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I. O0mmue nosoxenun

I.1. JlomknocTs  rocymapcTBeHHON  rpakaaHCKol ciyx6b1  Uysamckoi
Pecriybimkn  3amecturens  HauanbHMKa  MHAHCOBO-  IKOHOMMHECKOrO  OTJIC]a
yupexjaercs B Munucrepcrie CTPOMTENILCTRA, ApXUTEKTYPHbI U

KHJIIIHO-KOMMYHAJILHOTO Xo3stiicTBa HyBanickoit Pecriy6inin (1aliee — MUHMCTEPCTRO)
C LEBIO OOECHeUCHUS! JACATENLHOCTH (PUHAHCOBO- SKOHOMHYECKOTO oT/ena (naiee -
orjieln) B coorsercTun ¢ [onokenuem o6 orjiene.

I.2. B coorsercrBun ¢ nogpayienom 3 pasaena 3 Peectpa  jomknocTeit
FOCYapCTBEHHON rpakiaHckoit  ciayx0br  UyBamckoit PecrnyOnukm, yTBEpiKICHHOTO
Yiasom llpesunenta Uysamckoit PecryGnuku ot 1 centabps 2006 1. Ne 73, 105KHOCT
«3aMECTUTENS  HavaJIbHUKA  (DMHAHCOBO- YKOHOMHUECKOTO OTJENIa» OTHOCUTCS K
KaTeropuy «CrieiMaIneTbb) BEAYIIEH IPYNIIbl JIOJKHOCTEH M UMEET PEruCTPalmoOHHbIi
Homep (kon) 3-3-3-15.

1.3. Obnacts npodpecconanbhoii cryKeOHOH JAEITENLHOCTH TOCYaPCTBEHHOTO
rpax<ianckoro caryskatero Hysamckoii PecrryOumkn (lanee — rpaskjianckuii ciyskanmii):
peryMpoBaHue OOUKETHOH CHCTEMBI, PEryjivMpoBaHue (GUHAHCOBON JCSTEALHOCTH W
(puHaHCOBBIX PHIHKOB (Hasiee — 0OIACTD AEATETLHOCTH).

1.4, Bun npobeccuonanbhoit  ciayxeOHONH  ESTEIBLHOCTH  IPak/1aHCKOTO
CJIy’KaIlero: KaccoBoe 00C/Ty)KMBAHUE MCTIONHEHHS OIOJUKETOB, peryiupoBanue B cdepe
Oyxranrepckoro yuera 1 pMHAHCOBOM OTYETHOCTH.

1.5, 3amecruren, HaualbHUKa  OT/IE/la  HA3HAYaeTcs Ha  JIOJDKHOCTH W
OCBOOOXK/IACTCS  OT  JIOJUKHOCTM ~ MMHHUCTPOM  CTPOMTENLCTBA,  APXUTEKTYPbl U
KMJIMIIIHO-KOMMYHAIbHOTO  Xo3siicTBa YyBauickoit PecrniyOnmkn u HemocpeacTBEHHO
MOAYUHACTCSA Ha4yaJIbHUKY OT/Iea.

1.6. B nepuon oTcyTCTBHSI 3aMeCTHTENsl HavyalbHUKA OTJE]a €ro 00S3aHHOCTH
pacrpejiesiioTesi  HAYaJIbHUKOM  OTJIe/Ia MEKY TOCYIAAapCTBEHHBIMHM T'Pax/IaHCKUMH
CILy KalMMM OTJIENIA.

1. Kpasinpurauuonnbie TpedoBanus

K noymkHocTH 3amecTHTENst HavyallbHUKA OT/IE/a YCTaHaBJIMBAIOTCS OAa30BBIC W
podeccHoHaibHO- Py HKIIMOHAILHBIE KBAJTM(HUKAIIMOHHBIE TpeOOBaHHUI.

2.1. basoBble KBaM(UKAIIMOHHBIE TPEOOBAHUS:

2.1.1. TDpaxnanckuit  ciayKammi, 3aMeINalOMMi  JOJGKHOCTh  3aMECTHTEIS
Ha4aJIbHUKA OT/Ie1a, JIOJDKEH UMETH BhICHIee 0Opa3oBaHue.

2.1.2. Jlng NOIKHOCTH 3aMECTHTENs HavyalbHHKA OT/iea TpebOBaHUs K CTaKy
TPAKIAAHCKON CyKOBI MM padOTHI MO CNEHMATLHOCTH, HANPABICHUIO MMOJIOTOBKU HE
yCTaHaBJIUBAIOTCS.

2.1.3. 3amecrurenh HavajgbHUKA OTJENA  JIOIDKEH 00JaaTh  CIC/YIONMMH
0a30BLIMHM 3HAHUAMHU M YMEHHUSIMHU:

1) 3nanuem rocyaperBenHoro sizbika Pocceuiickoit ®ezepaiimm (pycekoro s3bika);

2) 3HAHUSIMUA OCHOB:

Koncruryunn Poceniickoit dejiepanm;

benepanbupix 3akoHOB «O  cHCTEME TOCYAapCTBEHHOW ciykObl  Poccuifckoit
Degepannmny, «O rocy1apeTBEHHOM rpasiaHckoi cinyxkbe Poceuiickoi Menepatmmny, «O
IPOTUBOJIEHCTBUU KOPPYIIIHN»,



3) 3HaHMs W yMeHuss B obiacTu HHPOPMAIIMOHHO-KOMMY HUKAITHOHHBIX
TEXHOJIOTUIA:

3HaHHUE OCHOB MH(POPMAIIMOHHOMN GE30MACHOCTH 1 3aIHTEHI HH(pOpMAIINK;

3HAHHC OCHOBHBIX ITOJIOKCHUH 3aKOHOATEIBCTBA O NEPCOHAIBHBIX TaHHBIX;

3HaHMEC  OOLMX NPUHUMIOB  (YHKIMOHUPOBAHMS — CHCTEMbI WIEKTPOHHOTO
JIOKYMeHT0000poTa;

SHaHUS 1 YMCHUA 110 TIPUMCHEHUIO NEPCOHATBHOIO KOMITBIOTEPA.

