanue GhoHIa)

Ne i/t | 3aronmoBok nena Toxet Homep Howmep ex. xp. Komnuects |Cpoxku xpanenus | I[Ipumeuan
(rpynmoBoit OIUCH 10 OIUCH 0 U HOMepa craTei ue
3aroJIOBOK emL.Xp. IO TIEPEYHIO
JIOKYMEHTOB)
1 2 3 4 5 6 7 8
Hroro zien 3a rofbl
(unpaMu 1 TPOITUCHIO)
OmnucH fen NOCTOSTHHOTO XPaHSHUS 3a TO/IBI YTBEPIKACHEL, a 10 JINYHOMY cocTaBy cornacoBansl OIIK MunkynsTypst UyBammun
(IpoToKoI OT Ne )

HanMeHoBaHMe NODKHOCTH JIMLA,
IIPOBOJIMBLIETO IKCIEPTU3Y
LIEHHOCTH TOKyMEHTOB [Tonnuce Pacmmdposka noamucu
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Hara
COI''TACOBAHO
[Ipotokon DK Kapauesckoro
CEIbCKOTO TOCENICHUS
oT Ne
Dopma axma 0 8bl0eNeHUU K YHULIMONCEHUIO OOKYMEHIMOE,

He NOONeNHCAUUX XPAHEHUIO

[Iponomxenue npunoxenns Ne 17
k. 7.3.6.

JlokymeHTHl B KoimdecTBe 90 (meBSIHOCTO) en.Xp. Ha OyMaKHOM HOCHTeNe, BecoM 275 Kr cIaHbl Ha YHHYTOXKCHHE B YTHIN3HPYIOIIYIO
KOMITaHHUIO Ha IepepaboTKy MO MpHEeMO-CIaTOYHOH HakimamaHoH ot 16.02.2018 Ne 32.

Crapumii cienuanuct 1 paspsaa agMHUHUCTPALUI
KapaueBckoro cenbCKoro moceaeHust 10.B.I'neboBa

Jata
M3MmeHeHus B y4eTHbIE JOKYMEHThI BHECEHBI.

Crapmmii cienuanuct 1 paspsaa aqIMIHACTPALUI
KapaueBckoro cenmpCKoro moceaeHust 10.B.I'nme6oBa

Jlara
®dopma akTa O BBIICICHHH K YHUUTOKCHHIO APXUBHBIX JTOKYMCHTOB,

HE MOJUIE)KAIINX XPaHEHUIO

[punoxenne Ne 18
k1. 7.3.10.

Anmunucrpanus KapauyeBckoro cejibcKoro no cejaeHus
Ko3noBckoro paiiona yyBamckoii Pecny0auku

JHemno Ne 01-04 Tom Ne

[TocraHoBieHUs aIMUHUCTPALIUYU CENbCKOTO MOCENICHUS
U IOKYMEHThI K HUM 3a 2018 1.

Hauaro: 12 suBaps 2018 .
OxonueHo: 26 nexabps 2018 .

Ha 111 mmcrax
XpaHHUTh IOCTOSTHHO

(DopMa 001102ICKU O€lLld ROCMOAHHO20 CPOKa XpaHeHusl

[Mpunoxenue Ne 19
k. 7.3.11.

JIMCT - 3ABEPUTEJIb JEJIA Ne

B nene mopmmro n MIPOHYMEPOBAHO JIMCTOB

(1M paMu 1 TPOITUCHIO)

¢ Ne mo Ne

, B TOM YHUCIIE:
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JIMTEPHBIE HOMEpPA JIMCTOB 5

MPOMYIIEHHBIE HOMEpPA JINCTOB

+ JINCTOB BHYTPEHHEH OMHCH

OcobGeHHOCTH (PU3NUECKOTO COCTOSHUS M (POPMHUPOBAHHUS J1eiia

Howmep nuctos

1

2

HaumMenoBanue 10J5KHOCTH
paboTHuKa noonucy N.0. damunus

[Tpunoxxenue Ne 20

Jlara
Dopma nucma-3asepumens oeia
BHYTPEHHSA OITUCH
JIOKYMEHTOB e1l. Xp. N
N /o Perucrpa- Jlata noxymenTa | 3arosoBok nokymeHnta | Homepa mucros nena | [Ipumeuanue
LIMOHHBIN
WHJIEKC JIOKyMEHTa
1 2 3 4 5 6
Hroro JIOKYMEHTOB.

(mudpaMu 1 IPOTIHCHIO)

KonnuecTBo nmucTOB BHYTpEHHEH onvcu

(umdpaMu 1 IPOITUCHIO)
HaumMeHoBaHuE JODKHOCTH JIMIIA,

COCTaBUBIIETO BHYTPEHHIOIO OITUCH

JIOKyMEHTOB Jiena Hommuces  PacumdpoBka moamucu

Jlara

Dopmar A4 (210 x 297 mm)

Dopma enympenneli onucu 00KyMenmos oend
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JKypHan yyera neyartei 4 IITAMIOB

IIpunoxenue Ne21

k1. 9.1.6.

[punoxenne Ne22

Ne OTTHCK TeYaTH (IITamIa) [ara nmonmyyenus Komy Brimana (momxnocts, ©.1.0., cTpyKTypHOE
/1 neyary (ITamra) ot MOJIpa3ieNiCHUE)
U3TOTOBUTENS
1 2 3 4
Pocnuce pabotHuKa [laTta Bo3Bparta nevaru Pocniuce pabotHHIKa Jata yauurtoxenus neyatu | [lata, Homep akta
(irtamna)
5 6 7 8 9
Dopma dncypHana yuema nevameil u wWmamnos
7KypHaJj ydera nocryniieHus 0,1aHKOB
HawnmenoBanue JHara Jlata u Ne HaumenoBanue Kom-Bo 3K3. Cepus u
BUja OilaHKa COIPOBOJUTEIILHOTO OpraHu3anuH- 6IaHKOB HOMepa
MOCTYIIICHHS
JIOKyMEHTa MOCTABIIMKA OJIAHKOB repOOBBIX
61aHKOB
1 2 3 4 5 6
7KypHas y4era BbIAa4H 0JIAHKOB B CTPYKTYPHBIE MOAPa3IeleHust
Haumenosanue Buna Kosn-Bo 3x3. Cepus u HaumenoBanue Pacriucka B IIpumeuanus
repboBoro OaHKa OJIAHKOB HOMeEpa nonpazaenenus, G.1.0. MOy YCHUH
TepOOBBIX MOJTy9YaTes
61aHKOB
1 2 3 4 5 6
COJEPKAHUE
|I. OBIIHME IMOJIOKEHUSA 2
I1. OCHOBHBIE ITOHATHUA 3
111. CO3JAHHUE JOKYMEHTOB B AIMUHUCTPAIIUN 4
3.1. brianku 10KyMEHTOB 4
3.2. O6ume TpeOoBaHMs K CO3JaHHIO IOKYMEHTOB 5
3.3 OdopmiiecHrE PEKBU3UTOB JOKYMEHTOB 6
3.4. ObopmiieHHe OTACTBHBIX BUIOB JOKYMEHTOB AJIMUHHCTPAIHN 17
1IV. OPTAHM3ALIUA TOKYMEHTOOBOPOTA 24
4.1. [TpyHIHMITEI OpraHU3aUH JOKYMEHTO000pOTa 24
4.2. [Ipuem, nepBryHast 00pab0TKa MOCTYMAIOMIUX JOKYMEHTOB 24
4.3. IlpeaBapuTesibHOE PACCMOTPEHHUE JOKYMEHTOB 25
4.4. Peructpanus MOCTYNAIOUIMX TOKYMEHTOB 25
4.5. Ilopsiiok pacCMOTPEHHUs. JOKYMEHTOB PYKOBOJICTBOM H JIOBEJCHUS JIOKYMEHTOB JIO UCIIOJIHUTEIEH 26
4.6. Opranu3zanus paboThI ¢ OTHPABIAEMBIMH JOKYMEHTaMU 26
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4.7. Peructpanuus 1 NpoXoxJIeHUE BHYyTPCHHUX JOKYMEHTOB 27

4.8. Yder n aHanmu3 o05eMOB JOKyMeHTO000pOoTa 27
4.9. lleHTpasIn30BaHHOE TUPAXKUPOBAHUE IOKYMEHTOB 27
V. PABOTA UCHIOJIHUTEJISI C JOKYMEHTAMHU 28
VI. KOHTPOJIb NCITIOJIHEHUS TOKYMEHTOB 28
VIl. OPTAHU3ALIUSI PABOTHI C JOKYMEHTAMM B JEJTOIIPOU3BOJCTBE NIOATI'OTOBKA 1 29
NEPEJAYA TOKYMEHTOB B APXUB

7.1. CocTaBieHHE U YTBEPXKICHHE HOMCHKIATYPHI 1T 29
7.2. ®opMHUpOBaHHE A€ U X TEKYIICEe XPaHCHHE 32
7.3. TloaroToBKa JOKYMEHTOB U JIel K Iiepeaade Ha apXHUBHOE XPaHCHUE 33
7.4. YHUYTOXKEHHE TOKYMEHTOB H JIe]l ¢ HCTEKUINMH CPOKAMU XPaHEHHUS 37
7.5. Ilepenaua fies1 Ha apXUBHOE XPAHEHUE 38
VIIl. OCOBEHHOCTHU PABOTHBI C DJJEKTPOHHBIMU TOKYMEHTAMM 38
IX. I3TOTOBJIEHUE, YYET, UCIIOJIb30BAHUE U XPAHEHUE IEYATEM, IITAMIIOB M BJIAHKOB 39
JOKYMEHTOB

9.1. Yuer nevateii ¥ MLITaMIIOB 39
9.2. Yuet 61aHKOB TOKYMEHTOB 40
TMTPUIIOXXEHU S 40-60

AIMHUHUCTPAIUSA KAPAYEBCKOI'O CEJIBCKOI'O ITIOCEJIEHUA
INOCTAHOBJIEHHUE

« 28 » saBapst 2019 1. Ne 3 nepeBHs MneGapsr

O BHECCHMM W3MEHEHHIl B IIOCTAaHOBJICHHWE aJMUHHCTpanuu KapauyeBCKOro CelbCKOro
noceneHns Kosnosckoro paitona Yysamickoit Pecnyomuku ot 03.04.2015r. Ne 14 «O6
yTBepxkIeHUH [loyloXKeHWsT O TIPEeJOCTaBICHUHM TpakJaHaMH, MPETEHIYIOIUMH Ha
3aMelleHne JOJDKHOCTEH MyHMIMIATbHOH CIIyXKOBI, ¥ MyHHIMIATGHBIMH CITy>KallUMH
agmuHucTpaunu  KapauyeBckoro cenbckoro nocenenus Kosnosckoro paiiona Uysamickoin
PeciyOnuku cBenmeHwii o0 moxodax, pacxogax, 00 HMYIIECTBE H 00s3aTeNbCTBAX
HMYIIECTBEHHOTO XapaKTepa»

B coorBerctBun ¢ ®enepanpHbiM 3akoHOM 0T 06 okTsaOps 2003r. Nel31-®3 «O0 o0muX HpPUHIMIIAX OPraHU3alUH MECTHOTO
camoynpasneHus B Poccuiickoit @enepanun», Yrka3zom [Ipesugenta PO ot 29 utons 2018 r. Ne378 «O HanuoHanbHOM IUIaHE POTUBOICHCTBHS
koppynimu Ha 2018-2020 rome» amMuHHCTpanms KapaueBckoro cembckoro moceneHuss KosmoBckoro paiiona Uysamickod PecrmyOmmku
TIOCTaHOBJISIET:

1. BHectn B mocraHoBineHne agMuHECTpanuu Koznosckoro paiiona Uysamickoit Pecryomuku ot 03.04.20151. Ne 14 «O0 yTBepkaeHUH
[MonoxxeHUst 0 MPENOCTaBICHNH TPaXKIaHAMH, NPETSHAYIOMNMH Ha 3aMelleHHe TOJDKHOCTEH MYHHIUNAIBHOW CITyXKOBI, 1 MyHHIIUITAIBHBIMI
cITykamuMe aaMuHuCTparmu KapaueBckoro cembckoro mocenenusi KosnmoBckoro paiiona Uysamickoit PecryOnmku cBeneHuilt o moxomax,
pacxonax, 00 UMyIIECTBE U 00s3aTeIbCTBAaX NMYIIECTBEHHOTO XapaKTepa » CIEIyIONIIe H3MCHEHNS:

B npunoxeHnn Nel «IlojoxeHne O NMpEACTaBICHMH TpakIaHAMM, NPETEHIYIOIMMH Ha 3aMelleHHe JIODKHOCTeH MYHHIMIAIBHOM
Cy’k0bl, W MYHHUIUNAIbHBIMU CIYXallMMH aaMuHUACTpanuu KapaueBckoro cenbckoro moceneHus KosmoBckoro paitoHa Yysarickoit
Pecriy6nuku cBenieHuit o 1oxo/ax, pacxoax, 00 UMyIIECTBE M 00513aTeNbCTBAaX HMYIIECTBEHHOTO XapaKTepay:

abzanr 1 myHkta 3 mocie cinoB «(popMe CHpaBKW», IONOJHHTH CIOBAMH «, C HCIIOJb30BAHHEM CHELHUAILHOIO IMPOTrPaMMHOTO
obecneuenus «Crnpasku BK».

2. Hacrosimee mMOCTaHOBIEHHE BCTYHAeT B CHIIy C MOMEHTa O(HIHATEHOTO OIyONMKOBAHUS B MEPHOJMUYECKOM II€YaTHOM H3JaHUH
«K03710BCKHI BECTHUKY.

I'maBa KapauyeBckoro cenbckoro
nocenenus Kosnosckoro paiiona E. I'. [InotHukoBa

AIMUHUCTPAIIUA KAPAYEBCKOI'O CEJIBCKOI'O IOCEJIEHUS
MNOCTAHOBJIEHHUE

« 28 » auBapsa 2019r. Ne4 nepesusi Unedapnbl
O BHECEHNH N3MEHCHUH B TOCTAHOBIICHHE
anpmuHUCcTpanuu KapageBckoro censckoro nocenennst Kosmosckoro paitoHa
Uysamckoit Pecrry6muku ot 01.04.2013 1.

Ne 9 «O Tlopsiake nmpencTaBICHUS JULIOM, IOCTYTAIOIIUM Ha JOJDKHOCTh PYKOBOJUTEI MyHHLUMIIATIBHOTO yupexaeHus Kapauesckoro
cenbckoro nocenenus: Kosznosckoro paitona Yysanickoil Pecry6muku (mpu mocTyIuieHUH Ha paboTy), a Takke pyKOBOIUTENIEM
MyHHIHMIIATBHOTO yupexaeHus Kapauesckoro cenbckoro nocenenus Kosnosckoro paiiona Uysatickoit PecriyOinku cBeieHuii o cBoux
J10X0/1aX, 00 UMYIIECTBE U 00513aTeNbCTBAaX HMYIIECTBEHHOTO XapakTepa 1 O J0X0/aX, 00 UMYIIECTBE U 00s3aTeNbCTBaX UMYIIIECTBEHHOTO
XapakTepa CymnpyrH (Cymnpyra) ¥ HECOBEpIICHHOIETHHUX JIETeH»

B cootercTBHE co cratbeit 275 TpynoBoro konekca Poccuiickoit deneparym, denepanbapiv 3akoHoM oT 29.12.2012 N 280-d3 "O
BHECCHNH U3MEHEHHUH B OTIEIbHBIC 3aKOHOAATeNbHbIe akThl Poccutickoif dexepanny B 9acTH CO3JaHMs IPO3PATHOTO MEXaHU3Ma OIUIATHl TPy A
pYKOBOIUTENEH TOCYJapCTBEHHBIX (MYyHHIMIAIbHBIX) YUPEKACHHH W IPEACTABICHHS PYKOBOJIUTEISIMH STHX YUPSKACHHIH CBEICHHH O
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JI0X0/1ax, 00 UMyIIecTBe U 00s3aTeNIbCTBAX UMYIIECTBEHHOTO Xapakrepa', Ykazom IIpesunenrta Poccuiickoit ®@enepanun ot 23.06.2014 N 460
"O0 yTBepkaeHHH (DOPMEI CIIPaBKH O JOXOJax, Pacxojax, 00 MMYIIECTBE M 00s3aTeNbCTBAX HMYIIECTBEHHOIO XapakTepa M BHECCHUH
HM3MeHeHul B HekoTopele akThl [Ipesunenta Poccuiickoit deneparun”, Ykazom IIpesunenra PO ot 29 urons 2018 r. Ne378 «O HanuonaiasHom
IU1aHe IpoTHBoAeicTBUs Koppynuuu Ha 2018-2020 roae» agmunuctparus Kosnosckoro paiiona Uysamickoid PecriyOiuky moctaHoBIseT:

1. Brectu B moctaHoBieHHe agMuHUCTpauuu KapaueBckoro cenbckoro mocenenust Kosmosckoro paiiona Uysamckoi PecryGnuku ot
01.04.2013 r. Ne 9 «O npenocTaBiaeHUH JTULIOM, HOCTYIAIOLIUM Ha JOJDKHOCTh PYKOBOAMTEIS MyHHLUIIATBHOTO YUPEKICHUS

KapaueBckoro cembckoro mocenenus KoszmoBckoro paiiona Uysamickoit PecmyOmukm (mo mocTymieHmm Ha paboTy), a Takxke
PYKOBOJUTENIEM MyHHIHIIAIBHOTO yupexkaeHns: KapadeBckoro censckoro mnocenenus Koznosckoro pationa Uysamckoit PecrryGiikn cBeneHuit
0 CBOMX J0X0JaX, 00 HMyIIecTBE M 00s3aTeNbCTBAX MMYIIECTBEHHOTO XapakTepa M O J0X0JaX, 00 HMYyIIecTBe M 00s3aTeIbCTBax
HMYILECTBEHHOTO XapaKTepa CyInpyry (Cynpyra) U HECOBEPIIEHHOJIETHUX AETeil» clemyomue H3MEHEH s

B Ilopsnke mpemocTaBleHHs JNUIOM, MOCTYMAOMIMM Ha JODKHOCTh PYKOBOAMTENS MYyHMIMIANBHOTO yupexiaeHus Kapadesckoro
censckoro moceneHus KoszmoBckoro paiiona UYysamickodr PecnyOnuku (mpu mocTymiieHMH Ha paboOTy), a TakkKe pPyKOBOIUTEIEM
MYHHUIUIAIBHOTO yupekaeHnst KapadeBckoro cenbckoro moceneHust KosnmoBckoro paiiona Uysamickoit PecryGnuku cBenmeHmit o cBomx
JI0X0/1axX, 00 MMyIIecTBe W 00s3aTeIbCTBaX HMYIIECTBEHHOTO XapakTepa O J0XOAaX, 00 MMyIIecTBE M 00s3aTeNbCTBAX HMYIIECTBEHHOTO
XapakTepa CynpyTH (Cynpyra) ¥ HeCOBEPIICHHOJIICTHHUX JETeH:

abzamm 1 myHkTa 3 mocne cioB «(opMaMm CIPaBOK», NOMOJIHHTH CIOBAMH «, C HCIIOJIBb30BAHHEM CIICNUAIBHOTO HMPOTPaAMMHOTO
obecnieuenust «Crnpasku BK».

2. Hacrosiiiee MOCTaHOBIEHHWE BCTYMAeT B CHIYy C MOMEHTa O(HIHATIBHOTO OMYyONHMKOBAHUS B MEPHOJMYECKOM IE€YaTHOM H3JaHUH
«Ko3znoBckuii BECTHUKY.

I'maBa anmunucTpanuu Kapauesckoro
cenbckoro nocenenus Kosmosckoro paifona
Yysamickoit PecyOmiku E.T. [InotHukoBa

[pexymnpesxaeHne JETCKOTO TPaBMaTH3Ma 0XKOTOB.

JleTckuit TpaBMaTH3M U €ro NpeaynpekIeHIe — OYeHb BaXKHAsI U Cepbe3Has IpobieMa, Korja JIeTH OOJIbIe PacIoaraloT CBOOOIHBIM
BpEeMeHeM, Yallle HaXxOoJ[ITCs Ha yJIHIEe U OCcTaloTcs Oe3 MpHCMOTpa B3pocibix. HecMoTpst Ha Gonbloe pazHooOpasue TpaBM y JeTel, IPHIHHBI,
BBI3BIBAIOIIME WX, TUMUYHEL [Ipexxie Bcero, 3To HeOIAroyCTPOSHHOCTh BHEIIHEH Cpedbl, XalaTHOCTh, HEZOCMOTP B3POCIHBIX, HEOCTOPOXKHOE,
HENpaBUIbHOE MOBEACHUE peOCHKA B OBITY, Ha yJIMIIE, BO BPEMsI UI'D, 3aHATHH CIIOPTOM.

EcTtecTBeHHO, BO3HHKHOBEHHIO TpPaBM CIIOCOOCTBYIOT M IICHXOJOTHYECKHE OCOOCHHOCTH [eTel: JI0003HATEIBHOCTh, OOJbIIas
HO/IBHXKHOCTb, 3MOILIMOHAIBHOCTh, HENOCTATOK JKU3HEGHHOTO OIbITa, a OTCI0Ja OTCYTCTBHE 4YyBCTBa OIACHOCTU. B3pociblie 00s3aHbI
HPEIyNPEeKAaTh BO3MOXKHbIC PUCKU U OTPaXKJaTh JAETeH OT HUX.

Pabora poxuterneii 1o mpeaynpexaeHHUIO TpaBMaTH3Ma JIOJDKHA HATH B 2 HAIIPaBICHUAX:

1. YcTpaHeHue TpaBMOOIIACHBIX CUTYaLUH.

2. CucreMaTtryeckoe o0ydeHue JeTeil OCHOBaM MPOMUIAKTHKY TPaBMaTH3MA.

Baxxno npu 3TOM He pa3BUTH y peOeHKa YyBCTBa POOOCTH M CTpaxa, a, Ha000POT, BHYIIUTH €My, YTO OITACHOCTH MOXXHO M30eKaTh,
ecnn BecTH cebsi mpaBuiabHO. OCHOBHBIE YEPTHI, XapaKTEPU3YIOLIME ACTCKHIl TpaBMaTH3M, paclpe/ielieHHe MO TNy M BO3pacTy, BHAAM
TpaBMaTH3Ma — OCTAIOTCS MOCTOSHHBIMU Ha MPOTshKeHUH nocnennnx 20-30 ser. B menom y MaapuiKoOB TpaBMBI BOSHUKAIOT B 2 pa3a dale, 4eM
y IeBouek. B cTpykrype meTckoro TpaBmMarm3Ma npeobnagaioTt OsToBbie TpaBMBI (60 - 68 %). Ilpudem y nereii 10 7 1T OHM COCTABIISIOT OKOJIO
80 % Bcex mospexaenui. [Ipu stom 78 % TpaBM IeTH MOTydaroT BO JBOpax, Ha YJIHIAX U TONBKO 22 % — B moMemeHusx. OCHOBHBIE BHIBI
TPaBM, KOTOPBIE IETH MOTYT HOJYYHUTh 0Ma, M X IPUYHHBI:

-0JKOT OT TOpsiYeH IIUTBI, TOCY/Ibl, ITHIIHU, KUISITKA, 11apa, yTIOra, IPYTUX 3JIEKTPONPUOOPOB M OTKPHITOTO OTHS;

-TIepeJIOMBI B pe3yJIbTaTe MaJeHus C JepEeBbeB, OKHA, CTYIICHEK, BO BPEMS MOJBHKHBIX UID;

-yAyLIbe OT MEJKHUX IPeaMeTOB (MOHET, IyTrOBHIL, raeK | Jp.);

-oTpaBJeHHe OBITOBHIMU XMMHUYECKUMH BEIIECTBAMHU (MHCEKTHUIIUIaMH, MOIOIIINMH JKHKOCTSIMH, OTOCIUBATEIISIMU U JIp.);

- HOpaKEHHE HIEKTPUUYECKUM TOKOM OT HEHCIIPABHBIX IEKTPONPHOOPOB, OOHAXKEHHBIX MPOBOJIOB U T.JI.