2.1.4.  YMeHMS  TPaKAAHCKOTO  CIYKAIIETO,  3aMelaronero JIOJIKHOCTH
3aMECTUTE/IS HavyaJlbHUKA OTJIeS1a, JI0JIKHBI BKJIIOUYATE:

1) obire ymenusi:

YMCHHE JIOCTUTaTh pe3y/ibTara;

YMEHHE MBICIIUTH CUCTEMHO (CTPATErHYeCKn);

YMEHHUE  IUIAHUPOBATh M PAIMOHAIBLHO  MCTIONBL30BATh  CIIYKEOHOE BpeMms W
JIOCTUTaTh pe3yJbTara;

KOMMYHHWKATUBHBIC YMCHUS;

YMEHHUE YIPABIATL UBMECHEHUSIMU;

2) ynpaB/ICHUCCKUE YMEHUS:

YMCHUC PYKOBOJIHTb NMOIXYUHCHHBIMH, 5Q(YEKTUBHO MIAaHUPOBATH, OPraHU3OBBIBATE
paboTy M KOHTPOJIMPOBATH €€ BBITTOIHEHUE,

OTICPATUBHO NPUHUMATH U PEANIM30BLIBATH YIIPABJICHUCCKUE PEIICHUSI.

2.2. IlpoeccnonanbHo-GyHKIMOHANLHBIC KBATHDUKAIIHOHHBIC TpeboBanus:

2.2.1. Tpaxnanckuii  ciyxamuii, 3aMelaoOmMii  JIOJBKHOCTL  3aMECTHTEIS
HavyallbHUKa  OT/EJIa, JOJDKEH HMETh BbIClHIee 00pa3oBaHue 110  CHEIMAIbHOCTH,
HAIIPaBJICHUIO TIOATOTOBKM «JKOHOMHUKaA», «DunaHchl M KpeauT», «Byxranrepcknii
YHET» WM MHOMY HAlPaBICHUIO TOATOTOBKM (CHECLMAIBHOCTH), JUISI  KOTOPOIO
3aKOHONATEILCTBOM 00 oOpasosanuu  Poccuiickoit ~ dejiepanmu ycTaHoBiIEHO
COOTBETCTBUC JIAHHOMY HAIIPaBICHUIO TOATOTOBKM (CIEHMAIBHOCTH), yKa3aHHOMY B
NPEABIYIMX MEPEUHsIX Npo(hecCcHid, CrielmanbHOCTE 1 HaNpaBiIeH!i MOIrOTOBKH.

2.2.2. TpaxpaHckmii  cliy)Kamui, 3aMeIalomuii - JIODKHOCTh  3aMeCTHTENS
HaaJIbHUKA OTJIe/1a, JIOJDKeH 00J1a/1aTh CIIe/LYIOIMMH TIPO(MECCHOHAILHBIMU 3HAHUAMHU B
chepe 3akonomarensctBa Poccuiickoit ®esepannt M 3aKOHOAATEIHCTBA Yysauickoi
Pecnybnmim:

1) ®enepanbubiii 3akon or 6 jgexkabps 2011 . Ne 402-D3 «O OyXrajaTepckom
yuerey;

2) brojukeTHslit koaeke Pocceniickoit ®enepaunu ot 31 mionst 1998 1. No 145-D3:

3) Hasnorosurii koneke Poccuiickoit dejiepannn, uacts neppas or 31 urons 1998 r.
No 146-®3 u yacts Bropast ot 5 aBrycra 2000 r. Ne 117-®3;

4) lpukas Munncrepersa dunancos Poceniickoit denepamn ot 1 gekabps 2010
r. Ne I57u «O6 yreepxaenun EanHOro riana cuetoB GyXraiTepckoro ydera Juis
OpraHoB ToCy1apCTBEHHOH BIACTH (TOCY/IapCTBEHHBIX OPIraHOB), OPraHOB MECTHOTO
CaMOYNpaBJICHHA, OPraHOB YIPABJICHHS rOCY/apPCTBEHHBIMU BHEOIO/DKETHEIMU (DOH 1AM,
FOCYIapCTBCHHBIX aKaJlCMUI HAYK, FOCYapCTBEHHBIX (MYHHULMITAILHBIX) YUPEKICHUIH 1
UHCTpyKIMM 110 €10 NpUMEHEHHIOY (C U3MEHEHUAMN);

5) Ipukas Munucrepersa ¢punancos Poceniickoii ®enepatnn ot 6 jexabpst 2010
r. Ne 1621 «O6 yrBepaaenuu Ilnana cueroB 61opkeTHoro yuera u MHCTPYKIMK 110 €ro
IIPUMEHEHUIO N,

6) llpukas Munncrepcrsa ¢unancos Poccuiickoil ®eneparmu or 28 jekabps
2010 . Ne 191n «O6 yrBepxkiaenun WHCTPYKIMM O TIOPSIKE COCTAaBICHUS M