-TpaBMaTH3M Ha J0POTe, OTKPBITHIX BOAOEMAX.

Mepsr npodmnaktuku mo OXKOI'AM

YT100BI H30EkKATh 0KOTOB, HEOOXOAUMO CTPOTO CICAUTH 3a TEM, YTOOBI BO BpeMs IpHEMa rops4eii MUIIM AETH HE ONPOKHIbIBAIA Ha
cebst yarku, Tapenku. Co cToja, HA KOTOPOM CTOMT ropsidasi Iuia, yopaTh JUIMHHBIE CKaTepTH - PeOCHOK MOJXKET JepHyTh 3a MX Kpal u
OINPOKHHYTh TOPSIYYIO MHUILY Ha ceOs. Y CTaHaBIMBATh IUTUTHI JOCTATOYHO BBICOKO MITH OTKPYYHMBATh PYYKH KOH(OPOK, YTOOBI IETH HE MOTIIH 10
HUX J10cTaTh. [IpsATaTh B HEJOCTYITHBIX MECTaX CIHMYKH, 3)KUIaJIKH, JIETKOBOCILIAMEHSIOINECS JKHIKOCTH, CBEUH, OCHTallbCKHE OTHU, MeTapbl.
Ciy4aroTcsl TakKe M COJHEUHBIE OKOTW WJIM JaXKe TEIUIOBbIE ynaapbl (IIeperpeB), eciM AETH Ha COJIHIE HaXOoJTcsl Oe3 royioBHOro yGopa.
Heo6xomuMo 0OBSCHUTH peOEHKY, MOYeMy OINMAacHbBI MIPHI, Ha CTPOMTEIBHBIX IUIOIIAJKaX, y4acTKax, I NMPOBOJIT PEMOHTHBIE PabOTHI, B
3a0pOLICHHBIX 3[aHUAX U T.J.

OTPABJIEHHE.

SInoBUTHIE BElIECTBa, MEAMKAMEHTBI, OTOCIHUBATENH, KHCIOTHl U TOpIOYee, HAPHMEpP, KEPOCHH, s/Ibl Ul KPBIC H HACEKOMBIX, HH B
KOEM cCily4ac HEJIb3s XpaHUTh B 6yTbIﬂKaX JUISL TAIIEBBIX MPOAYKTOB — AE€TH MOTYT IO OIINOKE BBINTUTH UX. Takue BEIIECTBA CJIEAYET ACPKATH B
IUIOTHO 33KPBITBIX MaPKUPOBAHHBIX KOHTEHHEPax, B HEOCTYITHOM Juis ieTeit Mecte. Heo6xoanmo ciaeanTs 3a peOeHKOM IpH MPOTYJIKax B JeCy
— SAIOBUTHIC FpI/IGLI U AT0JibI- BOSMOKHAas NMPpHUYIXHA TAXKEIIbIX OTpaBHeHHﬁ.

[MOPAXEHUE SJIEKTPUYECKHUM TOKOM.

Pomurenu o0s3aHBI MpeRyNpekaaTh BO3MOXKHBIE PHCKH U OTPaXAaTh AETeH OT HHUX. DJIEKTPUYECKHE PO3ETKU HYXHO 3aKpPHIBATh,
9TOOBI TPENOTBPATHTE 3JIEKTPOTPaBMy y peO&HKa. DIEeKTpHUUecKHe MPOBOJAA JODKHEI OBITH HE JOCTYNHBI JeTAM — OOHaXEHHBIE IPOBOJA
HPEJOCTABIISIOT ISl HUX 0COOYIO OMAaCHOCTB.

HECYACTHBIE CJIYYAU B TPAHCIIOPTE.

Poxutenu 06s13aHb1 06eceunTh 6€30MacHOCTh peOEHKa B TPAHCHIOPTE — JAETH AOJDKHBI BCET/Ia MPUCTETUBATHCS peMHEM 0e30MacHOCTH,
HaXOJUTHCS Ha CIELHMAIBHOM CHICHBbE. JTO MPEJOXPAaHUT PeOSHKA OT CephE3HBIX TPaBM, a TAKXKE BO M30eaHHE HECUACTHBIX CIIydacB JAeTei
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HYXXHO YYHTH XOIHTh IO TPOTyapaM JIUIIOM K aBTOMOOMJIBHOMY TPaHCHOPTY. JleTH IODKHEI 3HATh U COOIONATh CIEAYIOINe IpaBmiIa, KOrjaa
MIePEXOIAT JOPOTY: - OCTAHOBUTHCS Ha 000YMHE, TIOCMOTPETh B 00€ CTOPOHHI; - IIEpex TeM, KaK MepeXOaAnuTh J0POTY, YOSANUTHCS, YTO MAIIMH Wi
JIPYTUX TPAHCIIOPTHBIX CPEACTB Ha JOPOTE HET; - EPEXOAs JOPOry, IePKAThCs 3a PyKy B3pOCIOro MM peOEHKa CTapIiero Bo3pacTa; - MATH, HO,
HH B KOEM ClIy4ae He 0exaTb; - IIEPEXOIUTh JOPOTY TOJIBKO B YCTAHOBJICHHBIX MECTaX WM Ha 3eNEHBIH curHai ceerodopa.

[Ipoxypartypa Koznosckoro paiiona

AIMHUHMCTPATHBHAS OTBETCTBEHHOCTH 32 BOBJIEYeHHE HECOBEPLIEHHOJIETHET0 B y4ACTHE B HECAHKIIMOHHPOBAHHOM NYy0JIMYHOM
MepOoNnpUsSTHH

®DenepanpabiM 3ak0HOM OT 27.12.2018 N 557-03 "O BHecenun usMmeHeHus B crathio 20.2 Komekca Poccuiickoit denepanuu 06
aJIMUHUCTPATUBHBIX MPAaBOHAPYLIECHUAX" BBeJleHA aJMHUHHUCTPATHBHAS OTBETCTBEHHOCTH 3a BOBJICUEHHE HECOBEPIIEHHOJETHEIO B yyacTHE B
HECaHKIIUOHUPOBAHHOM ITyOJIMIHOM MEPOTPUSTHH.

YcTaHOBIEHO, YTO B Cllydae BOBJICUCHHS HECOBCPIICHHOJICTHETO B ydYacTHE B HECAHKIIMOHHPOBAHHBIX COOpPaHWW, MUTHHTE,
JIEMOHCTPAIIUH, IIIECTBUU WM MUKETUPOBAHUH, €CITH 3TO JACHCTBUE HE COACPKUT YTOJOBHO HAKA3yeMOTO JICSTHUS, HA TPpaXkaH OyIeT HaJlaraThCs
aJIMUHHCTPAaTHBHOE HaKa3aHue B BUJE MTpada B pazMepe OT TPUALATH THICAY 10 MATUAECATH ThICAY pyOiel, uin 00s3aTebHBIX paboT Ha CPOK
OT JIBA/ILIATH JI0 CTa YacOB, WM aIMUHHUCTPATUBHOIO apecTa Ha CPOK IO IATHAALATU CYTOK. [ TODKHOCTHBIX JIMI] pa3Mep mrpada cocTaBUT
OT MATUAECATH THICSY JI0 CTa THICSY pyOuieit, a Ui I0pUANIECKUX JIUI] - OT ABYXCOT MATHIECATH THICAY 1O MATUCOT THICSY pyOIteii.

IIpokyparypa Koznosckoro paiiona

BHeceHbl HI3MEeHEHUS B JKMJIMIIHBII Koaeke PO

®DenepanbHbM 3ak0HOM 0T 22 stHBaps 2019 rona Ne 1-®3 BHeceHsl u3MeHeHus B craTthio 171 JKwnmumHoro xonekca Poccuiickoit
Oeneparmm». CorylacHO BHECEHHBIM H3MEHEHHSIM, OpPTaH HCIIOJHUTEIBbHO Bi1acTu cyobekTa Poceuiickoii Genepanyn uin ynpaBoMOUYeHHOE UM
yupexkJeHHe JHIIAITCs MpaBa TpeOOBaTh OT TpakIaH JOKYMEHTH M MH(OpPMAIMIO, MOATBEP)KAAIONINE YIUIATy IpakJAaHaMH €KEMECSTIHBIX
B3HOCOB Ha KallUTAIBHBIH PEMOHT OOIIIero UMyIIecTBa B MHOT'OKBapTHPHOM JIOME, B IIEJISIX IPEJOCTaBICHIS KOMIICHCAIIMH PAacX0/I0B Ha yIUIaTy
B3HOCOB Ha KaNWTaJbHBIH peMOHT. MH(opMaImo o HalMIuy y rpakIaH 3aJ0/DKEHHOCTH II0 yIIaTe €XEMECSYHBIX B3HOCOB HA KAaITHUTaIbHBIN
PEMOHT yKa3aHHBIE OPTaH MM Y4pexaeHHe OyayT MoydaTh y PETHOHAIBHOTO OIlepaTopa JIMOO BIajeiblia CIEHalIbHOr0 cYeTa Mo 3aImpocy.
DenepanpHbliil 3ak0H OT 22 stHBaps 2019 roga Ne 1-d3 «O BHecenun m3MeHeHus B craThio 171 XKumumHoro konekca Poccuiickoit deneparmmy»
BCTymui B cuity ¢ 22.01.2019.

IIpokypartypa Koznosckoro paiiona

Pacmnpeﬂ nepeyeHb BUA0B 0TX010B (33 HCKIIOYECHHEM OTACJABbHbIX l]03l/llll/ll7l), B COCTAaB KOTOPBIX BXOAAT MOJIE3HbI€ KOMIIOHEHTDI,
3aX0POHEHHNE KOTOPLIX 3allpeliacTcsa

B cBs3u co BCTyIUIeHHEM B CHJIy OTZENBHBIX MOJIoXkeHui pacnopsbkeHus IlpaBurensctBa Poccuiickoit denepaunu ot 25.07.2017
Nel1589-p «OO6 yTBep KIeHHUH TIepedyHsl BHIOB OTXOJOB NPOW3BOIACTBA M IOTPEOICHUS, B COCTAaB KOTOPBIX BXOMISAT IIOJIE3HBIE KOMIIOHEHTHI,
3aXOpOHEHHE KOTOphIX 3ampemaercs», ¢ 01.01.2019 B yka3aHHBI NepedeHb BKIIOYCHBI HCIONB30BAHHBIE KHUTH, >KypHAJbl, OPOIIIOPEI,
MPOCTIEKTHI, KATaJlOTH; IIMHBI ITHEBMAaTHYECKHE aBTOMOOHJIBHBIC OTPabOTaHHBIC, OTXOABI IUICHKM TOJMITHICHA M H3JCIUA U3 Hee
He3arps3HEHHBIE; Tapa CTCKIISHHAS U T.1.

IIpokypatypa Koznosckoro paiiona

O npaBu/Iax BbINOJTHEHHs Pa0OT MO J1eCOBOCCTAHOBJIEHHUIO H JIeCOPa3BeIeHHI0

08.01.2019 B cuny Bctynwiu B cuiny [lpaBuiia BBINOJHEHUS JIMIIAMH, OCYILECTBIISIOIIMMHU CTPOMUTENBCTBO 3[aHHN, CTPOSHUH,
COOPYKEHHI B TPAHHUIIAX JIECOMAPKOBBIX 3€JICHBIX MOSCOB JMO0 X0AaTaWCTBYIOIIUME 00 H3MEHEHUH WX TPAHMII, B TOM YHCJIC B [ENAX MEPEBOIa
3eMeJIb JIECHOTO (POH/Ia, BKIFOYEHHBIX B COCTAB JIECOMAPKOBBIX 3€JICHBIX MOSICOB, B 3¢MJIM HHBIX KaTEropHi, paboT 10 JIECOBOCCTAHOBIICHHIO TN
JiecOpa3BeICHHIO, YTBEPXKICHHBIC TocTaHoBIeHHEeM [IpaButenbcTBa PO ot 29.12.2018 Ne 1741 (manee - [Ipasuna).