MPCJICTABJICHUS TOJIOBOW, KBapTaJbHOW W MECAYHOM OTYETHOCTH 06 WCHOMHCHUH
Oro/uKeToR O1OJDKETHOM cucTeMbl Poccuiickoii Denepanmmn» (¢ UBMEHEHUSIMN);

7) Ilpukas Munucrepcrsa dunancos Poccuiickoit deneparnu ot 1 mioas 2013 T
Ne 65 «OO6 yreepikacHun  Ykasanuii o mopske MPUMEHEHUST  OI0JUKETHO
kiaccupukanun Poceuiickoii eeparmny;

8) Ilocranosnenne Kabunera Munucrpos Uysamickoit Pecriy6imiku ot 26 mions
2004 . Ne 221 «OG6 yrBepxkacuun Ilopsjka  OCYUICCTBIACHHS  IIIABHBIMH
pacropsaauTessiMi - (pacriops/IUTENIIMH)  CPEJICTB  pecnyOIMKanckoro  OrojpKeTa
Yysamickoit  Pecniybauxn — (Giojukera  Tepputopuaibioro  $oHga  00s3aTebHOTO
MC/IMIIMHCKOTO cTpaxoBanus Yysauickoit PecnyGinkn), miaBHbIMM aJIMUHUCTPATOPAMH
(aMMHHUCTPATOPaMy) JIOXO/I0B pecnyOiuKkanckoro Gioukera YyBammckoii PecnyOanku
(Groyukera Teppuropranbioro  (oHaa  06A3aTeNLHONO  MEAMIMHCKOIO  CTPAXOBAHHWSI
Yysamickoit  PecryOnuku), DIaBHBIMM - a/IMMHUCTPATOPaMu (apMHHHMCTpPATOpPaMHK)
HCTOYHUKOB  (MHaHcHpoBanus Jieduimra  pecnybivkanckoro Oiomkera  UyBammcKoid
Pecrrybnmkn - (Grojukera  Tepputopuanbnoro  (onga  00S3aTelNbHOT0  MEMIMHCKOTO
crpaxosanusi  Yysamickoit Pecry6iamkm) BHYTpeHHEr0  (MHAHCOBOTO KOHTPOJIS W
BHYTPEHHEr0 (PUHAHCOBOIO ayJnTa»;

9) llpukas Munduna Yysammm or 19 ngexabps 2012 . Ne 144/n «O6
yrBepkaernn  [lopsiaka cocraBieHus M BeJleHMst CBOAHOW  OIOUKETHON  pochucH
pecrybamnkanckoro 6io/pkera Uysatickoit Pecry6inky v G10/KETHBIX POCITHCE [TTABHBIX
pacriopsiresieid  cpeacTB  pecnydnukanckoro  6iopkera  Yysamickoit  PecryOnuku
(rmaBHBIX aJIMUHUCTPATOPOB MCTOYHUKOB GuHancupoBanms nebunmra
pecrrydimkanckoro 6rokera Yysamickoit Pecny6amnkn)».

2.2.3. Huple npodeccHoHal bHBIC 3HAHWS 3aMCCTHTENS HavyajbHUKA OTJENa
JIOJKHBI BKJIIOYATh:

1) cucrema perynupoBanusi OyXrajTepckoro yuera (NPMHIMITBI, HEpapXus
HOPMATUBHBIX MMPABOBBIX AKTOB, CYOBEKTHI U UX MYHKIIMH);

2) IpaKTHKa TIPUMEHEHUS 3aKOHOJIATEIILCTBA 0 OYXTaJTEPCKOM yUeTe;

3) BUIBI W CTPYKTYPa OTYETHOCTH 110 KacCOBOMY OOCIYKMBAHMIO MCITOJIHCHUS
O1o/uKeTOB O10/UKETHOH cucTembl Poceniickoii Meiepainu;

4) BUIBI M CTPYKTYpa OTHYETHOCTH 1O KAacCOBOMY OOCTY)KHBAaHMIO OIOJUKCTHBIX,
ABTOHOMHBIX YYPCKJICHUH M HHBIX OpraHuzalMii u OyxrajTepckoil OTYETHOCTH 00
MCIIOJIHEHUH OIOJKETHBIMU il aBTOHOMHBIMH YUPEKJICHUSIMH TuiaHa
(hMHAHCOBO-X03SUCTBEHHO# JIESTEILHOCTH.

2.2.4. TpakaaHCKWil chyxammii, 3amMellalonmii  JOKHOCTh  3aMECTHTEIIS
HavaJlbHUKA OT/1eJ1a, JI0OJDKEH 00/1a/1aTh CIIeYIOLIMMHU MPO(ECCHOHAILHBIMU YMEHUSIMMU:

1) ¢opmuposanne Oro/UKETHON OTYETHOCTH 10  KacCOBOMY  OOCTYKUBAHHIO
OrojukeToB  OrojpkeTHol  cucreMbl  Poccuiickoit  Dejiepalint  TEppUTOPUATIBHBIMH
opranamu PeiepanbHOrO Ka3HaueicTna

2)  OCYIECTBICHME  KOHTPOJS — 3a  IEJEBBIM  PACXOJIOBAHMEM  CPEJICTB
pecnybivkanckoro O10/uKeTa, HanpaBJICHHBIX Ha MCHOMHEHME CMEThI PAcXoj0B Ha
COJEPIKaHue anmnapara, yTBEPHKJACHHBIX Ha TCKYIIHH IO/,

3) ocyuiecTBIECHHE BEJICHUs OYXTaJTepCKOro yueTa B MUHUCTEPCTBE;

4) oOecrieuenne 3aKOHHOCTH, CBOEBPEMEHHOCTH M IMPABHIBHOCTH O(GOPMIICHUS
JIOKYMEHTOR;

5) obecnieuenne COXpaHHOCTH Oy XIaITepPCKUX JIOKYMEHTOB, WX Cllauy B apXWB;

6) KOHTPOJIb COXPAHHOCTH JIGHEIKHBIX CPEJICTB W MarepHalibHbIX IIEHHOCTEH,
IPUHATHE MEP M0 NPEAYNPEKJIEHUIO HEJI0CTAY.



2.2.5. TI'paxknanckwuii CIIy’)KalllMi,  3aMEUIaoMi  JOMKHOCTE  3aMECTHTENs
Ha4allbHuKa oT/iena, 10/oKeH 001anarh Clie/lylomnumMu (GpyHKIIMOHAIbHBIMU 3HAHMSIMMU:

1) MeTonml 610/KETHOTO MIAHUpPOBaHKS:

2) NpUHLMIIBI GIODKETHOTO YUEeTa M OTYCTHOCTH.

2.2.6. T'paxjpanckuii  ciyxanmii, 3aMEUIAIONMK  JIOJDKHOCTL — 3aMECTHTE)Is
Ha"aJIbHUKa OT/Ie1a, JIOJKEH 001a1aTh e/ lyIOIMMH (GyHKIMOHAILHBIMY YMEHUSIMMU:

1) mnoaroroBka o6oOcHOBaHMIT GIOIKETHBIX ACCHUTHOBAHMIT Ha MJTAHUPYEMbI it
NCPUOJL JUIS TOCYNIAPCTBEHHOIO Oprana;

2) ananuz dGGEKTMBHOCTH W Pe3ybTaTHBHOCTH pacxojloBaHust  OOJUKETHBIX
CPEJICTB;

3) paspaborka M opMHpOBaHME NPOEKTOB NPOrHO30B 110  OpraHu3aluu
OI0/BKETHOrO Tporecea B rocy1apeTBEHHOM oprase;

4) NpoOBE/ICHNE HWHBEHTAPU3AIMK JICHEKHDIX CPE/ICTB, TOBapHO-MaTEpUAIILHBIX
LIEHHOCTEH,

5) IPOBEJICHUE PACUETOB C MOCTABIIMKAMH 1 MOAPSTYMKAMH.

. ToaxuocTHbIe 06513aHHOCTH

3.1. BamecTurens HaYQIBHUKA OT/IENA JIOJIKEH:

MCTIOJNHATH  OCHOBHBIC ~ OOSI3aHHOCTH  TOCYA@PCTBEHHOTO  TPaXkIAHCKOTO
CIIyXallero, — yCTaHOBJACHHbIC — (ejepajibHbIMU - 3akoHamMu  «O  TOCYIApCTBEHHOI
rpaskanckoit ciyxbe Poccuiickoit ®enepannn», «O npoTHBOICHCTBIM KOPPY LU,
MHBIMA  (e/IepaibHBIMU  3aKOHAMHM, W JIOMGKHOCTHBIC OOS3aHHOCTH, YCTaHOBJICHHBIC
HACTOSIIIMM JIOJDKHOCTHBIM PErTaMenToOM;

COOMIONATH OTPAHUYCHMUS, CBA3AHHBIC C FOCY/IAPCTBEHHOMN IPakIaHCKoi ciyx00H,
YCTAHOBJICHHBIC (e/iepalibHBIMU 3akoHaMK «O TOCYIAPCTBEHHOM TPaskIaHCKoil ciyxoe
Poccuiickoii denepainy, «O npoTuBoeicTBIN KOPpYIIMW» WU UHBIMW HOPMATHUBHBIMU
MPaBOBBIMHU AKTaMM;

HC HapyllaTh 3aMpeThl, CBA3AHHBIC C TOCYAAPCTBEHHON IPakIaHCKOW CiykKOOi,
YCTaHOBIIEHHbIC (Be/lepalibHBIMU 3aKoHaMK «O TOCY1apCTBEHHOM I'PaskKIaHCKOM ciryxbe
Poccuiickoit denepatmn», «O nporuBoaeiicTBim KOpPYMIUK» U HHBIMM HOPMaTUBHBIMH
MIPaBOBLIMU aKTAMM;

cobmonars  TpeboBaHusi K CIyKEOHOMY  TOBEJICHHIO roCy/1apCTBEHHOIO
IPAIKJAHCKOTO  CIYIKAICro,  yCTaHOBJEHHbIC  (depepaiibHbIMM  3akoHamMu  «O
roCyJ1apCTBEHHOI rpa/IaHCKON ciyxoe Poccuiickoii Deneparny, «O
MPOTHBOJICHCTBIM KOPPYIIMU» U UHBIMI HOPMATHBHBIMU TIPABOBBIMU AKTaAMHU;

coomonare  Komeke 9STHKM M ciIykeOHOrO  1oBeAcHUS rOCy/1apCTBEHHBIX
IPAXKAAHCKHX ciykaiux Yysamickoit Pecry6iauku B MUHMCTEPCTBE;

cobmonars  3akoHoaaTenbecTBO Poccuiickoit Mesieparuu o rocy1apCTBEHHOM
TalHe*.