[paBuiamu ompe/eneH MOPSAOK BBIMOJHEHHS PabOT MO JIECOBOCCTAHOBICHHIO M JIECOPa3BEICHUIO 3aKa34MKaMH CTPOUTEIHCTBA U
HHBIMH JIAAMH.

PaboThI MO JIECOBOCCTAHOBICHUIO OCYIIECTBIISIOTCS HAa 3eMENBbHBIX YYaCTKaX B COCTaBE 3eMellb JIECHOro ()OHIa M MHBIX 3eMellb, Ha
KOTOPBIX PACIIONAraloTCsl JIECHUYECTBA W JIECOTAPKH, HA KOTOPHIX Jieca OBUIM BBIPYOJEHBI, TOTHONM MM MOBPEXAEHBL. PaboTsl 10
JIECOPa3Be/ICHNIO OCYIIECTBISIIOTCS Ha 3eMENbHBIX YJacTKax B COCTaBe 3eMellb JIECHOTo ()OH/A U 3eMelTb MHBIX KaTeropHii, Ha KOTOPHIX paHee He
HPOU3pPACTAIIH Jieca.

PaGoTbl MO JIECOBOCCTAHOBICHUIO M JIECOPA3BE/ICHUIO BKIIOYAIOT B ceOsi CO3[aHME JIECHBIX KYJBTYp C IPHMEHEHHEM CaKCHIEB C
3aKprTOﬁ KOpHeBOﬁ CI/ICTeMOI\/'I, JOJDKHBI 6l>ITb BBIIIOJIHEHBI HA 3€MECJIBHBIX y‘[aCTKaX B COCTaBE€ 3€M€ECJIb JICCHOI'O (bOH)]a WJIN 3€MEJIb UHBIX
KaTeropuii B TpaHUI[AX TEPPUTOPHUH COOTBETCTBYIOMIEro cyObekTa PO Ha muromam, KOTopast J0JKHA ObITh HE MEHBIIE IUIOMIAH PA3MeIaeMbIX
HA JIECHBIX y4YaCTKaX OOBEKTOB WITH IUIOMIAJX UCKIFOYAEMBIX M3 COCTaBA JIECOMAPKOBOTO TIOsICA 3eMellb, B TeueHHe | Toja co THS MOIyIeHHs
paspelieHus Ha CTPOUTEIHCTBO OOBEKTOB WITH IPHHATHS aKTa O MEPEBO/Ie 3eMellb WITH 3eMEJIbHBIX YIaCTKOB U3 COCTaBa 3eMeJlb JIECHOTO (oHa.

Wudopmarmst 0 3eMeNbHBIX ydYacTKaX B COCTaBe 3eMeNb JIeCHOro (poHAa, TPeOyMoMMX HCKYCCTBEHHOTO WM KOMOWHHPOBAHHOTO
JIECOBOCCTAHOBJICHUSI WITM JIGCOPA3BE/ICHMUs], Pa3MElIaeTCsl YMOJHOMOYCHHBIM OPraHOM TOCYAapCTBEHHOM BiacTu cyObekta PD Ha cBoem
odunnansHOM caiite B cetu «MHTepHeT» He peske 2 pa3 B roa. OHa BKIIOYACT B ceOs CBEICHUSA O MECTOIMOJOXKCHUH U TUTOIIAIH 36 MEIbHBIX
Y4YaCTKOB, KATErOPHH 3eMellb, BUJE pabOT (JIECOBOCCTAHOBIICHNE WITH JIECOPA3BE/ICHHUE).
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PaboTBI CUNTAIOTCS BBIOJIHEHHBIME B CIIydae JOCTHXKEHHS MPOEKTHBIX MTOKa3aTesied B COOTBETCTBUH C MPOEKTOM JIECOBOCCTAHOBIICHUS
WU TIPOEKTOM JIECOPA3BEICHUS.

3a HapyleHue TpeOOBaHHI JICHOTO 3aKOHOJATEIbCTBA MO BOCIPOM3BOJICTBY JIECOB M JIECOPA3BEACHHIO BUHOBHOE JIMLIO MOXET ObITh
MPUBJIEYCHO K aJAMUHHMCTPAaTHBHOW OTBeTCTBeHHOCTH 1o crathe 8.27. Komekca Poccuiickoit denpepamymu 00 aIMHUHUCTPATUBHBIX
[paBOHAPYLIEHUAX, KOTOpas IIPeyCMaTpUBAET HAKa3aHUE B BUIE WITpada IO TPEXCOT ThicsY pyOIIeH.

IIpokyparypa Koznosckoro paiiona

Ol'lpeZleJ'leH MOPAAOK 0TOBIBAHUSI HAKA3AHUS B TIOPpbMaXx JTHIAMH, COBEPIIMBIIMMHA NMPECTYIJICHUA TeppOpﬂCTI/I'{ECKOﬁ
HaNpaBJECHHOCTH

®DenepanbHbIM 3aK0OHOM OT 27.12.2018 No 516-D3 B YTron0BHO-HCIOMHUTENbHEIH Kogeke Poccuiickoit denepamu (nanee YUK PD)
BHECeHBI JononHeHus. OnpeeneH NOPsSIOK OTOBIBaHWS HAaKa3aHUS B TIOPbMax JIHMI[AMH, COBEPIIMBIIMMH IPECTYIUICHHS TEPPOPHCTHIECKOI
HAaIpaBJICHHOCTH.

Buecens! nononuenus B crateio 74 YUK P®D, perimaMeHTHPYONTYIO BUABI HCIIPABUTENBHBIX YUPEKICHUH, ONPEeNIIeMbIX OCYKACHHBIM
JUIst OTOBIBAHHS HAKa3aHUsI B BUIE JIUIIEHHUs CBOOOIBI.

Tak, gacts 7 crateu 74 YUK PO, rne 3akoHOmaTenem onpeneneHa KaTeropys OCYKACHHbBIX, KOTOpas JI0JDKHA OTOBIBATh HaKa3aHUE B
BUJIE JMIIEHUS CBOOOBI B TIOPHME, JIOMOJIHEHA yKa3aHUEM Ha OCY>KIEHHBIX 3a MPECTYIJICHUS TEPPOPHCTUIECKON HANIPaBICHHOCTH.

B cooTBercTBUM ¢ HOBOII penakiueii yactn 7 crateu 74 YUK P® npenycMoTpeHo, 4ToO B TFOppbMax OTOBIBAIOT HaKa3aHHUE OCYKIACHHBIC K
JIMIIEHHUIO CBOOOBI Ha CPOK CBBIIIE ILSITH JIET 3a COBEPIICHHE 0C000 TSHKKUX MPECTYIICHHUH, OCYKICHHBIE K JINIISHUIO CBOOOIBI 32 COBEPIICHNUE
MPECTYIUICHHUH, MPEeayCMOTPeHHBIX crtaThamu 205 - 205.5, 206, 208, 211, 220, 221, 277 - 279, 281, 317, 360, 361 YroioBHOro KoJIeKca
Poccuiickoit @eneparmu, OCyXICHHBIE NP 0COOO ONMACHOM pElUIMBE IPECTYIUICHUH, a TakKe OCYXKACHHBIC, SIBISIONIMECS 3JOCTHBIMU
HapYIIUTEISIMH YCTaHOBICHHOTO TOPsAKA OTOBIBAHMS HAKA3aHUS, TIEPEBEICHHBIEC U3 NCTIPABUTEIBHBIX KOJIOHHI.

Kpome Toro, dexnepanbupiM 3akoHOM OT 27.12.2018 Ne 516-®3 BHecensl momonHeHus B cratbio 78 YUK P®, permamenTHpyouryo
MOPSJOK U3MEHEHNUSI BU/IA UCTIPABUTENBHOTO YUPEKICHU.

3akoHOJaTeNIeM NpHU JONOJHEHUH IyHKTa «a» 4acTu 2 crathnl 78 YUK P® ycraHOBIEHBI OrpaHWYEHUs IS IEPEBOAA OCYKICHHBIX 3a
MIPECTYIUICHUS TEPPOPHUCTUYECKOM HANIPaBJICHHOCTH N3 TIOPEMBI B HCIIPABUTEIBHYIO KOJIOHHIO.

B cooTtBercTBUM ¢ HOBOH pemakuuen myHKTa «a» dact 2 cratbu 78 YUK PO ycraHOBIIEHO, UTO MOJOXKHUTEIHHO XapaKTEPU3YIOIIUECs
OCYIKJICHHBIE MOTYT OBITh IIEpEBEICHBI JJIsI NaTbHEWIIero OTOBIBAHWS HaKa3aHWs M3 TIOPHMBI B HCIPABUTENBHYIO KOJIOHHIO - IO OTOBITHH
OCY)X/ICHHBIMH B TIOpbME HE MEHee IIOJIOBHHBI CPOKA, Ha3HAUSHHOTO IO MPHUIOBOPY CyZa, 33 MCKIIOYEHHEM OCYXKICHHBIX 3a COBEpIICHHE
MIPECTYIUICHUH, IpenycMoTpeHHbIX cTatbsimu 205, 205.1, 205.3, gacTeto mepBoit crateu 205.4, cratheit 205.5, 9acTsMU BTOPOH - 4eTBEPTOit
crateu 206, ctateeil 208, yacTsamMu BTOpOi - deTBepTod cTath 211, cratesimu 277 - 279, 281, 317, 361 YromoBHoro kxoziekca Poccuiickoii
denepauuu.

Taroke, enepansHbM 3aK0HOM OT 27.12.2018 Ne 516-D3 BHeceHs! gononHeHus B yacTs 1 crateu 130 YUK PO.

JlanHas HOpMa, omperessis OCHOBAaHWS Ha3HAYEHWs HAaKa3aHWS B BHJE JIMIICHHWS CBOOOIBI C OTOBIBAaHMEM HaKa3aHUs B TIOpbME U
coJiepKaHue B TIOPbMeE, JOTOTHEHA YKa3aHUEeM Ha MPECTYIUICHHS, TIpeTycMOoTpeHHble ctathamu 205 - 205.5, 206, 208, 211, 220, 221, 277 - 279,
281, 317, 360, 361 YronosHoro koaekca Poccuiickoit deneparyu.

®DenepanbHbiii 3ak0H oT 27.12.2018 Ne 516-®3 Berynun B 3akonnyto cuiry 07.01.2019.

®DenepanpHpIM 3aK0OHOM 0T 27.12.2018 Ne 548-D3 BHeceHBI NOMOMHEHHUs B cTaThbl 73 U 81 YTOIOBHO-HCHOIHUTEIBHOTO KOAEKCa
Poccuiickoit ®eneparmu. YcTaHOBICH MNOPSAIOK OTOBIBAaHHMS HAaKa3aHUS OCYXKICHHBIMH, NPONAraHAHPYIOUIMMH M IOJACPKUBAIOIINMHI
H/ICOJIOTHIO TEPPOPU3MA.

B cooTBeTcTBHM C HOMOIHEHMSIMH, BHECEHHBIMHU AaHHBIM DeneparbHBIM 3aKOHOM B yKa3aHHBIC CTATbU YTOJOBHO-HCIONHHTEIHHOTO
konekca Poccuiickoii denepannu, ocykIeHHbIE 3a MPECTYIUICHUS, B OTHOIICHUH KOTOPBIX UMeeTcsl MH(OopMalus 00 MX NMPHUBEPIKEHHOCTH K
UICOJIOTHH TEPPOPH3Ma U OKa3aHUM UMH B CBSI3U C 3THM B IIEPHOJI COJIEP)KaHNUS 10| CTpaXkel, OTObIBaHUS HaKa3aHHsl HEraTHBHOTO BO3JEHCTBHS
Ha Jpyrux OOBMHSEMBIX (II0/103PEBAEMBIX), OCYXKJCHHBIX HANpPABIIOTCS Ul OTOBIBAHMS HaKa3aHUS B COOTBETCTBYIOLIME HCIIPABUTEIIbHBIC
YUPEKACHHs, PACIIONIOKEHHBIE B MECTaX, ONPEAEIIEMbIX (he/lepabHBIM OPraHOM YTOJIOBHO-HCIIOJHUTEIbHOMH CHCTEMBI.