3.2. Kpome Toro, uexons M3 3ajau v QYHKIMI MHHHCTEPCTBA 3aMeCTHTENb
HauaJIbHUKA OT/ea 00s3aH:

3.2.1. COBMECTHO € HAYAILHUKOM OT/IeNIa 00€CTIeunBaTh MPABHILHYIO MOCTAHOBKY
W JIOCTOBEPHOCTD yUETa, KOHTPOJIb 32 COXPAHHOCTH JICHEKHBIX CPEJICTB M MaTepUasIbHbIX
IEHHOCTEH B MECTAaX MX XPAHEHUSI U DKCILIYATAINN;

3.2.2. obecnieunBarh BejicHHe GyXraaTepckoro ydera (GpUHAHCOBO-XO3HCTBEHIBIX
ONEpalMi 110 YYETY JICHEKHBIX CPEJICTB, PACueTOB, MaTePUAIbHBIX [EHHOCTEH B
COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHO/IATE/ILCTBOM;



3.2.3. NPOM3BOIMTH CBOEBPEMEHHOEC HAYNCICHHC M MEPCUNCIICHUE TUTATEKCH M
HAJIOTOB B OIOJUKET, CTPAaxOBLIX B3HOCOB B rOCY/IapCTBEHHBIE  BHEOIO/KETHBIC
CONMANLHBIC DOHIBI M MX JIOKYMEHTAILHOE OTPAKCHUEC Ha CueTax OyXralTepckoro
yuera;

3.2.4. cocrapnars Gyxranrepckyio, HaJIOTOBYIO W CTaTUCTUYECKYIO OTYETHOCTH Ha
OCHOBC JIOCTOBCPHBIX TICPBUYHBIX JIOKYMEHTOB M NPE/CTABICHUE €C B YCTAHOBJICHHbIC
CPOKH COOTBETCTBYIOLIMM OpraHaMm;

3.2.5. NIpUHMMATBL Y4yacTHe B NPOBE/ICHNM WHBEHTAPU3ALIMK JICHEIKHBIX CPEJICTB,
OCHOBHBIX CPEJICTB;

3.2.6. yyacTBOBaTh B ONPEIEICHHU COMCPKAHNS OCHOBHBIX MPUEMOB U METOJIOB
BC/ICHUS yd€Ta M TeXHOMIOrHH 00paboTku OyXxrantepekoii nHdopMarmm;

3.2.7. waymcasTh 3apaboOTHYIO ATy B COOTBETCTBHH ¢ HOPMAaTUBHBIMU
JIOKYMCHTaMH B TIpe/iesiax  YCTaHOBJICHHOIO JIMMUTa  (OHJA  OIMIaThl  Tpyja Mo
CIIMCOYHOMY M HE CITUCOYHOMY COCTAaBY MHHHCTEPCTBA;

3.2.8. COCTaBIATL PAaCYETHO-TUIATEKHBIE BEOMOCTH Ha BbIJlauy aBaHca 3a |-yio
HOJOBMHY MECSlla W 3apruiaThl Ha 2-yi0 IOJOBHHY MECSI@, IOArOTOBUTL CYMMBI JUIS
TNEPEUNCIICHHST B OIO/DKET U (POH/IBI COIMATBLHOTO CTPAXOBAHMUS:

3.2.9. npu HEOOXOMMOCTH BBIIaBaTh CHPABKN O HAYMCIICHHBIX CyMMax 3apriiaThl
B TOCYUPCHK/ICHHH, @ TAKIKE YCTHBIC CIIPABKH 110 BOMPOCAM HAYMCICHHUS U YICPIKAHMUS;

3.2.10. cocTaBisTh MHAMBULYATBLHBIC CBEICHHS O TPYJIOBOM CTaxe, 3apaboTke M
Ha4YMCICHHBIX B3HOCaX B IIDP Ha paboTHHKOB MMHHCTEpPCTBAa M NpE/ICTABICHUS MX B
ycranoBientbie cpoku B Ilencnonnniii Gon ro r. YeGokeapsi;

3.2.11. cocraBisiTh peecTp CBEJICHHI O J0XO/axX pabOTHUKOB MHHMCTEPCTBA W
NpEICTABIATE B ycTaHOBJICHHbIC cpoku B UDHC o 1. Yebokcapsi;

3.2.12. npoBO/MTL NEPUOMYECKN MHBEHTAPH3AIIMIO PACUETOB 110 OTIATE Tpyna;

3.2.13. BBHINONHATH PaboOTHI 110 HOPMHUPOBAHMIO, BEACHHIO W XpaHeHu1o 0Oa3bl
JAHHBIX  OyXrajrepckoil MHGOPMAlLMM, BHOCHTH W3MEHEHHMS B CIIPABOYHYIO U
HOPMATHBHYIO MH(OPMALIHIO, HCIIOIB3YEMYIO TIPH 00paboTKE JAHHBIX;

3.2.14.  y4acTBOBaThb B TIPOBCJACHUM MEPOUPUSTHI 110 COBEPIICHCTBOBAHUIO
JIOKYMEHTOODOPOTA, B pa3paboTKe M BHEJAPEHMM IMIPOTPECCHBHBIX (GOPM M METONOB
OYXrajiTepeKoro yuera Ha OCHOBE MPUMEHEHHMS COBPEMEHHBIX CPEICTB BHIUMCINTEBHOI]
TCXHHUKHU;

3.2.15. yyacTBoBaTh B ONPEJCICHAN CONCPKAHMS OCHOBHBIX TPUEMOB M METOJIOB
BE/ICHHS M TEXHOJIOTMHK 00paboTky OyXranrepckoil HHpopMaruu;

3.2.16. opranuzoBaTh Ha JIOJZKHOM YPOBHE BEJICHHE JICJIONPOU3BOCTRA B OTICIC:

3.2.17. BHINOJHATL JPyrHe TOPYYEHMSl HAYAIBHUKA OTJIENA, OTHOCSIIMECS K
BEJICHMIO OT/Iea;

3.2.18. nopepkuBath ypoBeHb KBaJIM(DUKALMM, AOCTATOUHBIA U1 MCIOMHCHHS
JOJDKHOCTHBIX 00SI3aHHOCTEH.

3.2.19. ocymecTrieHne BHYTPEHHEr0 (UHAHCOBOTO KOHTPOJS 3a COOMIONCHIEM
OrojuKeTHOTO  3aKoHOnaTeNbeTBa  Poccuiickoit  Menepain U MHBIX HOPMAaTHBHBIX
NPpaBOBBIX AKTOB, PETYIUPYIOIINX OIO/KETHBIC TPABOOTHOMICHHUS;

3.2.20. ocymecrpienyue BHYTPEHHET0 (GMHAHCOBOIO KOHTPOJS 3a IMOJHOTOH M
JIOCTOBEPHOCTBIO BI0UKETHOH OTYETHOCTH MOJIBE/IOMCTBEHHBIX KA3EHHBIX YUPEKJICHHIA.

IV. IIpaBa



4.1. OcHOBHBIE 1TpaBa 3aMECTUTEIIS HAYAILHUKA OT/IENA YCTAHOBICHBI cTaTheil 14
Genepanproro 3akona ot 27 uiosst 2004 1. Ne 79-®3 «O rocynaperBeHHoi Ipax/1aHCKO
ciyx6e Poceniickoit deepanmny.

4.2. Kpome Toro, 3amMmecTuteh HaualbHUKa OT/EIa MMEET MPABO:

4.2.1. B npejiesniax cBoeH KOMIETCHIMM PACCMATPUBATEL BOTIPOCHI, OTHOCAIIMECS K
byHxnmsm oraena.

4.2.2. BHOCHTDL MPE/UIOKEHNSI B NPEJE/iaX CBOECH KOMMETCHIMM M0 YIyUIICHUIO
JIEATEIILHOCTH OT/IeNa.

4.2.3. Tlomyuars B yCTAHOBJICHHOM [IOPSIIKE OT TOCY/APCTBEHHBIX OpPraHOB,
MPCANPUATHH, YUPCKICHUH, OpraHM3alvid, He3aBUCHMO OT (GOpPM COOCTBEHHOCTH,
MH(DOPMAIMIO 110 BONPOCAM, OTHOCAIIMMES K OyXraTepckoMy yuery, HEOOXOIMMYIO JUTS
UCITOJTHEHUS CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEIA.

4.2.4. B nepuojt 0TCyTCTBIS HadaIbHIKA OTJIENA MOTUCHIBATE BCE OyXTranTepekue
JIOKYMCHTBI, CBSI3aHHBIC € Oy XIaJITEPCKUMH OTICpaIUsMU.

4.2.5. JloknaneiBarh HavyallbHUKY OT/E/Ma 000 BCEX BBISIBJICHHBIX HEIOCTATKAX B
paboTe B npejienax cBoeil KOMIIETEHIHH.

4.2.6. B mpesieiax ycTaHOBICHHBIX JIOJDKHOCTHBIX 0053aHHOCTEI M 110 TTOPYUYCHHIO
PYKOBOJICTBA IMPCACTABIATL MHTEPECHl MUHUCTEPCTBA B JIPYTMX OpraHax, OpraHu3almsax
1 YUPEKICHUSX.

V. OTBeTCTBEHHOCTH IPAKIAAHCKOrO CJIY/KAIIEro 32 HEHCTIOJHEHHE
(HeHajTIexkalee HCOTHEHHE) JOJKHOCTHBIX 00513aHHOCTEIH

Xl 3aMeCTUTEIIb HavyaJlbHUKa oTzaena HECeT MPEeJyCMOTPEHHYIO
3aKoHoaresbeTBOM Poceniickoit dejiepaiinm OTBETCTBEHHOCTD 3a:

HEHUCIIOJIHEHHE JINDO HEHAJUIeKAIIEe UCITOJHEHUE JIOJDKHOCTHBIX 00sI3aHHOCTEH;

HECOOJIIO/ICHNE  OrPAaHUYCHMIT, HEBBITIOJIHEHHE 00S3aTeNbCTB M TpeboBaHuil K
CTy)KEOHOMY ~ TNOBEJICHMIO,  HapyIICHME  3alpeToB,  KOTOPbIE  YCTAHOBJICHDI
3aKkoHo1aresIbcTBOM Poccuiickoii Menepalium;

pasmialleHue CBEJICHMH, COCTAaBISIIONMX TOCYJAPCTBEHHYIO TaiiHy W MHYIO
OXpaHseMyI0 (heJlepalibHbIM 3aKOHOM TalHy , W CIy)KeOHOW WH(BOPMAIMM, CTaBIINX
M3BCCTHBIMU TPAKJIAHCKOMY CIIY)KAlllEMy B CBSI3H C WCIIOJIHEHHEM MM JIOJKHOCTHBIX
00s13aHHOCTCH.