®DenepanbHbiii 3ak0H oT 27.12.2018 No 548-D3 Berynun B 3akoHHyo cuiry 08.01.2019.

IIpokyparypa Ko3znoBckoro paiiona

HOBOBBeHeHﬂﬂ B 3aKOHOJIATEJIbLCTBE 00 oﬁpamemm C TBEPABIMA KOMMYHAJbHBIMHA 0TX0JaMH

®DenepansHpM 3ak0HOM 0T 29.06.2015 Nel76-®03 «O BHecenmnm uaMeHeHWit B JKwnmmmaelii komekc Poccmiickoit ®Denmeparum u
OTJIeNbHBIE 3aKOHOAATeNbHBIe akThl Poccuiickoit deneparnum» BHECEHB N3MeHEeHHUs B 4acTh 4 crathu 154 JKK PO, cormacHo KOTOphIM IUTaTa 3a
KOMMYHaJIbHBIE YCITyTH BKJIIOYAeT B cedst utaTy 3a oopamenue ¢ TKO. /lanHble m3MeHeHns1 BCTynin B ciity ¢ 1 ssaBaps 2019 rona (4.20 cr. 12
JTAHHOTO 3aKOHA).

Taxum o6pa3oM, BMECTO >XMIIMIIHOW yciayru mo coopy u BeiBozy TKO, mnara 3a xotopyro g0 01.01.2019 Bxoauna B cocTaB IuiaThl 3a
COACPKAHUE KUIIOTO MNOMCUICHHSA, B KBUTAHLHIO IPU PacCHETE IJIaThbl 3a SHBaApb 2019 roja MNnOJICKHUT BKIIOYCHUIO OTACIbHAsA CTpOKa —
KOMMYHaibHas yciayra no oopamennto ¢ TKO. CGop u BbIBO3 TBEpIbIX OBITOBBIX OTXOJOB MCKIIOYEH M3 COCTaBa pabOT MO COAEPIKaHHIO
o0Iero UMyIIecTBa MHOTOKBAPTHPHOTO J0OMa, OmpefaeseHHbIX myHkToM 11 IlpaBui comepikaHusi oOIIero MMyIIECTBa B MHOTOKBAPTUPHOM
JIOMe, yTBEpKACHHBIX nocTaHoBIeHUEM [IpaBurensctBa PO ot 13.08.2006 Ne491.

B 3T0ii cBsI31M IpOKypaTypa paifoHa pa3bsICHSET, YTO NPH IePBOHAYAIHFHOM BKIIIOUCHUH B IUIATEKHBIX JOKyMeHTax 3a ssHBapb 2019 roma
B COCTaB IUIATHl 3a KOMMYHAIbHBIE YCIYTH, MPEIOCTABIsIEMbIe MOTPEOUTEIIM KOMMYHAIBHBIX YCIyT B MHOTOKBApTHPHOM JOME, IUIATHI 3a
KOMMYHaJIbHYIO ycuyry 1o obpamenuto ¢ TKO, pa3mep nimatsl 3a copepkaHHe JKHIOTO ITOMEIISHUS MOJIEXHUT YMEHBIIEHHIO Ha pa3Mep IUIaThl
B 4YacTH, COOTBETCTBYIOLIEH CTOMMOCTH Yycayr mo cGopy u BbiBo3y TKO, oka3piBaeéMBIX B MHOTOKBapTHPHOM JOME, B MeCHIIE,
NPEALIECTBYOIEM MECAIly, B KOTOpOM yciyry no obparuenuto ¢ TKO HaunHaeT oka3blBaTh pErHMOHAIBHBIN onepartop 1o oopamiexuto ¢ TKO.

Taxum o6pa3om, HaYKCIIeHUE ATkl 3a siHBapb 2019 roga mo CTpoke «coAepikaHue U PEMOHT JKHJIbS) B pa3Mepe, aHaTOTHYHOM pasMepy
nIathel 3a Aekabpp 2018 roza, ABISETCS HE3aKOHHBIM M MOAIEXKUT MEPEpacueTy ¢ y4eTOM yKa3aHHBIX HOBOBBEICHUH.

IIpokyparypa Ko3znoBckoro paiiona
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Pa3bsicHeHHs1 3aKOHOAATEIHLCTBA O NPOTUBOACICTBUM IKCTPEMU3MY M TEPPOPU3MY

B cootBerctBum ¢ 4.l cr.3 ®enpepanphHoro 3akoHa oT 06.03.2013 Ne35- d3 «O mpoOTUBOACHCTBHU TEPPOPU3MY» TEPPOPU3MOM
MIPU3HAETCS UJICONIOTHS HACHIIMS U MPAKTUKA BO3ACHCTBUSA Ha NMPUHATHE PELICHHUS OpPraHaMU TOCYJapCTBEHHOH BIACTH, OPraHAMH MECTHOTO
CaMOYTIPaBIEHUS WITH MEXIyHapOIHBIMU OpPTraHU3aLUsAMH, CBSI3aHHBIE C YCTPAIICHHEM HAceleHUs U (MIH) HHBIMH (JOpMaMU IPOTHBOMPABHBIX
HACHUJIbCTBEHHBIX JI€HCTBUMH.

[Tpm 5>TOM OCyIIECTBICHHE TEPPOPUCTHUECKON NIEITENHHOCTH SIBISIETCS ONHOW M3 COCTAaBIAIOIINX JKCTPEMH3MA, K KOTOPOMY TaKkKe
OTHOCSITCSI HACHJILCTBEHHOE W3MEHEHHE OCHOB KOHCTUTYIIMOHHOTO CTPOSI M HapylIeHHe IelocTHocTH Poccmiickoit @eneparnyn; Bo30ykaeHne
COIMAEHOM, pacoBOH, HAIMOHAIEHOM MM PEJINTHO3HOM PO3HU; MyOINYHBIE TIPU3EIBEI K OCYIIECTBICHHUIO YKa3aHHBIX JEsSHUN MO0 MaccoBoe
pacnpocTpaHeHHE 3aBEIOMO HKCTPEMHCTCKUX MaTepHalioB, a PaBHO MX M3TOTOBIICHHE MM XpaHEHHE B IEJIX MacCOBOTO PACIPOCTpaHEHUs, a
TaKOKe WHAs NM0J00HAsT AESTENbHOCTb.

3ampenaoTcs CO3[aHHe M JEATEeNbHOCTh OPraHH3aIUi, LEMH WM JSHCTBUS KOTOPBIX HAMpaBJIEHBl HA MPOMAraHay, OmpaBJaHUe U
MOJJICPKKY TeppopH3Ma MM COBEpLICHHE IPECTYIUICHUH, MpeaycMOTpeHHbIX cTathsiMu 205 — 206, 208, 277 — 280, 282.1, 282.2 u 360
YronosHoro konekca Poccuiickoit denepanum.

Taxxe B Poccmiickoit ®Penepanum 3ampemaroTcsi CO3AaHHE M JIEITEIBHOCTh OOIISCTBEHHBIX M PEIUTHO3HBIX OOBEIWHEHHH U
OpTaHM3aNNii, TN 1 IEUCTBUSI KOTOPHIX HAIPaBJIEHbI Ha OCYIIECTBICHNE IKCTPEMHUCTCKOHN eI TEIHHOCTH.

OKCTPEMHCTCKOH NEATEIBHOCTEIO (IKCTPEMHU3MOM) SIBIISIIOTCS: HACHIBCTBEHHOE HW3MEHEHHE OCHOB KOHCTHUTYLIMOHHOTO CTpOSI U
HapylleHne InelocTHocTH Poccuiickoit ®Peneparun; myOnnyHOe ONpaBJaHHe TeppopH3Ma M HHAs TEPPOPUCTHUECKAs JesTELHOCTD;
BO30Y’KICHUE COLMATBHO, PacOBOM, HAMOHAILHOM MK PEIUTHO3HOM PO3HHU.

[poxypartypa KoznoBckoro paiiona

IMamsiTka 1)1 geTeil M poauTeiell IPOTHB COBEPLICHUS NPeCTyIIeHU

Ilone3nble coBeTbl, KOTOPbIe HEOOXOAMMO JATh AeTSM (IPABUJIO NATH «HEJIb35»):

- HEeIb3s Pa3roBapuUBaTh C HE3HAKOMI[AMH U BITyCKaTh UX B KBapTHPY;

- HEIb3s 3aXOJHUTh C HE3HAKOMIIEM B JIU(T U MOABE3T;

- HeJb3s CaJUThCsl B aBTOMOOMIIb K HE3HAKOMIIaM;

- HeNb3s IPUHUMATh OT HE3HAKOMBIX JIFOAEH MOJapKU U COIVIAIAThCs Ha UX MPEUIoKEeHUE TIOITH ¢ HUMU;

- HeJb3s 33/Iep)KUBATHCS Ha YIIUIIE MTOCIIE IIKOJIBI, 0COOCHHO C HACTYIUICHUE TEMHOTEL.

YT10 HyKHO 3HATH JETAM, YTOObI He CTATh KePTBOJi:

- €CJIM MIPUXOJUTCS UATH BEUEPOM B OIMHOUKY, IIaraTh OBICTPO U YBEPEHHO U HE IOKA3bIBaTh CTpaxa. MOXKHO MOJONTH K XKEHIIHHE,
KOTOpasi BBI3BIBACT JOBEPHE WU K MOXKMIION Iape, ¥ UITH PSIOM C HUMH;

- BCerja IpexynpexaaTbh POJCTBEHHUKOB O TOM, KyJa HIEIIb, U IPOCUTh UX BCTPETHTH B BEUEPHEE BPEMS;

- €CIIH MOSBMJIOCH XOTh MaJieliliee COMHEHHE B YET0BEKE, KOTOPBIH HAXOIUTCS PAIOM, UM peOeHKa YTO-TO HACTOPOXKHIIO, TO TydIle
OTOITHU U IIPOITYyCTUTH 3TOTO YEIOBEKA BIEPEN;

- €CJIM YeNIOBEK HE OTCTAeT OT peOeHKa, MOJOWTH K JTI000MYy JOMYy M CHIeNlaTh BUJ, YTO 3TO TBOW JIOM, IIOMaxaTh PyKOH W I03BaTh
POICTBEHHUKOB, KOTOPBIX Kak OyATO BUAWING B OKHE, IOCTAPATHCS BBIATH K IPOE3KEH YacTH M IMOJOMTH K JIIOASM, TO3BOHUTH POJUTEIISIM HIIH
3HaKOMBIM, TPOMKO CKa3aTh, TI€ Thl HAXOJHUIIBCS, ¥ MOIPOCUTH BCTPETHTH;

- TPOMKO KPHYATh «IIOMOTHTE», YTOOBI IPHUBIeYs BHUMaHKE. JII0AM pH TaKKX KPUKAX MOTYT IIOMOYb WX TIO3BOHUTH B ITOJIHIIHIO;

- ecnu peOeHKa CIpalINBaloT, KaK HAHTH yIIUIy, OOBSICHUTH, KaK JOMTH, HO HU B KOEM CIIy4ae He IPOBOXKATh;

- €CIH PAAOM C pPeOEHKOM TOPMO3HUT aBTOMOOMIIb, KaK MOXKHO JaNbIlle OTOWTH M HE B KOEM CIIydae He CaAUThCS B HETO;

- TOAXOIS K JOMY, 0OpaTUTh BHUMAHHE, HE HAET JH KTO-IH00 cienoM. Ecim KTo-To BaeT - He HOAXOAUTE K moabe3ny. [lorynsaTs Ha
ynune 15-20 MuUHYT;

- €CIM IPeJCTaBUIIach BOBMOXHOCTD OeXaTh, He coOupast BellH, yoerarb, Kak ecTb;

- €CIIM eCTh COTOBBIH Tene(OH, MOCTAPATHCS MOCTOSIHHO pPa3roBapHBaTh C POACTBEHHHKAMHU (3HAKOMBIMH) M COOOINATh MapUIpyT
NIepeIBHKCHHSI.