5.2. 3a cosepiienne JIMCIUILIMHAPHOTO MPOCTYIIKA, TO €CTh 32 HEUCIOJIHEHUE WITH
HEHaJUIe)Kalllee UCIOIIHEHUE I'PaXK/IaHCKUM CITYXKAIUM 110 €ro BHHE BO3JIOYKEHHBIX Ha
HEro  JIOJUKHOCTHBIX ~ O0S3aHHOCTEH, MPUMEHSIOTCS CICAYIONME JIMCIUIUIMHAPHBIC
B3bICKAHUWS: 3aMEUYaHue, BBITOBOP, TNPEAYIIPEKJACHUE O HEIOIHOM JIOJZKHOCTHOM
COOTBETCTBMM,  YBOJIBHCHHEC C  TpaXKIaHCKOH  Ciy’KObl 110 MPEYCMOTPEHHBIM
3aKoHoaaTeabCcTBOM Poccuiickoi denepalinu 0CHOBaAHUSM,

5.3. 3a uHecoOmojeHne rpajIaHCKUM CITY)KAIlMM OTPaAHHYCHMI M 3anpeToB,
TpeboBanuii O NPEOTBpAIEHUH WM 00 YperyJiupoBaHuW KOHQIMKTAa MHTEPECOB M
HEUCTIOJIHEHHE 00A3aHHOCTEH, YCTAHOBICHHBIX B LIEJSIX TPOTHBOJICHCTBUS KOPPYIIIUH
DenepanbibiM 3ak0oHOM, PenepanbHbiM 3aKOHOM «O NMPOTUBOACHCTBHHM KOPPYILIMHY |
APYTUMH (ejiepalibHbIMU 3aKOHAMHM, HaJIaraloTes CJIEYIONNE B3BLICKAHHS: 3aMeuaHue,
BBITOBOP, MPEIYNPEKJIEHUE O HENOIHOM JIOJDKHOCTHOM COOTBETCTBMH, YBOJILHCHHE C
rpaskIaHCKOM CiIy:kObl B CBSI3U € YTpaToil TIpeJ/ICTaABUTENIEM HaHUMAaTels JOBEpUs K
IPayKJIaHCKOMY CJTy3KalleMy.



VI. Ilepeuens Bonpocos, Mo KOTOPLIM rPamAAHCKHI CIIy/Ka Ml
BIIpaBe HJIH 00513aH CAMOCTOSITE/IbHO IPHHUMATH YIIPABJICHYECKHE
M HHbIE peleHusi

6.1. Bompockl, 1o KOTOpPBIM 3aMeCTHTENb HayaibHMKA  OT/E/a BIIpaBe
CaMOCTOSITC/ILHO NPUHUMATH YITPABICHYECKUE W MHBIE PEIICHUS:

BBIMOJIHCHHE  MIOPYYEHUSI MHUHHUCTPA, 3aMECTUTCIS MHHHUCTpa 110  BONpPOCAM.
BXOJUSITIIAM B KOMIETEHIHIO OTJIEJ1a;

O TOIHOTE,  IPaBWILHOCTM W COOTBETCTBMM  YTBEPXKJICHHBLIM  (hopMaM
MPEJICTABISICMOM, Ka3EHHBIMU 1 aBTOHOMHBIMHU YUPEIKJACHUIMH OTYETHOCTH.

6.2. Bonpockl, 10 KOTOPbIM 3aMECTHTE]b HavyajlbHWKa oOTHeNa  00s3aH
CaMOCTOATEJILHO MPUHUMATH YIIPABICHYECKUE U MHBIC PEIICHMUS:

BBIIIOJIHEHUE  TIOPYUCHHS MHMHMCTPA, 3aMECTUTEIs MWHHUCTpa 110 BOIPOCAM,
BXOJUAIIMM B KOMIICTCHIIHIO OT/EJ1a, B IEPUOJ] OTCYTCTBHUS HauaIbHUKA OT/IEa;

MOAIMCAHNE U BU3UPOBAHUE JIOKYMEHTOB B ITPEJIEiIaxX CBOEH KOMIIECTEHITHH,

VII. Ilepevyenns Bonpocos, M0 KOTOPLIM IPakIaHCKHI CTyKAIHI
BIIPaBe HJIH 00513aH y4aCcTBOBATH NPH NMOAT0TOBKE NNPOEKTOB HOPMATHBHBIX
NPaBOBBIX AKTOB H (HJIH) NPOEKTOB YNPABJCHYECKHX H HHBIX pelieHui

7.1. 3amectutesib HauyadbHMKA OT/eNda 00S3aH y4acTBOBaTh MPHU TOATOTOBKE
MPOCKTOB HOPMAaTHBHBIX MPaBoBbIX akToB Yysamickoi PecryOiamnku, MuHucrepersa 1mo
BOIIpOCAM, BXOJUIIIUM B KOMIIETEHIIUIO OT/IElIA.

7.2. 3amecTutens HavaibHMKAa OTHCIA BIPABE YYacTBOBaTh [PH TIOATOTOBKE
MPOCKTOB  HOPMATUBHBIX MPaBOBbIX akToB Yysamickoi PecrnyOsimkn, mpoekToB
HOPMaTHBHBIX ITPABOBBIX aKTOB MMHHUCTEPCTBA, KACAIOIIMXCsi BOIIPOCOB OT/IEIa.

VIII. Cpoku ¥ npoueaypbl NOArOTOBKH, PACCMOTPEHHS! IPOEKTOB
yNpaBJieHYeCKHX H HHBIX pellieHHH, MOPS/I0K COrIacoOBaAHUA
M NIPHHATHS JaHHBIX pelleHui

8.1. 3amecTuTenh HaualbHUKA OT/IE/IA OCYUIECTBISICT MOATOTOBKY M PACCMOTPEHHE
JIOKYMEHTOB B COOTBETCTBHM ¢ MHCTpyKIMeH 1o j1e10npon3BojacTBy B MuHncTEpCTRE
CTPOMUTEINILCTBA, APXUTEKTYPbl W IKWIMIIHO-KOMMYHAJIBHOTO X03siiicTBa  YyBanickoii
Pecrybnukm,  yrBepikaenHoit mpukazom mumucrepetBa ot 17 anpens 2013 .
Ne03/1-03/119.

IX. Mopsaok ciryxe6HOro B3aMMo/1eiiCTBHSI TPAkKIAHCKOI0 CIIYKAIIEro
B CBSI3H € HCMOJTHEHHEM HM JIOJI)KHOCTHBIX 00513aHHOCTEH € rPakIaHCKHMH
CY’KAIIHMH TOT0 K€ TroCyIapCTBEHHOr0 OPraHa, rpa’kIaHCKUMH CJIYKAIMHMH HHBIX
rocylapcTBeHHbIX OPraHoB, IPYrHMH IPaKJIaHAMH, 2 TAK/KE ¢ OPraHH3aANHAMH

9.1. 3amecTuTesnb HaualbHUKA OT/IENA OCYLIECTRISET CIIYKEOHOE B3aMMOJIeHCTBIE
C TPaKJIAHCKUMH CIIy’)KalllUMM  MMUHUCTEPCTBA B CBSI3M C  MCIOJIHEHWEM CBOMX
JOJDKHOCTHBIX  OOSI3aHHOCTEH B CHIEIYIONIEM MOPSJIKE: MyTeM y4yacTHs B paboumx
COBCIIaHMSX.

9.2. 3amecruTenb HauabHUKA OT/Ie1a OCYIIECTBIISET ClIyKeOHOe B3auMOJICHCTRHE
C IPaXKAaHCKUMHU CIIY KAIIUMU HHBIX TOCY/apCTBEHHBIX OPTaHOB B CBA3M C MCIIOJIHCHHUEM



CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH B CIICAYIONIEM MOPSJIKE: TTyTeM OOMEHA MHChMaMH,
ciy:keOHOH  undopmanmei,  HeoOXOAMMOH  JUIS  MCHONHEHMS  JIOJKHOCTHBIX
00S13aHHOCTEH.

9.3. 3amecTuTeNb HayaIbHUKA OT/ENA OCYIECTRISIET CTYKeOHOE B3auMOIeHCTBIE
C TI'PaK/laHaMK M OpraHM3allMsAMH B CBS3M C HUCIOJIHEHMEM CBOMX JIOJHKHOCTHBIX
00sI3aHHOCTEH B CIICYIOIIEM MOpPSAKE: Jlaul Pa3biCHEHWH 10 BOTIpOCamM  OT/Iel1a,
BXOJUIIUM B KOMIICTCHIIMIO 3aMECTUTEIISE HAYaIbHUKA OT/IENa.

X. IlepeveHnb rocylapeTBeHHbIX YCIIYT, 0KA3bIBAEMbIX FPAKIAHAM
H OPraHHU3alLHIM B COOTBETCTBHH C aIMHHHCTPATHBHBIM PerjiaMeHTOM
rOCyAapCcTBEHHOI0 OpraHa

10.1. B coorBeTcTBUM ¢ ajMMHHMCTPATHBHBIM pPEIIAMEHTOM MHHHCTEPCTBA
3aMECTUTCIIb  HauaJlbHHKA OTAe/Ma B Tpele/iaX CBOEH  KOMIETCHIMM  OKazaHue
rOCY/IapCTBEHHBIX YCIYT HE OCYIECTRIISIET.

XI. Mokasarenu 5¢pPpeKTHBHOCTH H Pe3yILTATHBHOCTH NPO(ecCHOHAIBLHOI
CITYKeOHOMH 1eSTeJIbHOCTH FPAKIAHCKOr0 CIIYKAIIEro

IL.1 Dddexrnsnocts u  pesyiasratuBHOCTL IPodeccHOHANBLHOM  ciyKeOHOi
JACATEJILHOCTH  3aMECTHUTEIIsl HauyajbHUKA OT/Ieja OIICHMBACTCS B COOTBETCTBUH C
npukasom MuHucrepcrsa or 25.07.2013 Ne 03/1-03/224 «O mopsijike npeMUpoBaHusi,
BBIIJIATBI MAaTCPUAILHOW TOMOIIM, €/IMHOBPEMEHHOM BBITUIATH TIPY MPEJOCTABICHUH
CIKETOHOI0 OIUIaYMBAEMOr0 OTIYCKa, CAMHOBPEMCHHOTO MOOUIPCHUS M €KEMECAYHOM
Ha10aBKH K JIOJDKHOCTHOMY OKJIajly 3a 0COOBIC YCIOBMS TOCYIAPCTBEHHOM IPask/1aHCKOI
cayx0b1 UyBamckoii PecrryOommkmny.

* B cityuae MCMOIHEHHS IPak/IaHCKUM CIIYIKalIMM JI0JDKHOCTHBIX 00513aHHOCTEH, CBA3AaHHbBIX C

MCIOJIL30BAHUEM CBEJICHHH, COCTABJISIOLLMX TOCYIAPCTBEHHYIO M MHYIO OXPAHAEMYIO (heiepaibHbIM
3aKOHOM TaHy.