IMamsaTka 1JIs1 poauTeeii:

- He MO3BOJITHTE JIETAM 3HaKOMHTHCS HA YIHIE C TOCTOPOHHUMH JIFOABMU;

- He MO3BOJIIHTE JIETSM FOBOPUTH HE3HAKOMBIM JIFOSIM CBOM JOMAITHUIT aipec U TenedoH;

- HE MO3BOJIIHTE JIETSAM TyJISTh B HEIIPeAHA3HAUYCHHBIX JUIS 3TOTO MECTax;

- He MO3BOJIIHTE JIETAM yXOAUTH JAlIeKO OT AO0Ma;

- He OTIyCKaiiTe JeTel TyJIsTh B OT/aJICHHbIE MecTa 0e3 COIIPOBOIKISHHUS B3pOCIIOTro U XOPOIIO 3HaKoMoro Bam uenoseka;

- cTapaiitech camu 3a0upath pedeHKa U3 JETCKOTO CaJia UIIH IIKOJIbL.

- IpuIyMaiTe maposb A Ballero pedeHKa M HayduTe ero HUKOTAa He CAJUThCS B MAIlMHY K HE3HAKOMOMY YeNIOBEKY U HHKYJa He
YXOIUTb C HUM, €CIIM OH HE 3HAET MapoJib;

- yOenure pebeHKa B TOM, 4YTO TYJSITh B KOMIIAHUH Jpy3ei ropasno Oe3omacHee, 4eM OJHOMY, OCOOCHHO B TMO3JHEE BpeMs.
IpectymHnka Bcera MpUBIEKAST OJUHOKO TYIISIOIINI peOeHOK;

- maxe ecnu Brl xxuBeTe B cBOeM paifoHE HE IEpPBHIi T0J], PETYISIPHO 00XOIUTE OKPECTHBIC ABOPHI M CMOTPHTE, T/€ TYJISIOT BalllH
JIETH ¥ 9YeM OHU TaM 3aHuMaroTcs. MHTepecyiiTech y cBoero pebeHka, B KAKOM UMEHHO MECTE OH TyJISIeT, H MePHOINIECKH TIPOBEPSIHTE, 9TO OH
HaxOAUTCsI UMEHHO TaM,

- He CTeCHIHTEeCh 3HAKOMHTBCS C POAMTEIIMH 3HaKOMBIX Bammx nereii. OOMeHstiiTech ¢ HUMHU Tele)OHHBIMM HOMepaMu. Beerna
UMeHTe 3TH HoMepa IO PyKOH, a Takxe HoMepa OrxalIiero oTAeNaeHus NOJIUIUK U BallleTo Y4acTKOBOIO MHCIeKTopa. IIponHCcTpyKTHpYHTE
cBoero pebeHKa, Ky/ia cieyeT oOpalaTees B cliydae BOSHUKHOBeHHs onacHOCTH. Coolbiure emMy Tenedon Oimkaiiiero oTaeaeH s MOJHINH |
BAIIETO Y9aCTKOBOTO;

- TOWHTEpPEeCYHTeCh y MOOHMIBHOTO OIepaTropa, KOTOpEI 0OCIIyXHBaeT Tene(oHHbIII HoMep Barrero pebeHka, o HaIHMYUN Y HETO
YCIIyTH «OTpe/elIeHIe MEeCTOOIOKeHUs aboHeHTa». Eciu Takas yciyra ecTh, MOAKIIOUNTe K Helf MOOMITBHEIH TenedoH pedeHKa;

- ecmu Bol oTmaere pebeHka B kakoe-THOO IETCKOE yUpexaeHue (KpyXKOK, CeKIUs H T.II.) He CTeCHSHTECh WHTEPEcOBaThCS, KTO
Oyzmer pabortarh ¢ JeThbMH. Bbl MMeeTe MOJNHOE MpPaBO MOTPeOOBaTh JOKyMEHTAIBHOE IOATBEPXKICHUE NMPOQGECCHOHATBLHOW MPUTOTHOCTH
HeZIarOroB U TIOMHTEPECOBATHCS y PYKOBOJIUTENS 3aBeACHMs UX HpouuibiM. He crecHsiiTech pasroBapuBarhk ¢ peGeHKOM 0 ero meaarorax. Ecim
peOEHOK He CMOXKET BHSTHO OITMCATh CBOE OTHOIICHHE K MEJarory WiIK BOOOIIe He 3aX0UeT pa3roBapruBaTh Ha 3Ty TEMY, 00CYIHTE 3TOT BOIPOC
C POAMTENSAMH APYTUX neteil. Eciu oTBeTHI Ipyrux aerelt OyayT aHaIOrUYHBI - 3TO TIOBOJ /TSl OECIIOKONCTBA;
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- He mpuoOperaiite peOeHKy noporue MOOMIBHBIC TeNe(GOHBI U MHBIE aKCecCyaphl, TaK KaK 3TO MOXET CTaTh IPOBOLUPYIOIINM
(haKTOPOM COBEPILICHUS B OTHOIICHUH HETO IPECTYTUICHHUS;

- ¢otrorpadupyiite Bamero pebeHka He pexxe OJHOro pasa B roi. Mmeromieecs y Bac ONMMCaHHE BHEIIHOCTH M OCOOBIX IPUMET
pebeHKa MOMOJKET BaM B TOM CIIy4ae, eClIi OH IoTepsieTcs;

- HONpocHTe Balero pebeHKa cpa3y jke pacckasaTh BaM O HENPHATHBIX CUTYAIMsAX BO Bpems oOuieHus B MHTepHeTe, I0JUepKHYB,
YTO BBl HE OyzeTre cepIuThesi, 0 4eM Obl OH HU cKkasall. [IpocmarpuBaiite nHpopManuio, coaepKauryocs B Komneiotepe Bamrero pedenka - 3To
oMoXkeT Bam KOHTpoMpoBaTs ero oOIIeHne B ceTy;

- IIOMHATE, YTO HaXOXKJIeHHe peOeHKa, He NOCTUTIIero Bo3pacta 16 jer, Oe3 Bamero compoBokmeHmst (JIMI, 3aMEHSIOIINX
poawuTenei), HHBIX JIUIL, OCYIIECTBISIONINX MEPONPHUATHSI C yJacTHEM JeTel, B OONIECTBEHHBIX MecTax ¢ 23 10 6 4acoB MECTHOTO BpPEeMEHH
MOXET IOBJIeYb NpUBIIcYeHNE Bac kK aqMUHNCTPaTHBHOI OTBETCTBEHHOCTH.

00 aIMMHHCTPATHBHON 0TBETCTBEHHOCTH 32 HE3aKOHHOE NMOTPedieHHe HAPKOTHYECKUX CPeICTB

Konmexcom 00 agMuHMCTpaTHBHBIX HpaBoHapymieHHsx Poccuiickoit @enepannn (KoAIl P®) mpemycMorpeHa aaMUHHUCTpATHBHAS
OTBETCTBEHHOCTh 3a CIICIYFONINE JCSHUS, CBSI3aHHBIC C HE3aKOHHBIM MOTPEOJICHHEM HApPKOTHYECKHX CPENCTB, TICHXOTPOITHBIX BEIIECTB 03
Ha3Ha4YeHUS Bpada JIMOO HOBBIX MOTEHIMAIBHO ONACHBIX MICHXOAKTUBHBIX BELIECTB (Jajiee - HApKOTHYECKHUE CPENICTBA).

B cootBerctBuu ¢ 4. 1 cT. 6.9 KOAIT P® 0TBETCTBEHHOCTh HACTYIIAET 3a MOTPEOJICHHE HAPKOTUYCCKUX CPEICTB JIMOO HEBHITIOJIHEHUE
3aKOHHOTO TPeOOBaHMA YIOJIHOMOYEHHOTO MOJDKHOCTHOTO JIMLA O TPOXOXKICHHH MEIMLUHCKOTO OCBHICTEIBLCTBOBAHMSA HAa COCTOSHHE
OMbSHEHUS TPAXKAAHIHHOM, B OTHOLICHUH KOTOPOTO UMEIOTCS JOCTaTOYHbIE OCHOBAHHS MOJAraTh, YTO OH MOTPEOHI HAPKOTUIECKUE CPEACTRA.

Yactero 2 cr. 6.9 KoAIl P® ycraHOBIEHa OTBETCTBEHHOCTh 33 QHAJIOTHUYHBIC JNCHCTBHS JJIsI HHOCTPAHHBIX TPaXKJaH WK Juil Oe3
rpaXXJaHCTBA.

3a nmoTpebacHue HAPKOTUIECKUX CPENICTB B OOIIECTBEHHBIX MECTAX JTMOO HEBBITOJHEHUE 3aKOHHOTO TPEOOBAaHUS YIIOJHOMOYCHHOTO
JIOJDKHOCTHOT'O JIMIA O MPOXO0XKJAEHUN MEAULIMHCKOTO OCBHIETENIbCTBOBAHUS HA COCTOSHUE ONbSHEHUS IPAXKIAaHUHOM, B OTHOLIEHUH KOTOPOTO
HAMEIOTCS JOCTATOYHbIE OCHOBAHUS MOJIAraTh, YTO OH MOTPEOMII HAPKOTUIECKUE CPEICTBA B OOIIECTBEHHOM MECTE, OTBETCTBEHHOCTh HACTYTAeT
mo 4. 2 cr. 20.20 KoAIl P®. NHocTpaHHbIe I'pa)IaHWHE M JUIa 0e3 IpakIaHCTBAa 3a COBEPIICHHE NAHHOTO NpPaBOHAPYIICHHS IOIJISHKAT
MIPHUBJICYCHHUIO K OTBETCTBEHHOCTH 110 4. 3 ¢T. 20.20 KoAIl P®.

PopuTensm wiam WHBIM 3aKOHHBIM MPEACTABUTEISIM HECOBEPIICHHOJICTHUX MOKET OBITh Ha3HaYeH mTpad B pasMepe OT OJHOH ThICTIH
MATHCOT JIO JABYX ThicsAd pyOueit. [Ipu 3ToM 110, TOOPOBOJBHO OOpaTHBINEECS B MEAMIIMHCKYHO OpPTaHHM3alUI0 IS JICUYCHUS B CBS3H C
MOTPEOJICHHEM HApKOTHYECKUX CPEICTB, OCBOOOXKIACTCS OT aJMHHUCTPATUBHON OTBETCTBEHHOCTH MO CT. 6.9 KoAIl P® Jlumo, B
YCTaHOBJICHHOM TOpSJKE MPU3HAHHOE OOJIbHBIM HApKOMaHHCH, MOXET OBITh C €ro COIJIaCHs HAaMpaBICHO Ha MEIUIIMHCKYIO W (W)
COLMANTPHYIO PCaOMIMTAIIMIO U B CBSI3U C 3TUM OCBOOOXKIACTCS OT aJMHHHUCTPATUBHON OTBETCTBEHHOCTH 3a COBEPILICHUE MPaBOHAPYIICHUH,
CBSI3aHHBIX C MOTPEOICHNEM HAPKOTUIECKUX CPEICTB.

IIpokyparypa Ko3znoBckoro paiiona

COBPAHHUE JENNIYTATOB AHAPEEBO-BA3APCKOI'O CEJIbCKOI'O TIOCEJIEHUS
PEHIEHUE
«28 » sanBaps 2019 r. Ne 99/3 nepeBHsi AnapeeBo-ba3zapsbl
43 3acenanue 3 co3bBa

006 yTBepkaeHNH TU1aHa padboTel CoOpaHus IemyTaToB
AmnpnpeeBo-ba3apckoro cenbcKoro noceiaeHus
Kosznosckoro paiiona Yysatickoit PecrryOmuku

Ha mepBoe noyroaue 2019 roga

Cobpanne nemytatoB AHIpeeBo-basapckoro cenbekoro nocenenns Kosmosckoro paiiona Uysamckoit Pecryomikxu PEIINIIO:

1. Y1Bepauth mwian pabotel Cobpanus nemytatoB AHapeeBo-basapckoro cenbckoro mocenenus Kosmosckoro paiiona Uysamickoii PecryOmuku
Ha nepBoe nosyroaue 2019 (npunaraercs).
2. Hacrosiiee perieHre MOAISKHUT OQUIIHATEHOMY OMyOIUKOBAHHUIO.

[pencenarens CoOpanus AeMyTaToB
AmnpnpeeBo-bazapckoro cembCKOro MoceneH s
Kosnosckoro paitona Uysarickoii PecrryOnmku H.H.MaptsiHoBa

V1BepxaeH pemenueM CobpaHus

nenytaTtoB AHApeeBo-basapckoro cenbckoro
nocenenust Kosnosckoro paifona Uysamickoif
PecyOmuku ot 28.01.2019 r. Ne 99/2

ITnan pabotst Cobpanus nemyratoB AHApeeBo-bazapckoro cenbckoro noceneHus Ha nepsoe nomyroaue 2019 roma

OcCHOBHBIM HampasieHHeM B JestensHocti Cobpanus nenytatoB AuapeeBo-basapckoro cenbckoro mocenenus KosmoBckoro paitona
CYUTaTh PACCMOTPECHUE U NPUHATHE pemeHm‘/'l, CHOCO6CTBy}OLI.lPIX CO31aHHUIO HOpMaTMBHO-l’lpaBOBOﬁ 63.3])] JUIA JUHAMHYHOI'O COIIMaJIbHO-
9KOHOMUYECKOTO Pa3BUTUS CEIILCKOTO MOCENCHNUS, YIyULUICHUIO YCIOBUN U3HU HACENEeHUs CEeIbCKOTO MOCEIECHNUs, OpraHnu3alys U IpoBeIcHUe
BBIOOPOB B 3aKOHOJATeJbHbIE (IPEACTaBUTENIbHBIC) OpraHbl rocyaapcTBeHHOW Biactu Poccuiickoit ®eneparnuu, Yysamickoit PecrnyOmmku,
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Ko3noBckoro paifoHa peanu3anus HIPHOPHUTETHBIX HAIMOHAIBHBIX IIPOEKTOB, PEIICHMIO 3amad BeITekaomux u3 Ilocmanms IIpesunmenra
Poccuiickoit Peneparuu Penepansaomy Cobpannmio, ITocmanmst ['massr Uysamckoit PecryGmuku 'ocymapcrBennomy Cosery Uysamickoit
Pecny6muxu. Lenpto muianupoBanus padotsl CoOpanus aemytatoB AHnpeeBo-bazapckoro cenbckoro nocenenus: Kosznosckoro paiiona siBnsercs
OIepaTUBHOE PACCMOTPEHHE BOIPOCOB, MPUHATHE KOHKPETHBIX PELICHHN M OCYIIECTBIEHUE AEHCTBEHHOTO KOHTPOJS 3a XOJOM peaan3aluu
MPUHATHIX PELIEHUN U IPOTPaMM.

I monyromaue 2019 roma

1. O BHeceHNH U3MeHeHHI B HeKoTophle pemenust CoOpanus gemyraTtoB AHapeeBo-bazapckoro cenbckoro mocenenus KosnoBckoro paiiona
UYysarmickoi#t PecrryOmukn.

2. O0 yTBepKICHUHU 0TYETa 00 UCIIONHEHNH OromkeTa AHApeeBo-basapckoro cenbckoro nocenenus: Kosnosckoro paiiona Yysanickoit
Pecny6muku 3a 2017 ron.

3. O BHecennu usmenennii B Pemenue Cobpanus nemyratoB AHapeeBo-basapckoro cenbckoro nocenerus Kosmnosckoro paiiona UyBamckoi
Pecnybmuxu «O Oromxere AHgpeeBo-ba3apckoro cenbpekoro mocenenus Kosnosckoro paitona Uysamckoit Pecriyonuku Ha 2019 ron u Ha
riaHoBed nepuoa 2020 u 2021 rogosy.

4. O nnane pa6oter Cobpanus memyTaTtoB AHIpeeBo-basapckoro censckoro nocenenus Kosnosckoro paiiona Uysamckoi Pecry6nmky Ha 11
noayroaue 2019 roga.

[pencenarens CoOpaHus AemyTaToB
AmnppeeBo-bazapckoro
CEeNbCKOI0 MOCENEHUs H.H.MaptsiHoBa

AJIMUHHUCTPALIMSI KAPAMBIIIEBCKOI'O CEJIBCKOI'O TOCEJIEHUSA
IIOCTAHOBJIEHUE
«28» sinBaps 2019 r. Ne 1 ¢. Kapambliieso

O BHECEHHMH N3MEHECHUH B TOCTAHOBIICHHE
anMuHuCTpanuy KapaMbleBckoro cenbckoro noceneHus Kosnosckoro paioHa
UYysamickoit Pecrryouuiku ot 06.04.2015 1.

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 06 okT6pst 20031, Ne131-03 «O6 00uMX NpUHIHMIIAX OPraHU3AIUH MECTHOTO CaMOYIIpaBICHHs B
Poccuiickoil @enepanuny», Ykazom [Ipesunenta PO ot 29 urons 2018 r. Ne378 «O HanuoHansHOM IJIaHe NPOTUBOJECHCTBUS KOPPYILUU Ha
2018-2020 romer» agmuHUCTpanus KapaMbieBckoro cenbckoro nocenenus Kosnosckoro paitona Uysaiickoii PecriyOuki mocTaHOBIISACT:

1. BHecTH B MOCTaHOBJIEHHE agMHHUCTpanud KapaMBIIEBCKOTO ceNlbCKOro moceneHus KosmoBckoro paifona Uysamckoidt PecmyOmmku ot
06.04.2015 r. Ne 30 «O06 yrtBepxknaeHun IlomokeHHs O MPENOCTAaBICHHH TpaKIaHAMH, NPETCHAYIOIMMH Ha 3aMeIleHHE JOJDKHOCTEH
MYHHIUNAIBHONW CITy»KOBI, 1 MyHUIIMIATBHBIMU CIY’KaIlUMU agMUHHCTparuu KapaMmeimeBckoro ceabckoro moceneHus: KoszmoBckoro paiioHa
Uysamckoit PecryGmuku cBeneHuid o moxomax, pacxojgax, o0 MMyIIecTBe M 00s3aTeNbCTBAX HMYLIECTBEHHOTO XapakKTepa» CleRyIOIIue
N3MEHEHUS:

B mpmioxeHnn Nel «OG6 yrBepxiaeHun IlomokeHHS O TPENOCTaBICHHM TpakKIaHAMH, IPETCHAYIONMMH Ha 3aMEIIeHHE OJDKHOCTEeH
MYHHUIUNAIBHONW CITY’KOBI, 1 MyHUIIMIATGHBIMA CIIY’KaIlUMU aJMHUHHCTpaiy KapaMsimeBckoro cenbckoro mocenenust Kosmosckoro paiiona
Uysamckoii PecrryOnmiku cBeieHmiA 0 10X01aX, pacXxoaax, 00 UMYIIECTBE M 0053aTeTbCTBAX UMYIIECTBEHHOTO XapaKTepar:

abzan 1 myHkra 3 mociie cioB «(opMe CIpaBKW», JOMOJHUTH CIOBAMH «, C MCIOJIB30BAaHHEM CIICLHAIBHOTO MPOrpaMMHOIO O0ecredeHus
«Cnpasku BK»:».

2. Hacrosiee MOCTaHOBICHHWE BCTYMAeT B CHIYy C MOMEHTa O(HIHAIBHOTO OITyONWKOBAaHUS B TEPUOJUYECKOM IEUYATHOM H3TaHUH
«Ko3moBcKkuit BECTHHKY.

I'maBa KapaMblIiieBCKOTO CEBCKOTO MOCENEHUS
Kosnosckoro paitona wyBamckoit Pecryommiku H.IL. FOcoB
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AIMHUHHUCTPAIIUSI KAPAMBIIIEBCKOI'O CEJBbCKOI'O ITIOCEJIEHUSA
IMOCTAHOBJIEHUE
«28» situBaps 2019 r. Ne 2 c. Kapambimeso

O BHECEHHMH U3MEHEHUH B IIOCTAHOBICHHUE
anvMuHucTpanuy Kos3noBckoro paioHa
Uysamckoit Pecrry6muku ot 01.04.2013 1.
Ne 23

B cootBercTBHM co cratbeit 275 Tpynosoro konekca Poccuiickoit deneparu, ®enepanbapiM 3akoHoM 0T 29.12.2012 N 280-®3 "O
BHECEHUM M3MEHEHUH B OT/AEIbHBIE 3aKOHOAATENbHBIE aKThl Poccuiickoit @enepanyu B 4acTH CO31aHMs MPO3PAYHOro MEXaHU3Ma OIIaThl Tpyia
PYKOBOIUTENEH TOCYIapCTBEHHBIX (MyHHIMIAIbHBIX) YUPEKACHHH U IPEACTAaBICHUS PYKOBOJUTEISIMU 3THX YUPSKACHHH CBEIEHHH O
JoxoJax, 00 NMyIIecTBE U 0053aTeIbCTBAX UMYIIECTBEHHOTo Xapakrepa", Ykazom [Ipesunenta Poccuiickoit @enepanun ot 23.06.2014 N 460
"O0 yTBepkaeHHH (DOPMEI CIIPaBKH O JOXOJax, Pacxojax, 00 MMyIIeCTBE M 00s3aTeNbCTBAX HMYIIECTBEHHOTO XapakTepa W BHECCHUH
U3MeHeHull B HekoTopble akThl [Ipesunenta Poccuiickoit denepanuu”, Ykazom Ipesunenta PO ot 29 urons 2018 r. Ne378 «O HaunonansHOM
IUIaHe NpoTHBOAeHcTBUSA Koppynuuu Ha 2018-2020 roas» angmuuuctpanus KapambimeBckoro cenbckoro nocenenus Kosnosckoro paifonHa
Uysarmickoit PecrryOiiiky ocTaHOBIISIET:

1. BHectu B mocraHoBieHHEe agMHUHUCTpauuu KapamsieBckoro cenbckoro mnoceieHust Kosnosckoro paifona Uysarickoit PecryOnuku

ot 01.04.2013 1. Ne 23 «O Ilopsiake mpeAcTaBICHUS JUIOM, MOCTYMAIOIIUM HAa JOJDKHOCTh PYKOBOAMTENS MYHHLMIAIBHOTO YUPEKICHUS
Kapameimesckoro cenbckoro moceneHust KosmoBckoro paifona Yysamickodt PecmyOnuku (mpu mocTyruleHMH Ha paboTy), a Takke
PYKOBOJIUTENIEM MYHHIHNAIBHOTO yupeskaeHus KapameblmeBckoro cenmbckoro moceneHus KosmoBckoro paifona Yysamickodt Pecry6mmuku
CBEJICHUI O CBOMX J0XOJaX, 00 MMyIIECTBE M 00s13aTesIbCTBAX MMYIIECTBEHHOTO XapaKkTepa M O JOX0Jax, 00 MMYIIeCTBE M 00s13aTelbCTBAX
HMYIIECTBEHHOTO XapaKkTepa CyNpyrH (Cynpyra) 1 HECOBEPIICHHOJETHHX ACTeH» ClIeIyIoIe H3MEHEHNS:
B [lopsinke mpencraBiaeHus JHIOM, HOCTYAIONIMM Ha JOJDKHOCTD PYKOBOAUTENS MYHHIMITAIBHOTO YUpexkaeHus KapaMbIeBcKoro ceabpeckoro
nocenenuss Kosmosckoro paifona Uysamickoit PecryGuuku (mpu mOCTYIUIEHMHM Ha padoTy), a TakKe PYKOBOAWTENEM MYHHUIUIAIEHOTO
yupexaenust KapamblmeBckoro cenbckoro mnocenenusi KozmoBckoro paiiona Yysamickodr PecryOnmukm cBemeHHMiI 0 CBOMX [A0X0Jax, 00
HUMYIIECTBE U O00S3aTENbCTBAX HMMYIIECTBEHHOTO XapaKkTepa M O J0XOJAaX, 00 MMyIIecTBe M 00s3aTeIbCTBAX HMMYIIECTBEHHOTO XapaKTepa
CyInpyTH (Cynpyra) U HeCOBEPUICHHOJIECTHHUX CTEH:

abzammr 1 mynkta 3 mocime cioB «(opMaMm CIpaBOK», NOMOJIHHTH CIOBAMU «, C MHCIIOIb30BAHHEM CIIEIMAIBHOTO INPOTPAMMHOTO
obecneyenus «CrpaBku BK»:».

2. Hacrosimee mocraHoBieHHE BCTyHaeT B CHIy C MOMEHTa O(HIMAIGHOTO OIMyOIMKOBAaHWS B NEPHONMYECKOM IIE€YaTHOM H3JaHUH
«Ko31m0BcKuil BECTHUKY.

I'maBa KapaMblIIIeBCKOTO CENBCKOTO MOCENEHUS
Kosnosckoro paitona wyBamckoit Pecryommiku H.II. FOcoB

CocTosiinch Ny0JIMYHbIE CJTYLIAHUS

24 smBaps 2019 r B 3gannu Kapameimesckoro cenbckoro Jloma KyATBTYPBl COCTOSUTUCH ITyOJHYHBIE CIYHIAHUS MO OOCYXIECHHIO MPOEKTa
pemeHuss coOpaHust aemyTatoB KapaMblieBCKoro —cenbckoro moceneHus «O BHeceHHMHM W3MeHeHHMH B pemreHne CoOpaHus IemyTaToB
KapawmpbimeBckoro censckoro mocemenust Ne 22/1 or 27.09.2017 1. «O06 yrtBepxkaenun IIpaBmin 3eMIIENIONB30BAaHUS W 3aCTPOUKHU
Kapamsimesckoro cenbckoro nocenenust Kosnosckoro paiiona Uysarnickoil PecryOmuku»» ¢ yuactueM riiaBsl KapaMblIeBCKOTO CENbCKOTO
nocesienus FOcosa H.II., nenyratos CoOpanus aenytaToB KapaMbleBCKOro CeIbCKOTO MOCeNeHHs U xkuTeneil KapaMbleBCKoro CcenbcKoro
nocenenus. [lo wroram myGnuuHbx cinymanuid, CoOpanmio nemytatoB KapamsbleBckoro cenbckoro moceneHus KozimoBckoro paiiona
PEKOMEHIOBAHO PaccMOTpeTh MpoekT «O BHeceHnH n3MeHeHnH B pemenne CoOpanus JemyTatoB KapaMbIIIeBCKOTO CeNbCKOro moceneHust Ne
22/1 ot 27.09.2017 1. «O06 ytBepkaeHnH [IpaBmi 3eMIIeTIONB30BaHUS U 3aCTpOHKH KapaMbImIeBCKOro — celbckoro moceneHus Kos3moBckoro
paitona Uysarickoit PecrryOnnkn»» Ha 04epeTHOM 3ace/TaHHH.

AJIMUHHUCTPAILIMS KO3JTOBCKOI'O PAMOHA
INOCTAHOBJIEHHUE
28.01.2019 r. Ne 27 r. Ko3noska

O BHECEeHNMH N3MEHECHUH B TOCTaHOBIICHNE aaMuHICcTpanni Ko3mosckoro paitona Uysarickoit Pecrryomuikn ot 26.03.2015 Ne200

B cootBerctBun ¢ ®enmepanbHbiM 3akoHOM OT 06 okTsa0ps 2003r. Nel31-d3 «O6 o0muX MpHUHIMIIAX OPraHU3allid MECTHOTO
camoympasieHus B Poccuiickoit ®denepanmm», Ykasom [Ipesunenra PD ot 29 urons 2018 r. Ne378 «O HaumoHansHOM T1aHE TPOTHBOJACHCTBHS
koppynumu Ha 2018-2020 roxer» agmuaIcTpanus Kozmockoro paiiona Uysamckoi PecrryOiky mocTaHOBISET:

1. BHecTn B nocraHoBieHne agMunucTpanuu Kosnosckoro paifona Uysanickoit Pecrry6muku ot 26.03.2015 . Ne200 «O0 yTBepkaeHUH
[TosoxeHus: 0 MPEAOCTABICHUN TPpaXKJaHAMH, MMPETCHAYIOIUMU Ha 3aMellIeHNe JODKHOCTeH MYHHIMIAIBHOU CIIy)KObI, U MyHHUIMIAIbHBIMH
ciIyxamumu aagMuHucTpau Kosnosckoro paiiona Uysarickoi PecryOiuku cBeneHHi 0 10X0AaX, pacxoiax, 00 UMYIIECTBE U 00s3aTeNIbCTBAX
MMYILIECTBEHHOI'O XapaKTepay CledyIoInue H3MEHEHUS:

B npunoxeHnn Nel «JlonoskeHne O NpPEACTAaBICHWH TpaXKJaHAMH, NPETEHAYIOIMMH Ha 3aMeIeHHe JODKHOCTEH MYHHIUIAIBHOMN
cirykO0Bl, 1 MyHUIIMIATEHBIMHA CITy>KaIuMHu anMuaucTpanmu Kosnosckoro paiiona Yysamickoit PecrryOnmku cBeneHuii o joxoax, pacxonax, oo
HMYIIECTBE U 0053aTeIbCTBAX NMYIIIECTBEHHOTO XapaKTepay:
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abzam 1 mynkra 3 mocie cinoB «(popMe CHpaBKW», JONONHHUTH CIOBAMH «, C HCIIOJIb30BAHHEM CHEIUAIEHOIO IMPOTrPaMMHOTO
obecneuenns «Crpasku BK»:».

2. Hacrosiiiee MOCTaHOBIEHHUE BCTYIMAeT B CHIYy C MOMEHTa O(HIHAILHOTO OMyONHMKOBAHUS B MEPHOJMYECKOM IE€YATHOM H3JaHUH
«Ko31moBckuit BECTHHK».

W.o. riaBel aMIHUCTpALIAI
Ko3znosckoro paiiona C.E. VTeMOB

AJIMUHUCTPALIASA KO3JIOBCKOI'O PAMIOHA
MOCTAHOBJIEHUE
28.01.2019 r. Ne 28 r. KoznoBka
O BHECCHUU U3MEHECHUH B IOCTAHOBIICHUE
apmuHUCTpanyy Ko3moBckoro paitiona
UYysamickoit Pecrry6muikn ot 09.11.2017 .
Ne513

B cootBerctBHM co cratbheit 275 Tpynosoro konekca Poccuiickoit deneparu, ®enepanbupiM 3akoHoM 0T 29.12.2012 N 280-®3 "O
BHECEHUM M3MEHEHUI B OT/EIbHBIE 3aKOHOAATENbHbIE aKThl Poccuiickoit Penepanyu B 4acTH CO3aHMsI TPO3PAaYHOro MEXaHU3Ma OIUIaThl TPyAd
PYKOBOIUTENEH TOCYIapCTBEHHBIX (MyHHIMIAIbHBIX) YUPEKACHUH U TPEACTAaBIEHUS PYKOBOJUTEISIMU 3THX YUPSKACHHUH CBEIeHHH O
JI0X0/1aX, 00 UMyIIecTBe U 00s13aTeNIbCTBAX HMYIIIECTBEHHOTO Xapakrepa', Ykazom [Ipesnnenrta Poccuiickoit ®enepanuu ot 23.06.2014 N 460
"O0 yTBepkaeHHH (DOPMEI CIIPaBKH O JOXOJax, Pacxojax, 00 MMyIIeCTBE M 00s3aTeNbCTBAX HMYIIECTBEHHOTO XapakTepa W BHECCHUH
U3MEHeHUu# B HekoTopble akThl [Ipesunenta Poccuiickoit denepanuu”, Ykazom Ipesunenta PO ot 29 urons 2018 r. Ne378 «O HaunonansHOM
IUTaHe poTuBoAeiicTBHs Koppymiuy Ha 2018-2020 ronsr agMunaucTpanus Kosnosckoro paiiona Uysanickoii PeciryGiiku moctaHoBiseT:

1. Buectn B mocraHOBieHHE agMmuHUCTpanun KosnmoBckoro paiiona Yysamickoit Pecrmy6muku ot 09.11.2017 1. Ne513 «O
MIPEIOCTABICHUN JIMIIOM, MOCTYMAlOMIMM HAa JOIDKHOCTh PYKOBOAMTENS MyHHIMIAIbHOTO yupexaeHus Koszmosckoro paiiona UYysamickoit
Pecnybnuku (mo moctymieHun Ha paboTy), a TakKe PYKOBOAWTEIEM MYHHIUIANBHOTO yupexnaeHus KoszimoBckoro paiiona Yysamickoit
Pecrry6nmuku cBemeHHit O CBOMX I0XOJAaX, 00 MMyIIeCcTBe M 0Os3aTeNbCTBAX MMYIIECTBEHHOTO XapakTepa M O H0XOAaX, 00 MMyIIeCTBE U
00s13aTeNIbCTBAX HMYILECTBEHHOTO XapaKkTepa Cynpyry (Cynpyra) ¥ HECOBEpIISHHOJIETHHUX ACTei» CIIeAyIore N3MEHEHUS:

B [lopsiake npenocTaBiIeHuUs JIUIOM, IOCTYIAIOUIMM Ha JOJDKHOCTh PYKOBOAUTENS MyHHLUIIAIBHOrO yupexkaeHus Kosznosckoro paiiona
Uysarmickoit PecrryOnukn (Ipy MOCTYIDIEHMH Ha paboTy), a TakKe PYKOBOJHWTEIEM MYHHIMITAIBHOTO yupexneHus KosmoBckoro paiioHa
UYysarickoit PecrryOiiky cBeieHHH 0 CBOMX J10X0/1aX, 00 HMYIIECTBE M 00513aTeIbCTBAX UMYIIECTBEHHOTO XapaKkTepa o J0X0ax, 00 MMYIIecTBe
1 00513aTeNBCTBAX UMYIIECTBEHHOTO XapaKTepa CynpyTH (Cylnpyra) 1 HECOBEPIICHHOJIETHUX AETEH:

a03an | myskra 3 mocne cioB «(poOpMe CHpaBKH», IOMOJHHUTH CIOBaMH «, C HCIIOJB30BAHHEM CHEHHATBHOTO MPOrPAMMHOTO
obecnieuenust «Crpasku BK»:».

2. Hacrosiee mMOCTaHOBIEHHE BCTYIAeT B CHIIy C MOMEHTa O(HIHATLHOTO OIyONMKOBAHUS B MEPHOJMYECKOM II€YATHOM H3JaHUH
«Ko31m0BcKuil BECTHUKY.

H.o. rmaBel aIMUHUCTpaun

Ko3znoBckoro paiioHa C.E. YremoB
Ilepuoouueckoe neuammnoe uzoanue Yupeoumens: IIpedcedamenv pedakyuonno2o coeema
«Kosnosckuii gecmuury aomunucmpayus Koznoseckozo paiiona Bacunvesa T.JI.
Aodpec pedaxkyuonHo2o cogema u u30amersi: Yysauwickoii Pecny6nuxu Tupaorc 100 2x3.
429430,e. Koznosxa, yn./lenuna, 55 Buinyck om 28.01.2019.
Email: kozlov@cap.ru Obvem __ n.n. popmam A-3

Pacnpocmpansemcs becnnammno
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